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IIpo 3aTBepaKeHHS
IncTpykuii 3 gitoBoacTBa y
BinouepkiBcebkiii rimuasii Ne 3

BiamoBinno no uactunu 4 crarti 38 3akoHy Ykpainm «IIpo TMOBHY 3arajibHy cepeHio
OCBITY», Ha BUKOHAaHHS Haka3iB Jlep)kaBHOTO MIANPUEMCTBA «YKPaTHCHKUI HAYKOBO-JIOCIITHUN 1
HaBUYAJIBHUU IIEHTp TMpobiem cranmaptuzarii, ceptudikarii Tta skocti» (Il «YxkpHJIHII») Bix
01 nmunus 2020 poxy Ne 144 «JlepkaBHa yHipikoBaHAa cHCTeMa JOKyMeHTamil. YHidikoBaHa
CUCTeMa OpTraHi3aliiHO-pO3MOpPsI40i JoKyMeHTalli. Bumoru 1m0 odpopmileHHS NOKYMEHTIB» Ta
MiHicTepcTBa pO3BUTKY €KOHOMIKH, TOPriBJIl Ta CUIBCHKOTO TOCHOJApcTBa YKpaiHU Bix
12 6epesns 2021 poxy Ne 526 «IIpo 3aTBepmkeHHs HamioHaabHOTO Kiacudikaropa HK 010:2021
Ta cKacyBaHHs HailoHaiasHOTO Kiacudikaropa JIK 010-98», BiqmoBigHO 10 MOCTaHOBU KaOIHETY
MinictpiB Ykpaiau Big 14 kBitHa 1997 poxy Ne 348 «IIpo 3arBepmkenHs [HCTpykiii 3 1i10BOACTBA
3a 3BEpHEHHSMH TIpPOMAJsSH B OpraHax Jep>KaBHOi BIaAu 1 MICLEBOIO CaMOBPSAYBaHHS,
00'eqHAHHAX TPOMAJSH, Ha MIANPUEMCTBAX, B YCTAHOBAX, OPraHi3aIlisfX HE3aJEKHO Bix (GopMm
BJIACHOCTI, B 3aco0ax macoBoi iHpopmaiii», Hakazy MiHICTepCcTBa OCBITH 1 HayKH YKpaiHU Bif
25 uepBHa 2018 poky Ne 676 «IIpo 3atBepmxeHHs [HCTpykuii 3 AUIOBOJACTBA JUIsl 3aKIafdiB
3arajabHOi cepeHboi OCBITUY», Haka3zy MiHicTepcTBa toctullii Ykpainu Big 05 6epesns 2012 poxy
Ne 368/5«IIpo 3atBepmkeHHss Bumor 10 HanwcaHHS HaWMEHYBaHHS OPHIMYHOI ocoOwM, i
BITOKPEMJICHOTO MiPO3JALTy, TPOMaJChKOro (opMyBaHHS, 110 HE Ma€ CTaTyCy IOPUAUYHOI 0coOH,
KpiM opraHizamii npodcniiku», 3rimHo aucta MiHiCTepcTBa OCBITH 1 Hayku YKpaiHu BiX
03 xxoBtHs 2018 poky Ne 1/9-596 miomo 3acTocyBaHHS OKpPEMHX MOJIOKEHb I[HCTpyKuii 3
TTOBOJACTBA y 3aKJaJaxX 3aralbHOi CEpeHbOI OCBITH Ta MPOTOKOIY 3aCiaHHs €KCIEepTHOI KOMicii
butonepkiBchkoi TiMHazii Ne 3 Bifx No 00 cxXBalleHHs [HCTpykuii 3
JTOBOJCTBA 3aKiIany (HOBa penaxum) 3 METOIO MPUBEJICHHS JTITOBOCTBA 3aKIay Y BIMIOBIIHICTh
JI0 HOPMATHBHO BH3HAYEHUX BUMOT 1 CTaHJAPTIB 1100 OpraHi3allii JUI0BOACTBa Y cepi 3aranbHOT
CepeHhOI OCBITH, BCTAaHOBIIEHHS €JUHUX BHUMOT MO0 JOKYMEHTYBAHHS YIPaBIIHCHKOT
iHpopMalii Ta MOCHICHHS MEePCOHAIBHOI BIINOBINAIBHOCTI MpPAIiBHUKIB 3aKiaay 3a HaJIEXKHY
Oprasizaiiro podoTu 3 JOKyMEHTaMH,

HAKA3YIO:
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1. BatBepautu [HCTpyKIitO 3 AimoBoacTBa y binonepkisebkiii rivuasii No 3 B HOBIH peaakii
(mami — [actpykuis) (momatok 1) Ta Onanku 3akiany (noaatku 2-4).

2. 3aCTYIHHKY AUPEKTOpa 3 HaBYaIbHO-BUXOBHOI poboTn Kimmmenxko B. O.:

1) o3HallOMUTH NPAIIBHUKIB 3aKIay 31 3MicTOM [HCTpyKITii
no 30.12.2021;

2) 3a0e3neuyBaTH BIIPOBADKEHHS [HCTPYKILii y IPAaKTHKY poOOTH 3aKiiany
MOCTIITHO.

3. Yauremo inpopmaruku Cxisipenky O. B. po3mictutu [HCTpyKIito Ha BeOcailTi 3aKiagy
1o 01.01.2022.

4. YBectu [HCTpyKItiro B airo 3 01.01.2022.

5. KoHTpOsb 32 BUKOHAHHAM Haka3y 3aJIMLIA0 3a CO0010.

JAupekTop mKoaun I1. Tpury6

3 Haka3o0M O3HANOMIJIEHI:



Honartoxk 1

no Haka3y binonepkiscbkoi rimuasii
Ne 3

Bia 20 rpyans 2021 p. Ne

IHCTPYKUIA

3 gioBoacTBa y bijonepkiBebkiil rimuasii Ne 3

I. 3ATAJIBHI ITIOJIO’KEHHSA

1.1. Inctpykuist 3 aginoBoactBa y binmonepkiBewkiii riMuazii No 3 (mami — [HCTpyKis)
po3pobiieHa BIINOBIAHO 0 BUMOT 3akoHy Ykpainu «IIpo nmoBHy 3araibHy cepeHio ocBITY», «IIpo
3BepHEHHsT TpomasHy, «lIpo goctynm mo myOmiunoi iHdopmarii», «IIpo 3axucT mepcoHaTbHUX
naHux»; mnoctaHoB KaOinery Minictpie Ykpaiau: Big 08 cepmus 2007 poky Ne 1004 «IIpo
MPOBEACHHSI EKCIIEPTH3M IIIHHOCTI JOKYMEHTiB», Bim 14 kBitHa 1997 poxy Ne 348 «IIpo
3aTBEPUKEHHS [HCTPyKIIii 3 AITOBOJCTBA 32 3BEpPHEHHSIMHU T'POMAJISTH B OpraHax JIep)KaBHOI BIIAaX 1
MICHIEBOTO CaMOBpsIIyBaHHs, OO0'€THAHHSAX TpPOMaJsdH, Ha MIJIPUEMCTBAX, B YCTaHOBaXx,
OopraHizamisix He3aJe)XHO BiT ¢GOpPM BIACHOCTI, B 3aco0ax wmacoBoi iH(popwmarii» Ta Bixg
24 Bepecus 2008 poxy Ne 858 «IIpo 3atBepmkennst KiacudikaTtopa 3BepHEHb TPOMAJISTHY»; HAKa3y
MinicrepcTBa ocBitM 1 Haykm Ykpaiam Bim 25 uepBHs 2018 poky Ne 676 «IIpo 3arBepmKeHHS
[HCTpYKIIIT 3 MUTOBOACTBA Y 3aKJIa/lax 3arajlbHO1 CEPEeIHbOI OCBITHY», Haka3iB MiHicTepCcTBa FOCTHUIIIT
Vkpainu: Bix 18 uepBus 2015 poky Ne 1000/5 «IIpo 3arBepmkennst IlpaBuin oprasizaitii
JUTOBOJICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB y JEp)KaBHUX OpraHax, opraHax MICII€BOTO
CaMOBPSIyBaHHS, Ha MIAIPHEMCTBAX, B yCTaHOBaX 1 opraHizamisx», Big 19 yepBus 2013 poky
No 1227/5 «IIpo 3aTtBepmkeHHS THIOBOTO TOJIOKEHHS IMPO EKCIEPTHY KOMICIIO JEpPKABHOTO
OopraHy, OpraHy MICIIEBOTO CaMOBPSAYBaHHS, JEPKaBHOTO 1 KOMYHAJBHOTO MIIMPUEMCTBA,
ycTaHoOBM Ta opranizamii», Big 12 kBitHsA 2012 poky Ne 578/5 «Ilpo 3atBepmkenHs Ilepemiky
TUTOBUX JOKYMEHTIB, IO CTBOPIOIOTHCSA T Yac MISUIBHOCTI OpraHiB Jep>KaBHOI BIagu Ta
MICIIEBOTO CAaMOBpSIJIyBaHHS, IHIIMX YCTAaHOB, MIAIPHEMCTB Ta OpraHizamii, 13 3a3HAYCHHSIM
CTpOKiB 30epiranHs gokymeHTiB» Ta Big 05 Oepesust 2012 poxy Ne 368/5 «IIpo 3arBepmkeHHs
Bumor no0 HanucaHHs HalMEHYBaHHS IOPUIMYHOI OCOOHM, 11 BIAOKPEMJIEHOTO MiAPO3JLLY,
rpoMajicbkkoro (OpPMYyBaHHs, III0 HE Ma€ CTAaTyCcy IOPUAWYHOI o0coOu, KpiM oprasizaiii
mpodCIUIKK»; Hakazy MiHICTEpCTBa PO3BUTKY €KOHOMIKH, TOPTiBIIi Ta CUILCHKOTO TOCIIOJIapCTBA
Vkpainu Big 12 6epesns 2021 poxy Ne 526 «[Ipo 3aTBepmkeHHS HaIlOHAJIBLHOTO Kiacudikaropa
HK 010:2021 ta ckacyBaHHs HamioHaimbHOTO Kiacudikaropa JIK 010-98»; nakazy [lepskaBHOTO
MIIPUEMCTBA «YKPATHCHKUI HAYKOBO-IOCIIAHUM 1 HABYAJIBHUM LEHTp mpoOeM CTaHIapTU3allii,
ceprudikamii ta sxocti» (Il «YxpHIHLI») Bim 01 numus 2020 poxky Ne 144 «JlepxaBHa
yHipikoBaHa cucTeMa JOKyMeHTalii. VYHipikoBaHa cuHCTEMa OpraHi3alifHO-pO3MOPAIIO]
nokyMeHTanii. Bumoru 10 opopmiieHHs JOKYMEHTIBY.

1.2. s IHCTpyKIIisI BCTAaHOBIIOE €IWHI BUMOTH INOAO JOKYMEHTYBaHHS YIPaBIIHCHKOT
iHpopManii Ta opranizanii poOoTH 3 JOKyMeHTaMu Yy binonepkisebkiii rimMuazii Ne 3 (mami—
3aKJIag), a TaKoXk 3pa3Ku Ta TMepelik TOKYMEHTIB, 10 OOOB’SI3KOBO CTBOPIOIOTHCA IIiJ dac
JISIIBHOCTI 3aKJIay 13 3a3HAYEHHSAM CTPOKIB 30epiraHHs.

1.3. JlorpumaHHd BUMOT 1 pEKOMEHJAlil 00 JOKYMEHTYBAaHHS YIPaBIIHCHKOL
iHpopManii Ta opraHizamii poOOTH 3 JOKyMEHTaMM, BCTaHOBJIEHUX Ili€l0 [HCTpyKui€ro, €
000B’S3KOBUM ISl BCIX MpaliBHUKIB 3akiaiy. IlpamiBHUKK 3akiaay Npu OpUHRHATTI HA poOOTY
MOBHHHI OyTH 03HaloMIIeH1 3 BUMOTaMu [HCTpyKIIil Ta BUKOHYBATH iX.

1.4. llepxaBuuil Harisa (KOHTPOJIb) 3a BUKOHAaHHSAM BuMor Iriei [HCTpykiii 3aiiicHioe
Jlep>xaBHa ciryx0a SKOCTI OCBITH YKpaiHM Ta ii TepuTOpiajbHI OpraHd, SIKUM MiANOPSIKOBAHUN
3aKJai.



1.5. BinnoBifanbHIiCTh 32 SKICTh MIATOTOBKA Ta OGOPMIIEHHS HA HAJIEKHOMY piBHI
JOKYMEHTIB, a TaKOX 3a 30€pexeHICTh cIyk00BUX TOKyMEHTIB Ta iH(opmallii, Ky BOHH MICTATH,
(GYHKIIOHYBAaHHS CUCTEMH 3aXHUCTy JOKYMEHTAIIHHOTO (JOHIY Bil HE3aKOHHOTO JIOCTYITy, BTpaTy 1
HECAHKIIIOHOBAaHE 3HHUIIEHHS JOKYMEHTIB, OPYIICHHS MPAaBHJ KOPUCTYBAaHHS JTOKyMEHTAMH HeEcCe
KEpIBHUK 3aKJIamy.

1.6.Y 3amami [JUIOBOACTBO 3MIHCHIOETHCS —JEP)KAaBHOIO MOBOIO, KpIM  BHIAJIKIB,
nepen0adyeHuX 3aKOHOIAaBCTBOM PO MOBH B YKpaiHi. JIOKyMEHTH, SIKi HAJCHIIAIOTHCS 1HO3EMHHUM
azpecatam, o(poOpMITIOIOTHCS YKPAiHCHKOI0 MOBOIO, a00 MOBOIO Jep:KaBH-aapecaTa, ado OHIEI0 3
MOB MDKHAPOHOTO CIUTKYBaHHS.

1.7. Opranizaifiss IUIOBOJICTBA 1 KOHTPOJb 32 CBOEYACHHM PO3IIISIIOM Ta MPOXOKCHHSIM
JOKYMEHTIB y 3aKJaji 3A1IMCHIOIOTHCS BIIMOBIIAIBHOI 0CO00I0 (0c00aMM), sIKI MPU3HAYAOTHCS
KepiBHUKOM 3akiamy. OOOB’s3kH TakuxX 0Ci0 OOOB’S3KOBO 3a3HAYAIOTHCSA B IXHIX IMOCATOBUX
THCTPYKIIISIX.

1.8. Opranizarisi AiJI0BOJCTBA OKPEMHUX HANPSAMKIB JisUTBHOCTI 3aKJaay TOKIANAETHCS Ha
10CaI0BUX 0Ci0 BIAMOBIIHO A0 iX (YHKIIOHATILHUX 000B’A3KIB.

1.9. dyHkmii BemeHHS apxiBy 3aKiaqy MOKIANAlOThCS Ha MpH3HAYCHY KEPIBHUKOM
BIINOBIAATIBHY 0C00Y, Y TOCAI0BIM HCTPYKIIT SIKOT 3a3HAYAIOTHCS BIIMOBIIHI IpaBa, 000B’SI3KU Ta
BIINOBIAATBHICT. KepiBHUK 3aKiiafy CIUIBHO 31 CBOIM 3aCHOBHHUKOM (3aCHOBHUKaMHU) 3000B’s13aH1
3a0e3neuYnTH apxiBHE 30epiraHHs JOKYMEHTIB HEOOX1THUM MPUMIIIIEHHSM Ta 00J1a THAHHSIM.

1.10. 3akiag MOXe CTBOPIOBATH JIOKYMEHTH THMYAacoBOTO (10 10 pOKiB BKJIFOYHO) CTPOKY
30epiraHHsl JMIIEe B EIEKTPOHHIM (opMi 3a yMOBHM HASBHOCTI BIAMOBIIHOTO TEXHIYHOTO
3a0e3MevYeHHS 3 ypaxXyBaHHSM BUMOT 3aKOHOJIAaBCTBA YKpaiHu Ta 1€l [HCTpyKITii.

1.11. Topsaok opraxizarii 1i;I0BOACTBA 3a 3BEPHEHHIMH rpoMaisiH (po30in 7) Ta 3anmuTaMu
Ha myOmiuHy iHdopMmaliito (dodamok 1) Bu3HauvaeThess 3akoHaMu Ykpainu «IIpo 3BepHEHHS
rpoMansa», «IlIpo moctym mo myOmiunoi iHdopMmarii»y, «IIpo 3axucT mepcoHANIBPHUX TaHUX», a
Takok TmoctaHoBamu KaGiHety MinictpiB Ykpainu Bim 14 kBiTHs 1997 poky Ne 348 «IIpo
3aTBEPIUKCHHS [HCTPyKIIii 3 ATOBOJICTBA 32 3BEPHEHHSIMHU IPOMAJISTH B OpraHax Jep>KaBHOT BIAH i
MICIICBOTO  CaMOBPSIyBaHHsS, OO'€JHAHHSAX TPOMAJsH, Ha WIANPUEMCTBAX, B YCTAaHOBaX,
opraHizaiisiXx He3aJIe)KHO Bim ¢opM BIACHOCTI, B 3aco0ax wmacoBoi iHdopmalii» Ta Bix
24 Bepecns 2008 poky Ne 858 «IIpo 3aTtBepmxenns KnacudikaTopa 3BepHEHb TPOMAISTHY.

II. IOKYMEHTYBAHHSI YIIPABJIIHCBKOI IHd)OPMAHIi
1. 3aranbHi BUMOI'H /10 CTBOPEHHS YNPABJIHCBKUX JOKYMEHTIB

1.1. JlokyMeHTyBaHHS  YOpaBIiHChKOI 1iH(opmamii 3aknaay TmoOJArae y CTBOPEHHI
JOKYMEHTIB, II0 CIPSIMOBaHI Ha BUPILIEHHS YIPaBIIHCHKUX pilieHb. CTBOPIOBaHI YIMpPaBIIHCHKI
JOKYMEHTH TIOBHHHI BIINIOBIIaTH MTPAaBOBOMY CTaTyCy 3aKJIady.

1.2.1lpaB0 Ha CTBOpPEHHs, MIJANHUCAHH], TIOTO/UKEHHS, 3aTBEPIKEHHS JOKYMEHTIB
BU3HAYAIOTbCA AaKTaMHM 3aKOHOAaBcTBa, CTaTyToM 3akiaay, HOJOXEHHAMHU 1 MOCaJ0BUMHU
IHCTPYKLISIMHU.

1.3. Ha3Bu BuAiB JOKYMEHTIB (Haka3, MPOTOKOJ, JOMOBITHA 3alKUCKa TOILIO) MAarOTh
BIMOBIAaTH Ha3BaM, MependaueHuM Haka3zom MIHICTEpCTBA PO3BUTKY E€KOHOMIKM, TOPTiBII Ta
ciibcbkoro rocmoaapcTBa Ykpainu Bifg 12 6epesns 2021 poxy Ne 526 «[Ipo 3arBepmkeHHs
HaiioHanpHOTO Kiacudikatopa HK 010:2021 Ta ckacyBaHHs HalioHajlbHOTo Kiacudikatopa JIK

010-98» (000amox 2).

1.4. OpranizaniifHo-po3nopsiaya JOKyMEHTallis 3aKiIaay MOAUIIEThCS Ha:
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opraaizamiiny (Craryr, KonektuBuuii morosip, [IpaBuma BTP, monoxeHHs, MOpPSAKH,
periaMeHTH, M0Cca 0Bl IHCTPYKIIi, IITaTHI PO3MHCH, IOTOBOPH TOLIO);

posnopsady (HaKasn);

iHbopManiiiHO-aHaMITHYHY (aKTH, TOBIIKH, 3asBU, JOIMOBIJHI Ta MOSCHIOBABHI 3aIllUCKH,
MIPOTOKOJIH, CITYKOOBI JIUCTH TOMIO).

1.5. OpopmiieHHS PEKBI3UTIB OpraHi3aliifHO-PO3NOPSAIUO] JTOKyMEHTAlil Ta TOPSAOK iX
pO3TalIyBaHHS MalOTh BIAMOBiAATH Hakazy JlepkaBHOTO MiaNpueMcTBa «YKpalHChKUNA HAYKOBO-
JOCHIIHUNA 1 HaBYaJbHUN LEHTp mnpoOieMm craHaapTuzauii, ceprudikauii Ta saxoctd» (JI1
«YxkpHAHL») Bix 01 nunas 2020 poky Ne 144 «/lep>xaBHa yHi(ikOBaHa cucTeMa JOKYMEHTAIl.
VHipikoBaHa cHUCTeMa oOpraHizaliiiHo-po3nopsaauoi JoKyMeHTauii. Bumorn n0 odopmiieHHs
noxymentiy (mani — JICTY) (dodamox 3).

1.6. Bumorn 110 odopMIIeHHS JOKYMEHTIB, IO BHUTOTOBIISIOTHECS 33 JIOMOMOTOIO
KOMIT IOTE€PHO1 TEXHIKU, HABEJIEHO y dodamky 4 no uiei [HcTpykuii.

OpranizaniiHo-po3MoOpsI4i JOKYMEHTH BUTOTOBIISIOTH 32 JOTIOMOTOIO aBTOMAaTH30BaHUX
Ta/ab0 JpyKyBaJIbHUX 3acO0IB.

Oxpemi BHYTpIlIHI JOKYMEHTH (3asBH, MOSICHIOBAJbHI Ta JOMOBIAHI 3allMCKU TOILIO),
aBTOpaMHU SIKUX € TO0CaaoBl Ta 1HII (I3MYHI 0COOM, JOMYCTUMO O(QOPMIIIOBATH PYKOIHUCHUM
CIIOCOOOM.

1.7. Haka3u 3akiany Moxe OyTH BIAMIHEHO (3MIHEHO, IOTIOBHEHO) JIUIIIE HOBUMHU HaKa3aMH.
OpranizaiiiiHi Ta po3nopsa4l JOKYMEHTH 3aKIaay JOBOASTHCS /10 BUKOHABIIB y BUIJISAL KON abo
BUTATIB.

1.8. Xig oOroBopeHHsI MHUTaHb 1 pillIeHb, IO MPUHUMAIOTHCS HA 3aCiIaHHAX KOJeriaIbHHUX
opraHiB (pagax, 300pax, Hapaaax) 3akiany, GpiKCyeTbcs y mpoTokoyi. [IpoTokoan ckimamaroThCcs HA
ITJICTaBl 3ammuCiB, 3pO0JEHUX I Yac 3acigaHHsg, Ta JOKYMEHTIB, MiATOTOBIICHUX IO 3acCiTaHHS
(TeKCTIB Ta Te3 MOMOBIACH 1 BUCTYIMIB, JOBIIOK, MPOEKTIB pillleHb, MOPSAKY IEHHOTO, CIHUCKY
3aMpOIICHUX TOIIIO).

2. BaaHKU 10KyMeHTIiB

2.1. OpranizaIfitHo-po3nopsAI4i JOKYMEHTH O(OPMIIIOIOTECS Ha OJIaHKaxX 3akiamy, IIo
BHUTOTOBJISIFOTHCA 3riiHO 3 BuMoramu JICTYVY Ta miei [HcTpykiii.

brnaHky BHTOTOBISIOTHCS JAPYKAPCBKHM CIIOCOOOM abo0 3a JIOTIOMOTOK KOMIT FOTEpPHOT
TEXHIKHM Ha Mmarepi BUCOKOT SKOCTI papOaMyu HACHYECHHUX KOJIbOPIB.

Jlnist BUTOTOBIICHHSI OJ1aHKa po3poOIisieThesl Horo makeT y macmTadi 1:1, Ha SKOMY MaroTh
OyTH HaHECEeH1 MOCTiHI PeKB3UTHU OJaHKa, HEOOXiTHI BIIMITKM AJS MEPEeMIHHUX PEKBI3UTIB, a
TaKOX 3a3Ha4YeH1 PO3MIpU 30H PO3TAIIYBaHHS PEKBI3UTIB.

2.2. 3pa3ku O5aHKIB 3aTBEPKYIOTHCS HAaKa30M 3aKIamy.
2.3. Y 3aKknajgax MOXYTb BUKOPUCTOBYBATHCS TaKi OJJaHKU TOKYMEHTIB:

3arajlbHUM OJIaHK JUIsl CTBOPEHHS PI3HUX BUAIB JOKYMEHTIB (0e3 3a3HaueHHS y OJaHKy
Ha3BH BUIY TOKYMEHTA) (000amok 5);

OnaHK 1ucTa (0odamok 6);
OnaHk Hakazy (00damok 7).

2.4. He Ha OmaHKax OQOPMIIIOIOTHCS J€AKI BHYTPIIIHI JOKYMEHTH (3asBH IpAalliBHUKIB,
JOTIOBI/THI 3aITUCKH, JIOBIJKH TOIIIO).

3. [Heyarku


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

3.1. [TocanoBi ocobu 3akiaay MiANMHUCYIOTh JOKYMEHTH Y MEXax CBOiX MOBHOBA)XEHB,
BH3HAYCHUX 3aKOHOJABCTBOM YKpainu, CTaTyToM 3akiaay, MOCaAOBUMHU IHCTPYKIIISIMU, HaKa3aMu
PO PO3MOITT 000B’A3KIB MK KEPIBHUIITBOM 3aKJIaly TOIIO.

Binbutkom nedatku (3a HassBHOCTI) 3aCBIAUY€ETHCS MIAMKC MTOCAT0BOI 0COOM Ha TOKYMEHTax
13 MUTaHb OpraHizaliiiHoOi Ta iHAHCOBO-TOCMOMAPCHKOI MISUTBHOCTI 32 MEPETIKOM JOKYMEHTIB, Ha
SKUX ITIIUC TI0CaNOBOI 0COOM 3acBiMUYEThCSA BIIOMTKOM TIEYATKHM 3aKjIaay, HABEJACHUM Y
0ooamky 8 1iei [HCTpyKIIii.

BimOuTok TeYaTKW CTaBUTBCSA Tak, 100 BIH OXOIUTIOBaB OCTaHHI KUIbKa JITEp
HaMEHYBaHHS MOcaau OcoOu, sKa MiAmucaia JOKYMEHT, ajie He MIIIUC MocaaoBoi ocobu, abo
MIPOCTABIIIETHCS HA OKPEMO BHALUICHOMY JUTSI IBOTO MICIIi 3 BiiMiTKOIO «M. TL».

3.2. Y 3akmaji 3aCTOCOBYIOTHCS IITAaMIH 3 IMOBHUM HalMEHYBaHHSAM 3aKiajy Ta iHIIMMHU
peKBi3UTaMH OJaHKa.

3.3. Haka3zom kepiBHMKa 3aKJIafy BU3HAYAIOTHCS MOPAIOK BUKOPUCTAHHS, MicIe 30epiranHs
MeYaTKH 3aKjaaay 1 mocagoBi 0coOM, BIAMOBIIANbHI 3a ii 30epiraHHs, a TakoX IMepesliK M0CaJoBUX
0ci0, MIAMUCHU SKUX CKPIIUIIOIOTHCS MEYaTKO0 3aKyaly.

3.4. O06niK ycixX MeYaToK Ta IITAMIIIB, III0 3aCTOCOBYIOTHCS y 3aKJaji, BEACThCS y )KypHaIi
3a GopMoro, HaBelIeHOIO y dodamkKy 9 o 1iei [acTpykii. Bumada nmedarok, MITaMInB MOCaI0BHM
oco0aM 3IHCHIOETHCS T MAMKUC Y BiIMOBITHOMY JKYpHAJTI.

3.5. [euaTku 30epiratoThes y ceriax, Mo HaIiifHO 3aMUKAIOTHCS 1 OTIEYaTYFOThCS.

3.6. [lepeBipka HasBHOCTI TEYaTOK 1 INTaMMIiB 3IHCHIOETBCS MIOPOKY KOMICIETO,
MIPU3HAYCHOIO HaKa30M KEPIBHUKA 3aKJIaay, Ta O(OPMIIOETHCS aKTOM.

4. JlaTyBaHHs YIPaBJiHCLKUX IOKYMEHTIB

4.1. laToro JOKYMEHTa € BIAMOBIIHO JaTa HOTo MiAMHCAHHS, 3aTBEP/KCHHS, MPUUHATTS,
peecTpairii a60 cKianeHHs (71 aKTiB), 3aciaHHS KOJIEriaJIbHOTO opraHy (s mpoTokoiiB). Jlaty
obopmisroTh BiamoBiaHo 10 ACTY 4163-2003 mmudpoBum ab0 CI0BECHO-IIM(PPOBUM CTIOCOOOM.

Jlata mignucaHHs, 3aTBEP/UKCHHS, NMPUHHATTS a00 peectparii JOKyMEeHTa O(OpPMITIOIOTH
mudpoBuM criocoboMm. EnleMeHTH aaTh HaBOAATH apaOChKUMHU IUdpaMH B OJUH PSIAOK Y
MOCJIIIOBHOCTI: YUCIIO, MICSAIIb, PIK.

01.09.2021
JlaTy mo3BojieHO 0(hOPMITIOBATH Y MOCIIOBHOCTI: PiK, MICSIlb, YUCIIO.
2021.09.01

Y HOpPMaTHBHO-TIPABOBUX aKTax 1 (IHAHCOBHX JOKYMEHTaX 3aCTOCOBYIOTH CJIOBECHO-
nudpoBuii crocid oGopMIIOBaHHS JaTH, HATPUKIIAI:

01 sepecna 2021 poxy
C10BO «pik» MOXHA BXXUBATH Y CKOPOUECHOMY BapiaHTI:
01 eepecna 2021 p.

JlaTy miAnucaHHA TPOCTaBIAIOTh Yy JiBI BepXHId 4YacTUHI JOKYMEHTa MOpsa 13
peecTpalifHUM IHJAEKCOM Ha CHeLiabHO BiIBEACHOMY Miclli Ha OyiaHKy. SIKIIO JOKYMEHT
CKJIaJIeHU He Ha OJIaHKY, HOTo J1aTy MPOCTaBISAIOTh HIDKYE MIAMUCY JTiBOPYY.

JlaTa cnuibHOTO JOKYMEHTA ABOX a00 OUIBIIOT KUIBKOCTI YCTAHOB — €JIMHA 1 BIIMOBIAAE AaTi
MIBHIIOTO MIANUCY. Y PI3HUX PEKBI3UTAaX OJHOTO JIOKyMEHTa Jara Moke OyTu odopmiieHa sk
CJIIOBECHO-IIU(PPOBHUM CIIOCOOOM, TaK 1 IU(PPOBHM.

VY CHnulbHMX JOKYMEHTaX, MIATOTOBJICHUX BiJ IMEHI JBOX 1 OUIbIIE IOPUIUYHHX OCiO,
3a3HA4Yar0Th OJIHY JaTy, 110 BIAMOBIAA€E AaTi MPOCTaBIECHHSI OCTAaHHBOTO MIAMHUCY.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

JlaTy nokymeHTa Ha OJIaHKY POCTABJISIOTH Y CIIELIATbHO BIIBEJEHOMY MICIIL.

VY BHYTpIIIHIX CIY>KO0BUX JIOKYMEHTax (3asiBax, JOMOBUIHUX 1 MOSICHIOBAJIBHUX 3alHMCKax
TOIO0), OPOPMIIEHUX HE Ha OJaHKy, JaTy IPOCTaBIAIOThH JIBOPYY Bl OCOOMCTOrO MIANKCY aBTOpa
JOKYMEHTA.

V pasi 3acrocyBaHHs HpOpMaLIiHUX (aBTOMaTU30BaHUX) CUCTEM OpraHizaili ALJI0OBOJICTBA
JOIYCTUMO TIPOCTABJIATH AATy PeecTpalii JOKyMEHTa y CKiIali mrTpux-koay abo QR-komy, mo
CTBOPIOETHCS 3ac00aMH III€T cUCTEMHU, 3riiHO 3 HocTaHoBOO Kabinety MiHicTpiB YkpaiHu.

I Tpux-Koa NPOCTaBIAIOTh y LIEHTP1 HIXKHBOTO MOJIS EPILOT CTOPIHKM ToKyMeHTa, QR-kox
(21 MM X 21 MM) — y HUJKHBOMY JIIBOMY KYT1 IEPILIOT CTOPIHKH JIOKYMEHTA.

4.2.Yci pekBi3UTH Ha JOKYMEHTI, TOB’A3aHI 3 HOTO TPOXO/UKCHHSM 1 BHUKOHAHHSM,
JaTYIOThCA 1 NIANMUCYIOThCSA. J[ata JOKyMEeHTa MpOCTaBIISIETHCS OCAI0BOIO 0CO0010, sIKa HOro BI3YeE,
MOTOJIKY€ a00 3aTBEpKYye. [laTa 3a3Ha4aeThCsl HUOXKUE MIIAMUCY JIIBOPYY.

4.3. Ilig wac peecrparii JOKyMeHTa HOTo JgaTra MPOCTABISETHCSA Yy JIBi BepXHId YacTHHI
JIOKYMEHTA Ha CHEIIaTbHO BIABEACHOMY MicCIll Ha OJaHKy. Y JOKYMEHTaX, CKJIAJeHUX HEe Ha OJaHKY
(3asBM MpalIBHUKIB, JOMOBIJHI 3allUCKH, JOBIAKM TOIIO), JaTa IPOCTABISETHCS aBTOPOM
JOKYMEHTA HIDKYE IMiITUCY.

4.4. Ha noxyMeHTi, BUAAaHOMY JBOMa a00 OUIbIIE YCTAHOBAMH, 3a3HAYAETHCS OJ[HA J1aTa, sKa
BIJINTOB1/Ia€ AaTi OCTAHHBOTO ITIJITHUCY.

5. [loroa:xeHHst ynpaBJaiHCbKUX JOKYMEHTIB

5.1. ¥ pa3i BUHUKHEHHs IOTpeOH y MPOBEICHH1 OI[IHKH JOLLILHOCTI CTBOPEHHS TOKYMEHTA,
HOro OOTPYHTOBAHOCTI Ta BIAMOBITHOCTI 3aKOHOJABCTBY 3IIMCHIOETHCS TOTOJHKEHHS IPOEKTY
JTOKYMEHTA.

5.2. TToromkeHHsT MOKE 3/IMCHIOBATHCH SIK y 3aKJIajli TOCaJOBUMH 0CO0aMH, K1 BiIOBITHO
0 1X KOMIICTCHI[I BHUPINIYIOTh TUTaHHS, TOPYIICHI B TPOEKTI JOKYMEHTa (BHYTPIIIHE
MOTO/UKEHHS), Tak 1 3a 1l MeXaMH IHIIMMH 3ailHTEPECOBAHUMH YCTaHOBaMH (30BHIIIHE
TTOTOJKEHHS ).

5.3. BHyTpimHe noropKkeHHs 0(OPMIISIFOTh MUISIXOM MTPOCTABJISIHHS Bi3H, sIKa 0(hOPMITSIETHCS
BianosinHo 10 JCTY. I'pud nmoromkeHHs po3MIITyIOTh HUXKYE PeKBI3UTY «Iliamucy.

SIKIo  JOKYMEHT TIOTOJPKy€e IocajoBa 0coba CTOPOHHBOI IOPUIUYHOI OCOOH, [0
MOBHOB@KEHb SIKOI HAJCKUTh MOTOJDKEHHS MHTaHb, HABEJCHUX y LILOMY TOKYMEHTi, TO Tpud
NOTO/DKCHHST  (CXBajieHHs) ckiagaerbess 31 cioa [IOI'OJIKVYIO, HalimeHyBaHHS TOCaaH
(HaliMeHyBaHHS IOPUIMYHOI 0COOM € CKIIaIOBOIO YACTHHOK HAaWMEHYBaHHs I0CaJH), 0COOMCTOTO
HIAMUCY, BIACHOTO IMEHI, MIPI3BHIIA OCOOM Ta JIaTH MOTOHKCHHS.

HOro/’Kyro

3acmynHuk oupexkmopa
3 HABUAIbLHO-BUX06HOT poOOmU

Hionuc Brhacue im’a, IIPI3BUIIIE

01.09.2021

SIKIO TOKYMEHT MOTO/KYIOTh (CXBATIOIOThH) IHIIUM JOKYMEHTOM (JIMCTOM, MPOTOKOJIOM,
akToM TOmIO0), To Tpud moromkeHHs (cxBajeHHs) ckimagaerbes 31 crnoBa [IOT'OJPKEHO

(CXBAJIEHO), Ha3Bu BHIYy MOTO/DKYBaJbHOIO JOKYMEHTa B HAa3MBHOMY BiIMiHKY, Horo matu i
HOMepa.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

ITOTO/JKEHO

Ilpomokon 3acioanus
neoazoziunoi paou 3axknaoy

30.08.2021 N2 1

CXBAJIEHO

IlIpomoxon 3acioannsn
eKcnepmHoi Komicii 3aknaoy

30.08.2021 N2 1

5.4. Bi3u mpocTaBisAlOTbCS Ha MPUMIPHUKAX JOKYMEHTIB, IO 3aJMINAIOTHCA Y 3aKJIafl.
[IpoekTy po3nopsAuuX JOKYMEHTIB Bi3yIOThCS Ha MEPIIOMY MPUMIPHHUKY.

3acmynnuk oupekmopa 3 HBP
Ilionuc Bnacue im’a, IIPI3BUHIIE
18.09.2021

3acmynnux oupexmopa 3 HBP
Ilionuc Bracne ivm’s, IIPI3BUIIE
3ayeascenns i npono3uuyii 000aromuc

18.09.2021

5.5. Ilepenik mocamoBux oci0, SKi TMOBHWHHI 3aBI3yBaTH JOKYMEHT Y 3aKiaji, BU3HAUYAE
MPALBHUK, IKAH CTBOPIOE JIOKYMEHT, BUXOISIYU 3 HOTO 3MICTY.

5.6. BHyTpilIHE MOTOKEHHS TIPOEKTY TOKYMEHTA 3aJIeKHO BiJ HOTO 3MICTY MPOBOIUTHCS B
TaKkiil TMOCTIAOBHOCTI: TPAI[IBHUKOM, SIKHH MIArOTYBaB JTOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO
MIAPO3LTY, B SIKOMY HOTO CTBOPEHO, MOCATOBUMHU 0COOaMH, K1 3a3HAYCH1 Y TPOEKTI JOKYMEHTA SIK
BHKOHAaBIII, ()IHAHCOBHM IMiPO3AUIOM a00 TOJOBHUM OyXraiaTepoM (SKIIO TPOEKT JIOKyMEHTa
cTocyeTheCs (DIHAHCOBUX MHUTAHbB), 3aCTYITHUKOM KEpIBHUKA 3aKJIaiy, KN BIANOBITAE 3a TMUTAHHS,
10 MICTSTBCS B MPOEKTI JOKYMEHTA.

5.7.3a 3MiCT JOKyMEHTa, KWW BI3YEThCS KUIbKOMa Oco0aMH, Taki 0CoOM BiaNOBITAIOThH
3r1IHO 3 KOMIIETEHIIIEFO.

5.8. fkmo y mpolieci Bi3yBaHHS A0 MPOEKTY JOKYMEHTAa BHECEHO CYTT€BI 3MIHM, BiH
HiUIArae J00MPaIlOBaHHIO, IEPEeAPYKYBAaHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIlIHE TOTO/KEHHSI MPOEKTIB JOKYMEHTIB MoOke OyTu odopMIIeHO apKyiieM
MOTOJUKCHHS, Tpu(OM TMOTOJKEHHS, IIOBIIKOI TPO TMOTOJUKCHHS, JUCTOM IOTO/HKCHHS a0o
MPEJCTABICHHSIM TIPOTOKOJY OOTOBOPEHHS IPOEKTY JOKYMEHTa Ha 3acilaHHI KOJIETiaJbHOTO
Opray.

5.10. Apkym1 MOoTropKeHHsI CKIaa€ThCs Y pasi, SIKIIO 3MICT JOKYMEHTA CTOCYETbCS OLIbIIe
HDK TpPhOX YCTaHOB (3aKjajliB), MpO ILIO0 POOUTbCA BIAMITKA y JOKYMEHTI Ha Micli Tpuda
MOTOJKEHHSI, HAIPUKIAA: KAPKyut n0200HCEeHHA 000AEMbCA».

5.11. Apkym norokeHHst 0(OPMIIIETCA 32 TAKOIO (HOPMOIO:
APKYII IIOI'O/I’KEHHA
Ha3zea npoekmy 0oKymenma
Has3zea nocaou Hionuc Bnacne im’a, IIPI3BUHIIE




Mama

[Tignuc mocagoBoi 0co0OM CKPITUTIOETHCS MEYATKOO 3aKIaay (32 HassBHOCTI).

5.12. KoxHa 3 ycTaHOB (3aKjajiB), sSIKId HaAiCIaHO MPOEKT JOKYMEHTa Ha IOTOJKCHHS,
MOXE HAJaBaTh OKPEMHUH apKyll TIOTO/DKCHHS, a00 apKyll IIOTO/DKCHHS IEPeaaeThCs
3alHTEPECOBAHUM yCTAaHOBaM (3aKjajaM) y IMOCIIIOBHOCTI, BU3HAYEHIH YCTAHOBOIO (3aKIaJ0M) —
aBTOPOM TIPOEKTY JIOKyMEHTa. ApKyII a00 apKymri TIOTO/PKEHHS 30epiraloTbCsi pa3oMm 3
JOKYMEHTOM, SIKUM OYyJI0 MOTO/KEHO.

5.13. 30BHIUTIHE MOTOHKEHHS y pa3i MOTPeOH, BU3HAYCHOT 3aKOHOAABCTBOM, 3/IHCHIOETHCS Y
TaKii MOCIIJOBHOCTI:

3 YCTaHOBAaMH OJIHAKOBOTO PIBHA Ta IHIIKMHU YCTaHOBAaMU;
13 TPOMaJICBKUMU OpraHizalisiMy;
3 OpraHam, siki 31iCHIOIOTh JIep>KaBHHUM KOHTPOJIb y IEBHIN cdepi;
3 YCTaHOBAaMH BHIIOTO PIBHSI.
6. 3aTBepaKeHHS YNIPABJIHCHKUX JOKYMEHTIB

6.1. 3aTBep/DKEHHS YIPABIIHCHKUX JIOKYMEHTIB 3JIHCHIOETHCS OCOOHCTO KEpPIBHUKOM
3aKkiaay abo Haka3oM (B OKPEMHUX BHMAJKaX MPOTOKOJIOM) 3aKJIaay 13 3a3HAUYEHHSM Ha JIOKYMEHTI
rpuda 3aTBepHKEHHS, O(POPMIIEHOTO BIIMOBIIHUM YHHOM.

6.2. Hakazom 3akmagy 3aTBEpDKYIOTBCS IIOJIOKEHHS TPO CTPYKTYPHI  MIAPO3ALUTH,
THCTPYKIIIi, MpaBwWiIa, TMOPAIKA Ta 1HII JOKYMEHTH HOPMATHBHO-TPABOBOTO a00 HOPMATHBHOTO
XapaxkTepy.

VY pasi 3aTBEepIKEHHS JOKYMEHTA PIIEHHSIM KOJET1aJbHOTO Oprany rpud 3aTBepKeHHS
cknagaerbest 31 cmoBa 3ATBEPIDKEHO (6Ge3 mamok), Ha3BW, AaTk 1 HOMeEpa [OKyMEHTa Yy
Ha3UBHOMY BiJIMIHKY.

3ATBEP/[’KEHO

IIpomoxon 3acioanns nedazociunoi paou
2imnasii No 3

25.12.2021 Ne 5

6.3. KepiBHMKOM 3aKiialy OCOOHMCTO 3aTBEP/KYIOTHCS JTOKYMEHTH, IO HE TMOTPEOYIOThH
JOJIATKOBUX BKAa3iBOK, 3aBJaHb IIOJ0 1X YIPOBAPKECHHS a00 BUKOHAHHS (ITOJIOXKCHHS (CTATYTH)
3aKJIay, TPOTOKOJIM, aKTH, IUIaHW, 3BITH, KOIITOPHMCH, IITATHI PO3MHMCH, MOCAIOBI IHCTPYKII,
[IPOrpaMM, HOPMATHUBH TOIIIO ).

3ATBEP/I’KYIO

Jlupexmop cimnas3zii Ne 3

Iionuc Baacue im’a, IIPI3BUIIE
01.09.2021

111 6.3. Tlepenik BUIIB JOKYMEHTIB, 110 MAalOTh OyTH 3aTBEP/XKEHI 3 MPOCTABISHHAM Tpuda
3aTBEP/DKCHHSI, BU3HAYAE 3aKJIa]] Ha T1ICTaBl 3aKOHOJIaBCTBA 3 YHECEHHIM B [HCTPYKITifO.

7. IlinnucaHHs ynpaBJiHCHKHX JJOKYMEHTIB

7.1. IlocanoBi 0coOu MiAMUCYIOTh JOKYMEHTH Y MeXaX CBOiX NOBHOBA)KE€Hb, BU3HAYEHUX Y
CTaTyTi 3aKiaay, MOJOXKEHHAX MPO CTPYKTYPHI MIAPO3AUIM, MOCATOBUX IHCTPYKLIAX, HaKa3i Mpo
po3noaia 000B’A3KIB MK KEPIBHMKOM Ta HOT0 3aCTYMHHKaMH TOIIO. Y 3a3HaYEHHUX JOKYMEHTax
BU3HAYAETHCS TAKOX MOPANOK MIANUCAHHS JOKYMEHTIB IHIIMMHM oco0aMH B pa3i BIJCYTHOCTI
KepiBHMKA 3aKJIaay Ta MOCAJOBUX OCIO, sIKi YHOBHOBAXKEHI IX IMIITUCYBATH.



7.2. Tlignuc ckiaiaeThecsi 3 Ha3BU MOCAAU OCOOM, SKa MIJMUCYE JOKYMEHT (MOBHOI — SIKIIO
JOKYMEHT HaJ[pyKOBaHUH He Ha OJaHKY, CKOPOUCHOI — HA JOKYMEHTI, Ha[pyKOBAaHOMY Ha OJIaHKY),
ocobucToro mianucy, iHiniamie (iHimiana imeni) i npi3Buma. J{o3BosseTbes B pekBi3uTi «lligmucy
IICIIs Ha3BU MOCaAM 0coOM 3a3HAaYaTH BUCHE 3BaHHS, HAYKOBHIA CTYIIHb.

1. /Tupexmop binoyepkiecvkoi cimnasii No 3 Ilionuc Bnacue im’a, IIPI3BUII[E
2. lupexmop wikonu Ilionuc Bnacue im’a, IIPI3BUHII[E

7.3.IIpu CTBOpEHHI JOKYMEHTIB IIONHCYETHCS OJUH TNPUMIPHUK JOKYMEHTa, SKHHA €
opuriHasioM. BUHSTOK CTaHOBIIATH NEsKi BHIM JOKYMEHTIB (HANPHUKIIAA aKTH, IOTOBOPH, SKi
CTBOPIOIOTHCS B KUTBKOX MPUMIPHHUKAX, KOKEH 3 SIKMX Ma€ CHIIy OpUTIHAITY).

7.4.Y pa3si HaJCKITaHHS JOKYMEHTa OJJHOYAaCHO KiTbKOM 3aKiajaM (yCTaHOBaM) OJHAKOBOTO
abo BUIIOTO PIBHS KEPIBHUK 3aKJIaAy MIANKUCYE BC1 HOro MPUMIPHUKU.

7.5. JIBa abo Ouibllle MIAMUCIB MPOCTABIISIIOTH, SKIIO 3a 3MICT JOKYMEHTA BiJIMOBIIAIOTH
KipKa oci0. IIpu npoMy mianucu mocajgoBUX 0ci0 poO3MIIIYIOTCS OJMH MiJl OJHUM BIINOBLAHO /10
MIIOPSIAKOBAHOCTI 0Ci0.

Jupexkmop wikonu Iionuc Bnacue im’a, IIPI3BHIIE
Knacnuit kepienux Iionuc Bnaacne im’a, IIPI3BUHIIE

7.6. CibHI IOKYMEHTH KUTHKOX 3aKJIaIiB IMiJMUCYIOThCS KePIBHUKAMH OJTHAKOBUX I0CAT
LUX 3aK1aiB. [XHI miANKUCH pO3MILIYIOTHCS HAa OJJHOMY PiBHI 1 CKPIIUTIOIOTHCS MeYaTKaMu 3aKJIaJiB.

Mupexkmop binouepkiscvxoi cimnazii No 1 Jupexmop binoyepkiecvkoi zimnazii No 3
IHionuc Iniyian(u), npizeuuie IHionuc Iniyian(u), npizeuuie

7.7. JIOKyMEHTH KOJETialbHUX OpradiB (piIeHHS, TMOCTAaHOBHW) IAMUCYE TOJOBA
KoJIeTiaIbHOTO oprany. [IpoTOKOJ MiANMUCYIOTh TOJOBYIOYHMI HA 3aCilaHH] KOJIEriaIbHOTO OpraHy i
ceKpeTap.

T'onoea neoazociunoi paou Iionuc Iniyian(u), npizeuwie

Cekpemap neoazoziunoi paou Hionuc Iniyian(u), npizeuwie
7.8. JIoKkyMeHTH, CKJIaJIeH1 KOMICi€l0, MIAMUCYIOTh TOJI0Ba KOMICIT 1 BC1 WICHH KOMICI].

7.9. JIoKyMeHTH, 10 MiJJIATal0Th 3aTBEPIKCHHIO (IHCTPYKIIii, TTOJI0KEHHSI, ITpaBuiIa TOIIO),
MIJIUCYE MOcaoBa 0coba, BiAMOBIAAIbHA 3a X MIATOTOBKY.

7.10. ¥V pa3i BiOCyTHOCTI KepiBHMKa 3aKjaay, Ha3Ba MOcCajH, Mpi3BUlle, iHIiianu (iHiian
iMeH1) K01 3a3HAYEHO HA MPOEKTI JOKYMEHTa, HOTo MiANUCYe ocola, sika BUKOHYE ii 00OB’SI3KHU,
abo 11 3acTynmHUK. Y TakoMmy pa3i 000B’SI3KOBO 3a3HA4alOThcs (pakTHUHA MOcaja, iHilmianu (iHimian
iMeH1), pi3BHUIIE 0coOH, KA MiAnucana J0KyMeHT. [Ipu n1boMy BUNIpaBICHHS BHOCATh PYKOTTHCHUM
a00 MaIIMHOTIMCHUM CIOCOOOM, SIKIIO JOKYMEHT HEMOXIIMBO TepeApykyBaTH. He nomyckaeTbes
i Yac MiAMUCAaHHA JTOKyMEHTa CTaBUTH MPUHMEHHHUK «3a» 4i MPaBOOIUHY MOXUIY PUCKY Tepes
HA3BOIO MMOCA/IN.

3acmynHuk oupexkmopa IHionuc Bnacue im’a, IIPI3BUHIIE

JlonaBanHs 110 Ha3BU MOCaAM KepiBHHKA 3akiaay abo CaMOCTIMHOTO CTPYKTYPHOTO
MIAPO3LTY ClliB « Bukonyrouuii 0608’a3ku» aboo «B.o.» 301ACHIOETHCS HA MIICTaB1 HAKa3y.

7.11. dakcuMiTIbHE  BIATBOPEHHS MIANHMCY IOCAA0BOi  0coOM Ha  OpraHi3aliifHo-
po3nopsaIunx, piHAaHCOBHX, OYXTalTepChbKUX JOKYMEHTAX 3a JJOMOMOT0K MEXaHIYHOro abo 1HIIOro
KOIIIOBaHHA HE JIOIYCKA€ThCS.

7.12. Pe3ourortist — 1ie 3poOJIeHHUH MOCa0BOK0 0CO00K0 HANMC Ha JIOKYMEHTI, IO MICTHUTh
CTHUCIIMI 3MICT IPUAHSATOTO HEIO PIICHHS 11010 BUKOHAHHS JIOKYMEHTA.



Pe3osroniss MakCUMaJIbHO MO’KE CKJIAAaTUCS 3 TaKWX €JIEMEHTIB: mpi3Buile(-a), BaacHe(-1)
IM’si(-eHa) BUKOHaBLA (-1B) y JaBaJbHOMY BIAMIHKY, 3MICT JOPYYEHHS, CTPOK BHMKOHAHHS,
0COOMCTUH MIAMKUC KEPIBHUKA, J1aTa.

Ilpizeuuie Bnacne im’a

Ilpowy niozomyeamu npoexkm 002080py
npo nocmauannsa 2azy 0o 25.05.2019
Ocobucmuii nionuc

Mama

k1o nopy4eHHs HaJlaHO KUTbKOM IMOCaJ0BUM 0Cc00aM, TOJIOBHUM BHKOHABIEM JOKYMEHTa
€ 0co0a, 3a3HaueHa B PE30JIIOLIi MEePIIOIO.

Ha nokymeHTax 13 CTpokaMHM BHMKOHAHHS, 1[0 HE NOTPeOYIOTh JOJAaTKOBUX BKa3IBOK, Y
pe30JTIolii 3a3Ha4at0Th BUKOHABIIS, MIIITKAC aBTOPa PE30JIOIIIT 1 1aTy.

Pe3ononito mpocTaBisiloTh PYKONUCHO O€3MOoCepeHhO Ha JOKYMEHTI HUXKYE PEKBI3UTY
«AJnlpecart» mapaieiabHO J0 OCHOBHOIO TEKCTYy ab0 Ha BUIBHOMY BIJ TEKCTY MICII y BEpXHIH
YacTHHI MEpHIOro apKylla 3 JUIBOBOrO OOKYy, ajie HE Ha MOJ JOKYMEHTa, IPU3HAYEHOMY JUIs
MIIIIABAHHA.

SIkmo Ha JOKYMEHTI HeMae BUTBHOTO MICHS JuIsi pe3ofromii abo TOKyMEHT TMiyIsirae
MTOBEPHEHHIO, a00 1€ eIEKTPOHHUHN JTIOKYMEHT, TO PE30JIIOIII0 0(OPMITIOIOTh HAa OKPEMOMY apKyIIli
a0o criemiaabHOMY OJTaHKY, Ha TKOMY 3a3HA4al0Th JaTy.

Jo Bx. Ne 123/01-10 Bim 02.11.2021.
8. 3arajbHi BUMOI'M 10 TEKCTY YNPABJiHCHKUX JOKYMEHTIB

8.1. TexcT ympaBiiHCBKOTO JOKYMEHTA IMOBUHEH OyTH YITKAM, KOHKPETHHM, JAKOHIYHUM,
iHQOpMaTUBHUM Ta BiAMoBigatu opdorpadiyHumM, JIEKCUIHHM, MOP(OIOTIYHHM, CHHTAKCUYHUM,
CTHJTICTHYHHM, TyHKTYaI[IHHUM HOPMaM.

8.2. TekcT mOKyMeHTa IOBHHEH CTOCYBATHCSl TOTO THTaHHS, sKe CQOpMyTbOBaHE B
3aroJIOBKy JI0 TEKCTY, YiTKO BiZIOOpakaTH NMPHUYUHY W METy CTBOPEHHS JOKYMEHTA, PO3KPHUBATH
CYTh KOHKPETHOT CITPaBH, MICTUTH apryMEHTOBAHI JJOKa3H, BUCHOBKH, TIPOTIO3HIIII.

8.3. Ilig yac ckiamaHHs JOKYMEHTIB BXKMBAETHCS NUIOBUH CTHJIb, JJISl SIKOTO XapaKTEPHUU
HEUTpaJIbHUH TOH BHUKIAJCHHS, I030aBJICHUI O0Opa3HOCTI, EMOIIIMHOCTI Ta IHAWBITYyaJIbHHX
ABTOPCHKHX PHC.

8.4. Tekct moxymeHTa OQOPMIISIIOTH y BUTJISII CYLTBHOTO 3B’SI3HOTO TEKCTy, a0 aHKETH
4y TabJIuIIl, a00 MIJISAXOM MOEAHAHHS ITUX GopM.

CyuinbHUN 3B’A3HUM TEKCT JOKYMEHTa MICTUTh TPaMaTUYHO 1 JIOTIYHO Y3TOJKEHY
iHbopMalli0 PO YIPaBIIHCHKI [1ii 1 BUKOPHUCTOBYETHCS IiJ] Yac CKJIAJAHHS OpraHizaliiHo-
PO3MOPSTINX JOKYMEHTIB.

CyuinpHMMA 3B’ SI3HUM TEKCT, K MPABUJIO, CKIAJA€THCS 3 JBOX YAaCTHH. Y HepIliil (BCTYIHIN)
YaCTUHI 3a3HAyaloThCs MifCTaBa, OOIPYHTYBaHHS a00 MeTa CKJIAJaHHsA JOKyMEHTa, y ApYrii
(3aKiIOuHIM) YacTUHI — BUCHOBKHM, MpOIO3MIIii, pilleHHs, NOpoXaHHs. B oxpeMux Bumaakax
JOKYMEHT MOXX€ MiCis BCTYNHOi YacTHHU MICTHUTH MOTHBYB&JIbHY YacTHHY, B SKIi
OOIPYHTOBYETHCS MO3ULIIS 3aKIJIAdY.

8.5. ¥V TekcTi HOKyMeHTa, MiArOTOBIEHOrO BIAMOBIJHO 70 JOKYMEHTIB IHIIUX YCTaHOB a0o
paHille BUJAHUX JJOKYMEHTIB, 3a3HaYalOThCs MOTO PEKBI3UTH y TaKid MOCIIIOBHOCTI: Ha3Ba BUAY
JOKYMEHTa, HaliMEHYBaHHs YCTAaHOBM —aBTOpa JIOKyMEHTa, JaTa, peecTpalifHuii HoMmep,
3aroJIOBOK JI0 TEKCTY.

Ipuxnao
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3ameepoxcennn Incmpykuii 3 0inoeoocmea y 3aknadax 3a2anvHoi cepeonboi oceimuy

8.6. TekcTH CKIAAHUX 1 BENMKUX 3a O0OCATOM JOKYMEHTIB (IIOJIOXKEHHS, IpaBHJIa,
IHCTPYKIii, OTJISIAM, 3BITH TOMIO) MOJUISIOTECS HA PO3JAUIA, MiAPO3IUTH, IMYHKTH, MiIMYHKTH.
[TyHKTH B TEKCTI HYMEpYyIOTbCS apaOChKUMHU LUpaMU 3 KParkKoio, a MAMYHKTH — apaOCbKUMU
udpa Mu 3 Ty)KKOIO.

Po3numm HyMepyroThCsl pUMCHKUMU IUPPaMHU, a TAKOK B OKPEMHUX BHITAJKaX BOHH MOXKYTh
IMOJUIATHCS HA TJIaBU.

8.7. ®opma aHKETH BUKOPUCTOBYETHCA Yy Pa3l BHUKIAJCHHS Yy IH(PPOBOMY ab0 CIOBECHOMY
BNl iHpOpManii mpo oguH 00’€KT 3a meBHMM oOcsiroM o3Hak. llocTiiiHoro iH(OpMarieo B
aHKEeTl € y3arajJbHEHl O3HAaKM, 3a SIKUMHU IPOBOAUTHCA OMUC 00’€KTa, a 3MIHHOIO — KOHKPETHI
XapaKTePUCTUKH.

8.8. Tabimuna opma JOKYyMEHTa BUKOPHCTOBYETHCS Y pa3i BUKIQJACHHS y IUPpOBOMY a0
CJIOBECHOMY BUTJIsiI iH(OpPMAIIii Mpo KiTbka 00’€KTIB 3a PsIZIOM O3HAK.

3aronoBku rpad TaOMUIl MUIIYTbCS 3 BEJIMKOI JITEPH, M1A3aroJOBKH —3 Majoi JITepH,
SKIIO BOHM CTAHOBJATH OJHE L€ 13 3arojoBKOM, 1 3 BEJIMKOI — SIKIIO I13aroJ0BOK Mae
camocTiitHe 3HaueHHsI. Kpamku B KiHII1 3ar0JIOBKIB 1 TiJ[3ar0JI0BKIB rpad) HE CTaBISITHCS. 3ar0JI0BKU
1 mig3aroyioBku rpad Ta psAKiB TaOnuill MOBUHHI OyTH BHKJIAJ€HI IMEHHUKOM Yy HAa3UBHOMY
BIIMIHKY OJIHWHH. Y 3arojIoBKax 1 MiJ3arojioBKax psAAKIB 1 rpad TaOmWIll BXKUBAIOTHCS JIUIIE
3arajJbHOMPHUMHSITI YMOBHI TO3HAYEHHS 1 CKOPOUEHHSI.

Ne 3/n 11k Haszea 3axknady oceimu IHlocaoa Cmaorc, p.

1 2 3 4 5 6

I'padu Tabmui, sKi po3MINIYyIOTHCS Ha KUIBKOX CTOpIHKAaX, HyMepyroThcs. Ha mpyriii Ta
HaCTYIMTHUX CTOPIHKaX TaOJHUIll 3a3HAYAIOTHCSI HOMEPH rpad), a TAKOXK Y BEPXHBOMY IIPABOMY KYT1 —
cioBa «IIpoTOBKEHHS T0JIaTKay.

IIpoooesrcenns oooamka

1 2 3 4 5 6

8.9. V¥ 3akiaji TeKCT Haka3y BUKIAIA€eThes Bin nepinoi ocoon — HAKA3YIO.

VY CcHOuUbHUX PO3MOPATYUX JOKYMEHTaX BUKOPHCTOBYEThCS (opMa BHKIATy TEKCTY BilI
nepioi ocoou MHOKUHU — HAKA3YEMO.

Yy IMPOTOKOJIaX 34CTOCOBYETHCA Q)opMa BUKJIANy TCKCTY Bi,[[ TpeTLOI 0c00M MHOXKHHH 3a
CXCMOIO:

CIIYXA/IH — BUCTYIIHJIH — BUPILIIHIIA (YXBA/THJIH, IIOCTAHOBHIIN).

Y nucTyBaHHI 3aCcTOCOBYETHhCS (opMa BHUKJIAQAy TEKCTY BiA Meprioi ocoOW MHOKHHU
(BBaXKaeMo, HAJCUIIAEMO, TPOCHMO, MPOMOHYyeMO) abo Bif TpeThoi 0coOUW OJHUHU («3aKnao
3az2anvHoi cepeOnvoi oceimu He 3anepeuye», «3aKaald 3a2anbHoi cepeonboi oceimu esaxcac 3a
HeoOXiOHep).

VY noKyMeHTax, CKIaJEeHUX MOCaJ0BOI0 0CO0O0I0 1 aapecoBaHMX KEPIBHUKY 3akiamy abo
CTPYKTYPHOTO MiApO3ALTYy (JIOTOBIHA 3amHMCKa, MOSICHIOBAJIbHA 3aIlMCKa, 3asBa), 3aCTOCOBYETHCS
¢dbopma BUKIJIQAy TEKCTY BiJl EePIIOT 0COOM OJHUHU (ITPONOHYI0, BBAXKAIO, MPOIILY).

9. Oco0,1uBi BUMOT'H /10 CKJIAJAHHS IeAKUX BU/IiB IOKYMEHTIB

Haxka3s




9.1. Haka3 — po3mopsiluuii  IOKyMEHT, SKHH BHJA€ KEPIBHUK 3aKiIajJy Ha IpaBax
€IMHOHAYAJIBHOCTI Ta B MeEXKaxX CBO€I KOMIETEHII], 000B’SI3KOBHIl IIsI BUKOHAHHS IIIICTIUMHU.
Haka3u 3aknmany MianmucyrOThCS KEPIBHUKOM 3aKiagy, a 3a HMOro BiACYTHOCTI — 0co00r0, sKa
BUKOHYE HOTO 000B’SI3KHU, Ta PEECTPYIOTHCS B JKypHAJIaX peecTparrii Haka3iB.

[linroToBKY Haka3y MOXe IHIIIIOBaTH KEPIBHUK 3akiaay abo Oyab-sKUH CTPYKTYpHUI
MiAPO3/ILT.

SIKmo iHiNiaTOpOM MIATOTOBKM Haka3y € CTPYKTYPHHH Migpo3.is, TO HEOOXiIHICTh HOTO
BUJAHHS TOBMHHAa OyTH OOTpyHTOBaHa B JONMOBiNHIM 3amucmi. PimeHHS KepiBHMKa 3akKiany
BHUPAXXAETHCS PE3OJIIOLIIEIO.

9.2. Bynp-skuii HaKa3, 32 BHHATKOM CIUTBHOTO, 0(OPMITIOIOTE Ha OJIAHKY HaKa3y 3akKiajiy.

9.3. 3MicT Haka3y KOPOTKO BHUKIIAJAETLCS Y 3ar0JIOBKY, KU MOYMHAETHCS 3 MPUHMEHHHIKA
«IIpo» 1 ckimamaeTbes 3a JOTIOMOTOI BIIIIECTIBHOTO IMeHHUKA («IIpo 3ameeporycenns...», «Ilpo
6eedenna...», «llpo npuitnammsa na pooéomy...») ab6o imenHuka («llpo niocymku...», «llpo
Kaoposi NUmManHs...»).

9.4. CtpykTypa TEKCTYy Haka3sy, SK MPaBHJIO, CKIAJAETHCS 3 JBOX YACTHH — KOHCTATYHOUO1
(mpeam0Oynu) 1 pO3NOPSAUOI.

VY KoHCTaTyrouiil YacTHHI 3a3HAyaloThCs IMiAcTaBa, OOIPYHTYBaHHS abO MeTa BHJIAHHS
Haka3y. 3a3HaueHa YacTHHA MOXKe MoYuHaTucs 31 cniB «Ha eukonaunay, «3 memoro» tomo. SKio
JOKYMEHT BHJA€ThCS HA MIICTaBl IHIIOTO PO3MOPSIAYOrO JOKYMEHTa, Y KOHCTAaTYIOYill 4acTHHI
3a3Hayvyal0ThCd Ha3Ba BUIY IIOIO JOKYMEHTa, MOro aBTOp, JaTa, HOMep Ta 3arojioBok. Kpamka B
KIHI[l KOHCTATyIO4Y01 YaCTUHU HE CTaBUTHCS.

Koncraryroua wactruHa MOke OyTH OITyIIEHa, SKIIO pPO3MOpsadYa 4YacTHHA HE TOTpedye
OOTpyHTYBaHHsI, HAIIPUKJIAJ Y HaKa3axX 3 KaJApPOBUX MUTaHb (0COOOBOTO CKIIAMIY).

9.5. Po3nopsiiua yacTrHA HaKa3y MOYMHAETHCS JTIECTOBOM, K€ JIPYKYETHCS 3 HOBOTO DsijIKa
BEJIMKUMHU JIiTepaMu 0€3 BiICTYITy Bij JIIBOTO TOJIS 1 JIAMOK, MICJISI YO0TO CTAaBUTHCS JBOKpPAIIKA.

9.6. Po3mopsigua 4YacTMHA TMOJUIAETHCS HA IYHKTH 1 TIMYHKTH, $KI HYMEPYIOTHCA
apabcbkumMu 1UdpamMu. Y KOXKHOMY TYHKTI TMOBHHHI OyTH 3a3Ha4yeHl BHKOHABIN (CTPYKTYpHI
Miapo3Aiin ab0 KOHKPETHI MOcazoBi O0coOHM), KOHKPETHI 3aBAaHHS (AOpPY4YEHHS) 1 CTPOKH iX
BUKOHAaHHS. BHKOHaBII MOXXyTh OyTHM Ha3BaHI TaKOX y3arallbHEHO, HAIPHUKIAJ: «IEAaroriyHUM
NpaliBHUKaM 3akiany». [Ipy mboMy He 3aCTOCOBYETHCSI HAITMCAHHS HEKOHKPETHHX JOPYUYCHb, SKi
MICTSITh CJIOBA: KIIPUCKOPUTHY, IOJIIMIITUTHY», AKTHBI3yBaTH», «3BEPHYTH yBary» TOIIO.

9.7. YV Haka3zax 3 KaJIpOBUX MHUTaHb (0OCOOOBOTO CKIaAy) PO3MOPSAYa YACTUHA MOYMHAETHCS,
AK TpaBuno, 3 jiecnoBa y ¢opmi indinitusa: «[IPHHHATH», «I[IPU3HAYHTH),
«(IIEPEBECTH», «3BUIBHUTH)», «BLIPAJIUTH», «HAIJATH», «OI'OJIOCHTH» Tomo.
Jlanmi 3a3Ha4alOThCS BENMKUMH JIITEpaMU TPI3BUILNE MpPAalliBHUKA, HA SKOTO MOIIUPIOETHCS st
Hakasy, 1 MaIMMU — HOTO iM’s Ta IO 0ATHKOBL.

@opMynIOBaHHS IMYHKTIB TMOBUHHI OYyTM YITKMMM, KOHKPETHMMH, BIINOBIJaTH HOpMaMm
Konexkcy 3akoniB npo npairro Ykpainu (K3mnll) abo iHmmm npaBoBUM akTaM.

VY pasi npuiiManHsa ab0 3BUILHEHHSI MpalliBHUKA 3a3HAYaI0ThCS MOBHA JaTa (YUCIIO, MICSIIb,
piK) (paKTUYHOTO BUXOJY IpalliBHUKA Ha poOOTYy (MPUIMHMHEHHS TPYAOBUX BITHOCHH), pO3MIpH HOTO
MI0CAJJOBOTO OKJIaly BIANOBIAHO A0 IITATHOTO PO3NHUCY, HA/I0ABOK Ta JIOTJIAT.

VY K0)KHOMY NYHKTI HaKa3y 3 KaJpOBHX MUTaHb (0COOOBOTO CKJIAJY) 3a3HAYAEThCS MIICTaBa
I0ZI0 MOro BHJAHHS (3asBa MpalliBHUKA, KOHTPAKT, MOTMOBIIHA 3alMCKa, PIICHHS aTecTalliiHOT
KOMIcii TOIIO).

Haxka3u 3 kagpoBuX nuTaHb (0COO0BOTO CKJaay) OpOPMITIOIOTh Y BUTIISAL IHAWBITYaTbHUX
(cToCyrOThCS OJHOTO MPAIIBHUKA) 1 3BEIEHUX (CTOCYIOTHCS KUTHKOX MPAIlIBHUKIB).


https://zakon.rada.gov.ua/laws/show/ru/322-08

VY 3BeAeHMX HakKa3zax [0 pPO3MOPAIYOi YACTUHU BKIIOYAIOTHCS IYHKTH, IO MICTSTh
iH(OopMaito, y Takii MOCIIAOBHOCTI: TPUUHATTS HA poOOTy (Ciyk0y), MepeBeIcHHs, 3BUTbHEHHS.
VY Mexax IuX MyHKTIB MIAMYHKTaMH 3a3HAYalOTh MPi3BUINA MPALiBHUKIB 32 andasirom. [Ipu npomy
710 OJTHOTO 3BEICHOTO PO3MOPSAYOrO JOKYMEHTa HE MOXKYTh BKIIIOYATHCS IYHKTH 3 iH(QOpMALIETO,
sIKa 3T1IHO 13 3aKOHO/IaBCTBOM Mae€ Pi3Hi CTPOKH 30epiranHs.

9.8. Ilicns mianucaHHs HaKa3y 3MIHUA O HHOTO BHOCSITHCS JIUIIE IUITXOM BHJAHHS HOBOTO
HaKa3zy Ipo BHECCHHS 3MiH.

SIKImo Haka3oM BiAMIHSETHCS IMOMEpENHIH Haka3, y pO3MOPSAAUIA YacTHHI 3a3HAYAETHCS
IIYHKT, SIKAH TIOBUHEH NOYMHATHCA 31 CITiB: «Busnamu makum, wio émpamue YuHHicmes, ...».

9.9. OcTaHHIll MyHKT Haka3y y pa3i mOTpeOM MOXKe MICTUTH pIillIeHHS MpO MOKJIAJCHHS Ha
CTPYKTYpHHUH MiIpo3ai1 abo nocagoBy 0co0y QyHKIIIN 3 KOHTPOJIIO 32 BUKOHAHHSIM HaKasy.

9.10. Haka3 HaOupae YMHHOCTI 3 MOMEHTY HOTO MiJIMCAaHHS 1 peecTparlii, Ko B TEKCTI HE
BCTAHOBJICHO 1HIII1 CTPOKH.

9.11. 3 Haka3oM 3 KaJIpOBHX MHUTAaHb (0OCOOOBOTO CKIIaday) OOOB’SI3KOBO O3HAWMOMITIOIOTH
3rajjlaHux y HbOMY OCi0, sIKI Ha NEepIIoMy MPUMIPHUKY AOKYMEHTa YU Ha CHeliaJbHOMY OJaHKy
MIPOCTAaBIISIOTH CBOT MIJMHCH 13 3a3HAYEHHSAM JaTH O3HAHOMIIEHHS.

9.12. Haka3u HyMepyIOThCSI B OPSKY iX BUJAHHS B MEKaxX KaJCHIAPHOTO POKY.
9.13. V¥ 3akya/ii CTBOPIOIOTHCS TaKi BUIAW HAKa3iB:
HaKa3¥ 3 OCHOBHOI JTisSUTBHOCTI 3akiaay — Ne 2-0;
HaKa3Mu 3 aJIMIHICTPATUBHO-TOCIIOIAPCHKHUX MUTaHb 3aKiaamxy — Ne 2-T;
HaKa3W 3 KaJpOBHUX MUTaHb 32Ky TPUBAIOTO CTPOKY 30epiranus — Ne 2-k/Tp;
HaKa3W 3 KaJpOBHUX MUTaHb 3aKJIaJy TAMYACOBOTO CTPOKY 30epirannst — Ne 2-K/TM;
HakKa3W 3 pyXy yYHIB/BUXOBaHIIIB 3akiaaay — Ne 2-y.

IIpoTokoa

9.14. TIpoTokoa — JOKYMEHT, Yy SIKOMY (iKCYEThCS TepeOir BeIeHHs 3aciaHb, YXBAJICHHS
pIIIEHb JOPATYMMH Ta KOJICTIAJIbHUMHU OpraHaMu, KOMICIIMH TOIIO.

[IpoTokonu 3aciiaHb MENAaroriYHUX paj, IHIIAX JOPaAuyuX Ta KOJICTIAIbHUX OpPTaHiB
CKJIQZAIOThCS B CTHCIHINH GopMi. Y MPOTOKOJI, CKIAJCHOMY B CTHCIIA (HopMi, (IKCYIOThCS JIHIIIE
MPUIHATI pilieHHs 6e3 Aeranizaiii nepediry o0roBopeHHs MUTaHHS.

VY pasi motpebu 3a pilleHHSIM 3arajJbHUX 300piB (KOH(EpeHIlii) KOJEKTUBY MPOTOKOJIU
3araiabHUX 300piB (KOH(EpeHIil) KOJIEKTUBY MOXKYTh CKIAAAaTUCA Y MOBHIN GopMi.

9.15. Hymepariis mpoTOKOJIB 3acijaHb MEJaroriyHoi paau BeIeThCS y MekaxX HaBYAIbHOTO
POKY, IPOTOKOJIIB BHOOPHUX OPraHiB — y MEXax iX TOBHOBaKEHb.

Hymepariis mpoTOKOINIB BEAETHCS OKPEMO 3a KOXXHOKO TPYINOK MPOTOKONIB 3acilaHb
BIJIOBIIHOTO KOJIETIAIbHOTO OpraHy.

9.16. /laToro mpoTOKOJTY € JaTa NPOBECHHS 3acCiIaHHS.

3arojIoBOK JI0 TEKCTy MpPOTOKOIY Mae BigoOpaxaTu BHJ 3acigjaHHa (Hapana, 300pw,
KOoH(epeHIIis Too) abo KojeriaabHOi MsIBbHOCTI (KoMicis, paja, 300pH, poboua rpymna Tomo) i
BKJIIOYATH Ha3BY BUAY IOKYMEHTA.

Tekct IPOTOKOJY CKIIAAA€THCA 31 BCTyTIHOi Ta OCHOBHOI YaCTHH.



VY BCTymHIM 4YacTHHI HPOTOKOIY 3a3HAYalOThCS MPI3BUINA Ta IHIIANKM TOJOBH abo
TOJIOBYIOUOTO HA 3acijaHHi, 300pax TOI0, CEKpeTapsi, 3alPOIICHHIX, a TAKOX MPUCYTHIX OCIO.

VY pa3i moTpebu 3a pilIeHHSM BIAMOBIAHOTO OPraHy y CIHCKY NMPUCYTHIX 3a3HAYAIOTHCS
MOCaIy 3alpoIIeHUX OCi0 Ta HallMEHyBaHHS yCTaHOB. SIKIIO KUIBKICTh MPUCYTHIX mepeBuurye 15
0ci0, 3a3HaYa€THCS 1X 3arajbHa KUIBKICTh 3 MOCHJIAHHSM Ha CIIUCOK, IO TOJAETHCS A0 MPOTOKOITY.

9.17. BcrynmHa 4YacTMHa MICTHTh HOPSIOK JICHHWN: TMEpeiK PO3TSHYTHX Ha 3acigaHHi
nuTaHb. [lopsiiok NeHHMIA TOJa€THCS HAIPHUKIHII BCTYITHOT YaCTHHH.

CnoBa «llopsiox JeHHUWI» OPYKYIOTBCS Bil MeXi JIIBOTO TOJS, MICIHS HHUX CTaBUTHCA
nBokpanka. KokHe mNHTaHHS HyMepyeTbcs apaOChKuMHU IMdpamMu 1 JIpyKyeTbecsl 3 abd3aiy.
@opMyBaHHs IUTaHb y NOPSAKY JEHHOMY IIOYMHAEThCA 3 TpuiiMeHHUKa «IIpo».

9.18. OcHoBHa 4YacTHHAa TPOTOKOJIY CKJIATAEThCS 3 PO3IUIIB, SKi MAlOTh BIAMOBITATH
MIYHKTaM MOPSAKY A€HHOTo. Po3ainmum HymepyroTbes apaOCbkUMH udpamu 1 OyIyrOThCS 32 TAKOIO
CXEMOIO:

utst ctuciioi hopmu npotokoiB: «CAYXAJHU - YXBA/ITHTH»;
i noBHOT popmu nnpotokoiniB: «C/IYXAJIH - BUCTYIIHIH - YXBA/THIIH .

[Ticns cnoBa «CJIYXAJIN» 3 HOBOTO psAZika 3a3HAYAIOTHCS MPI3BUINE Ta iHIMiaMM (HIIiaT
IMEeH1) KOXKHOTO JI0TIOBigava.

VY noBHii Gopmi mpotokoity micis cinoBa «BUCTYIINIIN» ¢ikcyroTbes BUCTYIH THUX OCIi0,
SIK1 B3SUTH y9aCTh B OOTOBOPEHH1 MOTOBIAI (TUTAaHHS TOPSJIKY JIEHHOTO). Buctynu ohopMIitoroThes
B TIPOTOKOJI 13 3a3HAYCHHSAM TI0CaJ, MPI3BUII Ta iHimiamiB (iHiiamy), IMEH JOMOBIAaYiB Y
Ha3UBHOMY BiJIMIHKY, BUKJIQJICHHSIM 3MICTY BUCTYMY a00 MUTAaHHS, BIAMOBII1 HA HBOTO.

9.19. TekcTu BUCTYITIB y MPOTOKOJII BUKJIAIAIOTHCS Bl TPETHO1 0COOH OTHUHHU.

Tekctr abo Te3u AOMOBIMI, OPOpPMIIEHI SK OKpeMi JOKYMEHTH, O TEKCTY MPOTOKOIY HE
BKJIIOYarOThCsA. [licist BimoMocTel mpo JOTOBiJada CTaBUTHCA THPE 1 3a3HavaeTbes «Tekcm
00n08i0i 000acmMbC 00 NPOMOKOIY).

[Ticns cnoBa «YXBAJIMJINY (ikcyeTbesl TpUIHATE PIIICHHS 3 00rOBOPIOBAHOTO MUTAHHS
MOPSIKY JIEHHOTO, SIKe Ma€ BKJIFOUATH CKJIAQJIOBI, IO BIAMOBINAIOTH HA TaKi MUTAHHS: KOMY, IO
3pOOUTH 1 B IKHH CTPOK.

Y pa3i SKII0 NPUAMAEThCsA PIMICHHS PO CXBaJCHHS, IIOTOJDKCHHS, 3aTBEPIKCHHS
JOKYMEHTa, SKUii OOrOBOpIOBABCS Ha 3acifiaHHi, LW JOKYMEHT JOJAE€ThCS A0 MPOTOKOMy. 3a
HAsSIBHOCTI IHIIMX JOKYMEHTIB, IO PO3IISAJAIMCSA Ha 3acigaHHi Ta (akt oOroBopeHHsS AKHX OyIo
3a)ikCOBAaHO B TEKCTI MPOTOKONY, BOHM HYMEpPYIOThCS apaOChKuMu Ludpamu. Y BiIMOBITHHX
MyHKTaX MPOTOKOJIY MPOCTABJISIFOTHCS MOCWIIAHHS Ha I1i JIOJIATKH.

[IpoTtokon migmucye TroJIOBYIOUMH Ha 3acilaHHI KOJIeriaJbHOro (J0paadoro) opraHy Ta
cekpeTtap (3a HasgBHOCTI). [IpoTOKOI 3aciiaHb KOMICiil MIIMUCYIOTh YC1 WIEHH KOMICI].

JIucTn

9.20. JIuctu cknanaroThCcsl 3 METO0 OOMIHY iH(OpMAIi€0 MDK 3aKiIaJOM Ta OpraHamH
JIep>KaBHOT BJIaJIM, OpraHaMyu MICLIEBOTO CAMOBPSTyBaHHs, 1X MOCaJ0BUMH 1 CIIY’)KOOBUMH 0COOaMH,
3aKJa/laMH, YyCTaHOBaMHM, OpraHi3alissMy Ta IHIIMMHU (PI3UYHUMU 1 FOPUANIHUMHU 0COOaMHU.

9.21. bnanku 1MCTa MalOTh TaKi PEeKBI3UTH:

HallMeHyBaHHs 3aCHOBHHKa (3aCHOBHHKIB) 3akjaay (Hampukiaj, bimorepkiBcbka MichbKa
paa);

IIOBHC HaﬁMeHyBaHHH 3aKjiagy BiIll'IOBi,Z[HO A0 YCTAaHOBYHUX IIOI(YMCHTiB;



JIOBIKOBI JaHi mpo 3akjian (MOmIToBa aapeca, HOMepu TenedoHiB, (akciB, paxyHKIB y
0aHKYy, aJipeCy eJIeKTPOHHOI MOIITH TOIIO).

9.22. PexBi3UTH TUCTA: JaTa, peecTpaliiHuil iHAEKC, TOCHIIaHHS Ha peeCTpallifHuN 1HAEKC 1
1aTy JOKYMEHTa, Ha SKWHA HaJaeThCs BIANOBiAL (3a MOTpeOH), aapecar, 3arojioBOK J0 TEKCTY,
TEKCT, BIIMITKa NP0 HASBHICTH AOAATKIB (32 HOTpeOH), MiAMUC, BIIMITKA TPO BUKOHABIIS.

9.23. Jlatoro mmcra € mata MOro MiANMUCAHHA, sKa Mae 30iraThcs i3 JaToro peectparii
BUXI1THOT KOPECTIOH ICHII].

9.24. Tekcr nmcTa BUKIAJAETHCS BiX Mepmioi 0COOM MHOXXHHU 3 BUKOPUCTAHHSM CIIB:
«RPOCUMO NOGIOOMUMU...», «PO3’ACHIOEMO, WO...». 3a3BUYAil y JMCTI NOPYUIYETHCS OJHE
MTUTAHHS.

AKT

9.25. AKT — TOKYMEHT, CKJIaJICHHI TPYIOI0 O0Ci0 IS 3aCBiIYEHHS BCTAHOBIICHUX (aKTiB abo
MoJii. AKTH O(OPMITIOIOTECS 32 pe3ysbTaTaMu peBi3ii (HiHAHCOBO-TOCMOAAPCHKOT MISITBHOCTI, i
4yac NpUMMaHHA-TIepEeIaBaHHs CIIPaB, COIMCAHHS MaliHa TOIIIO.

9.26. JlaToro akTa € J1aTa HOTO CKJIaICHHS.
9.27. TekcT aKkTa CKIAMAETHCS 31 BCTYIMHOI Ta KOHCTATYIOY01 YaCTHH.

VY BCTymHIN YacTHHI 3a3HAYAIOTHCS MIJACTABU JJIsl CKJIAJIAHHS aKTa Ta Ha3UBAIOTHCS OCOOH,
SIK1 CKJTAJTH aKT a00 OyJId MPUCYTHI MPU IBOMY.

VY KOHCTaTyro4ii YacTHHI BUKIAMAIOTHCS CYTh, 3aBIaHHS, XapaKTep BHKOHAHOI poOOTH,
BCTAaHOBJICHI (paKTH, MpoMO3uIlii Ta BUCHOBKUA. KOHCTaTyroya yacTuHa MOXXEe O(QOPMITIOBATHCS Yy
BUTIAA] TaOIUIII.

Y KiHII TEKCTy aKTa 3amuCyIOThCS [laHl PO KUIBKICTh TNPUMIPHUKIB aKTa Ta iX
MICIIE3HAXOHKEHHS.

9.28. AKT miAMKMCYIOTh yCi 0CO0H, sIKI Opaii ydacTh y HOro CKIaJdaHHI.

Oco0a, sxa Mae 3ayBa)X€HHS IO 3MICTy aKkTa, MiJIUCY€ MOro 1 BUKIAJAa€ CBOIO TYMKY Ha
OKpPEeMOMY apKylli, IKUW JOJAEThCS IO aKTa.

9.29.V pa3i 3MiHM KepiBHHKA 3aKkiajay abo BiANMOBiNadbHOI 0COOHM, TpHIMaHHS-
NepeiaBaHHsl JIOKYMEHTIB 1 CIpaB 3IIMCHIOETBCS 3a TUIOBUMHU (popMamMu akTiB, HaBEICHUMH B
dodamkax 10-12.

10. 3acBigueHHs KoOmiii Ta BUTATIB CJIy:K00BUX IOKYMEHTIB

10.1. Baknag Mae mpaBoO 3acBiAYYBATH KOTMIi JOKYMEHTIB, IO CTBOPIOIOTHCS y HBOMY, 3a
BUHSTKOM KOTIii JOKYMEHTIB, SIKi BIANOBITHO JO 3aKOHOJABCTBA MOTPEOYIOTH 3acBIAYEHHS B
HOTapiaJbHOMY TOPSIKY.

10.2. Komnii TOKYMEHTIB IHIIMX YCTAHOB MOXYTh BUTOTOBJIATUCS 13aCB1IUyBaTHCA 3aKJIa10M
y TaKHX BHUITAJKAX:

Ha BUMOTY Cy/IOBHUX Ta IHIIHUX IPABOOXOPOHHUX OPTaHiB;

JUIl BHYTPIIIHBOTO BUKOPUCTAHHS y 3aKiai (1M1 4ac BUPIMIEHHs MUTaHb 100 MpUHMaHHS
rpoMajgsiH Ha poOOTy, HaBYaHHS, 3acBIUEHHS IX TPYJOBMX, KHUTJIOBHUX Ta IHIIMX MpaB Yy
B3a€MOBIIHOCHHAX 3 yCTaHOBOI0). Hampukiaza, 3akiax MoKe€ BHUTOTOBUTH 1 3aCBLAYUTH KOIIIO
JUTIOMA TPAIiBHUKA, KA MOTIM Oy/ie MiAIIuTa 10 HOro 0co00BO1 CIIpaBy.

10.3. J103BOIsIETbCS BUTOTOBIISATH KOIIiFO 13 3aCBIMYEHOT KOMIl JOKYMEHTA, SIKIIIO OpHTriHAI
BIZICYTHIl 2060 H10ro OTpuMaTH HEMOXKIIUBO.



10.4. Komii MOKYMEHTIB BUTOTOBJISIFOTHCSI 1 BHJIAIOTHCSI HA BUMOTY IHIIMX YCTaHOB abo
IrpOMaJsiH 3 JO3BOJY KEpIiBHUKA 3aKiaay, HOro 3acTYMHHUKIB a00 KepiBHHKAa CTPYKTYPHOTO
MIAPO3IUTY 3aKIaay.

10.5. Komnist jokymMeHTa MOBHWHHA BiANOBIAATH OPUTIHATY, TOOTO MOBHICTIO BIATBOPIOBATH
iH(OopMarito opuriHaty i Bci HOro 30BHINIHI O3HAKH a00 1X YaCTHHY.

10.6. He nomyckaeTbCsi BUTOTOBISATH KOMil JOKYMEHTIB 3 HEPO30IpIMBUM TEKCTOM,
MITYUCTKAMU, IPUITICAMU Ta IHIIUMHU HEOOYMOBJICHUMH BHUIIPABIICHHIMH.

10.7. Komis HaOyBae OpUAMYHOI CWJIM JIMIIE B pasi 1 3aCBIMYCHHS B YCTAHOBJICHOMY
MOPSIIIKY.

Hamuc npo 3acBigueHHs KOMil CKIaAa€ThCs 31 CINIB «32i0HO 3 OpUzinanomy», Ha3BH MOCAIH,
0CcOo0MCTOrO MiANUCY 0cO0H, sIKa 3aCBIIUYe KOIMIto, ii 1HimianiB (1Hiiany IMeH1) Ta Mpi3BUIIA, JaTH
3aCBIIYEHHSI KOIi.

Hamuc mpo 3acBimueHHs KOIii CKPITTIOETHCA BINOMTKOM TEYATKW 3akKiaay abo mMevyaTKu
«Jlms xomiity.

Y BHUIIaJKaX, BU3HAYCHHUX 3aKOHOIJAaBCTBOM, KOl Z[OKW@HTiB 3aCBiI[qy}OTBC5[ BiII6I/ITKOM
I[MCYATKH 3aKJIaay.

Ha nuunboBomMy Oomli y BepXHbOMY MpaBOMYy KyTi HEpUIOTO apKylla JOKyMEHTa
MPOCTaBIAETHCA BigmiTka «Koris.

10.8. Cropinku Komii JOKYMEHTIiB (32 BHHITKOM THX, IO MaOTh OJWH apKyIl)
HYMEPYIOTHCS 1 BIIMITKa TIPO 3aCBIMYCHHS KOIIii MOYKE JOTIOBHIOBATUCS BIIMITKOIO «Bcboro B Kormii

apk.». 3a pIIeHHSIM 3aKjiaay ado Ha BUMOTY YCTAaHOBH, SIKI HATAETHCS KOIMiSA JOKYMEHTA,
JIOTTYCKA€EThCS 3aCBiAUyBATH KOl TOKYMEHTIB MOAPKYIITHO.

10.9. ApxiBHi KOITii Ta BUTSITH 3aCBIAYYIOThCS BIAMOBITHO 10 dodamkie 13, 14.
10.10. 3anexHo Big crocoO0y BUTOTOBJICHHS KOTIIT OAUISIOTh Ha (JaKCUMUTBHI 1 BUTBHI:

1) pakcuMminpHi  KOmil BHUTOTOBISAIOTHCS 3a  JOMOMOIOK  3aC00iB  KOIIOBAJIbHO-
PO3MHOXYBJIBHOI TEXHIKH, y TOMY 4YHCII OaraToQyHKI[IOHAIBHUX MPUCTPOIB, IO TOYHO
BIITBOPIOIOTh  YCi 30BHINIHI O3HAKH, XYyJOXXKHI OCOOIMBOCTI OG(OPMIICHHS pPEKBI3UTIB, iX
po3TanryBaHHs (BKJIFOYAIOYH ITIAMUC Ta MeYaTKy) a00 4acTUHY iX;

2) ocoOuCTHI MAMKUC MOCaA0BOI 0COOHM, sSKa IaImUcaga OpUriHal JTOKyMEHTa, MOXE OyTh
BIICYTHIM Y pa3i HaJCWJIaHHS KOMIM IHIIMM yCTaHOBaM a0 SKIIO KOINs BUXIJIHOTO JOKYMEHTa
3aJIMIIAETHCS Y AUIOBOJCTBI 3aKiIany;

3) Ha KOMisSX BUXIAHOTO JIOKYMEHTa, M0 3AJMINAIOTHCSA Yy JITOBOJCTBI 3aKiIaay, TEKCTH
OJIaHKIB MOXXYTh HE BIITBOPIOBATHUCS, a 3a3HAYATUCS MAIOTh JIMIIC JaTa MiJANUCaHHS JOKyMEHTa Ta
HOro peecTpamiiHui 1HACKC, Mmocaaa ocoOu, sSKa 3acBiqumiia KOmiro, ii 0coOMCTHH miammc, aara
3aCBIIYCHHSI Ta BIIOUTOK MEYATKHU CITY>KOH JIIJIOBOJCTBA, HATIPUKIIA/:

Hama, inoexc

Texcm ooxkymenma

Pexegizum «llionucy (6e3 ocobucmozo nionucy)
32i0H0 3 opucinanom

Ilpogionuii cneyianicm 6i0diny 0inoeoocmea
IHionuc, iniyianu (iniyian imeni), npizeuuye
Biooumoxk neuamku 8i00iny dinoeoocmea

Mama



Ha komisix BUXIZHUX JOKYMEHTIB, IO 3aJHUIIAIOTHCS y AUTOBOJCTBI 3aKjany, MOBUHHI OyTH
Bi3U MMOCAJ0BHUX 0CI0, 3 IKMMU BOHH IOTO/KEHI, Ta Bi3U BUKOHABIIIB.

@dakcUMUTBbHI KOTIii, M0 MICTATh (PAKCUMUIbHE BIITBOPEHHS MiINHCY MOCATOBOI 0coOHM i
MPU3HAYCHI JIMIIE Il BHYTPIIHBOTO KOPUCTYBAHHS Y 3aKiafl (HampHKiIaz Komii Haka3iB, IJIaHIB,
TTOJIOKEHB TOIIO), HE TIOTPEOYIOTh JT0IATKOBOTO 3aCBiUCHHS;

5) BiIbHI KOTIi BUTOTOBJISIOTHCS HIISIXOM TEpeIpyKyBaHHS ab0 MepenucyBaHHS OPHUTIHATY
JOKYMEHTa, IO TMOBHICTIO BIATBOPIOIOTH WOTOo iHQOpMaIilo, aje He aOCONOTHO TOYHO
BIITBOPIOIOTH MOTO 30BHIMIHI O3HAKH (IIPU(T, PEKBI3UTH OJIaHKA, MIAMKC, TIEYaTKy TOMIO).

10.11. Butar 3i cimy)KOOBOrO JOKYMEHTa BHUTOTOBIISIETHCS, SIKIIO HEMae HEOOXiTHOCTI
BUTOTOBJISATH KOIiI0. BUTAT oopmittoeTbes Ha 3arajipHOMY OJaHKY 3aKiaay 13 AOTPUMaHHIM TaKHX
BHMOT:

y Ha3Bl1 BUAY JOKYMEHTA 3a3HAYAETHCS: «GUMA2 3 HAKA3Y», (GUMAZ 3 NPOMOKOTLY);
BIITBOPIOETHCS TIOBHICTIO BCTYITHA YaCTUHA (SIKIIIO BOHA €) CIIY’)KOOBOTO JIOKYMEHTA;

3 OCHOBHOI YaCTMHM TEKCTY JOKYMEHTa BUIIUCYETbCS TOW IMYHKT, 1HQOpMAIis SKOIro
HeoOXiaHa;

BIITBOPIOETHCS pekBI3UT «Iliamucy (6e3 0coOucToro mianucy);
MIPOCTaBISAIOTHCA BIAMITKA MPO 3aCBIUEHHS KOIIIi Ta BIIOMTOK MeYaTKy (3a HEOOXIJHOCT).

Butsarun 3 mpoTOKONIB 3acBiguye CeKpeTap, SIKAW CKIaJa€ TPOTOKONHM 1 3AIACHIOE iX
30epira”Hs, 3 HaKa3iB — MOCaJ0Ba 0c00a, sika BIAMOBIIAE 3a iX 30epiraHHs.

10.12. OcobnuBuM BHUIOM KOIMii JOKYMEHTa € AyOiiKar — MOBTOPHO O(OpPMIICHHI
CITy’)KOOBHH TTOKYMEHT JUIsi BUKOPHUCTAHHS 3aMiCTh BTPAUYEHOTO YW TMOIIKOHKEHOTO OpHTIHATY
(mMIIIOMa, CBIIOITBA, TPYIOBOT KHIDKKH TOIIIO), 1[0 MA€E TaKy camy IOPUINYHY CHITY.

JlyOnikaT BHTOTOBJISIETBCS HAa TaKOMy caMOMYy OJIaHKy, IO # OpHTIHaJ, Ta MICTUTh
iH(popMartito, aHamoriuyny iHbopmarlii B opurinaiai. Ha HboMy NpoCTaBsSIOTHCS BIAOUTOK MEYaTKH
3aKiIaay 1 IANMHCH TOCAZOBHX 0Ci0, sfKi MawTh IMpaBO MIAMKCY HHX JOKYMEHTIB Ha MOMEHT
obopmiieHHs ayoOsikata. Ha mayOmikaTi mpoCTaBIsS€TbCS y TMPaBOMY BEPXHbOMY KyTi BiAMiTKa
«/lyonikamy.

I11. OPTAHIBAIISA JOKYMEHTOOBIT'Y TA BUKOHAHHS TOKYMEHTIB
1. Bumorn moao oprasizanii 10KyMeHT000iry Ta BU3HAYEHHS 0o 00csary

1.1. Ocoba, BiAmoBigaJibHA 3a OpraHi3aiilo AUJIOBOJCTBA Yy 3akKiaji 3JIHCHIOE TEPBUHHE
OTIpAIlfOBaHHs JIOKyMEHTIB, IO HAIIMIUIA JIO 3aKiaay, iX TONEPeqHid pOo3IIIsil, pPeecTpailito,
nepeaayy KEpiBHUITBY Ha pO3IJIsi, IepeJadyy BHKOHABIIM. [liciss BUKOHaHHS JIOKYMEHTH
JOJTY4al0ThCS JIO CIIPaB.

1.2. JlokymeHTH He3aJe)KHO Big crmocoOy ¢ikcamuii Ta BIATBOpEeHHs iH(popMalii MarTh
MPOXOJAUTH Ta OMPAIbOBYBATUCS Yy 3aKJaJl Ha €JUHUX OpraHi3allifHUX Ta MPaBOBUX 3acagax
oprasizaiii J0KyMeHTOOOIry.

1.3. IligpaxyHOK KUIBKOCTI JOKYMEHTIB Yy 3akjaji 3JIHCHIOETbCA 3a peecTpaliiHuMU
(dbopmMamu BX1THUX, BHYTPIIIHIX, BUXITHUX JOKYMEHTIB Y MICIAX IX peecTparii.

2. IlpniimaHHs, IePBUHHE ONPALIOBAHHSA JOKYMEHTIB Ta IX MONepeaHii po3risj

2.1. Yci JoKyMeHTH, 1110 HaJXOIATh J10 3aKJIady, MIPUIMaloThCs 0c00010, BIAMOBIAAIBHOIO 32
JITOBOJICTBO Y 3aKJIaIi.



2.2. Y pa3i HaIXO/HKEHHS IOKYMEHTIB y CKaHOBaHil (opmi iX iHPOpMaIiIo pO3IPYKOBYIOTh
Ha Tamnepi i3 MpOCTaBJIEHHSIM Ha BEPXHbOMY IOJII TOKyMeHTa Haxnucy «OTpUMaHo B €IEKTPOHHIH
bopmi».

2.3. ®akT HAIXOKCHHS JOKYMEHTa JI0 3aKiany OO0OB’SI3KOBO (DIKCYEThCS IILISTXOM
MPOCTABJICHHS Ha BXITHUX JOKYMEHTaX BIIMITKH NP0 HOTO HAIXOKEHHS 10 3aKiIamy, sKa
MIPOCTABIIIETHCA Bl pyKH a00 3a OMMOMOTOIO0 IITaMIla, aBTOMAaTUYHOTO HyMepaTopa Ha JIMIIBOBOMY
MoJIi 'y MPaBOMY KyTi HIDKHBOTO TOJII MEPIIOTO apKylla OpHUriHamy MokKyMmMeHTa. EmemeHTamu
3a3HAYCHOTO PEKBIBUTY € CKOpOuYeHe HalMEHYBaHHsS 3akKjaly — OJepXKyBadya JOKYMEHTa,
peecTpaniiiauii iHaeKc, Aarta (y pa3i motpedu — roauHa i XBUJIMHH) HaIXOKEHHS JOKYMEHTA.

2.4. [lepBuHHE OMpaIOBaHHS JOKYMEHTIB Nependavae mepeBipKy MpPaBUIBHOCTI TOCTaBKH
KOPECTOH/EHIIIi Ta ii IIUIICHOCTI.

JloxymMeHTH, Ha/TiCTIaH1 HE 3a aJ[PECcOI0, TOBEPTAOTHCS BIIIPABHUKOBI 0€3 X PO3IIIsiay.
Po3kpuBaroThCs BC1 KOHBEPTH, 3@ BUHATKOM THX, II0 MatoTh Hanuc «OcoOucTo».

2.5.V pa3i BUSBIEHHS BIICYTHOCTI JOJATKIB, 3a3HAYEHUX Y JOKYMEHTI, a00 OKpEeMHX
apKyIliB, a TaKOX TOMIJIOK B O(QOpPMIIEHHI JOKYMEHTa, IO YHEMOJKJIUBIIIOE HOTO BUKOHAHHS
(BLACYTHICTH MIANHUCY, BIAOUTKA MeYaTKH, Tpuda 3aTBEPAKEHHS TOIIO), JOKYMEHT HE PEECTPYETHCS
1 BIIMPAaBHUKOBI HAJICUIIAETHCS MUCHbMOBHUH 3aUT a00 HOMY MOBIIOMIISIETHCS MPO 1€ TEISPOHOM.
[Ipu 1bOMy Ha TOKYMEHT1 poOUTHCS BIAMOBIIHA BIIMITKA 13 3a3HAYEHHSIM JaTH 3alUTy (PO3MOBU
TeneoHOM), MOcaAu Ta MPI3BHUINA OCOOHM, SKIA 3poOJIEHO 3amuT, MHIANUCY, PO3MHUPpPYyBaHHS
MIUCY 0CO0M, SIKa 3/I1MCHIIIA 3aITHT.

VY pa3i BiACyTHOCTI a0 HEIUTICHOCT1 BKJIa/IeHb, MOIIKOKEHHSI KOHBEPTA, YIaKyBaHHsI, 110
MPHU3BENI0O JI0 HEMOXIIMBOCTI TPOYHTAHHS TEKCTY JOKYMEHTa, CKJIAJa€ThCsl aKT y JBOX
npuMipHukax. OJIWH TPUMIPHUK aKTa HAJACWIAETHCS BIINPABHUKOBI, IHIIUN — 30epiraeTbes y
3aKJIaal.

2.6. AnpecHi SIpIUKH pEKOMEHIOBAHUX KOHBEPTIB 1 MAKETIB 30€piraroThCs 1 JOMAAIOTHCS 0
JOKYMEHTIB, a TaKO)X KOHBEPTH, KOJIM JIMIIE 3a KOHBEPTOM MOJKHA BCTAaHOBUTH aJIpecy
BIITPAaBHMKA, Yac BiANPABJICHHS Ta OJCP)KaHHs JOKyMEHTa, a00 KOJIM B KOHBEPTI BIACYTHI OKpeMi
JIOKYMEHTH, a00 BCTAaHOBJICHO HEBIIMOBIAHICT, HOMEPIB JIOKYMEHTIB HOMEpaM, 3a3HAYCHHM Ha
KOHBEPTI.

2.7. IOKyMEHTH MiIJISATaloTh MONEPEAHBOMY POy Y 3aKiaji y JACHb iX HaJIXOJIDKCHHS
a00 B MepIuii HACTYMHUN poOOYUH JIeHb Y pa3i HAIXOHKEHHS 1X ITiCIs 3aKiHYeHHS po00Yoro AHS,
y BUXIJIHI Ta CBATKOB1 HepoOoUi JHI.

JlopydeHHS YCTaHOB BUILIOTO PIBHS, TEJIErpaMH, Tee(POHOTPAMHU PO3IIIAAA0THCS HETaHO.
2.8. MeTo10 nornepeIHpOro po3riisily JOKYMEHTIB €:

BUOKPEMJICHHS TaKUX, 10 MOTPEOYIOTh 000B’SI3KOBOTO PO3TIISAY KEPIBHUKOM 3aKiany, HOro
3aCTYIMHUKaMH 200 CTPYKTYPHUMH MiAPO3/ALIaMH;

BiOIp TOKYMEHTIB, IO HE MiUIATaloTh PeecTpallii, a TaKOX TaKHX, [0 MepeAaaroThCs s
peecTpallii CTpYKTYpHUM MipO3/iIaMm.

2.9. O60B’SI3KOBOMY  PO3IJIALY KEpIBHUKOM 3aKjiady MiJIAraloTh 3aKOHM YKpaiHH,
noctaHoBU BepxoBHoi Pagu Vkpainu, aktu ta gopyudenss Ilpesunenra Ykpainu, aktu KaGinery
MinictpiB Ykpainu, nopydenss Ilpem’ep-MiHicTpa YKpaiHM, HEHTPaJbHHX 1 MICHEBUX OpPraHiB
BUKOHABUOI BJIaJU (JIaJIi — aKTU OpraHiB JEp:KaBHOI BN Ta JOPYYCHHS BHUIIUX MOCATOBUX OCI0),
a TaKOXX 3alUTH 1 3BEpHEHHS HApPOJHHUX JemyTaTiB YKpaiHM Ta JAenyTaTiB MICHEBUX paj,
KopecnoHaeHiss BepxoBuoi Pagu Vkpainu, Anminictpauii Ilpesunenta VYkpainu, Kabinery
MinictpiB YkpaiHu (majii—3amuTH, 3BEPHEHHS, a TaKoX KopecrnoHjeHuis BepxosHoi Pamu



VYkpainu, Aaminictpanii Ilpesunenra Ykpainu, Kabinery MinictpiB Ykpainu), KOpecroHICHIIIs,
10 HAJXOIUTh BiJl YCTAHOB BUILOTO PIBHS, PILICHHS OPraHiB MiCIIEBOTO CaMOBPSIyBaHHS, a TAKOX
HaBa)XJIMBIIII JOKYMEHTH, SIKI MICTATH iH(GOpPMAIlI0 3 OCHOBHUX IMUTAaHb IISIILHOCTI 3aKiany i
MOTPeOyIOTh BUPIIICHHS 0€3M0CEPETHBO KEPIBHUKOM.

[HII TOKYMEHTH TepeNaroThCsl 3aCTYITHHKAM KepiBHUKAa ab0 CTPYKTYpHUM TMipo3iiliamMm
(BUKOHABIISIM) BIAMIOBIHO 10 1X QYHKIIOHATHHUX 000B’SI3KIB.

2.10.Ilinx dvac mOMEpeAHBOTO PO3TISIAY JOKYMEHTIB BPaxXxOBYIOTHCS TTOBHOBA)KEHHS
Cy0’€KTIB pO3TISAYy KOPECHOHJCHIIi, mepeadadeHi y craTyTi 3akiany (MOJIOKEHHSX Mo
CTPYKTYpHI MiIPO3IiIN), Haka3zax MpO PO3MOJUT O0OB’S3KIB MDK KEpIBHHKOM 3aKiagy Ta HOTO
3aCTyITHUKaMH, TOCAJ0BUX IHCTPYKIIAX, a TaKOX KiIacu(ikaTop NMHUTaHb IiSTIBHOCTI 3aKiamy,
HOMEHKJIATypa CIIPaB, CXeMH MPOXO/DKEHHS JOKYMEHTIB.

3. PeecTpanisi 10KymMeHTIiB

3.1. JlokyMEeHTH B 3aKJaJli PEECTPYIOTHCS IICHTPATI30BAHO HE3aJISKHO BiI crmocoly ix
CTBOPEHHS, OJIEp)KaHHS UM BIATBOPEHHs. Y 3aKjiajJl MOXE 3aCTOCOBYBATHCS aBTOMAaTH30BaHA
(dhopma peectpailii JOKYMEHTIB 3 BUKOPUCTAHHSM CHEIIATbHUX KOMIT FOTEPHUX MTPOTPaM.

Cnyx00BHIl TOKyMEHT, OTpUMaHHUI 3akiazoM abo CTBOPEHUH HHUM, y TOMY YHCI1 IS
BHYTPIIIHBOTO KOPUCTYBaHHS, BBAXKAETHCSI BHECEHMM JI0 JOKyMEHTAIIIiHOro (OHIYy 3aKiany 3
MOMEHTY HOTO peecTparrii.

3.2. Peectpariss JOKYMEHTIB MTPOBOJUTHCS 3 METOIO 3a0e3rmedeHHs X 00Ky, KOHTPOJO 3a
BUKOHAHHSAM 1 ONEpAaTUBHUM BUKOPHCTAHHSM HasBHOI B JOKyMEHTax iHdopMallii 1 HoJArae y
BEJICHHI 3amuCcy OOJIIKOBUX JaHUX TPO JOKYMEHT 3a BCTAHOBJICHOIO 3aKJIaJIOM PEECTPAIIHHOIO
dhopmoro, kUM (IKCyeThCs (aKT CTBOPEHHS, BIAMPABICHHS a00 OJEp>KaHHs JOKYMEHTA, IMUITXOM
MPOCTABJICHHS Ha HHOMY PEECTPAIIHOTO 1HJEKCY 3 MOMAJBIIUM 3alUCOM y 3a3Ha4eHUX (Gopmax
HEOOX1THUX BIJOMOCTEH MPO JOKYMEHT.

Peectparii mignmsraroTh BXiAHI, BUXIAHI Ta BHYTPINIHI JOKYMEHTH (IOBIAKH, TOTOBIAHI
3aMUCKH, 3as1BH, TPOTOKOJIM 3aCiIaHb TIEAaroriyHuX paJl, KOMICii TOIIO).

[Tix wac peectparlii JOKyMEHTIB y 3aKjiaji HEOOXITHO TOTPUMYBATHUCS TAKUX BUMOT
JOKYMEHTH PEECTPYIOTHCS HE3AIEKHO BiJl CIIOCOOY iX IOCTaBKH, IIepeiadi Y CTBOPCHHS,

JOKYMEHTH PEECTPYIOTBHCS JIUIIE OJWH pa3 (BXiIHI — Y JE€Hb HAIXODKEHHS a00 HE Mi3HiIIe
HaCTYITHOTO po00YOro JHS (SIKIIO0 JOKYMEHT HaIIHIIOB y HepoOOUYHMi 4ac), CTBOPIOBaHI — Yy JICHb
MiTUCaHHs a00 3aTBEPKCHHS);

y pa3i mepenadi 3apeecTpOBAaHOTO JOKYMEHTa 3 OJHOTO CTPYKTYPHOTO MigPO3JALTY J0
HIIIOTO HOBU peecTpalliiiHui 1HIEKC HA JOKYMEHT1 He IPOCTaBISIETHCS,

JOKYMEHTH PEECTPYIOTBCS 3a TpylaMH 3aJIeKHO BiI Ha3BH BHIY, aBTOpa 1 3MICTy
JOKYMEHTIB.

OxpeMo peecTpyroThCs:

6XIOHI 0OKyMenmu;

6UXIOHI OOKymeHnmu;

HAKAa3u 3 OCHOGHOT JiAIbHOCHMI 3aK1A0Y;

HAKA3U 3 AOMIHICMPAMUBGHO-20CRO0APCHKUX RUMAHb 3aK1a0Y;

HAKA3U 3 KAOPOBUX RUMAHb 3AK1a0Y MUMYACOB020 CHPOKY 30epicanns;

HAKA3u 3 KAOPO8UX NUMAHb 3aK1a0y mpuUeanozo CmpoKy 3oepizanns;



Haxazu 3 pyxy y4Hie/6Uuxo6anyie 3axKuaoy;

GHYmMPIWHI 00OKyMeHmu (RpomoKoau, 006i0Ku, 00n06iOHI, NOACHIOGAIbHI 3ANUCKU, 3AA6U
NpayieHUKI6 Mouio);

PiuienHsA Kone2ianbHUX opeanie;

oyxzanmepcovKi 00Kymenmu;

36ePHEHHA 2POMAOAH, Y MOMY YUCT OambKié ad0 3aKOHHUX NPEOCMAGHUKIE YUHIB;
3anumu Ha nyoniuny inghopmauiro.

3.3. JIoKyMeHTH, SKi HaIXOISTh 10 3aKJaay, PEECTPYIOThCS y JKYpHAII peecTparlii BXiZHUX
JOKYMEHTIB, Tl, I10 BIIPABIAIOTHCS, — y KypHaJll peecTpallii BUXITHUX JOKYMEHTIB, BHYTPIIIHI —
y OKYpHajJl peecTpauii BHYTpIMIHIX JOKYMEHTIB, Haka3HM —y JKypHajaxX peecTpalii Haka3iB.
3BEpHEHHS I'POMa/ISIH Ta 3allUTH Ha MyOIiuHy 1H(GOpPMAaIlilo — y BIINOBIIHUX XypHaiax.

He migysrarots peectpaitii JToKyMeHTH, 3a3HadueH1 y dodamky 15 1iei [HcTpyKitii.

3.4.Ilix gac peecTpaimii JOKYMEHTY HaJa€Tbcsi YMOBHe ImdpoBe (miTepHO-TIH(POBE)
MO3HAYEHHS — peecTpalifiHul iHaeKc. EnemMenTaMu peecTpaliiHOTO 1HAEKCY € TOPSAIKOBUN HOMED
JOKYMEHTa y MeXKax T'PyNU JTOKYMEHTIB, IO PEECTPYIOThCA, SIKUM JOTOBHIOETHCS 1HAEKCAMH, 110
3aCTOCOBYIOTBCSl y 3aKjaji, 30KpeMa IHJEKCaMU 3a HOMEHKIATypOK CIpaB, CTPYKTYPHOTO
MiIPO3AUTY TOIIO.

JUis BXIIHUX JOKYMEHTIB peecTpalliiHUIl 1HIEKC CKJIAalaeThesl 3 MOPSAKOBOIO HOMEpa Ta
THICKCY 32 HOMEHKJIATYPOIO CIIpaB abo 1HIIOTO 1HEKCY, IO 3aCTOCOBYETHCS Y 3aKJIajli, HAPUKIIAT;
123/01-12, ne 123 - nopsiakoBuit Homep, 01-12 - iHAEKC CrIpaBH 32 HOMEHKJIATYPOIO.

Y BHUXITHOTO JOKYMEHTa PEECTpAIliiHUNA I1HIEKC MOJXKE PpO3MIIIYBATUCh Yy 3BOPOTHIN
MOCIIIOBHOCTI — 1HAEGKC 32 HOMEHKJIATyporo crpaB (y pa3i moTpedr MOKE 3a3HAuaTHUCS TaKOX
IHIIUH 1HJEKC, 10 3aCTOCOBYETHCS y 3aKJajll) Ta MOPSAIKOBH Homep, Hampuknam: 02-10/457, ne
02-10 - inaexc cpaBy 32 HOMEHKIIATYPOIO, 457 - MOPSAIKOBUM HOMED.

Peectpaniiinuii iHIEKC PO3MOPSAYUX JOKYMEHTIB Ta JACIKUX BHYTPIIIHIX TIOKYMEHTIB (aKTH,
MPOTOKOJIH, JIOTOBOPH TOIIO) CKIIAAAETHCS 3 MOPSIKOBOTO HOMEpA Y MEXax POKYy.

3 METOI0 PO3pPI3HEHHS TPYIl HAaKa3iB 3 KaJAPOBUX IMMMTAHb (0OCOOOBOIO CKJIATy) KOXKHOTO BHIY
70 TOPSJIKOBOTO HOMEpa MOXKE JOJaBaTHCS JITepHUH iHIekc. Micie po3rairyBaHHS
PEECTPAIIIMHOTO 1HACKCY Ha IOKYMEHTI 3aJIe)KUTh B/l BUAY OJlaHKa Ta BUIY JOKYMEHTA.

VY BHYTpIIIHIX CITYy:KOOBUX JOKYMEHTaX (3asBax, JOMOBIIHUX 1 MOSCHIOBAJIILHUX 3aIllHMCKAaX
TOII0), OpopMIICHUX HE Ha OJIAaHKY, AAaTy MPOCTABIAIOTH JIBOPYY BiJl OCOOMCTOrO MiANKCY aBTOpa
JOKYMEHTA.

VY pa3si 3acTocyBaHHs iHpOpPMAIITHUX (aBTOMAaTU30BAaHUX) CHCTEM OpraHizailii 1iI0BOACTBA
JOTIYCTUMO TPOCTABJISATH JIaTy peecTpalii JOKyMeHTa y CKIaii mTpux-koay abo QR-kxomy, mo
CTBOPIOETHCS 3ac00aMU I1i€ cucTeMU, 3TiIHO 3 TocTaHoBOO Kabinety MiHicTpiB YkpaiHu.

HITpux-KOI MPOCTaBISAIOThH y IEHTP1 HIXKHBOTO TOJIS TEPIIoi CTOPIHKU JoKyMeHTa, QR-kon
(21 MM % 21 MM) — y HIDKHBOMY JIIBOMY KyTi IEPIIOT CTOPIHKH IOKYMEHTA.

3.5. ¥V 3akumazi 3acTOCOBYEThCS KypHasbHa Gopma peectpaliii (10 600 T0KyMEHTIB Ha piK).
ITpumipHi ¢opMu XKypHamiB HaBeleHI y Ododamkax 16-18. dopmy peecTpariiiHoro xypHany
HaKa3iB 3aKJiajy HaBeJeHO Y 0odamky 19.

3.6. Y pasi BusiBneHHs (akTiB HaCHJIbCTBA YIIOBHOBa)KE€HA MOCAI0Ba 0coba 3akiany Qikcye
HEOOXiHY iH(OpMalilo B XypHaii peecTpauii (akTiB BHUABIEHHS (3BEpHEHHS) NMPO BUMHEHHS



JIOMAITHROTO HACHUJIIBCTBA T4 HACHJIBCTBA 32 O3HAKOIO CTaTi (3aKiIaay OCBITH) 3a (OPMOFO 3TiTHO 3
oooamxom 20.

4. Oprani3zanis nepeaayi JOKyMeHTIiB Ta IX BHKOHAHHA

4.1. 3apeecTpoBaHi JOKYMEHTH TEPENAIOTHCS HA PO3IJISL KEPIBHUIITBA 3aKIaay B JIEHb iX
HA/IXO/DKEHHS a00 HACTYMHOTO poO0YOro JAHS y pa3i HAIXOKEHHS JOKYMEHTIB Y HEpoOOUHii Jac.
Tenerpamu, TenegoHOrpaMu Ta iHIII TEPMIHOBI JOKYMEHTH TEPENAIOTHCS HETaiHO.

4.2. IOKyMeHTH, pO3TJISTHYTI KEPIBHUIITBOM 3aKJIafy, IIOBEPTAIOTHCS 3 PE3OJIIOIIEI0 MO0 1X
BHKOHAHHS BIIMOBIZabHIA 0C001 3a opraHi3ailito JUIOBOJCTBA 3aKiany, sSKa 3AIMCHIOE mepeaady
I[OKYMCHTiB Ha BUKOHAHHH.

JIOKyMEHT, BUKOHAHHS $IKOTO JIOpYy4EHO KUIBKOM 0co0aM, Moke OyTu mepenaHuit
BHUKOHABIISIM y TIOPSAKY BU3HAYEHHS iX y PE30JItolLii a00 0/IHOYACHO y BUIJIA/I KON 3 Mepenadyero
OpUTriHaJIy rOJIOBHOMY BUKOHABI[IO, BU3HAYEHOMY B PE30JIIOLII] EPILINM.

4.3. ®akt mepenavyi JOKYMEHTIB BHKOHAaBISAM (DIKCYEThCS INIISAXOM  TPOCTABJICHHS
BIJIOBIAHOT BIAMITKM B peecTpaliiiHiii Gpopmi 13 3a3Ha4eHHAM 1H(OpMallii PO BUKOHABIIIB, SKUM
MepeaaHo OpUriHaji JOKyMEHTa Ta HOTO KOITii.

4.4.3a BUKOHAHHS JOKYMEHTa BIINMOBIIAIOTH OCOOM, 3a3HAuYEHI y HaKasl, Pe30JIFOIl
KEepIBHUKA 3aKJIay, Ta IPaLiBHUKH, SKUM 0€3M0CepeIHbO TOPYYEHO BUKOHAHHSL.

['onoBHMIT BHKOHaABElLb OpPraHi3oBye poOOTY CHIBBHKOHABI[IB, 30KpeMa BU3HA4Ya€ CTPOKHU
MOJAaHHSA HUMU MPOMO3HUIIN, TOPAJOK MArOTOBKHU, IOTOJKEHHSI PO EKTY JOKYMEHTA.

CmiBBUKOHABIII BIAMOBIIAIOTH 3a MATOTOBKY Ha HAJIEKHOMY PIBHI Ta CBO€YACHE TMOJTAHHS
TOJIOBHOMY BHKOHABIIIO TPOMO3WINA. Y  pa3i HECBOEYAaCHOTO TMOJAHHS  MPOTO3MUIIIN
CIIBBUKOHABIISIMU TOJIOBHU BUKOHABEI[h IHHOPMYE TIPO 11€ KEPIBHUKA, KU HAZaB JOPyUCHHSI.

4.5. BukonanHs JOKyMeHTa Tiepeabayae 30uUpaHHA Ta OMpAIlIOBaHHS HEOOX1THOT
iH(bopMaIlli, MATOTOBKY NPOEKTY BIANOBIAI HAa JTOKYMEHT YH HOBOTO JOKYMEHTa, WOTO
0ohOpMIICHHS, Y3TOJDKEHHS, TOJAHHS I MUIMHCaHHS (3aTBEp/HKCHHS) KEPIBHUKOBI 3aKiany, Y
NESKUX BHITQJIKaX — CTPYKTYPHOTO TIIPO3JUTY, a TaKoX Yy pasl MOTpeOH — MiArOTOBKY IS
TIepeCHIIaHHS apecary.

4.6. [IpamiBHUK, BIANOBIiJATHPHUN 3a BUKOHAHHS JOKYMEHTa, Yy pa3i BiAIyCTKH,
BUIPSI/DKCHHS, 3BUIBHEHHS 3000B’s3aHU IMepefaTH IHIIIOMY MPalliBHUKOBI 3a IOTOJDKEHHSM 31
CBOIM Oe3rocepeiHIM KePIBHUKOM yCi HEBUKOHAHI JOKYMEHTH.

5. Oprani3zanist KOHTPOJIIO 32 BAKOHAHHAM J0KYMEHTIiB

5.1. KoHTtpons 3a BUKOHaHHSIM JIOKYMEHTIB 3JIIHCHIOETHCS 3 METOI0 3ale3neyeHHs
CBOEYACHOI'0O Ta HAJIIEKHOTO TX BUKOHAHHS.

OO0O0B’SI3KOBO KOHTPOJIIOETbCS BUKOHAHHS 3aBJlaHb, Iepel0ayeHuX B aKTax OpraHiB
Jep>KaBHOT BJIQJAM Ta JOPYYEHHSAX BHIIUX TMOCAJOBUX 0CiO, HaJaHHS BIANOBIAEH Ha 3amMTH,
3BEpHEHH, a TaKoX Ha KopecmoHaeHuiro BepxoBHoi Pamu Ykpainu, Anminictpauii I[Ipesunenta
Vkpainu, Kabinery MiHicTpiB YkpaiHu, Haka3u Ta JIOPYYEHHS KEpIBHHUITBA 3aKjaly, piIEHHS
KOJIET1aJIbHOTO OpraHy 3akjajy, 3aluTy Ha MyOJidHy iHdopMaIlito.

5.2. Opranizanilo KOHTPOJIO 32 BUKOHaHHSM BHM3HAYEHMX 3aBJaHb 3aCTYIHUK KEpIBHUKA
3aKJ1ay BiIMOBIAHO JIO0 PO3MOILTY 000B’S3KIB.

besnocepenHiii KOHTPOJIbL 3a BUKOHAHHSAM JIOKYMEHTIB TMOKJIQNA€ThCsl Ha 0CO0Yy,
BIJIMOBIAANbHY 32 OpPTaHi3allilo JUJI0OBOJICTBA y 3aKIIai.

Y CcTpyKTypHHX Mipo3ainax Oe3mocepefHiii KOHTPOIb 3a BHKOHAHHAM JOKYMEHTIB
3I1HCHIOE 0c00a, BiAMOBIIaIbHA 3a IUIOBOACTBO.



5.3. TUMOBI CTPOKH BHKOHAHHS JIOKYMEHTIB BCTAHOBIIIOIOTHCS HOPMATHUBHO-TIPAaBOBUMHU
aKTaMu, a IHAWBITyalbHI — HAKa30M 3aKJIaay a00 PE30JIIOIIEI0 KepIBHUKA 3aKiIany (CTPYKTYpHOTO
MIAPO3ILTY).

5.4. CTpokM BUKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOYHCIIOIOTHCS Yy KaJICHAAPHHUX JHSX,
MOYMHAIOYH 3 JaTH MANUCAHHS (peecTparlii), a BXIIHUX — 3 AT HAIXOKEHHs (peecTpartii).

SIKmo ocTaHHIA JEHb CTPOKY BUKOHAHHS JOKyMEHTa TNPUIANAE Ha HEpOOOUYUil [IEHb,
OCTaHHIM JHEM CTPOKY BHKOHAaHHS JOKyMEHTa BBAKAE€THCS MEPIIUA poOOUYMI NI€Hb MICIs
HEpOoOOYOTo JTHS.

5.5. JIokyMeHT, B SIKOMY HE 3a3HAY€HO CTPOK BUKOHAHHS, MOBUHEH OYyTHM BHKOHAaHUN HE
ni3Hime HbK 3a 30 KaleHJapHUX JIHIB 3 MOMEHTY HOro peectpaiii y 3akjiaji, 10 SIKOTO HaJIMIIOB
JOKYMEHT.

3aBAaHHs, BU3HAUEHE Yy CIIy’)KOOBOMY JTOKYMEHTI, BAKOHYETbCS Y BCTAHOBJIEHUH CTPOK.

Sxmo 3aBHaHHsA 1OTpedye TEPMIHOBOIO BHUKOHAHHS, OOOB’S3KOBO  3a3HAYAETHCA
KOHKPETHHUH KIHIIEBUI CTPOK BUKOHAHHSL.

5.6. CiiBBUKOHaBII 3000B’sI3aHi MOJaBATH IPOIO3UIIT TOJIOBHOMY BHKOHABIIFO MPOTSATOM
TIePIIOT TOJIOBUHU CTPOKY, BIABEIACHOTO JJIsI BUKOHAHHS JTOPYYCHHSI, 3aB/IaHHS.

5.7. lnauBinyalbHUN CTPOK BHUKOHAHHS JIOKyMEHTa MoOKe OyTH 3MIHEHUH JHine 3a
BKa31BKOIO TI0CAI0BOT 0COOH, sika MOTO BCTAHOBMJIA, a y pasi ii BIICYTHOCTI — MOCAI0BOT 0cOo0OH, sKa
ii 3amimae.

VY pa3i moTpedu CTPOK BUKOHAHHS JIOKYMEHTa MOKE OyTH MPOJOBKEHO 32 OOTPYHTOBAaHUM
MMPOXaHHSIM BHUKOHABIIA, SIK€ IMOJAETHCS HE TMI3HINIE HDK 3a TpU POOOUYMX AHI O 3aKIHYCHHS

BCTAHOBJICHOTO CTPOKY, a INOJIO JOKYMEHTa, B SKOMY HE 3a3HA4eHO CTpPOK, —JI0 3aKiHYCHHS
TPUIIATHICHHOTO CTPOKY BiJ JaTH MOTO peecTpariii.

VY pa3si 3MiHH CTPOKIB BUKOHAHHS MPOCTABIISIOTHCSI HOBUU CTPOK, JaTa 1 manuc. BianosiaHi
3MIHM BHOCATBHCS JI0 PEECTpAIITHUX TOKYMEHTIB.

5.8. B3saTTs JOKyMEHTa Ha KOHTPOJb 3IMCHIOETHCS Ha IMJACTaBl PE30JIIONIl KepiBHUKA
3aKiaay abo HOro 3aCTYITHUKIB.

BiJ_lMiTKa IIPO KOHTPOJIb O3HAa4Ya€, Mo AOKYMCHT Y3ATO Ha KOHTPOJIb IJIA 3a0e3meueHHs Horo
BHUKOHAHHS B yCTaIlOBJlClll/ll\/’I TCpMill.

BiamiTKy mpo KOHTpPOJb MO3HAUYAIOTh BeNUKOI0 Jiteporo «K» um cioBom «KoHTpob»
(pyxomucHO ab0 3 BUKOPHUCTAHHSM IITaMIIa) Ha JIBOMY MOJIi IEPIIOTo apKylia JOKyMEHTa Ha PiBHI
3aroJIoBKa J0 TEKCTY.

5.9. Ilicns BUKOHaHHS JOKYMEHT 3HIMAETHCS 3 KOHTPOJIO. 3HATHU JOKYMEHT 3 KOHTPOJIIO
MOKE TUIbKM KEpIBHHMK 3aKjaly, WOro 3acTYITHHKH, SKI BCTaHOBHJIM KOHTPOJBHUH CTPOK Y
PE30ITHOIIII.

BukoHaH1 JOKyMEHTH IOJAIOTHCS Ha MIANHUC KEPIBHUITBA HE MEHII K 3a OJMH JIEHb IO
3aKIHYEHHS CTPOKY IX BHUKOHAHHS 3 METOIO 3aJMIIEHHsS MEBHOTO 4Yacy Ha iX JIOOMpalloBaHHA 3a
pilIEHHSM KEepiBHHUIITBA.

5.10. Indopmariis mpo pe3ynpTaTM BHUKOHAHHA B3STUX Ha KOHTPOJb JIOKYMEHTIB
y3arajbHIOETHCS CTAHOM Ha IEpIIe YMCIO KOMXKHOTO MICSIS 1 MOJA€ThCsl KEPIBHULITBY 3aKIany y
BUTJISA/I 3BeJICHb PO BUKOHAHHS JOKYMEHTIB 32 BU3HAUEHOIO y 3aKja/i (opMoIo.

6. Ilopsigok onpanOBaHHs Ta HAACWIAHHA BUXIIHUX JIOKYMEHTIB



6.1. BuximHi JOKYMEHTH HAJCHUJIAIOTHCS aapecaTaM 3 BUKOPHCTaHHSM 3acO0iB MOMITOBOTO
3B’SI3KY, €TIEKTPO3B’SI3KY, a TAKOXK JIOCTABIIIOTHCS KYpP €PCHKOI0, Pelib]’ €repChKOI0 CIYKOaMHU.

OmnpamfoBaHHs JOKYMEHTIB ISl BIIIPABICHHS TIOIMITOBHM 3B’S3KOM  3JIIHCHIOETHCS
BIJMOBIJAIFHOIO 0CO00I0 3akiany BimmoBigHo 1o [IpaBun HagaHHA MOCIYT MOIITOBOTO 3B’S3KY,
3aTBepUKeHUX mocTaHoBoro Kabinery MinictpiB Ykpainu Bim 05 6epesns 2009 poky Ne 270 (i3
3MIHAMH).

6.2. BuxigHi JOKYMEHTH ONPAIbOBYIOTHCS 1 HAJCHIIAIOTHCS Yy JICHb 1X HAJIXOJDKCHHS BiJ
BHUKOHABIIIB 200 HE Mi3HIIIe HACTYITHOTO pOOOYOTro JHS.

He nomyckaerbest HaacuiianHs abo miepesava JOKYMEHTIB 0e3 X BUX1THOT peecTpallii.

6.3. JIOKyMEHTH, MO HAJCWIAIOTHCA OJHOYACHO OJHOMY 1 TOMY CaMOMYy aJpecaTroBi,
BKJIQJIAIOTHCSl B OJIMH KOHBEPT (ymakyBaHHs). Ha KoHBepTi 3a3Ha4yaeThCs ajapeca, 3a HEOOX1IHOCTI
MIPOCTABIISAIOTHCS PEECTpaLiiiH1 IHAEKCH BCIX JOKYMEHTIB, SIK1 MICTATBCS Y KOHBEPTI.

JIOKyMEHTH, 10 JOCTABIISIIOTHCS (DENb’ €repChKOI0 CIy:K0010, TIEPEIat0ThCs ajipecaTam i
MIANKUC Y BIATIOBIIHIN KHU31.

IV. CUCTEMATU3ALIA TA 3BEPI'AHHSA JOKYMEHTIB Y AIJIOBOACTBI
1. Cki1agaHHsI HOMEHKJIATYPH CIIPaB

1.1. Homenknatypa crpaB Ipu3Hau€Ha JJii BCTAHOBJICHHSA y 3aKJIajl €IMHOTO TOPSAKY
dbopMyBaHHS CIpaB HE3AIEKHO Bim ¢opmu HoOciT iHPopMmarii, 3a0e3medeHHs ix 00Ky,
OTIEPATHBHOTO TMOIIYKY TOKYMEHTIB 3a iX 3MICTOM 1 BUJOM, BU3HAUYCHHSI CTPOKIB 30€piraHHs CIpaB
1 € OCHOBOIO JIJIsl CKJIQJIaHHSI OTIMCIB CIpaB MOCTIMHOTO Ta TpuBajoro (monan 10 pokiB) 30epiraHHs,
a TaKOX ISl 00JIIKY cripaB TUMYacoBOTO (10 10 pokiB BKIIFOYHO) 30epiraHHs.

1.2. Homenknatypa crpaB 3akianay (3BeJIeHa HOMEHKJIATYpa) CKIIAIa€ThCs BiAMOBIIATBEHOIO
oco0oto (ocobamn).

1.3. Tlix yac ckiagaHHss HOMEHKJIATYPH CIIPaB 3aKJIaJy BHKOPUCTOBYEThCS CTPYKTYPHUH a00
(GhyHKIIIOHATPHUN IPUHIMUII ii TOOYI0BH.

CTpyKTYpHHI TIPUHIMIT BUKOPUCTOBYETHCS B pa3i YiTKO BCTAHOBJICHOT CTPYKTYPH 3aKJIafy.
Po3painamu B Takiii HOMEHKIIATYpi CIIpaB € HAHMEHYBaHHS CTPYKTYPHHX IIIPO3UTIB.

VY pa3i po3noiuly OCHOBHHMX (DYHKI[IM (HampsMiB AiSIIBHOCTI) y O€3CTPYKTYpHOMY 3aKiiaji
MDK 11 MmpariBHUKaMHU BUKOPUCTOBYEThCA (DYHKUIOHANBHUN TPUHLUI MOOYIOBH HOMEHKIATYpH
cnpaB. Po3niiy 1 migpo3aiin HOMEHKIATYpH CIpaB 3akjiaay, MoOyJoBaHOI 3a TAaKUM MPUHITUIIOM,
BioOpakaroTh ii PyHKIIIT Ta HAPSIMU TISUTBHOCTI 1 pO3MILIYIOTHCSI Y HOMEHKJIATYpPi 32 CTYIEHIMHU
X BaXJIUBOCTI (opraHizaiis poOoTH, TIaHyBaHHs, (DiHAHCYBaHHS, IPOTHO3YBAHHS TOILIO).

VY pasi BUpOOHHYOT MOTpeOUW MOXKIMBE MOETHAHHS CTPYKTYpHOTO Ta (PYHKIIOHAJIHHOTO
MPUHIIUIIB MOOYA0BH HOMEHKJIATYPHU CITPaB.

1.4. 1lin yac po3poOJeHHS HOMEHKJIATypu CIpaB 3aKiaJy BUKOPUCTOBYIOTHCS CTaTyT
3aKiaay, MOJOXKEHHS Mpo 1l CTPYKTYpHI MIAPO3AUIM; IITaTHI PO3MUCH; THIOBI ab0 NPHUMIpHI
HOMEHKJIATYpU CIpaB; HOMEHKJIATypH Ta OIMCH CIpaB 3a MUHYIl pPOKM; Kiacudikaropu
JOKYMEHTIB 1 KOPECHOHJEHTIB; peeCTpallifHO-00IKOBI Ta KOHTPOJbHI KapTOTEKH; TUIOBUU Ta
rajgy3eBi Mepenikd BHIIB JOKYMEHTIB 13 3a3Hau€HHsIM CTPOKIB iX 30epiraHHs, a TaKoX
YpaxoBYIOThCS 3aBaHHS 3aKjaly Ha HACTYIHUH piK.

1.5. Homenknarypa copaB CTPYKTYPHOTO MiApo3AlTly (OKpemoi MOocagoBOi 0cCoOH)
po3poOisieTbess He MiBHImE 15 naMcTomaza MOTOYHOTO POKY, MIANHUCYETHCS KEPIBHUKOM


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

CTPYKTYpHOTO Tigpo3ainy (IOcagoBOI0 0CO00I0) Ta BI3YyEThCS IOCAZAOBOI 0CO00I0 3aKiany,
BIJIMOBIJAJILHOIO 32 apXiB.

1.6.Y HoMmeHkmarypi cmopaB mependadaroTbCs 3arojOBKH CHpaB Juid TPYIyBaHHS
JOKYMEHTIB, 1110 BiIOMBAIOTh yCi JOKYMEHTOBAHI AUISHKY 1 MUTAaHHS TiSUTBHOCTI 3aKIaTy.

1.7. Jlo HOMEHKIATypu CHpaB BKIIOYAIOTHCS, SK IPABWIIO, OPUTiHATM JOKYMEHTIB. 3a
pimennsm EK 3akmagy 10 HOMEHKIATypH CHpaB MOXYTh BKIIOYATHUCS KOIII THUPaXKOBAHUX
JOKYMEHTIB, IO HAaKOMUYYIOTbCA B CTPYKTYPHHX MiAPO3AUIax (po3mopsadi  JOKYMEHTH,
MIOJIOKEHHSI TIPO CTPYKTYPHI MiPO3IITH, TOCAI0OB1 IHCTPYKIIii TOIIO).

1.8. Jlo HOMEHKJIATypu CIpaB HE BKIIOYAIOTHCSA APYKOBaHI BUJIAHHS, JOBITHUKU (Y TOMY
yucii TenedoHH1), OronereH1, pedepaTUBHI )KypHaJH, eKcrpec-iHpopMallis.

1.9. Homenkmarypa crmpaB 3akianay (3BEICHA) CKIAIAEThCS 3a YHI(PIKOBaHOIO (OPMOTO,
HaBE/ICHOIO Y 0odamKy 21.

1.10. HomeHnknarypy cnpaB 3akiaay o(OpMITIOIOTH TaK, SIK BU3HAUEHO JaJi.

I'pada 1 mictuTh iHPOpMaIitO PO HAEKC JOKYMEHTA, KU BiAOOpaXkae HOMEp po3uTy Ta
MOPSIIKOBUN HOMED IOKYMEHTA y PO3JILTI.

Y rpadi 2 3a3HauaeThCs Ha3Ba 3arojioBKa crpaBu. He 03BONSETHCS BKWUBAHHS B
3aroJIOBKax CIpaB HEKOHKPETHHX (HOPMYIIOBaHb («MaTepiaimy, «3arajbHe JUCTYyBaHHS», «BXIiTHA
KOPECIOHACHITIS», «BUXIMHA KOPECHOHACHINS», «(piHAHCOBA JOKYMEHTAIlis» TOIIO), a TaKOX
BCTaBHUX CJIIB 1 CKJIATHUX CHHTAKCUYHUX 3BOPOTIB.

3aroJ0BOK CHpPaBH CKJIAAETHCS 3 €JIEMEHTIB, 110 PO3MIIIYIOTHCS y TakKiid MOCITIAOBHOCTI:
Ha3Ba BUY CMpaBH (JMCTYBaHHsI, XypHaJ, KHUTA TOIO) YM BUAY JOKYMEHTIB y CrpaBi (Haka3u,
MPOTOKOJIM, aKTH TOIIIO); aBTOP JOKYMEHTIB (HaWMEHYBAaHHS 3aKJIaJly, CTPYKTYPHOTO MIIPO3/UTY);
KOpECIOHACHT a0o ajapecar (HallMeHYBaHHS YCTAHOBH, JI0 SIKOT aapecoBaHi ab0 Bif AKOT HATIHAIILIH
JOKYMEHTH); CTHCIUNA 3MICT JOKYMEHTIB CIpaBH (MHUTaHHS, 3 SIKOTO (OPMYETHCS CIpaBa); Ha3Ba
perioHy (TepuTopii), 3 SKUM TOB’SI3aHMK 3MICT JOKyMEHTa; jaara (Iepioa), 0 sIKOi HaJekaTh
JIOKYMEHTH CIIPaBH; BKa31BKM Ha HAsSBHICTh KOIIN JOKYMEHTIB y cripaBi (y pasi motpeomn).

Sxmo cmpaBa CKJIAQNAeTbCs 3 PI3HUX 3a BHJAMH JOKYMEHTIB, TOB’SI3aHMX OJHUM
KOHKPETHUM IUTAHHSM Ta IMOCTIIOBHICTIO BEJIEHHs JUIOBOJCTBA (CYAOBI, ClIi4i, 0COO0OBI TOIIO),
BXKHMBAIOTh TEPMIH «CIlpaBa», Hanpukiaa: «Ocoboea cnpasea leanuenka Bonooumupa
Mukonaiiosuuan.

Y 3aroyioBKax cmpaB, LI0 MICTATh JOKYMEHTH 3 OJIHOTO THMTAaHHS, HE OB’ sI3aHl
MOCITIZOBHICTIO BEJCHHS IPOLIEAYpP AUTOBOJACTBA, BXKUBAETHCSA TEPMIH «JIOKYMEHTUY, a MICJII HbOTO
B JyXKKax 3a3HAa4YarOThCsl OCHOBHI BUIM JOKYMEHTIB CIIpaBH, HaNpHUKIan: «/JoKymenmu (naanu-
2pagiku, ankemu, 008IOKU MOW40) NPO NPOBEOCHHA 027140y CMAHY 0iL10600CMEA Ma ApXieHOi
cnpaeu y 3aknadin. TepMiH «JIOKYMEHTHU» B)KHMBA€THCA TAKOXX y 3aroJIOBKAax CIIpaB, IIO0 MICTATh
JOKYMEHTH — JIOJIATKU JI0 Oy/Ib-SKOT0 HOPMAaTHBHO-TIPABOBOTO aKTa abo Hakazy 3akjaay. Y TaKoMy
pa3i BUOBUI CKJIa] JOKYMEHTIB HE 3a3HAa4Yar0Th, HAPUKIA: «/[OKyMEHTH 70 MPOTOKOJIIB 3acilaHb
MearoTiyHol pajy 3aKiagy».

Y 3aronoBkax copaB, NpU3HAYEHUX [JJs TPYyNyBaHHSA JIOKYMEHTIB OJIHOTO BHUIY,
3a3HAYalOThCA BUJI IOKYMEHTa y MHOKHHI Ta aBTOp JOKYMEHTIB, Hanpukias: «Hakasu 3 0oCHOBHO1
TISUTBHOCTI 3aKIaay».

VY 3aronoBkax cmpaB, IO MICTSTh JUCTYBaHHS, 3a3HAYAIOTHCS KOPECTOHICHT 1 CTHUCIUN
3MICT JOKYMEHTIB, Hapukiam: «/lucmysanus 3 ynpagninuam (6i00inom) oceimu npo ».


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

VY 3aroyioBkax cIpaB, IO MICTSTh JIUCTYBaHHS 3 KOPECIOHIEHTAMH, OJHOPIAHUMHU 3a
XapakTepOM JISUIBHOCTI, TaKi KOPECIIOHJCHTH HE TEepeNidyIOThCs, a 3a3HAYAETHCS 1X y3arajibHEHe
HaliMeHyBaHHS, HaNPUKIaL: «/Iucmyeanna i3 3aCHOGHUKOM 3 RUMAHDb ».

VY 3arojoBkax cCHpaB, IO MICTATh JHUCTYBaHHA 3 PI3HUMHU KOPECIOHJICHTAMH, TaKi
KOPECIOHJICHTH HE 3a3HAYalOThCS, HANpuKian: «JIucTyBaHHS MpO OpraHi3alilo IiIBUIIECHHS
(axoBoi kBamiikalii meJarorivHUX MPaiBHUKIB 3aKIATY.

VY 3arosioBKax crpas, MO MICTSTh IJIAHOBO-3BITHY JOKYMEHTAI[iIO, 3a3HAYAETHCS TEPiOJ
(Micsip, KBapTall, MIBpiy4s, piK), B SIKOMY IUIAHYETHCS CTBOPEHHS JOKYMEHTIB, abo mepiona ix
(baKTHYHOTO BUKOHAHHS, HAPUKIA: «Piunuit naan pooomu 3axknady na 2021/2022 u.p.».

[lin wac po3MIlIEHHs 3aroJIOBKIB CIIpaB y HOMEHKJIATypl BpPaXOBYIOTbCS BaKJIMBICTb
JOKYMEHTIB, BKJIIOYEHHMX [0 CIpPaBH, iX B3a€MO3B’s30K. Ha moyarky po3MIIIYIOThCS 3arojOBKH
CIpaB MO0 JOKYMEHTIB, SIK1 HAIIMIIIMA BiJ OpraHiB BHILIOTO PIBHS, JaJll — 00 OpraHizaIliiiHo-
PO3NOPAAUOT TOKYMEHTAllll 3aKiialy, JUCTYBAHHS TOLIO. Y KOXHIA 3 IUX TPyl JOKYMEHTHU TaKOX
PO3MIILYIOTECS 3 YPaxXyBaHHSAM Ba)KJIMBOCTI Ta CTPOKIB 30epiraHHsl.

Bka3iBKy Ha HasgBHICTh KOIIM JOKYMEHTIB Yy CIpaBl pO3TALLIOBYIOTH HICHS 3arojioBKa,
Hanpukna: «Hakasu 3 ocnosnoi disnvnocmi 3axnady 3a 2020 pik (konii)».

I'padba 3 HOMEHKJIATYpH 3allOBHIOETHCS HAMPUKIHII KaJCHJAPHOTO POKY, KOJM BioMa
KUTBKICTh C()OPMOBAHUX TOMIB, YaCTUH CIPABU.

VY rpadi 4 HOMEHKIATYpU 3a3HAYAIOTHCA CTPOKMU 30epiraHHsl CIpaB, HOMEpPU CTaTed 3a
TUMOBUMU (TaJly3€BUMH) TMepelikaMi JOKYMEHTIB 13 3a3Hau€HHSM CTpPOKIB iX 30epiraHHs,
TUTIOBUMH 1 MPUMIPHUMH HOMEHKJIATYPaMH CIIPaB.

JlomycKa€eThCsl TIOCHJIAHHS Ha PsJ CTaTeH MepestiKy MOKYMEHTIB 13 3a3HA4eHHSIM CTPOKIB iX
30epiradHs (y TOMY YHCII PI3HUX TMEPENiKiB, SKIIO 3aCTOCOBYIOTHCS THUIIOBHH 1 ramy3eBuid). [Ipu
IIbOMY CTPOK 30€piraHHs 3a3HA4a€ThCs BUAMOBIIHO 70 CTATTI, IO BCTAHOBIIIOE HAHOUIBIIUN CTPOK
30epiraHHsl.

Jnst  JOKyMeHTiB, He TiepeadadeHuX JIIOYMMH  TepellikaMu, CTPOKH 30epiraHHs
BHU3HAYAIOTHCS Ha MizcTaBi ix BuBYeHHs EK 3akiany.

Jns cnpas, chOpMOBaHUX 13 TUPKOBAHHUX KOIIH JOKYMEHTIB, BCTAaHOBIIOETHCS CTPOK
30epiranHs «/{oku He MUHE TOTpeOa» HE3aIeHKHO Bl CTPOKY 30€piraHHs OpUTiHAIIB JOKYMEHTIB (Y
TOMY YHCI 1 JUIi JOKYMEHTIB TOCTIMHOTO CTpPOKYy 30epiranfs) 0e3 IOCHJIaHHS Ha CTaTTIO
BIJIMOBIHOTO MEPETIKY TOKYMEHTIB 13 3a3HaYEHHSIM CTPOKIB iX 30epiranHs.

Ctpok 30epirannsi crnpaBu «Jlins ciy’)kO0BOrO KOPHUCTYBaHHS» HE BCTAHOBIIOETHCS, a Y
BIINOBIAHIN Ipadi HOMEHKIATYPH CIIpaB MPOCTaBIA€THCS o3Hauka «EK» (excrepTHa KoMicis).

VY rpadi 5 «lIpumitka» poOiATbCS MO3HAYKU MPO TMEpEeXigHi CIpaBu; MPO CIPaBH, IO
BEIyThCS B €IEKTPOHHIN (opmi; Mpo mocagoBUX 0Ci0, BIAMOBIAIBHUX 32 (OPMYBaHHS CIPaB; PO
nepenavy CrpaB JI0 apXiBy 3aKajy UM 1HIIUX YCTAHOB JUIA iX MPOJOBKEHHS TOIIIO.

1.11. Homenknatypa cmnpaB 3akjajay MiJIMCYEThCS 0CO00I0, BIANOBINANBHOIO 32
Oprasizailiro JiJI0BOJICTBA y 3aKJafi, Bi3yeTbcs MOCAA0BOI0 0CO00I0, BIAMOBIIATBHOK 32 apXiB, Ta
cxBamoerses EK 3aknany.

1.12. HomeHknaTypa chpaB 3akjiaay MiUisirae TMOTO/KEHHIO 3 BIIMOBIAHUM JI€pP>KaBHUM
apxiBoM (s 3akiafiB, ski ¢opmyioTh HA®D) abo cxBajieHHIO OpPraHoM BHIIOIO piBHS (JUIs
3aKJaiB, ki He popmytoTh HA®D) oauH pa3 Ha IT’SITh POKIB a00 HEBIIKIIAJHO B pa3i iCTOTHUX 3MiH
y BIIACHOCTI MaifHa, CTPYKTYpi, QYHKIIIX Ta XapakTepi poOOTH 3aKiiaay, BTpaTH YMHHOCTI TUIIOBUM
(ramy3eBUM) MEpeTiKOM JOKYMEHTIB 13 3a3HAYEHHSAM CTPOKIB iX 30epiraHHs.



1.13. Tloromkena EIIK BigmoBigZHOTO JEpKaBHOTO apxiBy HOMEHKIATypa CIIpaB
3aTBEPKYEThCS KEPIBHUKOM 3aKIay.

1.14. Homenknatypa crpaB 3akjiaay CKJIQJa€Tbcs Y UYOTHPHOX MNpUMipHHKax. llepmunit
(HeIOTOpKAaHHMI) NPUMIPHUK 3BEICHOI HOMEHKJIATYpH CIpaB 30epiraeTbcs y BIANOBITAIBHOI 3a
TITOBOJICTBO OCOOM, APYTMiA — BUKOPHCTOBYETHCS SIK POOOUMIA, TPETii — MepenaeThesi 10 apXiBy
3aKiagy Uil 3IIHCHEHHS KOHTPOJIIO 32 (OPMYBaHHSM CIIPaB, YETBEPTUH — HAJCHUIAETHCSA [0
BIJIMIOBITHOI /Iep>KaBHOT apXiBHOI YCTaHOBH, apXiBHOTO BiJIUTY MICBKOI panu abo opraHy BHUILIOTO
piBHSL.

1.15. HoMeHknaTypa cCHpaB CTPYKTYPHOTO TIiIpO3IUTy 3aKiany CKIQJaeThCs Yy JIBOX
npuMipHukax. OIWH TPUMIPHUK HOMEHKJIATYpH IEpeNacThCsl BIMNOBIMANBHIN 3a Opraizamiro
JTOBOJACTBA OCOOI.

1.16. IIpoTsiroMm poKy CTPYKTYpHI Tiapo3aimm (TOcagoBi 0cOOM) 3a0e3MMeUyloTh BEISHHS
HOMEHKJIATYp CIIpaB, 30KpeMa 3a HEOOXITHOCTI BHOCSATh JO HHUX 3a TMOTO/DKEHHSM 3
BI/IMOBIIaJTBHUMH 3a JAUIOBOJACTBO Ta apXiB 0co0aMH HOBI CIpaBH, HE MepeadadeHi YUHHOIO
HOMEHKJIATYpPOIO CIIPAB, 3aCTOCOBYIOUH NPH I[bOMY PE3€pBHI HOMEPU HAIPUKIHII HOMEHKJIATYpH.

1.17. HanpukiHii poKy HOMEHKJIAaTypa CHpaB 3akiaay OOOB’A3KOBO 3aKpHUBAETHCA
MJICYMKOBHM 3aIllMCOM, WI0 TMIANUCYE 0co0a, BIAMOBiJaIbHA 3a JUIOBOACTBO 3akiamy. l[Ipo
(akTUYHY HasBHICTH 3aBEJICHUX 3a PIK CIpaB MOBIIOMISETHCS MOCAJ0Ba 0c00a, BIANOBIIANIbHA 3a
apxis.

1.18. IMoromkena 3 EIIK BimmosimHoro aepskaBHoro apxiBy (EK oprany BUIIOTO piBHS)
HOMEHKJIaTypa CIpaB 3akKJIaJy HalpHUKIHII KOKHOTO POKY YTOYHIOETHCS, MEpPEApPYKOBYETHCS,
3aTBEP/KYETHCS KEPIBHUKOM 3aKJIaly Ta BBOAUTHCS B Ait0 3 01 CiuHS HOBOTO POKY.

2. @opMyBaHHA CNIPaB
2.1. ITig yac popmyBaHHS CIIpaB CJIi JOTPUMYBATHUCS TaKUX 3arajlbHUX MMPABHII:

BMIIIYBaTH Yy CHpaBH TUIPKA BUKOHAHI JOKYMEHTH BIAMOBIAHO JIO 3aroJIOBKIB CIIpaB y
HOMEHKJIATYp1;

TpyIyBaTl y CIpaBU JOKYMEHTH, BUKOHaHI MPOTATOM OIHOTO KAJCHIAPHOTO POKY, 3a
BHUHSTKOM IIEPEXIMHUX CIpaB Ta CYIOBUX CIpaB (BEOYTbCS IPOTATOM KUIBKOX POKIB JIO 1X
3aBEpIICHHS), 0COO0OBUX cmpaB ((GOpPMYIOThCS MPOTIArOM Iepiogy poOoTH ocobu y 3akmaii),
JOKYMEHTIB 3aKjIaay, 10 XapaKTepHU3yITh OCBITHIN mpo1iec (PopMyrOThCS 3a HaBYAIBHUH PIK);

BMII[yBaTU y CHpaBU JHIIE OpWUriHATM abo y pasi iX BIACYTHOCTI 3acBigueHi B
YCTaHOBIJIEHOMY TOPSAKY KOTIii TJOKYMEHTIB;

HE JIOIYCKaTH BKIIOYCHHS 10 CIpPaB YOPHOBHX, OCOOMCTHUX JOKYMEHTIB, PO3MHOXCHUX
KOIIii Ta TOKyMEHTIB, IO MISATaI0Th TOBEPHEHHIO;

A0 CIIpaBU BKIIHOYATH AOKYMCHTU TUIBKH 3 OJHOI'0 IIMTAaHHA abo rpynu CHOpiI[HeHI/IX
IIUTaHb, IO CTAHOBJIATH €IMHUN TeMaTUYHUN KOMIIJICKC;

OKpeMO TpyIyBaTH y CIpaBH JOKYMEHTH TMOCTiifHOTO, TpuBanoro (monan 10 pokis),
THMYacOBOTO 30epiraHHs;

3a 00csAroM crpaBa MoOCTiifHOTro Ta TpuBanoro (moHag 10 pokiB) 30epiraHHs He MOBUHHA
nepeBuuryBatu 250 apkymris (He Outbiie 40 MM 3aBTOBILIKH).

2.2. JIOKyMEHTH TPYIYIOTHCS Y CIIPaBH B XpOHOJIOTTYHOMY Ta/a00 JIOTIYHOMY MOPSIKY.

2.3. IlonoxeHHsl, MpaBuiia, IHCTPYKLIi TOIIO, 3aTBEpKEH1 HaKa3aMH, IPYNYIOThCS Pa3oM 13
3a3HAYEHUMH JIOKyMEHTaMU. SIKII0 BOHU 3aTBEP/XKEHI K CaMOCTIHHI JOKYMEHTH, iX GOpMYyIOTh B
OKpeMi CIIpaBH 3a BUJAMHU 1 XPOHOJIOTI€LO.



2.4. Haka3u 3 OCHOBHOI JiSTTBHOCTI 3aKJIay, 3 a[MIHICTPATUBHO-TOCIIOAAPCHKUX MMHUTaHb, 3
KaJpOBUX NHUTAaHb 3aKjaay (THMYacOBOTO 1 TPHUBAJIOrO CTPOKIB 30epiraHHs), Hakasu 3 pyxy
YUYHIB/BUXOBAHIIIB IPYIIYIOTCS Y Pi3Hi CIIpaBH.

Haxa3u 3 xazpoBux muTaHb (0COOOBOTO CKIIaJy) TPYNYIOThCS BIANOBIAHO 10 iX BUAIB Ta
cTpokiB 30epiranHi. He mo3BossieThCcst TpymyBaTh pa3oM Hakazu TpuBasoro (75 pokiB) Ta
TUMYacoBoro (5 pokiB) 30epiranHHs. J[oMUTBHO TpH BEIWKHX 00cATaX TOKYMEHTIB Haka3u 3
KaJpOBHX NHUTaHb (0OCOOOBOTO CKJIaay), IO CTOCYIOTHCS PI3HUX HANPSAMIB JISUTBHOCTI 3aKiIamy
(mpuitmaHHs1 Ha poOOTY, 3BUILHEHHS, IPEMIIOBAHHS, BIIPSHKEHHS, BIAMYCTKA TOIIO), TPYITYBaTH B
OKpeMi cripaBu. SIKIIO pi3HUX BHU[IB HAKa3iB 3 KaAPOBHUX MUTaHb (0COOOBOTO CKIIAy) CTBOPIOETHCS
HE3HAYHA KUIBKICTbh, iX JTO3BOJIIETHCA TPYIMyBATH 32 CTPOKAMH iX 30epiraHHs: B OIHY CIIPaBY -
HaKa3|l TPUBAJIOIr0 CTPOKY 30€piraHHsl, B IHIIY - TAMYACOBOTO CTPOKY 30epiraHHsl.

2.5. JlokyMeHTH 3aciflaHb KOJIET1aIbHUX OPTaHiB I'PYIYIOTHCS Y JIB1 CIIPaBH:
MIPOTOKOJIX 1 IOKYMEHTH 10 HUX (JOTIOBII, JOBIKH, MPOEKTH PIIEHb TOILO);

JOKYMEHTH 3 oOprasizamii 3acifiaHb (HOpSAJOK JI€HHUM, MaKeT pO3MILIEHHS, CIHCOK
3aMpoIIeHUX TOIIIO).

2.6. [IpoTokonu 3acinaHb KOJIETIAEHUX OpPTaHiB IPYIMYIOThCS Y CIIPaBH B XPOHOJOTTYHOMY
MOpsIIKY 1 32 HOMepamu. JIOKyMEHTH [0 3acijlaHb 3a3HAY€HHUX OPraHiB CHUCTEMAaTH3YIOThCS 3a
JaTaMM Ta HOMEpaMU MPOTOKOJIB, @ B MeXaX TIpyNHU JOKYMEHTIB, LI0 CTOCYIOThCS OJHOTO
MIPOTOKOJTY, — 32 TIOPSAKOM IEHHUM 3aCiIaHHS.

2.7. lopydeHHsI YCTaHOB BHIIOTO pIiBHS 1 JOKYMEHTH, TOB’Si3aHI 3 I1X BHUKOHAHHSM,
TPYNYIOTBCS Yy CHOpaBU 3a HaNpsMaMH JISUTBHOCTI 3akiaqy abo 3a aBTOpaMHu IHIIATUBHHUX
JTOKYMEHTIB. JIOKYMEHTH Y HEBEIIUKIi KUTBKOCTI TPYMYIOTHCS B OJIHY CIpaBy. Y CIpaBi TIOKYMEHTH
CUCTEMAaTU3YIOThCS 3a JaTaMH JIOPYUYEHb.

2.8. 3aTBep/pKEHI TIJIAHW, 3BITH, KOIITOPWUCH, TUTYJbHI CIHCKHA TPYMYIOThCS Y CIpaBU
OKPEMO BiJ] MPOEKTIB UX JOKYMEHTIB.

2.9. JluctyBaHHS TpynyeThCs 3a 3MICTOM Ta KOPECHOHIEHTCHKOIO  O3HAKOW 1
CUCTEMATHU3YEThCSI B  XPOHOJIOTITYHOMY TMOPAIKY: JOKYMEHT-BIAMNOBIIb PO3MIIIYEThCS 32
JOKYMEHTOM-3aITUTOM.

2.10. B oco6oBux cnpaBax, 1m0 (GOpMYIOTECS BIPOJOBX YChbOTO 4acy poOOTH IpalliBHUKA Y
3aKiajai, JOKYMEHTH TPYIYIOThCSI B XPOHOJOTIYHOMY TIOPSAKY B Mipy 1X HaJIXOJDKEHHS
(momoBHEHHS) (3as1Ba PO MpHUIIMaHHS Ha POOOTY, MUCbMOBUH TPYAOBHIA TOTOBIp (KOHTPAKT), KOIIi
abo BUTSTY 3 HaKa3iB Mpo MpHUiIMaHHA Ha POOOTY, 0COOOBUI JTUCTOK 3 OOMIKY KajpiB, JOMOBHEHHS
70 0c000BOTrO JHCTKA 3 OONIKY KajpiB, aBToOiorpadis, Komis macnopra, KOmis 0OJIKOBOI KapTKU
IJIaTHUKA TOAATKIiB (KpiM (I3MYHUX OCIO, K1 Yyepe3 CBOI peliridHi MepeKOHAHHS BiIMOBJISIOTHCS
BiJI IPUHHATTS PEECTPALIMHOTO HOMepa 00JIIKOBOT KapTKH IIJIaTHUKA TOJIATKIB Ta MOBIAOMIIIA TIPO
1€ BIAMOBITHUI KOHTPOJIOIOUUI OpraH i MalTh BIAMITKY Yy MaclopTi), KOmisg BiiiCbKOBOTO KBUTKA
(y pa3i HasBHOCTI), KOMil JOKYMEHTIB IPO OCBITY, HAYKOBHH CTYIiHb, BUEHE 3BaHHs, 3asBU IIPO
NepeBEICHHsT Ha IHIIY poOoTy (mocany), CyMICHMLTBO, 3MiHYy OiorpadiuHuX AaHuX, Komii abo
BUTSATH 3 HAaKa3iB MPO MEPEeBEJCHH Ha 1HITY poOoTy (mocaay), CyMICHUIITBO, KOIii JOKYMEHTIB, 1110
€ TiAcTaBaMH U1 HaJaHHS MUIBI (32 HAABHOCTI), KOIMIii JOKYMEHTIB MpPO BHECEHHS 3MiH JI0
0OJIKOBUX JOKYMEHTIB Y 3B’43KY 31 3MiHOI0 OiorpadiuHux JaHuXx (Mpi3BUINA, IMEHI, IO GATHKOBI),
XapaKTepUCTUKH, KOMii AOKYMEHTIB NpO MiIBUILEHHS KBami(ikallii, CTaXXyBaHHs], 3a0XOYEHHS
(HaropoJpKeHHs, MPEeMilOBaHHs), TOKYMEHTH 3 aTecTallii, 3asBa Mpo 3BUIbHEHHS 3 poOoTH, Korii abo
BUTSATH 3 HAKa3iB MO 3BUIbHEHHS 3 poOOTH.

J1o 0co60BO1 cripaBu 000B’SI3KOBO CKJIAJAEThC BHYTPIIIHIN OMUC, SKUH PO3MIIIYETHCS Ha
MIOYATKy CIpaBH.



BimomocTi mpo CTATHEHHS, 3a0XOYCHHS, BUKOHAHHS OOOB’S3KiB THMYAacOBO BiJICYTHHOTO
MpaIiBHUKA, 3aMIMIEHHS BAaKaHTHOI MOCAJM BHOCATHCSA JI0 JOMOBHEHHS 10 OCOOOBOTO JIMCTKA 3
00Ky KaJIpiB.

2.11. 3BepHeHHS TpOMaJsiH 3 MUTaHb POOOTH 3aKIaay Ta BCi JOKYMEHTH 3 iX pO3IJsiAy i
BUKOHAHHS TPYIYIOTHCS OKPEMO BiJ 3B€PHEHb IPOMAJIiH 3 0COOMCTHX MUTaHb. KojkHE 3BEpHEHHS 1
JOKYMEHTH 3 HOTrO pO3IIsAQy CKIAJaloTh y COpaBi camocTiiiHy rpyny. IloBTopHi 3BepHEHHS i
JOKYMEHTH 3 iX PO3IIISAy CHCTEMATU3YIOTh Y CIIPaBH Pa3oM 3 MOTIEPEIHIMH.

2.12. MetomuuHe KEpiBHHLTBO 1 KOHTPOJb 3a (OPMYBaHHAM CIpaB y 3akimaai Ta ii
CTPYKTYPHUX MiAPO3ALIaxX 3A1HCHIOIOTECS 0CO0aMH, BIAMOBITATBHUMY 33 OPTraHi3allifo JiIOBOJICTBA
Ta apXis..

3. 30epiranHs JOKYMEHTIB y 1iJI0BOACTBI

3.1. IokyMeHTH 3 MOMEHTY CTBOPEHHS UM HAJIXO/DKEHHS 1 JI0 IepeaBaHHs Ha 30epiranHs B
apxiB 3aKJaay 30epiratoThCs 3a MiclieM (JOpMyBaHHsI CIIPaB BIAMOBIIHO 0 HOMEHKJIATYPH CIIPaB.

3.2. BinmoBigaibHiI 0co0M 3000B’s13aHi1 3a0e31eunTH 30epiranHs JOKYMEHTIB 1 CIIpaB.

3.3. s 30epiraHHs CrpaB y AUTOBOJICTBI BUKOPUCTOBYIOTH KapTOHHI TEKH i3 KJIallaHAMHU
abo 3aB’s3kaM{, KapTOHHI ab0 IJIaCTMAacoBl IIBHJKO3MIMBadi. Y poOOYMX KIMHATaxX CHpPaBH
MMOBHUHHI 30epiraTuch y BEpTUKAILHOMY TOJIOKEHH1 Y adax, 1Mo 3aKpruBarOThCA. J{J1s migBUIIIEHHS
OTIEPaTUBHOCTI PO3LIYKY JOKYMEHTIB CIIpaBU PO3MIIIYIOTHCS BIAMOBIAHO /10 HOMEHKJIATYPH CIIPaB.
Ha xopiHIsax 00KIaAMHOK CIIpaB 3a3Havyar0ThCs 1H/IEKCH Ta 3aroJIOBKU 32 HOMEHKIIATYpOIO CIIPaB.

3.4. MaruitHi cTpiukun Ta 1mdpoBi Hocii iHdopmamii 3 ¢oHOrpamaMu 3acilaHb
KOJIETiaJIbHOTO opraHy 30epiratoTbcs B Horo cekperaps. Ha crpiumi 1 kopoOrti poOUThCS BIAMITKA
Mpo J1aTy 3acizaHHs 1 yac 3anmucy. Cekperap KoJeriaJbHOTO OpraHy BIAMOBIIAE 3a iX 30epiraHHsl.

3.5. Bunmaya crpaB y THMYacoBe KOPHCTYBAaHHS IpaIliBHUKAM 3aKjaay 3IiHCHIOETHCS 3
MMUCHMOBOTO JI03BOJYy KepiBHHMKA 3akiany. Ha BuIaHy crnpaBy CKIaJaeThCs KapTKa-3aMiHHHUK. Y
KapTIi 3a3HAYalOThCS HAMMEHYBaHHS CTPYKTYPHOTO IMAPO3AUTY, IHAEKC CIpPaBH, 3arojoBOK
crpaBH, JaTa ii Buaadi, 0coda, kil CripaBy BHJIaHO, JlaTa ii IOBEPHEHHS, MAMKUCH 0Ci0, SAKi BUIATH
Ta MPUIHSITA CIIPaBY.

ITocanoBa ocoba, sika BUAaNa Ta NMPUIHHSAIA CIPaBy, 3000B’s3aHa 3IHCHUTH TEPEBIPKY
HasiBHOCTI1 JIOKYMEHTIB Yy CITpaBi.

He AO3BOJIAETECA BHAABATU Y THMYACOBE KOPHCTYBAHHSA Hpa].[iBHI/IKaM 3aKjiany OerMi
AOKYMCHTHU 31 CIIpaB.

3.6. Hamanus cnpaB y TUMYacoBe KOPUCTYBAaHHS 3AIHCHIOETHCS HE OUIbII SK HA OJWH
MICSLb.

3.7. BunydenHs opuriHaiaiB JOKYMEHTIB (CIpaB) [OIMYCKA€TbCS 3 JI03BOJTY KEpiBHHKA
3aknany.

3.8. Y pasi BTpaTu JOKYMEHTIB 1 CHpaB, L0 YHUCIATHCA 32 HOMEHKIIATYPOIO, CKIala€eThCs
BIJMOBIAHMIA aKT (00damok 22).

V. EKCIIEPTHU3A HIHHOCTI IOKYMEHTIB
1. HopMaTHBHO-MeTOAUYHI 3acay eKCIePTH3H HiIHHOCTI JOKYMEHTIB

1.1. ExcriepTu3a IHHOCTI JOKYMEHTIB IPOBOJUTHCS BIIMOBIIHO JI0 3aKOHOJABCTBA y cepi
apxiBHOi CIpaBU Ta JUIOBOJCTBA, TUIIOBUX Ta Tally3eBUX IEpeNikiB BHJIB JOKYMEHTIB 13
HOPMAaTHBHO BCTAHOBJIIEHMMM CTpOKaMHM iX 30epiraHHs, 3aTBEp/UKEHUX BIAMOBIIHO 10



3aKOHOJIAaBCTBA, THIIOBHUX 1 MPUMIPHUX HOMEHKIJIATYp CIpaB, IHIIMX HOPMATHBHO-IIPABOBUX AKTIB 3
MUTaHb €KCIEPTU3H IHHOCTI.

1.2. lnst opraHizamii Ta TpOBENEHHS EKCHEPTH3M I[IHHOCTI JOKYMEHTIB Yy 3aKiajii
CTBOPIOETHCS MOCTIiHO Aitoya EK, 1m0 Mit0Th BiAMOBIAHO A0 MOJ0XKEHHS PO HEl, po3po0IeHoro Ha
mifgcTaBi TUMIOBOTO TIOJIOKEHHS PO SKCIEPTHY KOMICIIO JIEp)KaBHOTO OpraHy, OpraHy MiCIIEBOTO
CaMOBDSITyBaHHS, JCPKABHOTO 1 KOMYHAJIbHOTO IMAMPUEMCTBA, YCTAHOBH Ta OpraHizaii,
3aTBepKCHOT0 HakazoM MinicTtepcTBa toctumii Ykpainu Bin 19 depBus 2013 poxy Ne 1227/5,
3apeectpoBaHoro y Minictepersi toctuilii Yipaiau 25 gepHs 2013 poky 3a Ne 1062/23594 (i3
3MIHAMH).

Cknan EK Ta monoxeHHs mpo Hel 3aTBEpKYIOThCS HaKa30M KepiBHHKaA 3akiany. ['010Boio
EK npusHayaeTbcs OAMH 13 3aCTYNHUKIB KEpIBHUKA 3aKiany, ceKperapeM — ocola, BIANOBIJaIbHA
3a JIOKYMEHTH, 10 MiJUISITraloTh 30€piraHHIo Ta TEPEIaHHIO B apXiB.

Ho cxnany EK 3aknany 3a iX 3ro/1oro MOKyTbh BXOJUTH NMPEACTAaBHUKH apXIBHUX YCTAHOB,
OopraHy BHUIIOTO piBHA (BIAMOBIAHOIO OpraHy YIPaBIIHHS OCBITOI0), METOAMYHUX LIEHTPIB,
npodeciiHuX CIUIOK, iX 00’ €/THaHb.

1.3.V cBoiit mismpHOCTI EK 3akimamy xepyerbesi MPUHIUIAMH 1 KPUTEPIIMHU EKCHEPTH3U
LIHHOCTI1 IOKYMEHTIB, ycTaHOBJIEHUMHU [lopsakom yTBOpEeHHS Ta AiSJIBHOCTI KOMICIH 3 TPOBEACHHS
eKCIePTHU3M LIHHOCTI JOKYMEHTIB, 3aTBEpKeHUM NocTtaHoBoto Kabinery MiHicTpiB YKpaiHU Bif
08 ceprias 2007 poky Ne 1004 (i3 3miHaM#).

1.4. EK 3axnany npuiimMae piieHHs Ipo:

1) cxanenns i momanus mo EITK mepskaBnoro apxiBy (EK apxiBHOro Bimminmy pailoHHOT,
parionnux y mictax Kuesi i CeBacromnouni nep>kaBHUAX aJMIHICTpaIlii, MiChKOT pajii) PO €KTIB TAaKUX
JIOKYMEHTIB: OIMUCIB CIpaB 3 KaJpOBHX MHUTaHb (0COOOBOTO CKIJIANy), aKTiB MPO BUIIYYCHHS IS
3HUIICHHS JOKYMEHTIB, HE BHeceHUX 10 HAD;

2) CXBaJICHHS:

THCTPYKIIIi 3 IIJIOBOJICTBA;

HOMCHKJIATYPH CIIPaB;

TMTOJIOXKEHHS PO CIIY>KOW JUTOBOJICTBA, apXiBHI miapo3aiiu ta EK;
omuCIB cripaB TpuBajoro (moHas 10 pokiB) 30epiraHHs;

aKTiB MPO HEBHUIIPABHI MOIIKOJPKEHHS CHpaB (IOKYMEHTIB) TpuBayioro (monan 10 poxiB)
30epiraHHs Ta 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIANY);

HOMEHKJIATYp CIpaB, OMUCIB cripaB TpuBayioro (monan 10 poki) 30epiranHs 3akiany, IO
HaJIeXKATh 70 ChepH YIPaBITIHHS 3aKiIaly Ta Y AISUIbHOCTI SIKMX HE YTBOPIOIOThCS JokymMmeHTH HAD.

1.5. EK omHOuyacHO pO3risiia€ OMUCH CIpaB Ta aKTH NP0 BWIIyYCHHS JUIs 3HHUILICHHS
JOKYMEHTIB, He BHeceHUX 10 HA®D, a Tako akTu Mpo BUIy4eHHS NOKyMeHTiB 3 HAD pasom 3
aKTaMHM PO HEBUIIPaBHI MOLIKOUKEHHs crpaB (JokyMeHTiB) HA® (3a ix HasBHOCTI).

1.6. BHecennsi mokyMeHTiB 3akiaaiB Ao HA® 3giiicHioeTbes Ha migctai pimeHHs EITK
JIepKABHOTO apXiBy MPO CXBAJICHHS OMUCIB CIPaB MOCTIMHOTO 30epiraHHs Ta HOro 3aTBEPKEHHS
KEepPIBHUKOM 3aKJIafy.

2. Ilopsanok NpoBeieHHSI €KCIEPTH3H LIHHOCTI JOKYMEHTIB

2.1. ExciepTu3a IHHOCTI IOKYMEHTIB y 3aKJa/l TPOBOIUTHCS:


https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF

y TMOTOYHOMY JUIOBOJCTBI—IiJ Yac CKJIAJaHHA HOMEHKIATyp cHpas, (OopMyBaHHS
JOKYMEHTIB y CIIPaBH 1 EPEBIPSIHHA MPABUJILHOCTI BIIHECEHHS JOKYMEHTIB JI0 BIIMOBITHHUX CIIpaB,
MIATOTOBKY CIIPaB JI0 NIepeaBaHHs Ha apXiBHE 30epiranus;

B apxiBl 3akiaay —y Mpoleci NMPUIMaHHS CHOpaB J0 apxiBy Ta MiATOTOBKU CIIpaB Ha
nocriitHe 30epiranHsi.

2.2. OpranizaniifHy Ta METOJAWYHY JOMOMOTY Yy TPOBEICHHI €KCIIEPTHU3H IIHHOCTI Hajae
EIIK nepxaBHoro apxiBy (EK apxiBHoro Bimainy paiioHHoi, paiiomHmx y wmictax Kwuesi i
CeBacTornodi JepKaBHUX aAMIiHICTpaiiid, MICBKOI pajn).

2.3. Ilix 9ac mpoBeJECHHS EKCHEePTH3W I[IHHOCTI JOKYMEHTIB y iIOBOJCTBI BUPI3HSAIOTH
YOTUPH TPYITH CIIPAB:

MOCTIHHOTO 30epiraHHs;

TpuBasioro (nmoxasa 10 pokiB) 30epiranHs;

TUMYacoBOTO 30epiranHs (10 10 poKiB BKIIOYHO);

Ti, IO MIJUISITAIOTH 3HUIIEHHIO Y 3B’ SI3KY 13 3aKIHUCHHSIM CTPOKIB iX 30epiraHHsl.

Bin6ip 3a3HaueHuX rpyn JOKYMEHTIB 3/IMCHIOETHCS Ha MIJACTaBl HOMEHKJIATYpU CIpaB
3aKJIay, a TaKO’K TUIOBHUX Ta rajdy3eBHX MEpeiiKiB JOKYMEHTIB 31 CTpOKaMH 30€epiraHHs LUISIXOM
Meperyisly KOXKHOTO apkymia crnpaBu. OTHOYACHO TMEPEBIPAIOTHCSA SKICTh 1 MOBHOTA YHHHOL
HOMEHKJIATYpU CIpaB, MPaBWIbHICTh BU3HAYEHHSI CTPOKIB 30epiraHHs cCIpaB, IependaueHux
HOMEHKJIATYpOI0, JOTPUMAaHHSI BCTAHOBJIEHHMX MpPaBWJ O(GOPMIIEHHS JOKYMEHTIB Ta (hOpMyBaHHS
CIIpasB.

2.4. Ctpox 30epiranas JOKyMeHTIB o0uncioeTbes 3 01 CiUHS POKY, HACTYITHOTO 33 POKOM
3aKiHYeHHs crpaBu. Hampukiazn, o6uuciaeHHs cTpoKy 30epiranHs cnpas, 3aBepuieHux y 2021 porri,
nounHaeThbes 3 01 cians 2022 poky.

2.5. 3a00poHsIETbCST BAOIp MOKYMEHTIB JUIS TOAANBIIOTO 30epiraHHs a0o 3HUIIECHHS Ha
IIJICTaB1 3ar0JIOBKIB CIIPaB B OMHKCY a00 HOMEHKJIATYPi CIIpaB.

2.6. CrpaBu 3 no3Haukorw «EITK», y SKMX eKcrnepTH3010 IIHHOCTI BCTAaHOBJICHA HASBHICTD
JOKYMEHTIB TIOCTIHHOTO 30epiraHHs, NyLIATaTh nepedopmyBaHHio. J[OKYyMEHTH MOCTIHOTO
30epiraHHs, BWIy4YeHI 13 3a3HAYCHHX CHOpaB, OO €AHYIOThCA B CAMOCTIMHI chpaBu abo
NPUEAHYIOTBCS JI0 IHIIMX OJHOPiqHHX crpaB. OmpaBieHHs 3HOBY c(opMOBaHHX CrpaB
3MIIACHIOETHCS TUTBKH ITICTS 3aBEPIICHHS €KCIIEPTU3H I[IHHOCTI TIOKYMEHTIB.

2.7.1lin yac mpoBENCHHS EKCHEPTU3H I[IHHOCTI JOKYMEHTIB Yy IiIOBOACTBI BUSIBISIOTHCA
nyOJieTHI JTOKYMEHTH, NOKYMEHTH, II0 HE CTOCYIOThCS CIPaBH, YEPHETKH, Heo(pOpMIIEHI KOmii,
MeTaJeBl CKpIIJIEHHS, 0 MiAISATaloTh BUIYYEHHIO 31 CIIPaB MOCTiIHHOTO Ta TpuBaioro (monan 10
POKiB) 30epiraHHsl.

2.8. 3a pe3ynbTaTaMH €KCHEPTU3U IIHHOCTI JOKYMEHTIB TOTYIOTbCS CHpPaBU MOCTIMHOTO i
TpuBasoro (nonaz 10 pokiB) 30epiranHs 0 MepeAaBaHHA 0 apXiBy 3aKiIaay, 30KpeMa:

31IIICHIOETHCS 0(POPMIIEHHS CIIpaB BiIMOBIIHO 10 BUMOT;

Ha MiJcTaBl HOMEHKJIATYp crpaB (HOPMYIOThCS MEpesiku (CIHUCKU) CIpaB, IO MiIATraloTh
3HUIICHHIO Y 3B’A3KYy 13 3aKiHUEHHSIM CTPOKIB iX 30epiraHHs, Ajs BKIIOYEHHS JIO aKTa Ipo
BUJTYYEHHS JJIsl 3HUILLEHHS IOKYMEHTIB, He BHeceHUX 10 HAD.

2.9.V pasi BCTaHOBJICHHS B MPOIECI €KCIEePTU3HU I[IHHOCTI (hakTiB HecTadi JOKYMEHTIB i
CIpaB, IO BHECEHI J0 HOMEHKIATypH, BIIMOBIAATLHUMU OCO0aMU 3aKlamy 3HIMCHIOETBCS iX
po3miyk. Y pa3i HEraTUBHOTO pe3yNAbTaTy pPO3IIYKY KEpiBHUK 3aKjaJy CTBOPIOE KOMICitO0 3i
CIIy’k00BOTO PO3CIiIyBaHHS, TPU3HAYAE CITY>)KOOBE PO3CIiYBaHHS 1 BHIA€ HAKa3 MPO MPUTATHEHHS



70 BIiONOBiTAJBHOCTI OCi0, BMHHHMX Yy BTpaTi JOKyMEHTIB abo cmpaB. JloBiika NMpo NpUYHHU
BIJICYTHOCTI JOKYMEHTIiB a00 CmpaB, MiANKCaHa YJICHAMU KOMICii Ta KEpPIBHUKOM BiAMOBIAHOTO
CTPYKTYpPHOTO MiAPO3ALTY, IEPEIAETHCA A0 apXiBY 3aKiany.

Ha mixcraBi I0BiIKK apXiB CKJIAJAE aKT MPO HECTaudy CIpaB (IOKYMEHTIB) Y CTPYKTYPHHX
nizpo3ainax 3a GopMoro (dedamok 22), sikuil mimnucye ocoba, BiINOBiAanbHA 3a apxiB, Bi3ye
BIJINIOBITaJIbHA 32 OPTaHI3aIliio JUIOBOJICTBA 0CO0A Ta 3aTBEP/KYE KEPIBHUK 3aKIIATy.

2.10. B apxiBi 3aki1aly €KCIIepTU3Y MIHHOCTI JOKYMEHTIB MTPOBOJATH:

M1 9ac CKJIaJIaHHsI 3BE/ICHUX OIHCIB CIIPaB;

y pa3i HaJXOPKEHHS JOKYMEHTIB y HEYNOPSAKOBAaHOMY CTaHI;

y pa3i 3aKIHYEHHS CTPOKIB TUMYACOBOTO 30€piraHHs apXiBHUX JTOKYMEHTIB;

nepesl MepeaBaHHsIM CIpaB Ha MOCTIMHE 30epiraHHs A0 BIANOBIIHOI Jep>KaBHOI apXiBHOI
YCTaHOBH, apXIBHOTO BLJILTY MICBKOI pajiu;

3 METOIO BUSIBJICHHS YHIKaIbHUX JOKYMeHTIB HA®.

2.11. ExcriepTr3a IiHHOCTI TOKYMEHTIB B apXiBi 3aKiamy 3AIHCHIOETBCS i METOAMYHUM
KEpIBHUIITBOM BIIMOBIIHUX JEPKaBHUX apXIBHUX YCTAHOB, apXIBHUX BIJUTIB MICIIEBUX paj, y
30H1 KOMIUIEKTYBaHHS SIKMX MepeOyBac 3aKkial.

2.12. ExcriepTu3a I[IHHOCTI JIOKYMEHTIB B apXiBi 3akJiaay IiJ 4Yac CKIQJaHHS 3BEICHUX
OTIUCIB CITpaB Tepeadayae aHaii3 CKiIaay JOKyMEHTAIlli 3aKiay, 30Kpema:

1) yTOYHIOEThCS, JIe BIAKIAAalOThCs MyOJIeTHI JOKYMEHTH, IO MiJJIsAraloTh 3HHIICHHIO. 3a
HEOOXITHOCTI B apXiBl 3aKjaJly MOXYTh 3aJHIIATHCSI Ha 30epiraHHs MyOJeTHI TPUMIPHUKU
JOKYMEHTIB, 110 MIATaI0Th MOCTIMHOMY 30€piraHHIO B JIEp>KaBHIN apXiBHIA yCTaHOBI, apXiBHOMY
BT MICIIEBOI paaud. AHATI3YEThCS TaKOXX XapaKTep MOBTOPeHHs iHdopmMmallii B IHIIHUX
JTOKyMEHTaX: BU, jopMa 1 TOBHOTA TIOBTOPIOBAHOCTI.

Buwiydenns nyOnmeTHMX JOKYMEHTIB Ta JIOKYMEHTIB 3 TOBTOPIOBaHOIO iH(oOpMaIIi€ro
3MIACHIOETHCS JTUIIIE TICIIS 3BIPSIHHS 3 JIOKYMEHTAMH, 110 3AJIMIIAIOTHCS Ha TOCTIMHE 30epiraHHs;;

2) 3OICHIOETBCS TEPEBIpKa TMPaBUIIBHOCTI (OPMYBaHHS chpaB Ta ix O(OpPMIIEHHS
BUIMOBIIHO JI0 apXiBHUX BHUMOT. Y pa3l BUSABJICHHS MOPYIICHb apXiB Ma€ IPaBO BUMAaraTu
nepeopMyBaHHS CIIPaB;

3) Ha migcraBi OMUCIB crpaB 0co0a, BIAMOBIAaIbHA 3a apXiB 3aKiIaay CKIaa€ 3BeCHI OMUCH
CIpaB 3akjaay MocTiiiHoro 30epiranHs, Tpusasioro (moHaa 10 pokiB) 30epiraHHs, 3 KaapOBHX
[TUTaHb.

2.13. Excrieptu3a HiHHOCTI JOKYMEHTIB B apXiBi 3aKiaay MPOBOIAUTHCS LIOPOKY 3 METOIO
BUSIBJICHHSI JIOKYMEHTIB, CTPOK THMYacoBOro 30epiraHHs sKHX 3akiHuuMBcsa. [lpu 1mpomy
MEPEerIsAaloThCsl OMKUCU CIpaB 3 KaJApOBHX MHUTaHb, TpuBasoro (moHax 10 pokiB) 30epiraHHs, y
TOMY YHCII1 BITIOBI/IHI OTIMICH CIIPaB 3aKJIa/IiB-TIONEPETHUKIB Ta JTIKBIJOBAaHUX 3aKIIaIiB.

2.14.Y pa3i HeoOXiTHOCTI MPOBOAUTHCA YIOCKOHATIEHHS a00 mepepoOsIeHHs OTHCIB.
2.15. TlepepoOneHHS OMUCIB 3AIMCHIOETHCS y TAKUX BUMAAKAX:

3Ha4YHa YaCcTHHA 3aroJIOBKIB OMHUCY HE BiZJ0OpaXkae 3MICTY CIIpaBH;

OTIMCH MICTATh CyMapHE OMHMCaHHS CIIpaB, TPYNOBY HYMEPAIIilO CIIpaB;

3HaYHY YaCTHHY JOKYMEHTIB (POHAY BWIIY4YE€HO, BTPAuy€HO, MEpeJaHo 10 IHIIOI apXiBHOI
YCTaHOBHM, IPUETHAHO A0 HIIOTO (POHIY;



MOPYIIEHO OCHOBHI TNPHHIMIIM CHUCTEMAaTH3allii 3aroJIOBKiB CIpaB B OMHCY, IO
YHEMOJKJIMBITIOE TIOIIYK iH(opMalii;

3HA4YHO 30UIBIIUBCS 00CST (POHTY 32 paXyHOK HOBHX HAJIXO/KCHb.

ExcriepTr3a mMiHHOCTI TOKYMEHTIB 3aKJIaqy Ta yJOCKOHAJIEHHS abo0 mepepoOJsieHHsS OIUCIB
3MIICHIOIOTHCS 32 PIICHHSM JEp>KaBHOI apXiBHOT yCTaHOBH, apXiBHOTO BiIAUTY MICIIEBOT pajIy.

2.16.Y KiHII KOXHOTO NpPHUMIpHHKa ONHCY 0co0a, BIAMOBiIaIbHA 3a apXiB 3aKiany,
MPOCTABIISE MIAMHUC MO0 MPUHHATTS CIpaB 3 000B’SI3KOBUM 3a3HAYEHHSIM KUTBKOCTI (Iudpamu i
CIIOBaMH) IIEpEIaHMX CIIPAB 1 3a3HAYAE JATYy.

2.17. Tlicns mpuAHATTS crpaB NOCTiHOTO Ta TpuBasoro (moHax 10 pokiB) 30epiraHus, 3
KaJIpOBHX MHUTaHb 0co0a, BINMOBialbHA 32 apXiB 3aKjiajay, Ha MIJCTaBl OMUCIB CIpaB, 3a SIKUMHU
3IHCHEHO MPUIHATTS JTOKYMEHTIB, 3a BCTAHOBJIEHOIO ()OPMOIO TOTYE pIduHI PO3AUIM 3BEJIECHUX
OTIUCIB CITPaB:

nocTiitHOTO 30epiranHs (y 3aKiai, o € prepenom popmyBanus HAD);
TpuBasoro (nmoxasa 10 pokiB) 30epiraHHs;
3 KaJJpOBUX MTUTAHb.

Oco6010, BIAMOBINATBHOIO 3a apXiB, CKIAMAETHCS aKT MPO BWIYYCHHS IS 3HUIICHHS
JIOKYMEHTIB, He BHeceHnx 10 HAD.

2.18. 3BeieHnId OMKC CIIPaB MOCTIHHOTO 30epiraHHs CKIAIAEThCS Y YOTHPHOX MPUMIPHUKAX.
[Ticns cxsanennst EIIK nepkaBHOro apXiBy Ta 3aTBEp/HKEHHSI KEPIBHUKOM 3aKiaay OJMH HOTO
MPUMIPHUK HAIPABJISETHCS JCPKABHIA apXiBHIA yCTaHOBI UM apXiBHOMY BiJUIUTY MICIIEBOi paau, y
30HI KOMIUICKTYBaHHsS sKOTO TiepeOyBae 3akiaj, JpYrHdl MNPUMIPHUK 30epira€rbcs sK
HEJIOTOPKAHWK  0CcO0O0I0,  BIANOBINATBLHOIO 3a  apxiB  3aKiamgy, TpPETid, YEeTBEPTHH —
BUKOPHUCTOBYIOTHCS Y 3aKJIai JJIs MOTOYHOTO TMOIIYKY CIpaB 1 y pa3i iX mnepeaaHHs Ha MOCTIMHE
30epiraHHs HAAXOAATh J0 BIAMOBIIHOT apXiBHOT YCTaHOBH.

2.19. 3Benennii ommc TpuBasioro (moHan 10 pokiB) 30epiraHHS CKJIANA€ThCA y TPbOX
npUMipHUKax. J[0 HbOTO BKITIOYAIOTHCS TAKOXK CIPABH, SIKi 33 HOMEHKJIATYPOIO CIIPAaB MAKOTh CTPOK
30epiraHHs «a0 JikBigamii 3akimamy». Ilicas cxBanenns EK 3akimamy npumipHHKH —omucy
HanpaBJsIIOThess Ha cxBasieHHss EK oprany ympaeminHg ocBitor. [licis TOBEpHEHHsS BCix
MPUMIPHUKIB OTTUCY HOTO 3aTBEPKYE KEPIBHUK 3akiamy. [lepmuii mpuMIipHUK OMKCY 30€epiracThest
B 3aKJaJli K HEJAOTOPKAHWH, APYTUd - € poOOYMM i BUKOPHCTOBYETHCS JIJISI MOTOYHOTO MOIUIYKY
CIIpaB, TPETId MOXKE HAJCUIATUCS JIJIsl KOHTPOJIIO BIAMIOBIIHOMY OpraHy yIpaBIliHHS OCBITOIO.

2.20. Onuc cripas 3 KaJIpOBUX MUTAHb CKIIATAE€THCS Y 3aKIIal, SIKUH:
€ kepenoM hopmyBanHs HAD - y TppOX NpUMipHHUKAX;
He € prepenoM popmyBaHHs HAD - y 1BOX nmpuUMipHHUKaX.

2.21. 3aroyioBKU clpaB OMNKCY 3 KaJpOBUX NHUTAaHb CUCTEMATU3YIOTHbCA 332 HOMIHAJIBHOIO
03HAKOO (TPYIYBaHHS B OJIHY CIIPaBY TIOKYMEHTIB OJHOTO BHJy) Y TaKii MOCIi0BHOCTI:

HaKa3u 3 KaJpOBHX MUTaHb 3aKJIAY;

HaKa3u 3 pyXy YUHIB/BUXOBAHIIIB 3aKJany;

00JTIKOB1 IOKYMEHTH;

CMMCKM yYHIB/BUXOBAHIIIB (a(paBiTHA KHUTa YUHIB/BUXOBAHLIB);
KYpHAJIM peecTpallii Haka3iB 3 KaJPOBHUX MUTaHb;

0c000BI CITPaBU MPALIBHUKIB;

KOHTPAaKTH, TPYAOBi JOTOBOPH;



OyXranTepchKi JOKyMEeHTH (0COO0OBi paxyHKH 13 3apoOiTHOI iatu, B pasi iX BiICYTHOCTI -
PO3paxyHKOBI BIIOMOCTI i3 3apIlIaTh);

JOKYMEHTH TIpo Tapudikaiito (Tapudikaiiiai BioMOCTi (CIIUCKH));
JOKYMEHTH TIPO TPOBEACHHS JIEP>KaBHO1 aTecTallii;

KHHTH OOJIIKY 1 BUJadi CBIJIONTB Ta JIOJATKIB JI0 CBIOLTB Mpo 0a30BY 3aralibHy CEpeIHIO
OCBITYy; arecTaTiB Ta JOJATKIB JIO aTecTaTiB NMpO MOBHY 3arajbHy CEPEIHIO OCBITY, 30JIOTHX
Menaiei «3a BIUCOKI IOCSITHEHHs Yy HaBYaHHI» Ta CPIOHUX Meaneil «3a JOCSITHEHHs Y HaBYaHHI»;

JOKYMEHTH TIPO HEIIACH] BUIMAJKH (aKTH, TPOTOKOJIN, BACHOBKH, KypHAJIH);
XKypHAJIU peecTpallii 0cid, MOTEPIUINX BiJ] HEIIACHUX BUIIAJIKIB;

KypHaAJIN OOJIIKY pyXy TPYJOBUX KHUKOK Ta BKJIQJI0K J0 HUX;

KypHaJI peecTpallii Haka3iB 3 pyXy Y4HIB/BUXOBAaHIIIB;

He3aTpeOyBaH1 0COOMCT1 JOKYMEHTH MPallIBHUKIB (TPYAOB1 KHUKKH).

2.22. Ocob6oBi cmpaBH BHOCATBCS [0 ONKCY 3a pPOKOM 3BUIBHEHHS TMpalmiBHUKA 1
CHUCTEMAaTU3YIOThCSA 3a MPI3BUILIAMU 3BUIbHEHHX MPALlIBHUKIB B aJ1(DaBITHOMY MOPSIIKY.

2.23.3BejieHI ONMHCH CHpaB TOCTiiHOTO, TpuBaitoro (moHax 10 pokiB) 30epiraHHs, 3
KaJpOBHMX MUTaHb Ta aKT PO BUIIyYEHHS Ui 3HUILEHHS JOKYMEHTIB, He BHeceHux 10 HAD (nani -
aKT PO BUIIYYEHHS Ul 3HUILEHHS JOKYMEHTIB), po3risaatoTeest EK 3aknany ogHouacHo.

2.24. 3axnan, mo € repenom GopmyBanHs HA®D, onucu cripaB mocTiitHOTO 30epiranHs Ta 3
KaJpOBUX MMHUTaHb Pa30M 3 aKTaMHU MPO BUIIYUYEHHs JUIsSl 3HUILEHHS JOKYMEHTIB IICIs CXBAJICHHS iX
EK 3aknany nmonae va po3risa EITK BignmoBigHOTO 1ep>kaBHOTO apXiBYy.

2.25. 3aknan, mo He € mKrepenoMm dopmyBanHs HAD, omwcu crpaB 3 KaapoBUX NMHUTAaHb
pa3oM 3 aKTaMu PO BUIIYYCHHS [UTS 3HHUIIEHHS TOKYMEHTIB micis cxBanieHHs iX EK 3aknamy momae
Ha posrisan EK apxiBHOro Bimminy pailoHHOI aepskaBHO1 aaMiHicTpallii abo apxiBHOTO BiIILTY
Micbkoi paau. Omucu crpaB TpuBaiioro (moHaa 10 pokiB) 30epiranns micis cxBanenHs EK 3akmamxy
noaroThest Ha po3risig EK oprany ynpapiiHHS OCBITOTO.

2.26. IloropkeHi (cxBajeH1) akTH PO BUITYYCHHS JJIs1 3HUIICHHS TOKYMEHTIB, HE BHECEHHUX
10 HA®, 3aTBEepIKYIOTBCSI KEPIBHUKOM 3aKJIay.

2.27. Tlicna 3aTBepUKEHHST aKTa NMPO BWIYYCHHS JUIsl 3HMINCHHS JOKYMEHTIB 3aKJiaJl Mae
MPABO 3HHUIIUTH JJOKYMEHTH.

2.28. KepiBHuUK 3akjany 3000B’s3aHuil 3a0e3meunTd 30epekeHHs JOKYMEHTIB, a y pasi
BKJIFOUEHHS 3aKJIaJy O CIHCKY IOPUAWYHUX 0Cib - mkepen dopmyBanHs HAD micns 3akiHUeHHS
BCTAaHOBJICHMX T'PAHUYHHUX CTPOKIB iX 30epiraHHs B [bOMY 3aKiaji - 3a0e3MEeYUTH TepeaHHs
JOKYMEHTIB JJIsl TMOCTiifHOro 30epiraHHs [0 BIAMOBIAHOI JIep>KaBHOi apXiBHOI YCTaHOBH 4H
apxiBHOTO BIAJILTY MICBKOT pajiu.

3. Cki1ajaHHA aAKTiB PO BUJIYYEHHS [1JIsl SHUILCHHS IOKYMEHTIB,
He BHeceHnx 10 HA®, Ta 3HMIECHHSA JTOKYMEHTIB

3.1. Ha miacraBi moJaHMX CTPYKTYpHHMH MiApO3JiUIaMHM akTiB HpPO BHUIYYEHHS [UIs
3HUIIEHHS JOKYMEHTIB, He BHeceHMXx 10 HA®D, mo mniaisaraoTh 3HUIIEHHIO Yy 3B’S3Ky 13
3aKIHYEHHSM CTPOKIB iX 30epiraHHs, Ta NMPOBEJEHOI eKCHEePTH3HM I[IHHOCTI JOKYMEHTIB B apXiBi
3aKJIa/1y CKJIAJAa€ThCs aKT PO BHIIYYESHHS JJIsl 3HUILEHHS IOKYMEHTIB, He BHeceHuX 10 HAD.

AKT 0(hOpMITIOETBCS Y BUIIISLI TAOMUIL, 110 MICTUTH Tpadu, nepeadaueHi 3BEIEHUM aKTOM
PO BWIYYEHHS Ui 3HUIICHHSA JOKYMEHTIB, He BHeceHMX 10 HA®D. AKT mianmucye KepiBHHUK
3aKIamy.



3.2. AKT nipo BWIIyd€HHS JJIsl 3HUIICHHS JOKYMEHTIB, He BHeceHuX 10 HAD, ckinanaerses y
JIBOX MPUMIPHHKAX, K MPABUJIO, HAa CIIPaBU BChOTO 3akyiany. Ha3Bu ogHOpiAHUX cIipaB, BigiOpaHux
70 3HUILEHHS, BHOCATHCS B aKT IIiJ 3arajbHUM 3aroJIOBKOM i3 3a3HAUYEHHSM KUIBKOCTi CIIpasB,
YKIFOYCHHUX JI0 KOKHOI rpynH. AKTH NP0 BWIyYEHHS JOKYMEHTIB JUIsl 3HUIICHHS MalOTh BaJlOBY
HyMepaIlito, mouynHarogu 3 No 1.

CrpaBH BKIJIIOYAIOTHCS B aKT MPO BIJIYYCHHS U1l 3HUIICHHS JOKYMEHTIB, HE BHECEHUX 0
HA®, sxmo nepenbayeHuid st HUX CTPOK 30epiraHHs 3akiHumBces a0 01 ciuHs poky, B sSIKOMY
CKJIaZIeHO akT. Hampukian, cmpaBu 3 TPUPIYHUM CTPOKOM 30epiraHHs, 3akiHueHi y 2016 por,
MOJYTh BKIIIOYATUCS B aKT, 0 Oyne ckianenuit He panime 01 ciuast 2020 poky, 3 I’ SITHPIYHUM
cTpokoM 30epiranns — He panime 01 ciuas 2022 poxy, 3 ypaxyBaHHAM HPUMITOK, 3a3HAUYEHUX Y
BIJIMOBIIHUX TEpeIiKax JOKYMEHTIB 31 CTpPOKaMH 30epiraHHs.

3.3. 3aknmagn momatoth cxBaneHi EK 3akmany akth mpo BWIIydeHHS IS 3HUIIECHHS
JOKYMEHTIB, He BHeceHuX 10 HA®, pa3zom 3 onucamu cnpas 3 KaJpoBUX nuTaHb Ha posrisg EITK
(EK) nepsxaBHoi apxiBHOi ycranoBU, EK apxiBHOro Biuly MICIIEBOI paau, y 30HI KOMIUIEKTYBaHHS
K01 nepeOyBae 3aKia.

3.4.Y pa3i BHECEHHs 0 aKTa MO BWIIYYEHHsI ISl 3HUIEHHS JOKYMEHTIB, HE BHECEHHX JI0
HA®, nepBuHHO1 (iHaHCOBOI Ta OyXrajaTepchbkoi JOKyMEHTalli 3aKiany J0Aa€ 0 HbOTO JOBIAKY
PO MPOBEJIEHHS MEPEBIPKK OpraHamMu J0XOIB 1 300piB abo peBi3ii Y AepkaBHOrO (PiHAHCOBOTO
ayJIuTy 3 MUTaHb JOTPUMAaHHS MMOJAATKOBOTO, MUTHOTO Ta 1HIIIOTO 3aKOHOABCTBA (KPIM JEp>KaBHOTO
(1HAHCOBOTO AayAWUTY OKPEMHUX TOCHOJApChKHUX OIepaliil) opraHamMu JAep)kaBHOro (piHaHCOBOTO
KOHTPOJIIO.

VY 1oBiAI TaKOX 3a3HAYAIOTHCS BIJIOMOCTI PO HASIBHICTH 200 BIJACYTHICTD:

(hiHaHCOBHX OTIEpaIliid, IO BIAMOBITHO 10 BUMOT 3aKOHOJIABCTBA MIJUIATAIOTh (PIHAHCOBOMY
MOHITOPHHTY, 3a 3a3HA4YCHI B aKT1 POKH;

cropiB (Cymepeyox), MOPYIICHHSI KPUMIHAIBHUX CIIPaB, BIAKPHUTTS CYAaMH MPOBAHKEHb Y
crpaBax.

JloBiaKa MiAMUCYETHCS KEPIBHUKOM 3aKJIaly Ta CKPITUIFOETHCS TIEYATKOIO (32 HAsSBHOCTI).

3.5. IToromkeni (cxBajeHi) aKTH TIPO BWJIYYCHHSI I 3HUIICHHS JOKYMEHTIB, HEC BHECCHHUX
no HA®, 3arBep/uKyOTbCS KEpIBHUKOM 3aKiiady, WICIs YOro 3akjaJl Mae MpaBO 3HUIIUTH
JTOKYMEHTH.

3.6. CripaBw, BiniOpaHi I 3HUIIECHHS, MEPEAAIOTLCS OPraHi3allisiM i3 3aroTiBili BTOPUHHOT
CHPOBHMHHU 32 HAKIIQJHUMHU, y SKUX 3a3HAYAETHCS Bara MaxkyjlaTypH, [0 TepeiaHa Ui NepepoOKH.
Jlata 3ma4i JOKYMEHTIB, 1X Bara Ta HOMEp HAKJIAJHOI BKa3yKOThCS B aKTax PO BUIYYCHHS
JOKYMEHTIB JIJIsl 3HUIIICHHSI.

3.7. SIkmo B aKkT MPO BHIIYYEHHS I 3HMIICHHS JOKYMEHTIB, HE BHeceHuUX 10 HAD,
BKIIFOYCHO JIOKyMEHTH 3 rpudom «/is ciyx00BOro KOPUCTYBaHHS» Ta IHIIUMH rpudamu
0OMEXEHOT0 JOCTYIy, IO 3aCTOCOBYIOTHCS Yy 3aKiafi, 11 JOKYMEHTH 3HHINYIOTbCS HUISIXOM
MOAPIOHEHHS JI0 CTaHy, 1[0 BUKIIIOYAE MOXKIIMBICTh X MPOYUTAHHA Ta BiAHOBIEHHS. [Ipu npomy B
KIHIIl aKTa JI0JAaTKOBO POOUTHCS 3aMuC MPO 3HUIIECHHS BIAMOBIIHUX AOKYMEHTIB i3 3a3HaYCHHSIM
npi3Bull, iHinianiB uieHiB EK 3aknany, Hanpuknaz:

Cmpasu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK 3HuIIIEHO MIISXOM HOIPiOHEHHS.
Unenu EK:
(mipmuc, iHimiany (iHimian iMeH1), Mpi3BUILE)

(mipmuc, iHimianu (iHimiam iMeHi), Pi3BUIIE)



(mipmuc, iHimiany (iHimian iMeHi), Pi3BUIIE)
[Hara
VI. KOMIIVIEKTYBAHHS APXIBY
1. Izkepesia KOMILIEKTYBAHHSA Ta CKJIAJ IOKYMEHTIB apXiBy

1.1. JlokymeHTH 3 pi3HMMHU BUAaMHU MaTepialbHUX HOCIB iH(opmalii moBuHHI 30epiraTucs
B apXiBi 3aKJIaly OKPEMO.

1.2. ApxiB ympaBiiHCBKOT JOKYMEHTAIlii 30epirae:

3aKIHYEHI Y MOTOYHOMY J1JIOBOJCTBI JOKYMEHTH MOCTIMHOrO Ta TpuBajioro (monan 10
POKIB) 30epiraHHsi, CTBOPEHI y 3aKJIaji;

JOKYMEHTH 3 KaJIpOBUX MUTaHb (0COOOBOTO CKJIaay) MPAIlIBHUKIB 3aKIIaTy;
JOKYMEHTH 3aKJIaJ1B-TI0TIEPEIHHUKIB;

JOKYMEHTH OCOOOBOTO TOXO/DKEHHSI TMpaliBHUKIB 3akiany (y4HIB/BUXOBAHIIB), SKI
BIJIITpajii MEBHY pOJb B ICTOPIi PO3BUTKY Ti€l YW 1HIIOI chepu KUTTEAISIILHOCTI KpaiHu abo i
OKPEMOT0O PETIOHY, 1110 HAAINIIN Ha MiJICTaB1 3asBU X BIIACHUKA;

JIPYKOBaHI BHUJAHHS, IO JIOMOBHIOIOTH apXiBHI JOKYMEHTH, HEOOXITHI I HayKOBO-
METOAUYHOI Ta IHPOpMaLiIHO-T0BIIKOBOI pOOOTH apXiBYy;

JOBIIKOBHI Ta OOIIKOBHI amapaT 10 apXiBHUX JOKYMEHTIB.
2. Bumoru 10 opopMIIeHHS CIIPaB, IO MiJISAral0Th apXiBHOMY 30epiraHHIo

2.1. CrpaBu 3aknany miaisraroTh 0(OPMIICHHIO ITij] Yac iX 3aBEICHHS Y JIJIOBOJCTBI Ta i
yac MIZIOTOBKH X Ha apXiBHE 30epiraHHsl.

2.2. OdbopmieHHS cOpaB 3IIACHIOETbCS (YHKIIIOHATBHUMH 0co0amu  (TpaliiBHUKAMH
CTPYKTYPHHUX MIAPO3LTIB) Il METOJUYHUM KEPIBHHUIITBOM OCi0, BiMOBIIATBHUX 32 JI1LJIOBOJICTBO
Ta apxiB 3aKJIajy.

2.3. 3a5e)XHO Bi CTPOKIB 30epiraHHs JTOKYMEHTIB 3IIMCHIOETHCS IOBHE a00 YaCcTKOBE
(ciporiene) opopmiIeHHS CIpaB.

JIokyMEeHTH THM4YacoBOro 30epiranHs, copMoBaHi y CHpaBH, 30epiraloTbCsi y TeKax
(mamkax) i3 3aB’s3KaMU, LIBUIKO3IIMBAYax, HE MIIIIMBAIOTHCA 1 HE HYMEPYIOThCS (32 BHHSTKOM
MEepBUHHOI OyXranTepcbkoi JOKyMEHTamii Ta JOKyMeHTIB 3 rpudom «lns  cioyxOoBoro
KOPHUCTYBaHHS» Ta IHIIUMU TpudaMu 0OMEKEHOro JIOCTYILY), YTOUHEHHS €JIeMEHTIB 0(hOopMIICHHS
OOKJIaIMHKU HE MTPOBOIUTHCS.

Odopmienns cnpas nocTiiiHoro 1 TpuBanoro (moHaa 10 pokiB) 30epiranHs, y TOMY 4HCIi
CIpaB 3 KaJpOBUX MHUTaHb (0COO0BOTO CKJIaay), ependayae CUCTEMATHU3AIllI0 JOKYMEHTIB y CIIpaBli,
HyMEpaLlilo apKylliB y CHpaBi, ckiagaHHS (y pasi MmoTpeOH) BHYTPINIHBOTO OMHCY JOKYMEHTIB
CIpaBH, HAsBHICTh 3aCBIIUYBAJIbHOTO HAMMUCY CIPaBH MPO KUIBKICTh apKyLIiB 1 MPO OCOOIMBOCTI
¢i3u4HOTO CcTaHy Ta (OpMYBaHHsS CHpaBH, HiAIMBaHHA a00 ONpaBIEHHS CIpaBH, O(OPMIICHHS
OOKJIaIMHKY (TUTYJIBHOTO apKyllla) CIpaBu.

2.4. Cucremaruzallisi JOKYMEHTIB y chpaBi mepeadadae po3MILICHHS JOKYMEHTIB 3a
XPOHOJIOTIEI0 HAJIXOKEHHS a00 CTBOPEHHS (Bifl CIYHS 110 TPY/AEHB).

2.5. Hymepartiis apkyiriB cnpaB 3AIMCHIOETBCS 3 METOI0 3a0e3MedeHHs 30epekeHOCTi Ta
3aKpIMUIEHHS TOPSIKY PO3TAllyBaHHS JIOKYMEHTIB, YKIIOYEHHX Yy CHpaBy. YCI apKylli CIpaBu
HYMEPYIOTh apaObChKUMHU IU(pPaMu BAJIOBOIO HYMEPAL€I0 B MPAaBOMY BEPXHbOMY KyTi MPOCTHUM
M’SIKUM  OJIIBEM a00 MeXaHIYHUM HyMepaTopoM. ApKyIli 3acBiI4yBaJbHOIO HAMHUCy Ta



BHYTPIIIHBOTO OIKUCY HYMEPYIOTbCS OKpPEMO. 3aCTOCYBAaHHS YOpHHJIA, MAacTH ab0 KOJIbOPOBUX
OJIBI[IB JJIi HyMepamii apKylIiB CIpaBH, apKyLIiB 3aCBiAY4yBaJbHOTO HAMHUCY Ta BHYTPIIIHHOTO
OTHCy 3a00POHSETHCA.

ApKy1Ii crpas, M0 CKJIATAIOTHCS 3 JCKUTBKOX TOMIB 200 4acTHH, HyMEPYIOThCS B KOKHOMY
TOMI (4aCTHHI) OKPEMO.

dotorpadii, KpecieHHs, IiarpaMyd Ta IHIII UTFOCTPAaTHBHI JOKYMEHTH, IO € OKPEMUMH
apKyIIaMH B CIIPaBi, HyMEPYIOTHCSI Ha 3BOPOTHOMY OO1Ii B JTIBOMY BEPXHBOMY KYTi.

Apkymr ¢opmary, Outbmoro, Hbk ¢popmar A4, TiIIIMBAETHCS 3 OJHOTO OOKY 1 HyMEpy€eThCs
SK OJMH apKyIll y IPaBOMY BEpXHbOMY KyTi, a MOTIM (hanbitoeThest Ha popmat A4.

ApKyIll 3 HarjyXxo HakJIeeEHHMMH JOKyMeHTaMH (QortorpadisiMu, BHpI3KaAMH, BUIUCKAMU
TOIIO) HYMEPYETHCS AK OJWH apKyml. SKmio A0 JAOKYMEHTa MIAKICEH] OJHUM OOKOM IHIII
JOKYMEHTH (BUPI3KH, BCTaBKU 1O TEKCTYy, NEPEKJIagy TOLIO), TO KOXKEH JOKYMEHT HYMEPYEThCS
OKpEMO.

[TiqmuTi y copaBu KOHBEPTHU 3 YKJIAJIEHHSIMU HYMEPYIOThCSI BaJIOBOIO HYMEpAII€I0 apKYIIIiB
CIPaBH, IIPH LIbOMY CIIOYATKY HYMEPYETHCSI KOHBEPT, a MOTIM KOKHE BKJIQJICHHS B KOHBEPTI.

[ligmuTi y copaBu JOKYMEHTH 3 BIJIACHOIO HYyMEpAIlel0 apKylliB 30epiraloTh TakKy
HyMEDpAIIiio, SKIIO BOHA BiMOBIAE TIOCIIIOBHOCTI pO3TallyBaHHS apKYIIIB y CIIPaBi.

VY pa3i HasgBHOCTI OaraThbOX MOMWJIOK Y HyMepalii apKylliB CHOpaBH B JUJIOBOJICTBI
3NIACHIOETHCS X MepeHyMepallis, MiJ Yac fKOi cTapl HOMEpPHU 3aKPECTIOIOTHCS OIHIEI0 CKICHOIO
PHCKOIO 1 IOPSI/T CTABUTHCS HOBUN HOMEP apKylla.

Y pa3i HasSBHOCTI OKpEeMHX TOMWJIOK Yy HyMmeparlii apKylliB CHpaBd JIOMYCKAEThCS
3aCTOCYBaHHS JIiITEpHUX HOMepiB apkymriB (135-a, 135-6 To1o).

2.6. BHyTpimHIA ONUC TOKYMEHTIB CKIAIAETHCS 10 AKX KaTeropid CIpas, IO MICTATH
YVHIKQJIbH1 JOKYMEHTAJIbHI TaM’STKH, JOKYMEHTH 3 TpudoMm «Jlis ciry>k00BOro KOPUCTYBaHHS,
0CO0OBI, CyJIOBO-CITiIUi CIIPaBH, CIIPaBH, HA3BH SIKUX HE MOBHICTIO PO3KPUBAIOTH iX 3MICT TOIIIO.

BryTpimHii onuc cKiIagaeTbes HA OKpEeMOMY apKylri 3a (GOopMoIo, 10 MICTHUTh BiJIOMOCTI
PO TOPSAKOBI HOMEPH JIOKYMEHTIB CIIpaBH, iX IHAEKCH, TaTH, 3arojOBKH Ta HOMEPH apKyIIiB
CIIpaBH, Ha SIKUX PO3TAIIOBAHHI KOKEH JIOKYMEHT.

Jlo BHYTPIIIHBOTO OIUCY CKJIAAAETHCS MiJCYMKOBHUI 3aliC, y SKOMY HaBOAATHCA IHU(paMu
Ta CJIOBAMHM KUIBKICTh JOKYMEHTIB, II0 BKJIIOYEHI J0 OMHCY, Ta KUIbKICTh apKyIiB BHYTPIIIHBOTO
onucy. BHyTpimHii onuc MiANMUCYeTbes HOTO yKIagaadeM. SIKIo crnpaBy OMpaBlieHO a00 MiAIIUTO
MomnepeHb0 0e3 BHYTPIIIHBOTO OMHCY, TO HOro OJIaHK MiJKICIOEThCS A0 BHYTPIIIHBOTO OOKY
JHMIBOBOT OOKJIaJMHKH CIIPABH.

3MiHM CKJIaqy NTOKYMEHTIB CIpaBU (BKJIIOUEHHS JOJATKOBUX JIOKYMEHTIB, X BUKJIIOUEHHS,
3aMiHa OpPWTiHAJIB KOMIAMHU TOIIO) BigoOpaxkaroTbes B rpadi «lIpumiTku» 13 NMOCWIaHHSAM Ha
BIIMOBIHI JOKyMEHTH (HaKa3W, akTH TOMIO) 1 10 BHYTPIIIHHOTO OMHUCY CKJIAJa€ThCS HOBHIA
MiZCYMKOBHI 3aITHcC.

2.7.3acBiquyBaIbHUI HAMUC CIPaBU CKIAJAETHCS 3 METOI0 OONIKY KUIBKOCTI apKylIiB Y
crpasi Ta (ikcarii ocobauBoCcTeH ix Hymeparlii.

3acBiuyBaJbHUM HamMC CKJIAJAE€THCS HAa OKPEMOMY apKyllli, [0 BMIIIYeTbCS B KIHII
CIpaBH, Y IPYKOBaHHUX NMPUMIPHHUKaX crpaB (00JIIKOBI )KypHaJH, 3BITH TOLIO) - HA 3BOPOTHOMY OOITi
OCTaHHBOT'O YUCTOTO ApKylIa.

VY 3acBiidyBajbHOMY HAalMCl 3a3HAYAIOTHCS IUQpamMH 1 JiTepaMu KUIbKICTh apKyLIiB Yy
CIIpaBi Ta OKPEMO Yepe3 3HaK «+» (IUTI0C) KUTbKICTh apKyIIiB BHYTPIIIHBOTO OIUCY, SIKIIO BiH €.



VY 3acBiquyBaJIbHOMY HalHCi 3acTepiraloThCsi Taki OCOOIMBOCTI HyMmepalii JOKYMEHTIB
CIIpaBU:

HAsBHICTH JIITEPHUX Ta MPOITYIIEHNX HOMEPIB apKyIIIiB;

HOMEPH apKYIIiB 3 HAKJICEHUMH (GoTOrpadisiMu, KpECIeHHSIMH, BUPI3KAMHU TOLIO;
HOMEPH BEIMKO(POPMATHUX apKYIIiB;

HOMEPH KOHBEPTIB 3 YKJIaJCHHSIMH 1 KUIBKICTh apKYIIiB YKJIa/I€Hb.

3acBiMYyBAILHUN HAMKC MiAMHCYETHCSI 0C000I0, sIKa MO0 CKJIayia. YCi HACTYIHI 3MIiHH B
CKJIaJli Ta cTaHi crpaBy (TOMIKOKEHHS apKyIIiB, 3aMiHa JTOKyMEHTIB KOIISIMU, TPUETHAHHS HOBUX
JOKYMEHTIB TOIIO) 3a3HAYAIOTHCS y 3aCBIMUYBAJIbHOMY HANUCI 13 MOCWUJIAHHSMU Ha BiIMOBITHUMN
BHITPABJIOBYBAIBHHI JOKyMEHT (HaKa3, aKT).

VY pa3i 3HauHOrO OOCATY MEpeHyMepallii apKylliB y crpaBl B KiHIII ii CKJIala€TbCsl HOBUM
3acBinuyBanbHUN Hamuc. Ctapuil 3acBITUYBaJIbHUN HANMC 3aKPECTIOETHCS 1 30€piraeThest y crpani
MOCTIHHO.

2.8. OnpaBieHHS CHpaB 3IIHCHIOETBCS 3 METOI 30epekeHHs iX (I3WYHOTO CTaHy.
JIOKyMEHTH, 110 MICTSThCS y CIpaBi, MIJIIUBAIOTh HA YOTHUPU MPOKOJHU CHEIIAIbBHUMU CYpOBUMU
HUTKaMu a6o apaTtBoto. CrmpaBu moctiiiHOTO, TpuBajoro (moHan 10 pokiB) 30epiraHHs Ta 3
KaJIpOBHX NHUTaHb (0COOOBOrO CKJIaay) ONpPAaBIIAIOTbCS y TBEpAYy OOKIAaIUHKY 3 KapToHy. [lpum
[[bOMY MeTaJIeB1 CKPIIIEHHS (CKPINKHU, MIMWJIBKN) BUITY4alOThCs 3 JOKYMEHTIB.

[Tig yac ompaBiieHHs1 a00 MIAIIMBAaHHSA JOKYMEHTIB CIIPaBU HE JI03BOJIAETHCS TOPKATHUCS iX
TEKCTY. SIKIIO TEKCT JOKYMEHTIB HAJAPYKOBAHO HAATO OJM3BKO O iX JIIBOTO Kparo, TO MOTPIOHO
HapOCTHUTH KOPIHIII JOKYMEHTIB MMarepoM Ti€l camo1 sIKOCTI, 1110 ¥ HOCIT TeKCTY TOKYMEHTIB.

VY pa3i HagBHOCTI y cIipaBi He3aTpeOyBaHMX OCOOMCTHUX JOKYMEHTIB (TPYIOBUX KHUKOK,
MOCBITYCHb, TUIIJIOMIB, aT€CTaTIB, CBIJONTB TOIIO) IIi JOKYMEHTH BKJIQJalOThCSl B KOHBEPT, SKUU
MIIIMBAETLCA 10 CIpaBH. SKII0 TakMX MOKYMEHTIB 3HAayHa KUTbKICTh, BOHH BHJIYYalOThCS 31
CIIPaBH 1 HAa HUX YKJIAJAEThCS OKPEMUH OITHC.

2.9. Ilepen nepegaBaHHAM CIPaB JI0 apXiBY 3aKJIaay B TEKCT HA X OOKIaAMHKAX (TUTYJIBHUX
apKyIlax) BHOCITHCS HEOOXITHI YTOYHEHHs, MEPEBIPSETHCS BIIMOBIMHICTH 3ar0JIOBKIB CIIpaB Ha
oOKIMaMHKaX (TUTYJBHHX JHUCTaX) 3MICTYy MIAMIMTHX JOKYMEHTIB (3MICT TOKYMEHTIB CIPaBH
BiZIOOpaXKa€eThCsl y 3aroJIOBKY YiTKO, CTUCIIO, Y3arajJbHEHO, 0e3 BTpaTh KOHKPETHUX XapaKTEPUCTHK
00’exTa omucyBaHHA). Y pa3i moTpeOuW 10 3arojoBKa CIPaBH BHOCATHCS JOJATKOBI BiJIOMOCTI
(TIpOCTaBIAOTHCSA HOMEPH HaKa3iB, MPOTOKOJIB, BUAM 1 POpMHU 3BITHOCTI, BKa3IBKU Ha HASBHICTh
KOIIl JTOKYMEHTIB Yy CIpaBi). 3arojoBOK CIpaBd Ha OOKIJIAIMHII Ma€ BIANOBIIATH 3aroJiOBKY B
OTIHCi CIIPaB CTPYKTYPHOTO MiAPO3ILTY.

Ha oOknmaguHkax cnpaB (TUTYJIBHUX apKyllaX) IPOCTaBISIOTbCS JaTH JOKYMEHTIB,
YMILIEHUX y KOXKHY CIIpaBy. SIKIIO clipaBa CKJIAAA€ThCS 3 KUIBKOX TOMIB (4aCTHH), TO Ha KOXHOMY
3 HUX MIPOCTABIISAIOTHCS KpaiiHi AaTH JOKYMEHTIB (I10YaTKy Ta 3aKiHUEHHs CIIPaB).

VY pa3i 3a3HaueHHS TOYHUX KaJCHJAPHUX JaT 3a3HAYalOThCS YMCIO, Micalb 1 pik. Yucno i
pIK MO3HAYAIOThCS apabChKUMU LU(paMu, Ha3Ba MicsAllsd MULIETbCS CIOBOM. SIKIIO Yy cHpaBy
BKJIFOYEHO JOKYMEHTH (JOJATKU TOILO), JaTH SIKMX BUXOJATH 3a KpailHiI aTW CIpaBH, TO HIDKYE
JIaTU CIpPaBU 3 HOBOTO PsIJIKAa POOUTHCS MPO 1€ 3aluc «Y CIpaBi € JOKYMEHTH 32 poku». Jlatu
MOJKYTh HE 3a3HAa4YaTUCS Ha OOKJIAAMHLI (TUTYJIBHOMY apKylli) COpaB, IO MICTATh PIYHi IUIaHU Ta
3BITH, OCKUIBKH BOHU B110OpaXkeH1 y 3aroJioBKax CIpas.

Ha oOknanmukax cmpaB (TUTYIBHHX apKyllax) 3a3Ha4ar0Th KUIBKICTh apKyIIiB y CHpaBi
BIJIMOBITHO 10 3aCBiUyBaJIbHOTO Hamucy (0e3 BpaxyBaHHS apKylliB BHYTPIIIHBOTO OIUCY Ta
3aCBIUYBAJILHOTO HAIHCY).



Ha oOkmaguHmi copaBd B TPaBOMY BEPXHbOMY KyTi Ta HIDKHBOMY JIIBOMY KYTi
3a3HaYa€ThCS apXiBHUM mudp crpaBu (3a MOTOHKCHHSIM 3 apXiBOM 3aKJIaay HOMEPH 3BEICHOTO
omHCy i apxiBHOTO (DOHIY, HOMEp CHpaBH 3a 3BEJACHUM OIKMCOM IPOCTABISIOTHCS B apXiBi MiCIA
3aTBEP/UKCHHS 3BEJCHOTO omnmcy cmpa). Jisg mpocTaBieHHS apxiBHOTO ImHUppPY MOXe
3aCTOCOBYBATHUCS IITAMIL

VY pasi 3mian HaliMeHyBaHHs 3akiany (ii CTPYKTYypHOTO MiAPO3JLTY) MPOTSTOM IEpioay,
KU OXOIUTFOIOTh JIOKYMEHTH CrpaBu, ab0 I dYac Iepeaadi ChpaBd JO IHIIOT YCTaHOBH
(CTpYKTYypHOTO MiApo3Aiay) Ha OOKIamWHII CrpaBu (THTYJIBHOMY JIHCTi) 3a3HAYA€THCS HOBE
HallMEeHyBaHHS 3aKjany (CTPYKTYpHOTO MIAPO3ALTY), a MOMepeTHeE OepeThes B TYKKH.

Hanucn Ha 0OKIaAMHKAx CHpaB MOCTiHHOTO Ta TpuBasoro (moHax 10 pokiB) 30epiraHHs
POOIATHCS YITKO YOPHHUM CBITIOCTIHKMM YOPHUIIOM ab0 MacTOIO.

VY pa3i BMIIMIEHHS Yy CHpaBy HAJIEKHUM YUHOM O(GOPMIIEHOTO THUTYJIBHOIO apKylla,
BUTOTOBJIEHOTO JIPYKapCbKUM CIOCOOOM, Ha OOKJIAaJMHII CHPaBH 3a3HAYAIOTHCS JIMILIE HOMEpU
apxiBHOTO (OHAY, ONUCY 1 cCHpaBU. 3a0OPOHSETHCS HAKJICIOBAaHHS THUTYJIBHOIO apKylla Ha
0OKJIaIMHKY CIIPaBHU.

3. Ckaananust Ta 0poOpMIIEHHS ONUCIB CIIPaB

3.1. 3akmaam 3000B’si3aHI OTMMCYBATH JTOKYMEHTH IOCTIHHOTO Ta TpuBajoro (monax 10
pOKiB) 30epiranHs, 3 KaJpoBUX MUTaHb (0COOOBOTO CKIIATy) Yepe3 PiK MICHsl 3aBEpIIEHHS CIIPaB y
JTOBOJCTBI.

3.2. Ha cnpaBu trmuacoBoro (1m0 10 pokiB) 30epiraHHs OMHMCH HE CKIATAarOThCsA. Y pasi
JIKBIAAIT UM peopranizailii 3aKjiaay Taki ONUCH CKIAJar0ThCI 000B’ I3KOBO.

3.3. Onucu cripaB 3aKiIay CKIaIar0ThCs MIOPOKY MOCAI0BO0 0CO00I0, BIAMOBINATBLHOIO 32
JUTOBOJICTBO y 3aKjIaji 32 METOUYHOT JJOTIOMOTH apXiBy 3aKJIamy.

3.4. Homep ommcy cmpaB 3akiaay MOBUHEH CKIQJaTHCS 3 HHU(PPOBOTO IMO3HAYEHHS 3a
HOMEHKJIATYpOIO CIpaB 3 JOJAaBaHHSAM ITOYATKOBOI JIITEPHM HA3BU KaTEropii JOKYMEHTIB, IO
BKIIIOYAIOTBCSL JI0 OINHKCY, T4 YOTUPHbOX HHU(DP POKY, B SKOMY pO3IMOYATO CIPaBH, BKIFOYEHI 10
onucy. Hampukman, omucu cmpaB mocTtiiHOro, TpuBanoro (moHan 10 pokiB) 30epiranHs Ta 3
KaJIpOBUX MHUTaHb (0COOOBOTO CKIAMy) CTPYKTYpHOTO MiApo3airy Ne 5, mio oOJIKOBYIOTHCS 3a
HOMEHKJIaTyporo crpaB 1 po3nodari y 2020 pori, Oynyts matu Ttaki Homepu: 5 IT - 2014; 5 T -
2014; 5 K-2014 a6o 5 OC - 2014.

3.5. Ilix yac ckinamaHHsg OMUCIB CIIPaB CIIiJl AOTPUMYBATUCS TAKUX BUMOT:
CIPaBU KOXKHOTO POKY CKJIaJIal0Th PIYHUIN PO3/ILT OMUCY CIIPAaB;
MOPSZIOK HyMepallii CripaB B OMUCY - BaJIOBUH 3a KiJIbKA POKIB;

3aroJIOBKH CIIPaB BHOCATH JI0 ONKCY BiAIOBIAHO IO NMPHUUHATOI CXEMHU CHCTeMaTH3allii, sIK
NPaBWJIO, HA OCHOBI HOMEHKJIATYpH CIIpaB (32 HEOOXITHOCTI 3arojIOBKM CHpaB PEIaryroThCs Ta
YTOUHIOIOTHCS);

KOXHY CIIpaBy BHOCATH O OIIHUCY I'Ii,Z[ CaMOCTIMHUM MOpAAKOBUM HOMCPOM (}IKH_IO CIIpaBa
CKIIaAa€ThCA 3 KUTBKOX TOMiB, KOXCEH TOM OTpUMYE OerMI/Iﬁ HOMEp, AKIIO CIIpaBa CKIANAETHCA 3
KUIBKOX YaCTHH OJJHOT'O AOKYMCHTA, TO KOKHA YaCTUHA OTPUMYE OerMI/Iﬁ HOMep);

y pa3i BHECEHHsI 10 OMHCY MiIpsiA KUIbKOX CIpaB 3 OJHAKOBHM 3aroJIOBKOM IOBHICTIO
HABOJIATH JIMIIIE 3ar0JIOBOK MEPIIOT CTIpaBH, a BCI 1HIII OJHOPIIHI CIIPaBU MO3HAYAIOTH CIIOBAMH «T€
came», OJJHAK PEIITy BIIOMOCTEH MPO CIpaBy 3a3HAYAIOTH MOBHICTIO (HA KO)KHOMY HOBOMY apKYyIIIi
OTIMCY 3aT0JIOBOK BIITBOPIOIOTH MOBHICTIO);



rpadu omucy 3amoOBHIOIOTH BIJNOBIAHO 1O BIJOMOCTEH, BUHECEHHX Ha OOKIIAIHHKY
(TUTYJIBHUI apKylll) CIIpaBU;

rpaga omucy «l[IpuMiTka» BHUKOPUCTOBYETHCA VIS BIIMITOK IPO OCOOIMBOCTI (Pi3MUHOTO
CTaHy CIpaB, MPO TMepeaady CIpaB IHIIUM CTPYKTYPHHM IMiAPO3/iIaM, TPO HASBHICTh KOTIIM
JOKYMEHTIB y CIIpaBi.

3.6. JIns pos3moainy cmpaB BIiOIOBIIHO 1O CXEMH CHCTEMAaTH3allii IependadeHo Taki
MpaBHJjIa:

CTpaBU BIHOCATHCS A0 TOTO POKY, B SIKOMY iX 3alpOBaJAWJIM B IUIOBOJICTBI a00 B SIKOMY
BOHH HQIIHIILTN /10 3aKJIAIy JUTSI IPOIOBXKEHHS;

TIJIaHU, 3BITH, KOIITOPUCH W JOKYMEHTHU J0 HUX BITHOCSATHCA JO TOTO POKY, Ha KM a0o 3a
SKUH 1X CKJIaJIeH0, He3aJeKHO BIJ JaTH 1X CKIIaJaHHs;

MEPCIEeKTUBHI IUIAaHU BITHOCSTH JO MOYAaTKOBOIO POKY iX [ii, a 3BITM 3a Il POKU - JIO
OCTaHHBOTO POKY 3BITHOTO MEPIOLTY.

3.7. Oncu cupaB BEAYTHCS MPOTITOM KUTBKOX POKIB 3 BUKOPHUCTAHHSM €IWHOI HACKPI3HOT
Hymepailii. CipaBu KO’KHOTO POKY CTAHOBJIATH PIYHUHN PO3UT OTIUCY.

3.8. Y KiHIIi ONTUCY 3aMTOBHIOETHCS MIICYMKOBHH 3aIHC 13 3a3HAUYEHHIM KUTBKOCTI (nppaMu
1 clloBaMH) CIpaB, 10 OOJIKOBYIOTHCS 3a OMUCOM, MEPIIOrO0 1 OCTAHHBOI'O HOMEpIB CIpaB 3a
OTIHCOM, a TaK0XXK 0OYMOBIIIOIOTHCSI OCOOIMBOCTI HyMepallii cripaB B OMHUCI (JIITEpHI Ta MPOMYIIEH1
HOMEPH CIIPaB).

3.9. YV piyauit po3din OMUCYy CIpaB BHOCATHCS TaKOXK CIPaBH, HE 3aBEpIICHI MPOTATOM
KaJICHIAPHOTO POKYy. Y TaKWX BHUIAQJIKaX y KIiHI[l PIYHUX PO3AUTIB OMUCY KOXXHOTO HACTYIHOTO
POKY, IIPOTATOM SIKOTO CIIPaBH IPOJIOBKYBAIHCS B JIUTOBOJICTBI, 3a3HaUaeThesl: «/lokymeHTH 3a e
PIK TUB. TaKOX y PO3/ILTI 3a pik, Ne ». ['padu 4, 5 hopMu onucy He 3aTTOBHIOKOTHCSI.

3.10. Onuc cmpaB 3akiagy MIAMUCYEThCS YKIaJadyeM 13 3a3HAUYCHHSIM WOTO TOCaIH,
MOTOJIKYETHCS 3 0CO0010, BIAMOBIAAILHOIO 32 JUTOBOJICTBO 1 3aTBEPIKYETHCS KEPIBHUKOM 3aKjady.

3.11. Onuc crpaB 3akiaay CKIAJA€ThCS Yy JBOX MPUMIPHHKAX, OJMH 3 SKUX TEPEIaEThCs
pa3oM 3i cmpaBaMu JI0 apXiBy 3akKiajay, a IHIIWN 3aJUINAETHCS SIK KOHTPOJBHHH MPUMIPHHK Y
CTPYKTYPHOMY ITiIPO3TI.

3.12. Ha ocHOBI OMHCIB CHpaB apXiB 3aKjIajay TOTYE 3BEJCHI OMHCH CIpPaB IMOCTIHHOTO Ta
tpuBaioro (nonaz 10 pokiB) 30epiranHs, 3 KaApoOBUX MUTAaHb (0COOOBOTO CKJIAaY).

4. IlepenaBanHs cupas 10 apXiBy 3aKJaxy

4.1. CnpaBu noctiiiHoro Ta TpuBajoro (rmoHaa 10 pokiB) 30epiraHHs, 3 KaapOBUX ITUTaHb
(oco6oBoOro CKJIamy) yepes ABa POKH IICis 3aBEpIUICHHS iX BEJICHHS B JIJIOBOJCTBI MEpeIatoThCs 0
apxiBy 3aKja/ly B YIIOPSIKOBAHOMY CTaHi JJIs TIOJAJIBIIOTO 30epiraHHs Ta KOPUCTYBAHHSI.

CnpaBu nocriiiHoro Ta TpuBajoro (moHax 10 pokiB) 30epiraHHs HepelaloThCs IO apXiBy
3aKJIajly 3a OIMCaMHu.

4.2. CnpaBu TumMuacoBoro (o 10 pokiB BKIIIOYHO) 30epiraHHs MOXYTh MEpeaaBaTUCS 0
apxiBy 3aKiajy 3a pillleHHAM HOro KepiBHMKA 32 YMOBU HasiBHOCTI B HbOMY BUIbHMX ILJIOLLI.

CrpaBu TMMuacoBoro (J1o 10 pokiB BKIIOYHO) 30epiraHHs MepetaroThes 10 apXiBy 3akiary
32 HOMEHKJIATYpOolO CIpaB abo, Ha po3CyA 3aKiajy, 3a 3/aBAILHUMHU OIMCaMM JOBUIBHOI (hopMmu,
HOMEpPH SKHX MalOTh MO3HAYKY «TM».

4.3. lepenaBanHs crpaB A0 apxiBy 3akiaay 3/1HCHIOETHCS 3a rpadikoM, MOTODKEHUM 3
(GYHKIIOHATIBHUMH 0CO0aMU 1 3aTBEPIKEHUM KEPIBHUKOM 3aKiay.



4.4, Slxmo okpeMi CHpaBH HEOOXITHO 3QIMIINTH JUIS MOTOYHOI PoOOTH, apXiB 3aKiamy
odopmIIsie BUady CIipaB y TAMYACOBE KOPUCTYBaHHS.

4.5. TlinroToBKa cmpaB Uil TEpedaHHs 1O apXiBy 3aKiajy BKIIOYAE MEPEBIPKY
MPaBUIBHOCTI (OPMYBaHHS JOKYMEHTIB Y CIpaBH, BIANOBIAHICTH 3aroJIOBKIB CIIPaB 3MICTY
BMIIIEHUX IO CIIPaB JOKYMEHTIB, 0(hOPMIICHHS JOKYMEHTIB KOKHOI CTIpaBH, 0(hopMIICHHS CIpaB Ta
BIJIMOBIHICTh CIIpaB HOMEHKIIATYPi, 3aTBEPIKECHINA KEPIBHUKOM 3aKJay.

Y pa3i BusBICHHA HENOJIKIB y QopMyBaHHI Ta OQOPMIEHHI CHpaB BIAMOBIIANBHI
MpaIiBHUKK 3000B’s13aHi iX YCYHYTH.

4.6. IpuiiMaHHs-TIEpeJaBaHHS KOXKHOI CIIPaBH 3IIHCHIOETHCS MPAI[IBHUKOM apXiBY 3aKIaay
y IpHUCYTHOCTI MpalliBHUKA 3aKJaiy, KUl repenae ymnopsiaikoBaHi Ta ogopmiieHi crpasu. I[lpu
bOMY B KO’)KHOMY IPUMIPHUKY OIHUCY CHpaB poONIAThCA MO3HAYKH PO MPUUHATTSA Tiei abo 1HIIOT
crpaBu. Y KIHI[I KOXKHOTO IMPUMIPHHKA OMUCY CIIpaB poOisAThCS MUppaMH Ta CIIOBaMHU MO3HAUYKHU
po (akTUYHY KUIBKICTH CIpaB, IO IEpelaHl J0 apxiBy 3akialy, HOMEpU CIIpaB, 110 BIICYTHI,
naTy TpUMaHHS-TIEpeaBaHHsS CIpaB 1 CTaBIATHCA MIAMUCH OCI0, AKl 3aBaM Ta MPUUMAIH
CIIPaBH.

5. 'panuy4Hi CTPOKU TUMYACOBOI0 30epiraHHs JOKYMEHTIB B apXiBi 3akiany

5.1. YcTaHOBIIOIOTHCS TakKl TPaHUYH1 CTPOKU TUMYACOBOTO 30€epiraHHs JOKYMEHTIB B apXiBi
3aKiany:

g nokymeHTiB BepxoBHoi Pagu Ykpainu, Aaminicrpanii [Ipesunenta Yipainu, Kabinery
MinictpiB Ykpainu, Koncturyniitnoro Cyny Ykpainu, Bepxosnoro Cyny, Bumioro cyay 3 nutanb
IHTEJIEKTyaJIbHOT BIIACHOCTI, Bwumoro aHtuxopymiliiiHoro cyay, ['eHepambHOi mpoKypaTypu
VYkpainu, [lenTpanbHoi Bubopuoi komicii Ykpainu, PaxynkoBoi manatu Ykpainu, HamionaasHoro
O0anky YkpaiHu, MIHICTEPCTB, IHIIUX IIEHTPAJBHUX OPraHiB BUKOHABYOI BJIAJM Ta ACP)KABHHUX
oprasiB i 6e31mocepeIHHO MIAMOPSIAKOBAHUX M OpraHi3aiii - 15 pokis;

st mokymeHTiB BepxoBHoi Pagm ABtoHomHOi PecnyOmiku Kpum 1 Pagm minicTpiB
ABToHOMHOI PecmyOmiku Kpum, oOmacamx, KuiBcbkoi Ta CeBacTomosibChKOi MICBKHX paa 1
JIep>KaBHUX aJMIHICTpaIliii Ta Oe3MoCepeHhO MIAMOPSAIKOBAHUX 1M OpTraHi3allid, amensmiiHuX
CyliB, SKi YyTBOPIOIOTHCS B amleNAIMHUX OKpyrax, aneslidHuX aJAMIHICTPAaTUBHUX CYIIB,
ameNsaIifHUX ~ TOCHOJAPChKUX  CYIIB, OKPYKHHUX aJMIHICTpAaTHBHMX CY[iB, OKPYKHHX
roCroJIapChKUX  CYIiB, PpEriOHAIBHUX IPOKYpaTyp, BIHCBKOBUX MPOKYpaTyp PpETiOHIB,
TEPUTOPIATLHUX OPTaHiB IIEHTPAILHUX OPraHiB BUKOHABYOT Bi1au - 10 poKiB;

JUIs JOKYMEHTIB palOHHUX, paioHHMX Yy wMictax Kuei ta CeBacromosi ep>kaBHHX
aJIMIHICTpaIliif, OpraHiB MiICIIEBOTO CaMOBPSAYBaHHA Ta O€3MOCepeqHbO MiIMOPSIKOBAHUX 1M
oprasizailiii, OKpy>KHHX CYiB, fIKi YTBOPIOIOTbCS B OJJHOMY a00 AEKUIbKOX pailOHaX 4d paiioHax y
MicTax, abo y wMicti, abo y paiioHi (palioHax) 1 MICTi (MicTax), TEpUTOPIABHUX OpPraHiB
[EHTPAJIbHUX OPraHiB BHKOHABYOI BJIAJM, a TAKOXX CUIbCHKOTOCIOAAPCHKUX IMIANPHEMCTB - 5
POKiB;

JUIA 3allMCIB aKTiB [HMBUIBHOTO CTaHy, 3alHCIB HOTapiallbHUX [id 1 CyIOBUX CIpaB,
JOKYMEHTIB 3 KaJpOBHX MHTaHb (0COOOBOTO CKIaay), TOCIHOAAPCHKUX KHHT, JOKYMEHTIB 3
MPUBATU3ALIT )KUTIIOBOTO (GOHITY - 75 POKIB.

5.2. Ctpoku 30epiraHHs IIOJO KOHKPETHUX JIOKYMEHTIB MOXYTb OyTH 3MiHEHI 3a
MOTOJUKEHHSIM 3 BINOBIJHOIO JEpKaBHOIO apXIBHOIO YCTAHOBOIO, apXIBHUM BUIIUIOM MICBKOi
panu. IIpooBkeHHs CTPOKIB 30epiraHHs JOKYMEHTIB B apXiBl 3aKyagy JAOMYCKAEThCS 3a MOTpedU
KOPHUCTYBaHHS JOKYMEHTaMH 31 CIy>)KOOBOIO METOI0, y pa3i HEMOXJIMBOCTI MPUUHATH JOKYMEHTH
Ha 30epiraHHs J10 JepKaBHO1 apXiBHO1 YCTAaHOBH, apXIBHOT'O BIALTY MICIIEBOI pajH.



5.3. [licnst 3akiHYEHHS TPAaHUYHHUX CTPOKIB 30epiraHHs TOKYMEHTH, BimHeceHi g0 HAOD,
NEepeaaloThCs Ha MOCTiifHe 30epiraHHs 10 BiAMOBIAHOTO MICIIEBOTO apXiBYy.

VII. OPTAHI3AIIA JIJIOBOACTBA 3A 3BBEPHEHHSAMU I'POMAISIH

1. 3arajbHi moJI0KeHHA

1.1. I'pomansau  YkpaiHu MarOTh MPaBO 3BEPHYTHUCS JIO 3aKIaiB i3 3ayBaKCHHIMH,
CKapraMu Ta MPOMO3UIIISIMH, IO CTOCYIOTBCS IX CTATyTHOI MISUTBHOCTI, 3asiBOI0 200 KIIOTIOTaHHIM
IIOJI0 peaizaiii CBOIX MmpaB i 3aKOHHUX IHTEPECIB Ta CKaproro Mpo iX MOPYIIECHHS.

OcoOu, sKi He € TpoMaisHaMU YKpaiHH 1 3aKOHHO 3HaXOAAThCs Ha 1 TEpUTOPIi, MalOTh TaKe
K IpaBO Ha TNOJAHHS 3BEpHEHHS, K 1 IpoMajasHU YKpaiHu, SKIIO IHIIE HE MepeadayeHo
MDKHApOHUMH JIOTOBOPAMHU.

1.2. Tlix 3BepHEHHSMHU TPOMAJISH CIIiJ] pO3yMITH BUKJIAJIEHI B MACHMOBINA a0 ycHiil (opmi
MPOIO3HLIi (3ayBaXK€HHS), 3asBU (KJIOMOTAHHS) 1 CKapru.

[Ipono3uniss  (3ayBak€HHS) — 3BEPHEHHSI TPOMaJisiH, € BHUCIOBIIOIOTBCA  MOpaja,
pPEKOMEH IaIlis MO0 TISUTHHOCTI 3aKIIady.

3asBa (KJIOMOTAHHS) — 3BEPHEHHS TPOMAJSH 13 TMPOXaHHSAM IpPO CHPHUSHHS peanizalil
3akpimaeHnx KoHCTUTYIli€l0 Ta YUHHUM 3aKOHO/JAaBCTBOM iX IpaB Ta iHTepeciB ado MOBIAOMIICHHS
PO TMOPYIIEHHS YHHHOTO 3aKOHOJABCTBA YW HEAONIKM B JIUIBHOCTI 3akKjiaay, a TaKoX
BHCJIOBJIEHHS JAYMKH IIOJO MOJIMIIEHHS Horo AisuibHOCTL. KiomoTaHHS — nHcbMOBE 3BEPHEHHS 3
MPOXaHHSM MPO BU3HAHHS 32 0CO0O0I0 BIIMOBITHOTO CTATYCY, IIPaB Y¥ CBOOO TOIIO.

Ckapra — 3B€pHEHHsI 3 BHMOTOIO TIPO TIOHOBJICHHS TpPaB 1 3aXWUCT 3aKOHHUX IHTEpECiB
TPOMAJISTH, TIOPYIICHUX AisiMHU (O€3TISTbHICTIO), PIICHHSAMH 3aKJIaIiB YH 1X TOCaA0BHUX OCIO0.

1.3. Jlo pimens, aiid (0e3MiIbHOCTI), SIKI MOXKYTh OyTH OCKap>KeHi, HaJIeXaTh Taki y chepi
YIPaBIIHCHKOT JISTTbHOCTI, BHACTIAOK SKHX:

MOPYIIIEHO MpaBa 1 3aKOHHI IHTEPECH YX CBOOO M TpOMaIsTHUHA (TPYITH TPOMA/ISH);

CTBOPEHO IMEPEINKOIN JUIS 3AIMCHEHHS TPOMAJITHUHOM HOTO TpaB 1 3aKOHHUX IHTEPECIB M
cBO0OO;

HE3aKOHHO IOKJIQJCHO Ha T'POMAJsSHHHA sKi-HeOyab OOOB'A3KM ab0 HOro HE3aKOHHO
MPUTATHYTO JI0 BiJIMOBIIAIBLHOCTI.

1.4. 3BepHeHHs MOKe OyTH MOJAaHO OKPEMOK 0co0or0 (iHIuBimyanbHE) abo rpymnor ocid
(KOJICKTHUBHE).

1.5. 3BepHEHHS MOXKe OYyTH YCHUM YM TUCbMOBHUM.

YcHe 3BepHEHHS BUKJIAIA€THCS TPOMAITHUHOM Ha 0COOMCTOMY MpHiioMi a00 3a TOTIOMOTOI0
3ac00iB Tene(OHHOTO 3B’ A3KY Ta 3aMUCYETHCA (PEECTPYETHCS) MOCAIOBOIO 0CO00IO.

[TuceMoBe 3BEpHEHHS HA/ICUIIAE€THCS TIOLITO a00 MepeacThCss TPOMAISHUHOM JI0 3aKIaay
0COOHMCTO YM uepe3 YHOBHOBa)XXEHY HHUM 0C00y, MOBHOBaXEHHs sIKOT o(opmileHi BiAMOBITHO 10
3aKOHO/JaBCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3Hau€HO MpI3BHILE, IM’s, MO OATHKOBI, Miclle MPOKUBAHHS
I'POMaJITHIHA, BUKJIQJIEHO CYTh MOPYIIEHOTO MUTAaHHS, 3ayBaXK€HHsI, IPOMO3UILi], 3a8BU YU CKapry,
MpOoXaHHs 4d BUMOTH. [TuchMOBe 3BepHEHHS IOBUHHO OYTH MiANKCAHO 3asBHUKOM (3assBHUKaMHU) 13
3a3HaYEHHAM JIaTH. Y 3BEPHEHHI TaKOXX MOKe OyTH 3a3HAUYEHO EJICKTPOHHY IOIITOBY ajpecy, Ha
AKY 3asBHUKY MO>Ke OyTH HaJlIClIaHO BiMOBI/b, a00 BiIOMOCTI PO iHIII1 3aCO0U 3B’SI3KY 3 HUM.



3BepHeHHs, odopmiieHe 0e3 MOTpUMaHHS 3a3HAYCHUX BHUMOT, MOBEPTAETHCS 3asBHUKY 3
BIJIOBIIHUMH PO3’SICHEHHSIMH HE TI3HINI K 4epe3 JIECITh JHIB BiJ IHS HOTO HAIXOKECHHS, KPiM
BUIIQ/IKIB, MTepe0aueHuX MyHKTOM 8 I[bOTO J0/IaTKY.

1.7. 'pomasisiHu MarOTh IPABO 3BEPTATUCS J0 3aKJIAIIB YKPATHCHKOIO MOBOIO.

1.8. 3BepHeHHs, OQOpPMIICHI HAJNEKHUM UYMHOM 1 TOJaHI y BCTAHOBJICHOMY MOPSIKY,
MISTal0Th 000B'I3KOBOMY MPUKUHSATTIO TA PO3TIISY.

3a00pOHSAETHCS BiIMOBA B MPUHHSTTI Ta PO3TIILAl 3BEPHEHHS 3 MOCHJIAHHIM Ha MOJITUYHI
MOTJISIAM, TAapTIHHY HAJICKHICTh, CTaTh, BIK, BIPOCIIOBINAHHS, HAIIOHAIBHICTE TPOMAISHUHA,
HE3HAHHS MOBH 3BEPHCHHSI.

SIKImo nUTaHHS, MOpPYIIEHI B OJEpKaHOMY 3aKJIaZloM 3BEPHEHHI, HE BXOJATh 1O HOro
[IOBHOB&XE€Hb, BOHO B TEPMIH He Oulbllle M'ATH JHIB TEPECHJIAETbCS HUM 32 HAJIEKHICTIO
BIIOBIIHOMY OpraHy 4M IMOCa/ioBiii 0co0i, Mpo M0 MOBIIOMIISIETECS TPOMAJITHUHY, SIKHH TOJaB
3BEpHEHHS. Y pasl SKIO 3BEPHEHHS HE MICTUTh JaHUX, HEOOXIMHUX [UIsi TPUAHATTS
OOrpYHTOBAHOIO pIIIEHHSI 3aKjiaJoM, BOHO B TOH JK€ TEpPMIH IOBEPTAETHCS TPOMAISHUHY 3
BIJIMOBITHUMH PO3'SICHEHHSIMHU.

3a00pOHSETHCS HAMIPABIISITH CKapTu IPOMAJISH Ui PO3TJsAy TUM opra€am a0o MocajaoBUM
ocobam, Ii1 yu pilIEHHS SKUX OCKAPKYIOTHCA.

1.9. [TuceMoBe 3BepHEHHS O€3 3a3HAYCHHS MICIS TPOXHWBAHHS, HE INIIHUCAHE aBTOPOM
(aBTOpaMM), a TaKOXK TakKe, 3 KOO HEMOXXJIMBO BCTAHOBUTU aBTOPCTBO, BU3HAETHCS aHOHIMHUM 1
PO3IIISITY HE TIATAE.

He posrnsgaroTecs 3akiaagoM TMOBTOPHI 3BEPHEHHS BiJ OJHOTO 1 TOTO X TPOMAaJsSHHHA 3
OJIHOTO 1 TOTO X MUTAHHS, SKIIO TEpIIe BUPIIICHO MO CYyTi, Ta 3BEPHEHHS 0Ci0, BU3HAHUX CYJIOM
HEle3JaTHUMHU.

PimeHHs mpo NMPUIMHEHHS PO3IIISITY TAKOTO 3BEPHEHHS MPHIMAae KEePIBHUK 3aKiaay, Mpo
10 TIOB1IOMJISIETHCSL 0CO01, SIKa Mo 1a1a 3BEepHEHHS.

1.10. 3abopoHsEThCS MepeciIiayBaHHsS TPOMAJISH 1 WICHIB iX CiMel 3a IMOJaHHS 3BEPHEHHS
JI0 3aKJIJIIB 32 KPUTHKY Y 3BEPHEHHI iX JISJIbHOCTI Ta PIllICHb.

HixTto He Moxe OyTH NMPUMYIICHHA IO MOJAHHS BIACHOTO YH ITIMHCAHHS KOJCKTHBHOTO
3BEpHEHHS a00 yJacTi B aKI[isAX Ha MIATPUMKY 3BEpHEHB IHITUX OCI0 UM OpraHizarfii.

1.11. He momycka€eTbcsi pO3rOJIONICHHS OJIEP)KaHUX 13 3BEPHEHB BIIOMOCTEH Ipo ocobucre
KUTTS TpoMafsiH Oe3 iX 3roAu Ta iHmoi iH(opMarlii, SKIIo 1€ MOoPYIIye MpaBa 1 3aKOHHI IHTepecu
rpomansH. He momyckaerbesi 3'iCyBaHHSI JaHUX MPO 0COOy IpOMAJSHUHA, sIKIi HE CTOCYOThCS
3BepHeHHsA. Ha mpoxaHHs rpomaAsHHHA, BHUCIOBIEHE B ycHid (opmi abo 3a3HaueHe B TEKCTI
3BEPHCHHS, HE MIUISTa€e PO3rOJIONICHHIO HOTO MPI3BUIIIE, MICIE POKUBAHHS Ta pOOOTH.

s 3a00poHa HE MOLIUPIOETHCA HA BUMAJAKH MOBILAOMIICHHS 1H(OpMAIlii, 0 MICTUTHCS Y
3BEpPHEHHI, 0c00aM, SIKi MalOTh BIAHOIIICHHS JI0 BUPIIICHHS CIIPaBH.

1.12. lis 3axony «IIpo 3BepHEHHS rpoMajsiH» HE MOIINUPIOETHCS Ha TMOPSAIAOK PO3IIIALY 3asB
1 CKapr IpoMajsH, BCTaHOBJIEHHUH KPHUMIHAJIBHUM IPOLECYabHUM, LUBUIBHO-TPOLIECYaTbHUM,
TPYAOBUM 3aKOHOJIABCTBOM, 3aKOHOJIABCTBOM IPO 3aXHUCT E€KOHOMIYHOT KOHKYpEHIlii, 3aKOHaMu
VYkpainu «IIpo cymoyctpiii i cratyc cyaniB» Ta «lIpo moctyn no cynoBux pimenb», Kogexcom
aJIMIHICTPAaTUBHOTO CYJIOYMHCTBa YKpaiHu, 3akoHamu Ykpainu «[Ipo 3acanm 3amobiraHHs 1
npoTHii Kopyniii», «IIpo BUKOHaBYEe MPOBaJKEHHS».

1.13. JIi7I0BOACTBO 1110/I0 3BEPHEHBb TPOMAJISIH BEACTHCS Y MOPSIIKY, KU BCTAHOBIHOETHCS
miero [HCTpyKITi€ro.

1.14. 3aknmagu  3000B'A3aHI PO3TJSIHYTH MPOMO3MILIi  (3ayBaK€HHs) Ta MOBIIOMHTHU
I'POMaJITHIHA PO PE3YIbTAaTH PO3TIISAY.


https://zakon.rada.gov.ua/laws/show/2453-17
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/1404-19

1.15. 3aknmaau 3000B'A3aHi 00'€KTUBHO 1 BYACHO pO3IJIAAATH 3BEPHEHHS, MEPEBIPATH
BUKJIQJIeHI B HUX (DaKkTH, MNPHUIMAaTH pilIeHHS BIINOBITHO 10 YMHHOTO 3aKOHOJABCTBA 1
3a0e3reyuyBaTy iX BUKOHAHHS, TIOBLIOMIIATH TPOMAJISH PO HACHIAKH PO3TIISAY 3asB (KJIOMOTAHBb).

BinmoBink 3a pe3ynbraTaMu po3riisiay 3asiB (KJIOMOTaHb) B 000B'SI3KOBOMY MOPSIIKY JA€ThCS
THM 3aKJIaJIOM, KM OTPUMAB IIi 3asBH 1 JI0 KOMITETEHIIiT IKOT'0 BXOJUTh BUPIIICHHS MOPYIICHUX Y
3asBax (KJIOMOTAHHX) MMUTaHb, 32 MIAMUCOM KepIBHHKA a00 0co0H, sika BUKOHYE HOTO 000B'S3KH.

PimenHs mpo BiAMOBY B 3aJOBOJICHHI BHMOI, BHUKJIAJICHHX Yy 3asiBi (KJIOMOTaHHI),
JOBOJMTHCS JI0 Bioma rPOMAISHIHA Y MUCHMOBIH (1)0pM1 3 ocWIaHHsAM Ha 3akoH Ykpainu «lIpo
3BEpHEHHS TPOMAJsH» 1 BUKIAJICHHSIM MOTHBIB BIIMOBH, a TaKOX i3 PO3'ICHEHHSIM MOPSAKY
OCKap>KEeHHS PUHHATOTO PIICHHS.

1.16. Cxapra Ha il 9u pillICHHsI 3aKJIay TOJIAEThCS y TTOPSJIKY ITIJIETIOCTI BUIIIOMY OpPTaHy
YOpaBJIIHHS OCBITOIO Ta/ab0 3aCHOBHHUKY 3aKiiaay, IO HE TM030aBisie TpoMaisHUHA TIpaBa
3BEPHYTHUCS JI0 CYAY BIAMOBIIHO A0 YMHHOTO 3aKOHOJABCTBA, a Y pa3i BIACYTHOCTI TAKOTO OPraHy
a00 He3rou rpoMaJiHUHA 13 MPUNHATUM 32 CKaprolo pillieHHSM — 0e3M0CepeIHbO 0 CYY.

1.17. Ilpono3umii (3ayBa’keHHs), 3asBU (KJIOMOTaHHsS) Ta ckapru l'epoiB PaasHcbkoro
Corozy, I'epoie Comiamictuynoi Ilpari, ocid 3 1HBaJIIAHICTIO BHACTIIOK BIHHU PO3IIISIAIOTHCS
KepIBHUKAMH 3aKJIaJIB OCOOHCTO.

1.18. 'poMasTHUH MO’KE IMOJATH CKapry OCOOMCTO abo 4epe3 YIOBHOBaKEHY Ha i€ IHIITY
oco0y. Ckapra B iHTepecax HEMOBHOIITHIX 0C10 MOJAETHCS iX 3aKOHHUMU TPEICTABHUKAMH.

Jlo ckapru J0JaroThCsl JOKYMEHTH, HEOOX1IH1 JUIsl pO3IJIsy CKapru, siKi micis ii po3risgy
MIOBEPTAIOTHCS I'POMAISTHUHY.

1.19. Ckapra Ha pilmeHHs 3aKjaay MOKe OyTH TOJaHa 0 OpraHy YIpPaBJIiHHS OCBITOIO
BUIIOTO PIiBHS Ta/a00 3aCHOBHUKY 3aKJIaly MPOTATOM OIHOTO POKY 3 MOMEHTY HOTO TMPUHHSATTS,
ajie He MI3HIIe OJHOTO MICAISl 3 Yacy O3HAHOMJICHHS TPOMAJAsSHWHA 3 MPUAHATHM PIIICHHSIM.
Ckapru, mofiati 3 TOPYIICHHSM 3a3HAYE€HOTO TEPMiHY, HE PO3TIISIAI0ThCS.

[Iponymenuit 3 MOBaXXHOI NPUYMHU TEPMIH MoOKe OyTH TIOHOBJICHHI OpraHoM Yu
MI0CaI0BOI0 000010, 110 PO3IIIAIAE CKAPTY.

PimenHs BUIIOro oprany ynpaBiliHHS OCBITOIO Ta/a00 3aCHOBHHKA 3aKJIaay, SIKUM pO3IJisiiaB
CKapry, B pa3l HE3roAu 3 HHUM TpOMAJsSHMHA MOXKe OyTH OCKapkKeHO 10 CyAy B TEpMiH,
nependavyeHuit 3aKOHOIaBCTBOM Y KpaiHU.

1.20. I'poMansiHuH, KUl 3BEPHYBCS 13 3aBOI0 YU CKaprolo J0 3aKiady, Ma€ MpaBo:

0COOHMCTO BUKJIACTHU apryMEHTH 0co0i, 110 MepeBipsiia 3asBy YU CKapry, Ta OpaTH ydacTb y
nepeBiplli MOIaHOT CKapryl UM 3asBH;

3HAMOMUTHCS 3 MaTepialaMu EpeBipKY;

MoJIaBaTy J0JAaTKOBI MaTepiaii ad0 HAIOJATaTH Ha iX 3alHMTi 3aKJIaJIOM, SKHA PO3IJisiaae
3asiBy 4H CKapry;

OyTH IPUCYTHIM MPH PO3IJIAAL 3a8BU YU CKAPTH;

KOPHUCTYBATHUCS MOCTyraMu ocoOu, sika 371iCHIOE TTPaBo3axucHy (YHKI[it0, 0()OPMUBIIH 11€
YIIOBHOBAXEHHS Y BCTAHOBIEHOMY 3aKOHOM TOPSIIKY;

OZCPIKATHU MUCbMOBY BiI[HOBiI[B PO pE3YyJIbTATH PO3IJIAAY 3asdABU YU CKAPI'U;

BHCJIOBJIIOBATH YCHO a00 IHUCHMOBO BUMOTY OO0 JOTPUMAaHHA Ta€MHI/II_Ii po3risay 3assBu
4 CKapru,;

BHUMaratu BiI[IJ_IKOI[yBaHH}I 36I/ITKiB, AKIIO BOHU CTaJIM PE3YJIbTATOM IOPYHICHb
BCTAHOBJICHOT'O IOPAAKY PO3IJIAAY 3BCPHCHD.



1.21. 3aknmaau y Mexax CBOiX HOBHOBA)XEHb 3000B's13aHi:
00'eKTHBHO, BCEOIUHO 1 BYACHO MEPEBIPSITU 3asBU UM CKAPTH;

y pa3l NpUHHATTA pilIEeHHS NpPO OOMEXEHHS [OCTYNy TPOMAaJsSHHHA O BiIMOBIIHOT
iH(OopMaLii Ipu po3rIIsAl 3a8BH YM CKApPTU CKJIACTH PO 116 MOTHBOBAaHY BiIMOBY;

Ha IIPOXaHHS IPOMaJSTHUHA 3alPOLIYBaTH HOro Ha 3aCilaHHA 3aKiIaidy, [0 PO3IJIAae HOro
3asiBy 4M CKapry;

CKacoByBaTH a0O 3MIHIOBAaTH OCKap)KyBaHI pIillIeHHS Yy BHIQJAKaX, MepeadayeHnx
3aKOHOJIAaBCTBOM YKpAaiHH, SKIIO BOHU HE BIIMOBINAIOTH 3aKOHY a00 IHIIMM HOPMATHBHUM aKTaM,
HEBIIKJIAHO BXXMBATH 3aXOJIiB JI0 MPHUIMHEHHS HETPABOMIPHUX Iiid, BUSBISATH, YCYBAaTH MPHUUHH
Ta YMOBH, SIKi CIIPUSUIA TIOPYIICHHSIM;

3a0e3reuyBaTy MOHOBJIEHHS MOPYILIEHUX IIPaB, pealbHe BUKOHAHHS MPUNHATHX Y 3B'A3KY 3
3as1BOIO UM CKaprolo pillieHb;

MMCBMOBO TOBIAOMJISITY TPOMaJIIHUHA PO PE3yJAbTaTH MEPEBIPKU 3asiBU YU CKAprH 1 CYTh
MPUIHATOTO pillICHHS;

B)KMBATHU 3aX0/IIB L1010 BIAIIKOIYBaHHS Y BCTAHOBJIEHOMY 3aKOHOM MOPSAKY MaTepiaJbHUX
30UTKIB, SIKIIO 1X OyJIO 3aBAaHO I'POMAJSHUHY B Pe3yJbTaTi MOPYIIEHHS HOTO MpaB YM 3aKOHHHUX
IHTEepeciB, BHpINIYBAaTH NUTAHHS MpPO BIAMOBIJAIBHICTE 0CIO, 3 BUHHM SKHUX OyJI0 JOMYyHIEHO
MOPYILLIEHHS;

y pa3l BU3HAHHS 3afBH YU CKaprd HEOOIPYHTOBAHOIO, PO3'ICHUTH MOPSAIOK OCKApKEHHS
MPUHHATOTO HEIO PIllICHHS;

HE JOTyCKaTH 0e3MiACTaBHO1 nmepeaadi po3riisay 3asB UM CKapr HIIUM OpTaHaM;

0COOMCTO OPraHi30BYBATH Ta MEPEBIPATH CTaH PO3TIISAY 3asB YU CKapT TPOMAJISH, BXKUBATH
3aXOMIB JI0 YCYHEHHsI IPUYHH, IO iX MOPOKYIOTh, CHCTEMAaTUYHO aHaJi3yBaTH Ta 1HGOPMYBATH
TPOMAJICHKICTh TIPO X1/ 1i€T poOOTH Yepe3 po3MilieHHs IHPOpMaIlii Ha CailTi 3aKIamy.

1.22. 3BepHEHHS PO3TIAAAIOTHCSA 1 BUPINIYIOTHCS y TEPMIH HE OUIbIIE OJHOTO MICSIS Bil
IHS 1X HaJIXODKEHHs, a Ti, SKi He MOTPeOYIOTh JI0JIATKOBOTO BHMBUECHHS, — HEBIIKIIAJHO, alic HE
Mi3HIIIE T'STHAAMATH JHIB Bi THS X OTpUMaHHS. SIKIIO B MICSIYHHUI TEPMIH BUPIIIUTHA TOPYIIEH] Y
3BEpPHEHHI MHUTAHHS HEMOJKJIMBO, KEPIBHHK 3aKJIaJly BCTAHOBIIIOE HEOOXITHUN TEPMIH JUIsI MOTO
PO3rJIsiLy, PO IO MOBIIOMIIIEThCS 0CO0i, sika mojana 3BepHeHHs. [Ipu oMy 3araibHUI TEpMiH
BUPILICHHS MTUTaHb, IOPYIIEHUX Y 3BEPHECHHI, HE MOXE IEPEBUIIYBATH COPOKA IT'STH JIHIB.

Ha o6rpyHTOBaHy MHCEMOBY BUMOT'Y TPOMAJSIHMHA TEPMIH PO3TJISLY MOXKE OYyTH CKOPOYCHO
BiJl BCTAHOBJICHOTO III€0 CTATTEIO TEPMIHY.

3BepHeHHH rpomMajisiy, sIK1 MalOTh BCTAHOBIJIEHI 3aKOHOJaBCTBOM HiJ'II:l"I/I, PO3TIIAAAOTHCA Y
NEpUIOUYCproBoOMy HOPAAKY.

1.23. 3aknaau po3risgaroTh 3BEpHEHHS I'POMA/IsH, HE CTATYIOUHM IUIATH.
1.24. KepiBHUKHM 3aKJaiB 3000B'A3aH1 IPOBOIUTH OCOOUCTHI MPUITOM I'pOMaJIsH.

[IpuitoM NpPOBOAMTHCSA PETYIAPHO Y BCTaHOBJIEH1 JHI Ta roauHu. ['padiku mnpuiiomy
JOBOAATHCS /0 BiIOMa T'pOMaJsdH uepe3 po3MilleHHs iHdopmanii Ha caiiTi 3axiany. Ilopsmox
npUHOMY TPOMAJISH Yy 3aKiIa/li BA3HAYAEThCSA HOTO KEPIBHUKOM.

VYci 3BepHEHHS TpoOMajsH Ha OCOOMCTOMY MpPHUHOMI pPEeCTpyrOThCs. SIKIIO BUPILIUTH
MOPYIIEH] B YCHOMY 3BEpHEHHI MUTaHHA O€3MOCepeHbO Ha OCOOMCTOMY HPUHOMI HEMOJKJIMBO,
BOHO PO3IIIIIAETHCS y TOMY XK HMOPAJKY, 110 ¥ IHCcbMOBe 3BepHEHHS. 1Ipo pesynbTatn posrisamy
I'POMaJITHUHY MTOBIIOMIIETHCS MTUCHMOBO a00 YCHO, 3a Oa)KaHHSIM I'POMA/THUHA.



1.25. OcoOu, BuHHI y mopymeHHi 3akoHy Ykpainu «I[Ipo 3BepHEHHS T'POMAJSH», HECYTh
[UBUIbHY, aMIHICTPaTUBHY a00 KpHUMIHAJIBHY BiANOBINAIBHICTH, MEepeI0adeHy 3aKOHOJABCTBOM
VYkpainu.

1.26. YV pasi 3a10BOJIEHHS CKapTy 3akiaj abo mocagoBa ocoda, sSKi MPUIHSIIA HEPaBOMIpHE
pillIeHHsS IIOJ0 3BEPHEHHS T'POMAaJSHUHA, BIAINIKOJOBYIOTH HOMY 3aBJaHi MarepiajbHi 30WUTKH,
MOB'SI3aH1 3 OJAHHIM 1 PO3TIIAIOM CKapru, OOTpPYHTOBAHI BUTPATH, TIOHECEHI y 3B'A3KY 3 BUI3IOM
IUTSL pO3TJIsTy CKapry Ha BUMOTY BiIMOBIIHOTO OpraHy, i BTpaueHui 3a 1mei yac 3apobitok. Criopu
PO CTATHEHHS BUTPAT PO3TIIIAIOTHCS B CyJJOBOMY TOPSIIKY.

I'pomansgHuHy Ha HOTO BHMOTY i B HOpPSAKY, BCTAHOBICHOMY YMHHUM 3aKOHOJABCTBOM,
MOXYTh OyTH BiIIKOJOBaHI MOpaJbHI 30MTKH, 3aBIaHi HEMPABOMIPHUMH HiIMU a00 pIlICHHSIMH
3aKiIaly 4M TO0CaZoBOi ocoOuM mpu po3risal ckapru. Po3mip BIAIIKOAYBaHHS MOpajIbHUX
(HemaifHOBHX) 30MTKIB y TPOILIOBOMY BHpa31 BU3HAUYAETHCS CYIOM.

1.27. TlonaHHsl TPOMAASTHUHOM 3BEPHEHHSI, SIKE€ MICTUTBH HAKJIEI i 00pasu, JUCKpPEAUTAILIFO
3aKJIay Ta MOro mocajoBUX OCi0, 3aKJIMKU JI0 PO3MAJIOBAHHS HAlllOHAIBbHOI, pacOBOi, peNirifHol
BOPOXHEYl Ta IHIIMX [id, TArHE 3a Cco0OK0 BIINOBIAANBHICTh, MepeadayeHy YUHHUM
3aKOHOJIaBCTBOM.

1.28. Butparu, 3po0eHi 3aKi1aioM y 3B'SI3KY 3 IEPEBIPKOIO 3BEPHEHB, SIKi MICTATH 3aBIJOMO
HEINpaB/AKB1 BIIOMOCTI, MOKYTh OyTH CTSATHYT1 3 TPOMa/ISHHUHA 32 PIILIEHHSM CYyIYy.

2. Oprani3auisi 1iJI0BOACTBA 32 3BePHEHHSIMH IPOMA/ISIH

2.1. JIiOBOACTBO 3a MPOTO3HIISIMU (3ayBa)XCHHSMH ), 3asBaMH (KJIOTIOTAHHSIMH) 1 CKapraMu
TPOMAJISH B 3aKJIaji 3MIHCHIOETHCS HA 3acajiaX, BU3HAYCHUX Haka30M MIHICTEPCTBA OCBITH 1 HAYKH
Vkpaiau Big 25 uepBHs 2018 poxy Ne 676 «IIpo 3aTBepmkeHHs [HCTpyKIlii 3 AUTOBOACTBA IS
3aKJIa/IiB 3araibHOT CepeaHBOT OCBITH.

[Topsimox BeneHHsT AUTOBOJACTBA 3a 3BEPHEHHSAMHU TPOMAsSH, sIKI MICTATH BIIOMOCTI, IIIO
CTaHOBJIATh JIEP)KaBHY a00 1HINY TAEMHHIIO, $SKa OXOPOHSEThCS 3aKOHOM, BH3HAYAEThCS
CHeIiaTbBHUMU HOPMATHBHO-TIPABOBUMH aKTaMH.

Oco0wucTa BiINMOBIMANIBHICT 3a CTaH AUTOBOJCTBA 32 3BEPHEHHSIMHU I'POMAJISIH TIOKJIAIA€ThCS
Ha KepIBHUKA 3aKJIaIy.

2.2. Yl mporo3uilii, 3asBH 1 CKapry, 0 HAIIAIUIA, TOBUHHI MPUUMATHCS Ta PEECTPYBATUCS
y J€Hb 1X HAJXOJUKCHHS, a Ti, 0 HAJIWIUIN Y HEpoOOUYUH JCHb Ta Yac, — HACTYITHOTO IICIsl HhOTO
po0OoYoro JHS Ha PEECTPAIiHHO-KOHTPOJILHUX KapTKaX, NpPUIATHUX ISl OOpOOJIeHHS
MEPCOHATLHUMHU KOMITIOTepaMu  (dodamok 23), abo B kypHanax (dodamox 24). Koueptu
(BUpI3KH 3 HUX) 30€piraroThCsl pa3oM 3 MPOIIO3HIIIETD, 3asBO0, CKapTroIo.

OOk 0COOMCTOrO TPUIOMY TPOMAMISH BEACTHCS Ha KapTkax (dodamok 25) abo 3a
JIOTIOMOTOI0 ~ €JIGKTPOHHO-00UHCITIOBAILHOT ~ TeXHIKH. [IMChMOBE 3BEpHEHHS, OTpUMaHE 3a
nornomoroto [HTepHeTy, 3aco0iB  €ICKTPOHHOTO 3B’s3Ky (CJIEKTPOHHE 3BEPHCHHS), Iepes
peecTpaIliero po3APyKOBYETHCS HA TArepi.

XKypnansHa Gopma peectpallii Mpono3uiii, 3as8B 1 ckapr Ta 001Ky 0coOMCTOro npuiiomy
I'POMAJISH JIONYCKA€ETHCS 3 PIYHUM OOCSITOM HaJaxXo/pKeHHs a0 600 mpomo3ulii, 3asB Ta cKapr i
TAKOI0 K KUIBKICTIO 3B€pHEHb IPOMA/ISIH Ha 0COOUCTOMY MPHIOMI.

EnexkTpoHHe 3BEepHEHHS MNPHUHMAETbCAd HAa BHU3HAYEHY €JIEKTPOHHY ajpecy abo MUIIXOM
3aIIOBHEHHS €JIEKTPOHHOT OPMH, SIKa PO3MIILYEThCS Ha odiliiHOMY BeO-cailTi oprasizarii.

JlaTo10 MoAaHHsA €JIEKTPOHHOIO 3BEPHEHHS € JaTa HaJAXO/KCHHs 3BEPHECHHsS HAa BU3HAYCHY
eJIEKTPOHHY ajpecy abo [aTa 3aloBHEHHsS eJIeKTpOoHHOI ¢opmu Ta ii BianpaBieHHA. SIKIIoO
€JIEKTPOHHE 3BEPHEHHS HAIIIIIO HAa BU3HAYEHY €NEKTPOHHY aJIpecy y HepoOOoUHii 1eHb Ta yac, TO
JIaTO0 MOJAHHS €JIEKTPOHHOTO 3BEPHEHHS BBAKAETHCSl HACTYITHUH MICIsI HBOTO poOOYHiA IeHb.



Po3mimena Ha odiniiiHoMy BeO-calfTi 3aKiagy eJIeKTpoHHa (GopMa MOBHHHA MaTH rpadu
JUIS 3a3HAYCHHS TPOMAISHUHOM CBOTO TWPI3BUING, IMEHI, MO OaThbKOBI, MICIS MPOKUBAHHS,
€JIEKTPOHHOI MOIITOBOI agpecu (BiIOMOCTEH MMpo iHIII 3acO0M 3B’SA3Ky 3 HUM), BUKIAICHHS CYTi
MOPYIICHOTO TUTAHHS, 3ayBaXCHHS, MPOTIO3HIIii, 3asBM YU CKaprd, NMPOXaHHS YU BUMOTH, JATU
MTOIaHHS 3BEPHCHHS.

VY pazi konmm IS PO3TISAY CICKTPOHHOTO 3BEPHEHHS IO CYTI HEOOXIJHO 3a3HavaTu
MepPCOHANBHI JIaHiI 3asBHUKA a00 IHIIMX OCi0, 3a BHHATKOM THX, IO MICTATHCA Yy 3BEpHEHHI,
3asIBHUKY BapTO 3BEPHYTHCS 3 YCHUM a00 MTUCHMOBHM 3BEPHCHHSIM.

[TucpbMOBiI Ta yCHI MPOMO3MILii, 3asBH 1 CKaprH, MOJaHi HA OCOOMCTOMY MPUHOMI, TaKOXK
PEECTPYIOTHCS Ha PEECTPALIHHO-KOHTPOJIbHUX KapTKaXx.

Peectpariiino-kKOHTpOJIbHA KapTKa MPOIO3UIIIA, 3asB 1 CKapr, KapTka 00Ky 0COOMCTOTO
NpUHOMY TPOMAJISTH BEAYThCS 3TITHO 3 BKa3iBKAMH II0JIO iX 3alIOBHEHHS (000amok 26).

2.3.Y pasi HaAXO/DKEHHS TOBTOPHUX IMPOTO3HIIIN, 3asiB 1 cKapr iM HaIa€ThCs YEPrOBHMA
peecTpaliifHuii 1HaeKe, a y BIANOBIAHIN rpadi peecTpaiiiiHO-KOHTPOJIBHOT KapTKH, KypHaTy abo Ha
BIIOBIIHOMY TOJII PEECTPALlIHHO-KOHTPOJIBHOT KapTKU 3a3HAYAEThCSl PEECTPALIAHUN 1HAECKC
nepioi Mpomno3uilii, 3asBu, ckapru. Ha BepxHboMy 101 EPIIOro apKyiia HOBTOPHUX MPOIMO3HUILIH,
3as8B 1 CKapr mpaBopyd 1 Ha peecTpamiinux ¢dopmax pobutbes mo3Hauka ""TIOBTOPHO' i
MiI0MPAETHCS BCE TIOTIEPETHE JTNCTYBAHHS.

[Tpono3wuitii, 3asiBU 1 CKapry OJJHOTO W TOTO K TPOMAISTHUHA 3 OJTHOTO 1 TOTO X MUTAHHS, 110
HaJIcIaHl pI3HUM ajpecaTaM 1 HaJiiIIIM Ha PO3rJsiA A0 OJHOTO M TOTo X 3akiady (IyOneTHi),
OOJIIKOBYIOTBCSI 3@ pEECTpALIfHUM 1HJIEKCOM MepuIoi MpOMOo3ullii, 3asiBU 1 CKapru 3 JI0JaHHAM
MOPSAIKOBOTO HOMEpa, II0 MPOCTaBIISIETHCA uepes Apid, Hanpukian, J-401/1, 1-401/2, J1-401/3.

2.4. Y pa3i BUKOPUCTaHHS KapTKOBOI OpMH peecTpallii Mpomo3uIlii, 3asB 1 cKapr KUTbKICTh
MPUMIPHUKIB PEECTPAIIHHO-KOHTPOIBHUX KaPTOK BH3HAYAETHCS YUCIOM KapTOTEK, 110 BEAYTHCS B
3aknaai. KaptoTekn MoxyTh (hopMyBaTHCs 3a PO3MIIICHUMHU B aiaBiTHOMY MOPSAAKY MPi3BUIIAMHA
0cCi0, Bi SKUX HAIIAIUIM MPOTIO3HIIII, 3asBH 1 CKaprH, 3a TEMATUKOIO MOPYIICHUX Yy HUX MUTaHb,
a00 X y XpOHOJIOTTYHOMY TTOPSIJIKY.

25.Y pasi Koo MOpo pe3yapTaTH pPO3IJsAy HUCHBMOBOI IMPOMO3HMIi, 3asBH, CKapru
HEOOX1THO TOBIJIOMHUTH IHITY OpTaHi3allito, yCi IPUMIPHUKH PEECTPAITHO-KOHTPOILHUX (PopM Ta
MIEePIINI apKyIll KOHTPOJIBOBAHOTO 3BEPHEHHS M03HAYa0ThCs clioBoM "KOHTPOJIb'" a6o niteporo
HK’N

[Ipono3uitii, 3assBU 1 cKapryd, Ha sKi JAIOTHCS MOMEPEIHI BIAMOBIAL, 3 KOHTPOIK HE
3HIMalOThcsl. KOHTPOIb 3aBepUIYETHCS] TUIBKH MICJS MPUAHATTS PIICHHS 1 BXKHUTTS 3aXOMAIB 00
BUPILICHHS MPOTO3UIIii, 3aBU, CKapru. PillICHHS PO 3HATTS 3 KOHTPOJIIO MPOTIO3HILi, 3asiB 1 CKaprT
MPUHMAIOTh TI0CAI0B1 0COOH, K1 MPUWHSUIA PIIICHHS PO KOHTPOJIb.

2.6. Y pa3i Koy 3a pe3yabTaTaMH pO3TJIsily MPOTMO3HUIIIH, 3asB 1 CKapr alThcs MUChMOBI Ta
YCH1 BIAMOBiAI pOOUTHCA BIANMOBITHUI 3alKC Yy pPEECTPALIfHO-KOHTPOJIBbHUX ¢opMax Ta y
JOKYMEHTaxX CIpaBM Ha BUIBHOMY BiJl TEKCTy MICIlI OCTaHHBOTO apKyma (KpiM Micld,
MPU3HAYECHOTO IS MIAMIUBKH) a00 B OKpeMiid JOBiIIL.

[HIeKc MUCHMOBOT BIMOBII CKIAJAEThCS 3 PEECTPALIIHOTO 1HJEKCY Ta HOMEpa cIpaBH (3a
HOMEHKJIATYpOI0), 70 SIKO1 MiALIMBAETHCS MPOTMO3UILs, 3asgBa ab0 ckapra pa3oM 3 JOKYMEHTaMH
1010 1X BUPIIIEHHS.

2.7. BinmoBinanbHi 0co0H, SIKi BEAYTh JIUIOBOJCTBO 32 3BE€PHEHHSIMH T'POMAJISH, MIOPOKY 00
15 ciuna TOTYIOTH /ISl KepIBHUKA 3aKjajy MaTepialu Ui aHalizy W y3aranbHeHHS y ¢opMmi
aHAJITUYHUX JOBIOK. AHATITUYHI JOBIIKM MOTOYHOTO XapaKTepy CKIAJAI0ThCs B MIpy MOTPEOH.

2.8. IIpono3uii, 3as1BU 1 CKapru rpoMaJisiH MICHs iX BUPIMIEHHS 3 yciMa JOKYMEHTaMH I0JI0
iX po3risay 1 BHpIIIEHHS Ta HPUMIPHUKOM PEECTPALlifHO-KOHTPOJIbHOI (OpMHU MaioTh OyTH



MOBEPHYTI BIANOBIIAIBLHUM OCO0aM, SIKi BEAYyTh JAUIOBOACTBO 3a 3BEPHEHHSIMH TI'POMAJSH, JUIA
(dbopmyBaHHS CHpaBu, KapTOTeK, OaHKy naHux. @opmyBaHHs 1 30epiraHHs CHpaB y BHUKOHABIIIB
3a00pOHSIETHCS.

I[oxyMeHm PO3MIIIYIOTECS Y crpaBax y XpOHOJIOTIYHOMY 200 an(paBlTHOMy TOPSIKY.
Koxna mporo3uiris, 3asBa, CKapra 3 yciMa JOKyMEHTaMHU IIOJO ii pO3IISINy 1 BHUPIICHHS
CTaHOBIIATH Yy CIPaBi CaMOCTIHHY TPyIy 1 BMIOIYIOTBCS B M'SIKy OOKJIQTUHKY. Y pasi oJep>KaHHs
MMOBTOPHOT MPOTIO3HIIii, 3a5IBH, CKaprH a00 MOSBU JOJATKOBUX JTOKYMEHTIB BOHH IiIIITUBAIOTHCS JI0
JaHOT TPYIH JOKYMEHTIB.

[lix gac dopMmyBaHHS CrpaB MEPEBIPSIETHCS MPABHIBHICTH CIPSIMYBAaHHS IOKYMEHTIB 10
CTpaBH, iX KOMIUIGKTHICTb. HeBupileHni npomosuiii, 3asBH, CKapru, a TaKOXX HEMPaBHIHHO
o(popMIIeH] JOKYMEHTH MiIIIMBATH JI0 CIIPaB 3a00POHSETHCS.

OO6knaanHKa cripaBd O(QOPMIISIETHCS 3a BCTAHOBJICHOKW (opmoro (dodamok Ne 7 0o
nocmanosu KMY 6io 14.04.1997 Ne 348).

2.9. 3akna 30epirae Mporo3wilii, 3asiBU 1 CKapTH IS HAJAHHS JIOBIJIOK 1 BUKOPUCTAHHS 1X B
IHIIUX IIUIIX.

BinnoBiganeHIiCTh 3a 30epexeHHS IOKYMEHTIB 3a MpPOIMO3UIISIMH, 3asBaMU 1 CKapramu
MOKJIAJIAEThCSl HA KEpIBHUKA 3akiady, IHIIMX TOCAJ0BHX OCI0 opraHizaiid BiIMOBITHO 10 iX
(GyHKIIOHATBLHUX 000B'A3KIB.

Tepmin 30epiraHHs TOKYMEHTIB 3a TPOIO3HUINSMH, 3asBaMH 1 CKapraMyd BH3HAYAETHCS
3aTBEP/DKCHOI0 B 3aKjaJi HOMEHKJIATYpOrO, IO YTBOPIOETHCA Yy TPOIECi HOTo IIIbHOCTI. Sk
MPaBUJIO, BCTAHOBJIOETHCS TM'SITUPIYHUNA TepMiH 30epiraHHs TPOIMO3MINK, 3asB 1 CKapr Ta
JOKYMEHTIB, TIOB'SI3aHUX 3 X PO3IJISZIOM 1 BUPIIIICHHSIM.

[TocriiiHo Aifo4ya eKcrepTHa KOMICIA 3aKaay MOXKE MPUHAHATH PIIICHHS TPO 30UTBIICHHS
TepMiHy 30epirantsi a0o Tpo MOCTiHE 30epiraHHs HAWIIHHIIINX MPOTO3UIIA TPOMaIsIH. PimeHHs
€KCIIEPTHOT KOMICIi Ipo 301IbIIIEHHs TEPMIHIB 30€pIraHHs JOKYMEHTIB 3a MPOIO3HUIIISIMH, 3asiBaMH 1
cKapramu, Ipo Bif0ip iX A Mogaibiioro 30epiraHHs MiAIAraloTh 00OB'I3KOBOMY 3aTBEPKEHHIO
KEepIBHUKOM 3aKJIay.

2.10. CopaBu, 1m0 MOiAIATAIOTh TMOCTIHHOMY, a TakoX TUMYacoBoMy (moHanm 10 pokiB)
30epiraHHIo, NepeIaloThCs 10 apXiBy 3akKjally yepe3 JBa POKH ITCIs 3aBEpIICHHS AUIOBOJICTBA 3a
Humu. CripaBy, 10 MiUISITaI0Th TAMYAcOBOMY 30epiranHio (0 10 poKiB BKJIFOYHO), NEPEAAFOTHCS
JI0 apXiBy 3a PIIICHHSIM KEePIBHHUKA 3aKJIay.

[Ticnst 3akiHUEHHSI BCTAHOBJICHUX CTPOKIB 30epiraHHs 3BEPHEHHS IPOMAISH Ta JTOKYMEHTHU
I0JI0 TX PO3MIISLY MiJUIATAIOTh 3HUILEHHIO Y TIOPSKY, BCTAaHOBICHOMY MiH TOCTOM.

2.11. 3amoBHEHHSI PEECTPAIIITHO-KOHTPOJIBHUX KApTOK 3IIMCHIOETHCA 32 3MICTOM 1
Bka3iBkamu Kuacudikatopa 3BepHEeHb TpoMajlsH, 3aTBEepIKeHOro moctaHoBoro KMY  Bin
24.09.2008 Ne 858 «Ilpo 3atBepmkenns Kiacudikatopa 3BepHeHb rpoMaisiny (0odamok 27).

3. IIpo3opicTh Ta indopmaniiina BiAKpUTICTh 3aKJIaay OCBIiTH

3.1. 3akmax 3000B’s3aHMM  ONPWIIOJHIOBATHM Ha cBOoeMy BeOcaiiti (y pasi ioro
BIJICYyTHOCTi — Ha BeOcCaliTi 3aCHOBHMKA 3aKiajay) iHPOpMAIi Mpo CBOK [IiSUIBHICTH 3TiTHO
nepeniky, Bu3HaueHoro crarrero 30 3akony Ykpainu «IIpo ocBiTy»:

CTaTyT 3aKJIany;
TIIEH3110 Ha TPOBAKEHHSI OCBITHBHOI AiSUTBHOCTI;
CTPYKTYpY Ta OpraHH YIpaBIiHHS 3aKIaay;

KaJpOBHIA CKIIaJ] 3aKJIaay 3T1iTHO 3 JIIIEH31IHHUMU YMOBaMU;



OCBITHI MpOTpamMy, IO PEAT3yIOThCS B 3aKjaji, Ta IMEPeNiK OCBITHIX KOMIOHEHTIB, IO
nepeadadeHi BIAMOBIIHOIO OCBITHHOIO MTPOTPaMOIo;

TEPUTOPIO 0OCITYTOBYBaHHS, 3aKPIIICHY 3a 3aKJIaJI0M 3aCHOBHUKOM;
TiLeH30BaHUI 00CAT Ta (aKTHUHY KUTBKICTh OCi0, sIKI HABYAIOTHCA Y 3aKJIai;
MOBY (MOBH) OCBITHBOTO IPOLIECY;

HasBHICTh BaKaHTHHX I10CAJl, MOPAJIOK i YMOBH MPOBEACHHS KOHKYpPCY Ha iX 3amimieHHs (y
pasi oro mpoBeeHHS);

MaTepialbHO-TeXHIYHE 3a0€3MeUeHHS 3aKIaay (3TiAHO 3 JIIEH3IHTHIMH YMOBaMH);
pe3yJIbTaTH MOHITOPUHTY SIKOCT1 OCBITH;

PIYHUMN 3BIT PO NISUIBHICTD 3aKiIay;

MpaBuiia TpUAOMY JI0 3aKJIay;

YMOBH JIOCTYITHOCTI 3aKJIaly /I HABUYAHHS 0C10 3 0COOJIMBUMHU OCBITHIMU MOTpEOAMHU;
Mepestik J0JaTKOBUX OCBITHIX Ta IHIIMX MOCIYT, X BapTiCTh, HOPSA0K HAJAHHS Ta OILJIATH;
MpaBuJia TOBEIHKY 3/100yBava OCBITH B 3aKJIa/Il;

IJIaH 3aXO0/iB, CIIPSIMOBAHMX Ha 3aMo0iraHHs Ta MPOTHAI0 OYIIHTY (LIbKYBAHHIO) B 3aKiIall;

MOPSIIOK MOJAHHS Ta PO3TIAAY (3 AOTPUMaHHSAM KOH(DINEHIIMHOCTI) 3asiB MPO BUIAJIKU
OymiHry (IbKYBaHHS) B 3aKJIa/l;

MOPSIZIOK pearyBaHHsS Ha JIOBEACHI BUNAAKW OymiHry (I[bKyBaHHs) B 3aKiaal Ta
BIIMOBIIATBHICTH OCIO, MPUYETHUX 10 OYIIHTY (I[bKYBaHHS ),

pe3ynbTaTH HCTUTYIIHHOTO ayIuTYy;
pe3ynbTaTH TPOMAJChKOT aKkpeAUTaIlii 3aKiIany;

Iy iH(QoOpMalis, IO ONPWIIOJHIOETHCS 3a PIMICHHSIM 3akiaaxy abo Ha BHUMOTY
3aKOHOJIaBCTBA.

3.2. 3aknman, y pasi OTpUMaHHsA IyOJIYHUX KOINTIB, 3000B’S3aHUNM ONPHIIIOJIHIOBATH
KomTopuc 1 (piHAaHCOBWU 3BIT MPO HAIXO/HKEHHS Ta BUKOPUCTAHHS BCIX OTPUMAHUX KOIITIB,
iH(popMaIlito TIPO TEpellik TOBapiB, poOIT 1 MOCIYyr, OTPUMAaHUX SK OjarojidHa aornomora, i3
3a3HAYCHHSM iX BapTOCTi, a TAKOX IMPO KOIITH, OTPHMaHI 3 IHIIMX JDKEpeN, He 3a00pOHEHHX
3aKOHOJIAaBCTBOM.

3.3. Indopmaniss Ta MOKYMEHTH, SKIIO BOHM HE BigHECeH1 A0 Kareropii iHdopmarii 3
0OMEXEHHM JOCTYIIOM, PO3MIIIYIOTHCSA [UIsl BIAKPUTOIO JIOCTYIY HE MIi3HIIIE HDK 4Yepe3 JecsTh
poOOYMX IHIB 3 JHS X 3aTBEP/UKCHHS YU BHECEHHS 3MIH J0 HHUX, SKIIO IHIIE HE BU3HAYCHO
3aKOHOM.



Honatok 1
1o [HCTpyKITii 3 TUI0OBOACTBA 3aKIIaTy
(mynkt 11 po3ainy 1)

IH®OOPMAILIA
PO NOPSA0K 3iliCHeHHsI Ta 3a0e3Me4YeHHs] MPaBa rpoMaasiH YKpaiHu
Ha J0CTYH A0 my0JivHoI iHpopmamii , 110 3HAXOAUTHCS Y BOJIOAIHHI 3aK/Ia1iB

1. Ily6niyna iHdopmaris 3akiagy — 1€ BimoOpaxeHa Ta 3aJJ0OKyMEHTOBaHA OyAb-sIKUMU
3acobamMu Ta Ha Oyab-fSKUX HOCIAX iH(popMmalis, mo Oyiga oTpumaHa abo CTBOpeHa B Mpoleci
BUKOHAHHSA 3aKJIaZloM CBOiX OOOB'SI3KiB, MNepen0adyeHnX YHMHHUM 3aKOHOJABCTBOM, alo ska
3HAaXOJMUTHCS Y BOJIOJIIHHI 3aKIIaay.

2. 3aknaan € po3NnopsaHUKaMM 1HGopMallii, sIKi He3aleXHO BiJ HOPMAaTHBHO-TIPABOBOTO
aKTa, Ha MiACTaB1 IKOTO BOHU JIIOTh, IPH BUPILIEHH] MUTaHb MIOA0 JOCTYILY 10 iH(pOpMaIlii MaloTh
KkepyBaTHcs 3akoHoM Ykpainu «IIpo goctyn no my6nigHoi iHpopMarii» (1ani — 3aKOHOM).

3. 3aKOH He MOIIMPIOETHCS Ha BIHOCHHHU OO0 OTPUMaHHS iH(opmauii 3akiagaMu MHpu
3MIIIICHEHHI HUMHU CBOIX (YHKIII, a Tako)X Ha BIIHOCHHU Y c¢epi 3BEpHEHb TPOMAMSH, SKi
PETYIIOIOTHCS CIIeLiaIbHUM 3aKOHOM.

4. loctyn no my6uniyHoi iHopMarii 3akaaiB 31iHCHIOETHCS Ha MPUHLIMIIAX:



1) mpo30poCTi Ta BIIKPUTOCTI AisUTLHOCTI 3aKJIaIiB;

2) BUIBHOTO OTPUMAaHHSI, MOIIMPEHHS Ta Oy/Ib-SKOTO IHIIOTO BUKOPHCTAHHs iH(OpMAILii, 1110
Oyia HajaHa abo OMPIITIOTHEHA 3aKIIa/I0M, KpiM 00MEeXeHb, BCTAHOBIICHHX 3aKOHOM;

3) pIBHONPABHOCTI, HE3QJEKHO BiJ O3HAK pAacH, IMOJITUYHUX, PEIIrIHHUX Ta IHIIUX
MEPeKOHAHb, CTaTi, CTHIYHOTO Ta COIAJBHOTO IMOXO/PKCHHS, MAWHOBOTO CTaHy, MICISI
MIPOKMBAHHS, MOBHHX a00 1HIINX O3HAK.

5. Hocrym no indopmalrii 3aKkiaiB 3a0€3Me4y€eThCs MUITXOM:

1) cucTeMaTM4HOrO Ta OINEPATHBHOIO ONPWIOAHCHHS iHpopMamii: B  odiumilfiHUX
JIPYKOBAaHUX BUJAHHAX; HA 0(ilifHMX BeO-caiiTax B Mepexi [HTepHeT; Ha iHQOpMaIITHUX CTeHAaX;
OyIb-SIKUM IHILIUM CIIOCOOOM;

2) HajgaHHs 1H(OopMaIlii 3a 3anuTaMu Ha 1H(GOPMALIIIO.

6. [npopmariecro 3akmamy 3 oOMexxeHUM AocTynom €: 1) koH¢imeHuitHa iHQOpMaris; 2)
TaeMHa iH(opMailis; 3) cyx060Ba iHPopMAaIIis.

7. OOMexeHHs JOCTyIy /10 IHQopMaIllii 341ICHIOETHCS BUKITIOYHO JUIS:

1) oXOpoHH 370pPOB'S YYACHUKIB OCBITHBOTO MPOIIECY, [UIS 3aXHUCTY X penyTamii abo iHImX
paB, JyIsl 3a100iraHHs PO3TrOJIONICHHIO IH(pOpMaIlii, 0Jep:kaHoi KOH(IICHITIIHO;

2) HEepO3roJIOIIeHHS iHGOpPMAILii, Ika MOKEe 3aBJaTH ICTOTHOI IKOJAM iHTepecaM yJaCHHKaM
OCBITHBOTO TIPOIIECY.

8. Indopmarrist 3 0OMEKEHUM TOCTYIIOM Ma€ HaTaBaTHCS 3aKJAJI0M, SKIIO BiH MPaBOMIPHO
OTIPUJIIOJTHUB 11 paHiIe.

9. Indopmarris 3 0OMEKEHUM JOCTYIIOM Ma€ HAAaBaTUCS 3aKJIaJ0M, SIKIIO HEMAE 3aKOHHUX
MiaCcTaB Jyisi OOMEKEHHsI y TOCTYI1 A0 Takoi iH(opMallii, K1 ICHyBaId paHilIe.

10. He moxxe Oyt oOMexeHO nocTyn a0 iHdopmallii Tpo po3MOpsSIKeHHs OHKETHUMH
KOIIITaMH, BOJIOJIIHHS, KOPUCTYBAaHHS M PO3MOPSKCHHS JCPKaBHUM, KOMYHAJIbHUM MaiHOM, Y
TOMY YHCJII 70 KOMIM BIAMOBIAHUX JOKYMEHTIB, YMOBH OTpPHUMaHHS LHMX KOIITIB YW MaliHa,
MpI3BHINA, IMEHA, TI0 0AaTHKOBI (MI3MYHKUX OCIO Ta HATMEHYBaHHS IOPUIAMYHUX OCI0, SKi OTpUMAIIH IIi
KOIITH 200 MaiHO.

11. O6mexxeHHI0 AoCTymy Hiysirae iHpopMmallis, a He JOKYMEHT. K0 TOKYMEHT MICTUTh
iH(popMaIlito 3 00MEKEHUM JIOCTYIIOM, JIJIsi O3HAHOMJICHHS HAJIa€Thesl 1HGOPMAITs, TOCTYIT 0 SIKOT
HEOOMEKEHUH.

12. Koudinenuiitna indopmariis — iHpopMmallis, IOCTyn 10 sikoi oOMexeHo (izuyHOI0 abo
IOPUIIMYHOIO 0CO00I0, KPIM 3aKJIajliB, Ta KA MOXKE IMOIIUPIOBATHCS Y BUBHAYCHOMY HUMH TOPSIKY
3a TxHiM Oa)kaHHSIM BIANOBITHO JI0 Mepea0aueHUX HUMH YMOB.

3akiiany, K1 BOJIOAIIOTh KOH(DIAEHIIIIHOIO iH(hOpPMALIi€I0, MOXKYTh MOIIUPIOBATH i1 JIMIIE 32
3roj0t0 0ci0, SKi OOMEXWIM AOCTyn A0 iHdopmalii, a 3a BIICYTHOCTI Takoi 3roJH — JIUIIEC B
iHTepecax HaIIOHABHO1 0€3MeKH, eKOHOMIYHOTO 100poOyTY Ta MpaB JIOAUHU.

13. TaemHa iHpopmarist — iHpopMallis, PO3rOJOMIEHHS SKOT MOXe 3aBJaTH IIKOAU 0cCo0i,
CYCHIbCTBY 1 AepkaBi. TaeMHOIO BU3HaeThCs iHpOpMallis, SKa MICTUTh Jep>KaBHY, Npodeciiiny,
0aHKIBCbKY TAa€MHMIIO, TAEMHMIIO JOCYA0BOTO PO3CIIAyBaHHS Ta IHIIY NepeadadeHy 3aKOHOM
TAEMHHULIO.

14. lo cnyx00B0i MO>ke HaJeKaTH Taka iH(opMartis:

1) mo wMmicTuThCs B JOKYMEHTaX 3aKjafiB, SKi CTAHOBJATh BHYTPILIHIO CIYXO0BY
KOPECHOH/ICHIII0, TOTIOBIIHI 3aITMCKH, PEKOMEH/allii, SIKIII0 BOHH HOB'S3aH1 3 pO3pOOKOI0 HAMPSIMY



TISITBHOCTI 3aKi1ay a00 31iICHEHHSIM KOHTPOJIBHUX, HATJIA0BUX (DYHKIIIH 1epKaBHUMH OpraHaMH,
MPOIIECOM MPUIHATTS PillIeHb 1 MepPeayI0Th MyOIiYHOMY OOrOBOPEHHIO Ta/ab0 MPUIHSATTIO PIlICHB;

2) 3i0pana B ImpoIeci onepaTHBHO-PO3IIYKOBOi, KOHTPPO3BIAYBAJILHOI IiSUIBHOCTI, y chepi
000pOHM KpaiHu, SIKY HE BITHECEHO JI0 JEPKABHOT TAEMHUIIL.

JlokymeHTaMm, MO0 MICTATh IHPOpMAIliFO, sKa CTAaHOBUTH CIY)KOOBY iH(OpMAIlito,
IIPUCBOIOETHCS IPUP «IJIs CITY’)KOOBOTO KOPUCTYBAHHS».

[lepenik BimOMOCTEH, IO CTAHOBIATH CIY)KOOBY iH(MOpMAIifo, SKHH CKIATAETHCA
Jep)KaBHUMHU OpraHaMH, OpraHaMd MICIEBOIO CaMOBPSAYBAaHHS, IHIIUMH CyO'€KTaMH BIIaTHHX
MOBHOB&XCHb, y TOMY WYHCIi Ha BUKOHAHHS [CJICTOBAHMUX IIOBHOBAXXCHb, HE MOXE OyTH
0OMEXEHHUM Y JIOCTYIIL.

15. KosxHuil y4aCHUK OCBITHBOTO MPOIIECY Ma€ MPaBo:

1) 3HaTH y niepio 30upaHHs iHpOpMAIlii, ane 10 MOYaTKy ii BAKOPHCTAHHS, SIKi BITOMOCTI
PO HBOTO Ta 3 SIKOIO METO 30UparoThCs, SIK, KUM 1 3 KOO METOI0 BOHH BUKOPHCTOBYIOTHCS,
MepelaloThCs UM MOMIMPIOIOTHCS, KPIM BUIAKIB, BCTAHOBIIEHUX 3aKOHOM;

2) moctyny 1o iHpOpMAIIil PO HBOTO, siKa 30UPAETHCS Ta 30ePIraeThes;

3) BUMaraty BUMIPaBJICHHs HETOYHOI, HEMOBHOI, 3acTapiiol iHpopmallii mpo cede, 3HUIIEHHS
iHopMalii npo cede, 30MpaHHs, BAKOPUCTAHHS UM 30€piraHHs SKOi 3/11HCHIOETHCS 3 TOPYIICHHSIM
BHUMOT 3aKOHY;

4) Ha O3HAHOMJICHHs 3a pillleHHSIM Cyay 3 iH(popMaliero Mpo IHMHUX 0cCid, SAKIIO I1e
HEOOXI1THO T peaizallii Ta 3aXUCTy MpaB Ta 3aKOHHUX THTEPECIB;

5) Ha BiAIIKOAYBaHHS IIKOAX Y pa3i PO3KpUTTS iH(OpPMAIIT PO 150 0co0y 3 MOPYIICHHIM
BHUMOT, BU3HAYCHHUX 3aKOHOM.

16. O6¢csr iHdopMmarii mpo ocody, o 30upaeThbcs, 30epiraeThCss 1 BUKOPHUCTOBYETHCS
3aKJ1a/I0M, Ma€e OyTH MaKCUMaJIbHO OOMEKEHUM 1 BUKOPHCTOBYBATHCS JIMIIIE 3 METOIO Ta y CIOCIO,
BU3HAYEHU 3aKOHOM.

17. 3axmanu, sKi BOJOAIIOTH IH(OpMAIi€l0 TPO YYACHHKIB OCBITHBOTO IPOIIECY,
3000B's13aH1:

1) HagaBatu iM OE3MEPEIIKOTHO 1 OE3KOMITOBHO IH(OpMAIIii0, KA iX CTOCYETHCS, KpPiM
BHIAJIKIB, TTepe0auyeHUX 3aKOHOM;

2) BUKOPHUCTOBYBATH il JIMIIIE 3 METOIO Ta y CMIOCIO, BU3HAYCHUI 3aKOHOM;

3) BKMBATH 3aXO[iB IIOJ0 YHEMOXJIMBJICHHS HECAHKIIIOHOBAHOTO IOCTYNY 10 Hel iHIIHX
oci0;

4) BUMpaBIATH HETOYHY Ta 3acTapiiry iH(popMalio mpo ocid caMoCTiiHO ab0 Ha BHUMOTY
0ci0, IKHX BOHA CTOCY€ETHCS.

18. 36epiranns iHpopMaIllii mpo 0co0y He TOBHHHO TPUBATH JOBIIE, HUK 116 HEOOXITHO IS
JOCATHEHHS METH, 3a]UIs AKOi 115 iHpopMarlis 30upanacs.

19. BigmoBa 0co6i B gocTymi g0 iHpopMallii npo Hei, IpUXOBYBaHHs, HE3aKOHHE 30UpaHHS,
BUKOPUCTaHHs, 30epiraHHs Y MOMIMPEHHs IHPOpMallii MOKYTh OyTH OCKapKeHi.

20. ITyGmiuna iHdopMmarltis y GopMi BIAKPUTHX JTaHUX — i€ yOiyHa iHpopmanid y Gpopmari,
10 J03BOJIsIE 1 aBTOMAaTHU30BaHe 0OpOOJIECHHS €eKTPOHHUMH 3ac00aMu, BUIbHUN Ta Oe30TUIaTHUN
JOCTYI /10 Hel, a TakoX il Mojajbllleé BUKOPUCTAHHA. 3akiaau 3000B’s3aHi HaJaBaTH MyOIiuHY
iHpopMalio y GopMi BIAKPUTHX JaHUX HA 3alUT, OTIPUIIIOAHIOBATH 1 PETYJISIPHO OHOBIIIOBATH 11 HA
cBoix BeO-caiitax. IlyGmiyna iHdopmamis y ¢opmi BIIKpPUTHX JaHUX € JO3BOJCHOIO s 1l
MOJIAJIBIIOTO BUIBHOTO BUKOPHUCTAHHS Ta MOIIUPEHHS.



21. Bynp-sika  ocoba  MOXKe  BUTBHO  KOIIIIOBAaTH,  IyOJIIKyBaTH, IOIIMPIOBATH,
BUKOPHUCTOBYBATH, Y TOMY YMCII B KOMEPUIHHUX LUIAX, Y HO€AHAHHI 3 HIIOK iHQOopMaliero abo
[UIIXOM BKJIIOYEHHS JI0 CKJIAQy BIACHOTO MPOAYKTY, IMyOniuHy iH(opmanio y Gopmi BIIKpHUTHX
TaHUX 3 000B’SI3KOBUM MOCHJIAHHAM Ha JDKEPENo OTpUMaHHs Takoi iHpopmartii.

22. IlyOmiuna  indopmaris, 00 MICTUTh TEPCOHANBHI JgaHi  (i3udHoi  ocobw,
OTIPHJTIOZHIOETHCS Ta HAIAETHCSA HA 3amHT y (GOpPMi BIIKPUTHUX TAHUX y pa3i JoJepKaHHSA OIHIeT 3
TaKUX YMOB:

1) nmepcoHasibHi J1aHi 3HEOCOOJIEHI Ta 3axMIICHI BiAMOBIAHO 10 3akoHy Ykpainu «IIpo
3aXUCT MEPCOHAIBLHUX JTAHUXY,

2) GizuuHi ocobu (Cy0’€KTHM NaHWX), MEPCOHATBHI JaHI SKUX MICTAThCS B iHpOpMAIi y
(dhopmi BIAKPUTHX JAHWUX, HAJIaJTH CBOIO 3r0Jly Ha MOIIMPEHHS TaKUX JAaHUX BIAMOBITHO 10 3aKOHY
Ykpainu «IIpo 3axucT nepcoHanbHUX TaHUX;

3) HaJaHHS Y¥ ONIPHIIFOIHCHHS Tako1 iHpopMaIlii mepedadeHo 3aKOHOM;

4) oOMeXeHHs IOCTYIy A0 Takoi iHdopmarii (BimHeceHHs 1i 10 iHopMarllii 3 oOMexeHUM
JIOCTYIIOM) 3a00pPOHEHO 3aKOHOM.

23.TlocamoBi Ta CiIy:k00BI 0cOOM HE MUISATAIOTh FOPUIAWYHIA  BiINOBIIATIBHOCTI,
HE3BAKAIOUM Ha TMOpPYIIEHHS CBOiX OOOB'I3KIB, 3a pO3roJiolieHHs iHdopmalii mpo
MPaBOMOPYIIEHHST a00 BITOMOCTEH, IO CTOCYIOTBCS CEpPHO3HOI 3arpo3u 370pOB't0 4M Oe3melri
TPOMaJIsiH, JOBKULIIO, SKIIO oOco0a mpu IOMY KepyBajacs TOOpMMH HaMmipaMd Ta Malia
OOTpyHTOBaHE TI€PEKOHAHHs, IO IHQOpMAIlS € JOCTOBIPHOIO, a TaKOXX MICTUTh JIOKa3u
MPaBOMOPYIIEHHS 200 CTOCYETHCS ICTOTHOT 3arPO3H 37J0POB'I0 UM Oe3Ielll TPOMaJIsH, JOBKILIIO.

24. Cy6'extamMu BITHOCHH y cepi ToCTymy A0 myOsriuHoi iHdopmartii €:

1) 3anuryBaui iHdopmartii — Qi3udHi, IOpUINYHI 0COOH, 00'€THAHHS IpOMaIIH 0e3 cTarycy
IOPUINIHOT 0COOH, KPIM CYO'€KTIB BJIaIHUX TTIOBHOBAXKEHB;

2) po3mopsAAHUKH iH(OpMAITi;

3) CTpYKTYypHHI Mmigpo3ain abo BimmoBimanbHa 0c00a 3 MHTaHb JOCTYIY A0 IMYOIiYHOT
iH(bOopMaIlii po3nOpsSAHUKIB 1H(OpMAITii.

25. 3aknanu 3000B's13aH1:

1) onpuronHioBatd  iHGopmario, mnependaueny crarrero 30 3akony Ykpainm «IIpo
OCBITY»;

2) CUCTEeMAaTHYHO BECTH OOJIIK JOKYMEHTIB, 10 3HAXOSATHCS B IXHbOMY BOJIOIIHHI;

3) BecTH 00K 3aMKTIB Ha iH(OpPMAIIiIO;

4) BU3HAYATH CIHCMIATbHI MICIS A1 pOOOTH 3alMTyBadiB 3 JOKYMEHTAMHU YH iX KOMIIMH, a
TAaKOX HaJaBaTH MpPaBO 3alUTyBayaM pPOOWTH BUIKMCKH 3 HHX, (ororpadyBard, KOIIIOBATH,
CKaHyBaTH iX, 3alMCyBaTu Ha Oynb-aKi HOCIi iHpopMallii TO1IO;

5) Matu cremianbHi CTPYKTYpHI MiAPO3AiTH ab0 MpU3HAYATH BiAMOBITAIBHUX OCIO IS
3a0e3neueHHsl JOCTYIy 3aluTyBaviB J10 iH(popMaIlii Ta ONpUIIOAHEHHS 1H(OopMaIlii;

6) HajaBaTH Ta ONPHITIOIHIOBATH JOCTOBIPHY, TOUHY Ta MOBHY iH(opMaIlifo, a TAKOXK Yy pasi
noTpeOu TNepeBIpATH MNPaBMWIBHICTh Ta OO €KTUBHICTh HadaHoi iHQopMalii 1 OHOBIIOBATH
OTIPHJIIOZIHEHY 1H(OpMAILifO.

3aknaau GOpMYIOTh BIIKPHTI Ta 3arajlbHOJOCTYIIHI pecypcu 3 iH(OpMALi€ro MpPO CBOIO
TISAIBHICTh Ta ONPUIIIOAHIOITh Taky iH(opmanito. [loctym g0 Takoi iHopmanii ocid 3
MOPYIICHHSM 30py MOXKe 3a0e3mneuyBaTHCS B Pi3HHX (opMax Ta 3 ypaxyBaHHSIM MOXJIMBOCTEH
3aKJIay OCBITH.
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26. 3aknagy, MO MAaroTh JIIEH3IF0 Ha MPOBA/HKCHHS OCBITHHOI MISUTBHOCTI, 3000B’s3aHi
3abe3reuyBaTd Ha CBOiX BeO-caiiTax (y pasi iX BiICYTHOCTI — Ha BeO-caliTaX CBOIX 3aCHOBHUKIB)
BIZIKPUTHUH TOCTYI A0 Takoi iHpopmarii Ta JOKYMEHTIB:

1) craTyt 3aknany;

2) nineHsii Ha MPOBAKEHHSI OCBITHBOT TiSUTHOCTI;

3) cTpyKTypa Ta OpraHd YIpaBIliHHS 3aKJIa/1y;

4) KaapOBHIA CKJIaJT 3aKJIaly 3TiHO 3 JIICH3IMHUMH YMOBaMH,

5) ocBiTHI mporpamu, 10 PeaNi3yrOThCs y 3aKiaji, Ta MEPelTiK OCBITHIX KOMIOHEHTIB, IO
nepeadayeHi BIAMOBIIHOIO OCBITHROIO MTPOrPaMOI0;

6) TepuTOpist 00CITYrOBYBaHHS, 3aKpilIeHa 3a 3aKJIaJ0M HOT0 3aCHOBHUKOM;
7) nitleH30BaHuit 00csAT Ta (PaKTHYHA KUTBKICTh 0Ci0, SIKi HABYAOTHCS Y 3aKIIali;
8) MoBa (MOBH) OCBITHBOTO IPOILIECY;

9) HasBHICTh BaKaHTHHX MMOCA, TOPSIOK i YMOBHU MPOBEJACHHS KOHKYPCY Ha X 3aMillleHHS
(y pa3i iioro mpoBeACHHS);

10) matepiaabHO-TEXHIUHE 3a0€3MeUCHHS 3aKIaay (3riqHO 3 JIIEH31IHHIMH YMOBaMH);

11) HasBHICTh TYPTOKUTKIB Ta BUIBHUX MICIlb y HUX, PO3MIp IUIATH 3a MPOKHUBAHHS (3a
HasIBHOCTI);

12) pe3ynbTaTi MOHITOPHHTY SKOCTi OCBITH;

13) piuHuMii 3BIT PO MISUTEHICTH 3aKJIAAY;

14) npaButa npuAOMy 10 3aKJIaay;

15) yMOBH JIOCTYITHOCTI 3aKjIay /I HaBYaHHS 0Ci0 3 0COOIMBHUMH OCBITHIMH MTOTPEOaMHU;
16) po3mip 1u1aTH 3a HaBYaHHS 300yBaviB OCBITH (32 HAIBHOCTI);

17) nepenik D0AaTKOBUX OCBITHIX Ta IHINMX ITOCIYr, iX BapTiCTh, MOPSAOK HaJaHHS Ta
OILIaTH;

18) npaBuIia MOBEIIHKY 3100yBaya OCBITH Y 3aKJIa/li;

19) mnaH 3axo[iB, CIPSMOBAHHMX Ha 3amoOiraHHsA Ta MPOTHIII0 OyIiHTY (IIBKYBaHHIO) Y
3aKIamil;

20) nopsiIOK MOAaHHS Ta PO3TISLY (3 IOTPUMaHHIM KOHQIIEHIIIHHOCTI) 3asB MPO BHUIMAIAKH
OymiHry (IbKYBaHHS) y 3aKJIaji;

21) nopsioK pearyBaHHs Ha JOBEJCHI BHMaAKu OyaiHry (IbKYBaHHS) y 3aKiaai Ta
BiIMOBIAATBHICTH 0C10, MPUYETHUX 10 OYIIHTY (IIbKYBaHHS);

22) iHma iHdopmallis, MmO ONPUIIOAHIOEThCS 3a pINICHHSIM 3aKiany abo Ha BHMOTY
3aKOHOJIaBCTBA.

3akany, 10 OTPUMYIOTh ITyOJIi4H1 KOLITH, Ta X 3aCHOBHUKH 3000B’s13aH1 ONPUIIIOTHIOBATH
Ha CBOiX BeO-caliTax KOWITOpHC 1 (hIHAHCOBHI 3BIT MPO HAJIXOJKEHHS Ta BUKOPUCTAHHS BCIX
OTPUMAaHUX KOIITIB, iH(OpPMALIIIO PO Mepesik TOBapiB, poOiIT 1 MOCIYT, OTPUMAHUX SIK OnaroaiiHa
JIOTIOMOTa, 13 3a3HaYCHHSM IX BapTOCTi, @ TaKOX IPO KOLITH, OTPUMAaHI 3 IHIIUX JKepel, He
3a00pOHEHUX 3aKOHOaBCTBOM.



Iadopmarris Ta TOKyMEHTH MPO HAJAXOHKCHHS MyOITYHUX KOIITIB, SIKIIIO BOHU HE BiTHECEH1
70 Kareropii iHpopmarii 3 0OMEKEHUM JIOCTYIOM, PO3MIIIYIOTHCS sl BIAKPUTOTO JOCTYIY HE
MI3HIIIEe HDK Yepe3 AecATh poOOUYNX THIB 3 AHA iX 3aTBEP/PKEHHS UM BHECEHHS 3MIH JI0 HUX, SIKIIO
1HIIIE HE BU3HAYEHO 3aKOHOM.

[epenik monmaTkoBOi iH(opMarlii, 000B’SI3KOBOI JJIsl ONPHIIIOTHEHHS 3aKIalaMH, MOXe
BHU3HAYATHUCS CTICLHIAIbHUMH 3aKOHAMH.

27. Indopmanisi, nepepbaueHa MyHKTOM 26, miuiarae 0OOB'SI3KOBOMY OIPHIIIOAHEHHIO Ha
BeO-caliTi 3akyajy HEBIOKIATHO, ajieé HE Mi3HImE m'ATH poOOYMX JHIB 3 JHS 3aTBEPPKEHHS
nokymeHnTa. Taka iH(opMaIrist ONPIIIIOIHIOETHCS 13 3a3HAYCHHSAM JaTH OTPHIIIOTHEHHS JJOKYMEHTA 1
naTu

28. HeBinkIIaqHOMY OIPWIIOJHEHHIO Tisarae Oynb-ska iHdopmariss mpo QakT, Mo
3arpoXyroTh KHUTTIO, 30pPOB'I0 Ta/abo MaiiHy 0ci0, 1 PO 3aX0.H, SIKI 3aCTOCOBYIOTHCS Y 3B'A3KY 3
IIUM.

29. KepiBHHK 3akiagy BiAmoBimae 3a 3a0e3medeHHs IisUTBHOCTI BiMOBiTambHOI 0coOu 3
MUTaHb JIOCTYNy 10 TyOniyHoi iHdopMaIii 3akiagy, BIANOBIIATRHUX 3a OIMPAILIOBAHHSA,
CUCTeMAaTH3allllo, aHaji3 Ta KOHTPOJIb WIIOJAO 3a/J0BOJICHHS 3aluTy Ha IH(OpMalliio, HaJaHHS
KOHCYJIbTAIIM M1 yac 0pOpMIIEHHS 3aIIUTY, a TAKOK 3a ONPHIIFOJHEHHS 1HpOopMallii, nepeadaueHoi
LM 3aKOHOM.

3anuT, MO MPOMIIOB PEECTPAIlil0 B YCTAHOBJICHOMY 3aKIaJOM TOPAIKY, OOpOOISIETHCS
BIJINOBIAAJILHUMHU 0CO0AMH 3 MMUTaHb JAOCTYIY JI0 MyOI14HOT iH(pOopMAaIIii.

30. [TapnamMeHTCHKHI KOHTPOJIb 32 JOTPUMAHHSM IpaBa JIIOAWHN HA JOCTYN 10 iHQopMarrii
3MIACHIOETBCS YTIOBHOBa)XEHUM BepxoBHoi Pamm VYkpainm 3 mpaB JIOIUHU, THUMYaCOBUMH
cmimunMu Komicisimu BepxoBHoi Paan Ykpaiau, HapogHuMu AenyrataMu Y KpaiHu.

31. 'poMancekuii KOHTPOJH 3a 3a0€3MEUCHHsIM 3aKjiagaMd  JOCTyNmy 10 MyOIivyHO1
iHbopMallli  3IIMCHIOETBCS  JENyTaTaMd  MICIIEBUX  pajl, T'POMAJCHKHUMH  OpraHizallisiMu,
IPOMAJICBKUMH pajaMH, TPOMaJsTHAMH OCOOMCTO IIISXOM MPOBEICHHS BIAMOBITHUX TPOMAJICHKUAX
CIIyXaHb, TPOMAaJICbKOT €KCIIEPTHU3H TOIIIO.

32. Jlep>xaBHUIT KOHTPOJIb 3a 3a0e3MeUeHHsSM 3akKjiagaMu JIOCTymy 10 iHdopmarrii
3MIHCHIOETHCS BIAMOBIIHO JI0 3aKOHY.

33. lyis1 3a0e3neueHHs 30epeKeHHs Ta JOCTYIY N0 MyOaidHo1 iH(opMallii TOKYMEHTH, 110
3HAXOJATHCS y 3aKiIajax, MiAIaraloTh 00OB'SI3KOBIN peecTpallii B CUCTEMI 00Ky 3aKiaay, B T. 4. Y
HOMEHKJIATYpI.

34. 3anut Ha iHOpMaILilo — 1€ TPOXaHHSA 0COOU 0 3aKiIaay HaAaTu myoaiuHy iHdopMallito,
10 3HAXOJIUTHCS Y MOro BOJOIHHI. 3amUTyBay Ma€ MPaBO 3BEPHYTUCS JO 3aKIajy i3 3alUTOM Ha
iHOpMallit0 He3aJIekKHO BiJ TOTO, CTOCYEThCA 111 iHpOopMaIis Horo ocoOMCTO uu Hi, 0€3 MOSICHEHHS
MPUYMHH TIOJIAHHS 3aITUTY.

35. 3anut Ha iHpopMaliro Moke OyTH 1HANWBITyaTIbHUM a00 KOJIEKTUBHUM. 3alIUTH MOXKYTh
MoJIaBaTHCs B yCHIN, MUCbMOBIM uM iHIIIN (opmi (momToro, pakcom, TeaePoHOM, €IEeKTPOHHOIO
MOIITO0) Ha BUOIp 3anuTyBaya. [InceMOBHI 3aIIUT MOJIAETHCS Y TOBUIBHIN GOpMi.

36. 3anut Ha iH(pOpMAILiI0O MAE MICTUTH:

1) im's (HaiiMeHyBaHHs) 3alUTyBaya, MOIITOBY ajapecy abo ajpecy eNeKTPOHHOI MOLITH, a
TaKOK HOMep 3aco0y 3B'A3KY, SKIIO TaKil €;

2) 3aranpHUi omuc iHpopManii ado BHI, Ha3By, PEKBI3UTH YH 3MICT JTOKYMEHTa, ILOJIO
SIKOTO 3pO0JICHO 3aITUT, SKIIO0 3aUTyBayy 1€ BiIOMO;

3) mianuc i AaTy 3a YMOBH TO/IaHHSI 3aITUTY B TTUCHMOBIi popMmi.



37. Y pasi KO 3 NOBAKHUX NPUYHH (IHBATIAHICTH, 0OMexeHi (PI3UYHI MOMKIMBOCTI TOIIIO)
ocoba He MOXe TOJaTh MUCHMOBHU 3alMT, HOTO Mae O(pOPMUTH BiANOBiAaIbHA 0c00a 3 MUTAHb
JOCTyIy 10 MyOnigHoi iHpopmarlii, 000B'I3KOBO 3a3HAYMBIIM B 3alHTI CBOE iM's, KOHTAKTHHIA
TeneoH, Ta HaZaT! KOIIi0 3aUTy 0co0i, sika HOTo rmojana.

38. 3akmag Mae Ha/IaTH BIATIOBIAb HA 3alTUT HA iH(OPMAILIO HE Mi3HIIE M'ATH POOOYHX JHIB
3 JIHS OTPUMAaHHS 3aITUTYy.

39. ¥V pasi gkmo 3amuT Ha iHpopMalioo cTocyeThes iHpOpMarii, HeOOXiTHOT IS 3aXHUCTy
KHUTTS 91 CBOOOIM 0COOH, IIOJI0 CTaHY AOBKULIA, IKOCTI Xap4OBUX MPOJIYKTIB 1 MPEIMETIB MOOYTY,
aBapiii, kaTactpod, HeOE3NMEYHUX MPUPOIAHUX SIBHI Ta IHITMX HAA3BUYAWHUX MOJIH, IO CTAJIHCA
a00 MOXYTh CTATUCh 1 3arPOKYIOTh O€3Melll TPOMaJIsH, BIIMOBIAs Mae OyTH HaJaHa HEe Mi3Hime 48
TOJVH 3 JHA OTPUMaHHA 3amuTy. KJIOMmoTaHHS MpPO TEPMIHOBE OTPAIIOBAHHS 3alUTy Mae OyTH
OOTPYHTOBAHUM.

40. YV pasi SKI0 3alHT CTOCYEThCS HAJaHHS BEIUKOro oOcsary iHdopMarlii abo motpedye
MOIIYKY 1H(OpMAIIii cepesl 3HaYHOT KUTBKOCT1 JaHUX, 3aKJaj] MOXE MPOJOBKHUTH CTPOK PO3TISITY
3anuty 10 20 poOouux JHIB 3 OOIPYHTYBAHHSM TaKOIro IMpPOAOBKEHHs. [Ipo MpoaoBXKEHHS CTPOKY
3aKyIaJ] MOBIAOMJISIE 3alMUTyBaua Yy MUCHBMOBIA (opmi He Mi3HimE M'ATH poOOUYMX IHIB 3 JHS
OTpUMAaHHS 3aIUTY.

41. Indopmariist Ha 3aUT HAAAETHCS OE3KOMITOBHO. Y pasi, SKIIO 33J0BOJICHHS 3alUTy Ha
iHpopMalito mnependadyae BUTOTOBJIEHHS KOIMINH JOKYMEHTIB oOcsiroM Outbmi sk 10 CTOpPIHOK,
3anuTyBay 3000B's13aHUHN BIAIIKOAYBaTH ()aKTUYHI BUTPATH Ha KOIIIOBaHHS Ta JPYK.

Po3mip ¢akTHyHUX BUTpAT BU3HAYAETHCS BIAMOBIIHUM 3aKJ1a/I0M Ha KOMIIOBAHHSA Ta JIPYK Y
MEXKax TpaHUYHUX HOPM, BCTAaHOBJICHHX TmocTaHoBor Kabinety MinicTpiB VYkpainu Bin
13 mumas 2011 poxy Ne 740 «IIpo 3aTBepKEHHS TPaHUYHUX HOPM BUTpaT Ha KOIIiOBaHHS abo
JIPYK JTOKYMEHTIB, III0 HAJAAIOTHCA 3a 3aIUTOM Ha iH(OopMaIlito». Y pasi SKIio 3aKiaa He BCTAHOBUB
PO3MIpy IJIaTH 3a KOTiIOBaHHs abo JApyK, iH(OpMaIlis HaTa€ThCsl OE3KOMITOBHO.

[Ipn wamanHi 0co61 iHdopmamii mpo cede Ta iH(opMali, [0 CTAHOBHUTH CYCIUTBHHUI
iHTEpec, TuIaTa 3a KOIMIFOBaHHSI Ta JIPYK HE CTATYETHCS.

42. 3aknaa Mae MpaBo BIIMOBHUTH B 33JI0BOJICHHI 3aIUTY Y TAKUX BUIIAJKAX:

1) 3akimag He BoJIOIiE€ 1 HE 3000B'13aHUII BIAMOBIAHO 0 HOro KOMIIETCHIN, mepeadayeHol
3aKOHO/IaBCTBOM, BOJIOAITH iH(OpMaIIi€ro, MO0 IKOI 3p00JICHO 3aIuT;

2) indopmariis, 10 3aMUTYEThCS, HAIEKUTh 10 Kareropii iHdopmamii 3 00MeKEHHM
JOCTYIIOM;

3) ocoba, sika mojana 3amUT Ha iH(opMalliio, He oImIaThia nepeadadeHi MyHKToM 41
(hakTU4Hi BUTPATH, MOB'A3aH1 3 KOMIIOBaHHAM a00 IpyKOM;

4) He JOTPUMaHO BUMOT JI0 33Ty Ha iH(popMallito, nepeadadyeHnx myHKToM 36.

43. BignoBine 3akiany mpo Te, mo iHdopmalis Moxke OyTH oJiep)KaHa 3amuTyBayeMm i3
3arajdbHOJOCTYIIHUX JiKeped, ado BIANOBIAL HE MO CYTi 3alUTy BBAKAETHCS HEMPABOMIPHOIO
BIJIMOBOIO B HaJlaHHI iH(opMalrtii.

44. 3aknan, sKUA He BOJIOJI€ 3alMTYBaHOIO iH(pOpMalli€lo, aje SKOMYy 3a CTaTycoM abo
XapakTepoM AIBHOCTI BiIoMO ab0o Mae OyTH BiIOMO, XTO HEIO BOJIOJi€, 3000B'I3aHNI HAIPaBUTH
el 3amuT HaJeKHOMY pO3MOPSIHUKY iHpOpMalii 3 OJHOYACHUM MOBIJOMJICHHSIM IHpoO 1€
3amuTyBava. Y TakoMy pasi BLAJIIK CTPOKY PO3MIIAAY 3alUTy Ha iH(GOpMAIlil0 TOYMHAETbCA 3 JHSA
OTPUMAHHS 3aIHUTY HAJIEKHUM PO3TIOPSTHUKOM.

45. Y BiIMOBI B 33JI0BOJICHH] 3alTUTY Ha iH(popMaIlito Mae OyTH 3a3HAYEHO:

1) npi3Buie, iM's, MO OaThKOBI Ta Mmocaxy OCOOH, BIIMOBINAIBHOT 3a PO3IJISL 3aMUTy Y
3aKIaal;



2) naty BiZIMOBH;

3) MOTHBOBaHY HiJICTaBY BiJIMOBH;

4) NOpSIIOK OCKap)KEHHS BIIMOBHU;

5) migmwc.

BimmoBa B 3a710BOJIeHH] 3anuTy Ha iH(OpMAIlito HAJAE€THCS B TUCBMOBIN (hopMi.

46. BincTpouka y 3aJ0BOJICHHI 3alUTy Ha I1H(QOpPMAIIO JOMYCKAEThCS Y pasi, SKIIO0
3anuTyBaHa iH(opMalis He Moxe OyTH HaJaHa JUlsl O3HAMOMIIEHHS B mependadeHi CTpOKU y pasi
HacTaHHS 0OcTaBUH HemepeOopHOi cuiH. PimeHHS Tpo BIiACTPOYKY MOBOJUTHCS JO BigoMma
3anuTyBayda y MUCbMOBIN (OpMI 3 PO3'ICHEHHSIM MOPSIKY OCKapKEHHS MPUUHATOTO PIILIEHHS.

47.V pimeHHi Mpo BIACTPOUKY B 3a/I0BOJIEHHI 3aIUTY Ha 1H(OpMallit0 Mae OyTH 3a3HAYEHO:

1) mpizBuIne, iM's, Mo OaTbKOBI Ta MOcaay OCOOH, BIAMOBIAAIBLHOI 32 PO3MIISA] 3aIHUTy Y
3aKIai;

2) naTy HaJICWIaHHS a00 BPYYEHHsI MOBIIOMIICHHS TIPO BiZICTPOUKY;

3) mpuuuHU, y 3B'I3KY 3 SKMMHU 3aluT Ha iH(opMalliio He MOXxe OyTH 3aJ0BOJICHHUH Y
BCTAHOBJICHUH CTPOK;

4) cTpoK, y AKU# Oy/e 3aT0BOJICHO 3aITuT;
5) migmwc.

48. Pimrennst, aii um OE3MIsUTBHICTh 3aKIQIIB MOXYTh OYTH OCKap)KeHi 0 3aCHOBHHUKA
3aKjaay, BUIIOTO OpraHy YIPaBIIHHS OCBITOIO a00 Cyy.

49. 3anuTyBa4 Ma€ MpaBoO OCKAPKUTH:

1) BiTMOBY B 3a/I0BOJICHHI 3alTUTY HA iH(pOpMAIIiio;

2) BIZICTPOUKY 3aJ0BOJICHHS 3aMKUTy Ha iH(OpMAIIiio;

3) HeHagaHHS BIAMOBIAI HA 3aIKMT Ha iH(OpMAIIiio;

4) HajaHHs HEJOCTOBIPHOT 200 HEMOBHOI iH(OpPMAILi;

5) HecBo€uacHe HagaHHs iH(OpPMAILT,

6) HEeBMKOHAHHS 3aKjaJaMu OOOB'SI3KY ONPHIIOAHIOBATH iH(GOpPMAIIi0 Ha BIIACHOMY BeO-
CaTI;

7) iHuri pimenHs, Ail yu Oe3AisTIbHICTD 3aKJIAIB, IO MOPYIIWINA 3aKOHHI IIpaBa Ta iHTepeCH
3aIuTyBaya.

50. OckapykeHHs pillieHb, Al Yi 0€3A1TIbHOCTI 3aKIa/IiB IO CYAY 31HCHIOETHCS BIATIOBITHO
o Kogekcy aaMiHICTpaTUBHOIO CYIOYMHCTBA YKpaiHH.

51. BianoBiganbHICTh 32 TOPYIISHHS 3aKOHOJABCTBA PO JIOCTYH 10 MyOniuHoi iHdopmarii
HECYTh 0COOM, BUHHI Y BUNHEHHI TAKMX MOPYIIEHb!

1) HeHaaHHs BiIMOBIII HA 3aITUT;

2) HeHaaHHs iH(OpMaIIii Ha 3amuT;

3) Ge3mincTaBHa BiIMOBA Y 3aI0BOJIEHHI 3aIIUTY Ha iH(pOpMaIlio;

4) HeompWITIOAHEHHS H(popMallii;

5) HayiaHHs a00 OTIPHITIOHEHHS HEJIOCTOBIPHO1, HETOUHOT 200 HEeMOBHOT iH(OpMAITiT,
6) HecBo€yacHe HaJaHHs iH(pOpMalii;

7) HeoOrpyHTOBaHe BiflHECeHHs iH(popMarii 10 iH(popMallii 3 00MEKEHUM JOCTYIIOM;
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8) He3iliCHeHHS peecTpallii JOKyMEHTIB;
9) HaBMUCHE NPUXOBYBaHHs a00 3HMIICHHS HPOPMAIT Y1 JOKYMEHTIB.

52. OcoOu, Ha ITyMKY SIKUX IXHI IpaBa Ta 3aKOHHI IHTEPECH MOPYILEHI 3aKjaJaMH, MaloTh
[IPaBO Ha BIAIIKOAYBaHHSA MaTepialibHOT Ta MOPAJIBHOT IIKOIM B OPS/IKY, BU3HAUCHOMY 3aKOHOM.



Honarok 2

1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly

(mynkr 1.3 pozainy II)

Kox Hazpa YO/ [amexc

01 YHI®IKOBAHA _ CUCTEMA OPTAHI3AIIHO-
PO3MNOPAAYOI JOKYMEHTALII

0101 JoxkymeHTanisi 3 oprasizanii Ta NpUNMHEHHS] MiSVIBHOCTI IOPUIMYHOI
ocodu

0101001 Cratyt Cr

0101002 [TonmoxxeHHs PO IOPUIHNUHY 0CO0Y 13110]0)

0101003 3acHOBHUIIbKHH (YCTaHOBYHIT) JOTOBIp 31

0101004 [IpoToko: 3aragbHUX 300piB 3aCHOBHHUKIB (YYaCHUKIB) FOPUAMYHOI 0COOU I1333100

0101005 [MonoxkeHHst MpO KoJieTianbHUN BHKOHABUYWI opraH, ocoly, sika BukoHye | [IKBO
[TOBHOBaYKEHHsI OJIHOOCIOHOIO OpraHy, HarjsiZ0BY paay, PeBi3iiiHy KOMICitO

0101006 CrpykTypa i IITaTHA YUCENBHICTD CIIYy

0101007 [MonoxkeHHsT PO CTPYKTYPHUI Mimpo3ain ropuaudHoi ocodu, Bimmiinenus, | [ICITHOO
(iniro, MpenCTaBHUIITBO, KOJIETi1aIbHIUI BUKOHABYMIA (JI0paunii) opral

0101008 KonexkrupHwuit 10roBip K1

0101009 [IpaBuiia BHYTPILIHEOTO TPYAOBOTO PO3MOPSAKY I[IBTP

0101010 [HCTpyKIIis 3 ALI0BOACTBA 11

0101011 HomenknaTypa cripaB HC

0101012 [MocamoBa iHCTPYKINis TpaIliBHUKA ITIIT

0101013 Poboua iHCTpyKIlist ipaIliBHAKA PIIT

0101014 JlopyueHHS KepiBHUX OpPTaHiB BUILOTO PiBHS JIKOBB

0101015 [Iman poboTH (TisSTBHOCT) IOPHINIHOT OCOOU ITPIOO

0101016 [Iman poGOTH CTPYKTYpPHOTrO MiAPO3AUTY FOpHUAWYHOI ocobw, Bimmimenss, | [IPCITHOO
(binii, mpencTaBHUIITBA, KOJIETiaIbHOTO BUKOHABYOTO (IOPaII0r0) Oprany

0101017 [1man poboTu mpailiBHHKa ITPII

0101018 [TonmoskeHHs PO OpraHi3aIlifo MPOBEIEHHS 3aX01y [1OI13

0101019 Haka3z (po3nopspkeHHs) 3 0CHOBHOT isTBHOCTI H(P)O4

0101020 CrinpHui Haka3 (PO3MOPSAIKEHHS) 3 OCHOBHOI NisTbHOCTI 1BOX ropuandHux | CH(P)O/]
0ci0 OJIHOTO piBHA

0101021 Haka3z (po3nopsipkeHHs) 3 aIMIHICTPATHBHO- TOCIIOAAPCHKUX TUTaHb H(P)AI'TL

0101022 [Iporokon 3acigaHHs KoJjeriaJpHOro oprasny, Komicii, komirery, pooouoi | [I3KOKKPI'
rpynu

0101023 [Iporokon 3aranbHUX 300piB TPYJOBOTO KOJIEKTUBY I133TK




0101024 [Iporokon onepaTuBHOI HapaaAX y KepiBHUKA IOPUANIHOT 0cOOU [IOH
0101025 [IpoToko: 300piB CTPYKTYPHOTO MigPO3ILTY I3CI1
0101026 Jorosip rocrnogapchkuit ar
0101027 JoroBip nUBiTEHO-TIPAaBOBUH JL-TT
0101028 JloroBigHa 3ammcKa 13
0101029 [NosicHroBasIbHA 3amucka I13
0101030 JloBizka ciry>)k00BOT0 XapakTepy JACX
0101031 JoBigka GiorpadigyHOro Xxapakrepy JbX
0101032 AKT miepeBipKku cy0’eKTa rocroiapioBaHHs (HanpsmiB poboTn) AIICT
0101033 JloBizka niepeBipKu 11
0101034 [Ipumc oprany nepaBHOTO HarIsIMy (KOHTPOIIO) [HOJIH
0101035 [NepenaBanbHuit akT (pO3MOAUILYHIA OaNaHC) ITA(PB)
0101036 AXT JmiKBifamiiHo1 kKoMicii (JIikBigaTopa) FOPUIMUHOT 0COOH AJIKIOO
0101037 [MpuiimaneHO-31aBabHUN  aKT, CKJIaJeHUd y pas3i 3miHu  kepiBHuKa | [1-3A3K
OPUIINIHOI 0COOH
0101038 [IpuiiManbHO-3MaBaNBHAN  aKT, CKIaJeHHH y pasi 3Mmiau  nocazosoi | I1-3A3IIBO
BiAIOBimaIpHOI (MaTepialbHO BIATIOBIMAIBEHOT) OCOOH
0101039 AXT TpO BWIYYEHHS JUIS 3HUINCHHS JOKYMEHTIB, He BHeceHux n0 | AB3]]
HarionansHOro apxiBHOro GhoHmy
0101040 AKT MpO 3HUIIEHHS 3iMCOBaHUX OJaHKIB MiHHUX mamepiB, OnankiB | A33BIIILI
JOKYMEHTIB CyBOpOi 3BITHOCTi, CIy’)KOOBHX TIOCBiA4€Hb 3BUIBHEHUX
MPAIiBHUKIB; MIEYATOK 1 INTAMITIB
0101041 3BIT PO poOOTY (IISUTEHICTB) FOPUANIHOT 0OCOOU 3PIOO
0101042 3BIT TIpo poOOTY CTPYKTYPHOTO MiPO3LTY IOPUAYHOI ocobu, Bimminenns, | 3PCITHOO
(binii, mpencTaBHUIITBA, KOJIETiaIbHOTO BUKOHABYOTO (JIOPaII0r0) Oprany
0101043 3BIT po poOOTY MpaliBHAKA 3PII
0101044 AHamiTHYHA TOBiKA IIPO POOOTY (IiSTBHICTH) AP
0101045 AHaTITHYHA OMOBiAB PO POOOTY (IisTHHICTB) AJlloP
0101046 AHamTHYHUNA OTJISA PO PpoOOTY (AISUIBHICTB) AOP
0101047 Ciyx00Buit uCT CJI
0102 JlokymeHTalisl 3 KePYBaHHS MEPCOHATIOM
0102001 3asBa mpariBHUKa 311
0102002 3asiBa rpoMajiTHUHA 3T
0102003 TTomannsa ITo
0102004 Haxkas (po3nopsiaxenHs) 3 KaJIpoBUX MUTaHb (0COOOBOTO CKIIAAY) H(P)KII




0102005 Haxkas (po3nopsiaxenHs) mpo NpUHHATTS Ha poOOTy I1-1

0102006 Haxkaz (posmopsiymkenns) npo mnepeBeaeHHs (mepeminienHs) npaniBauka B | H(P)IIIT
MeKax OHi€T IOpHINYHOI 0OCOOH

0102007 Haka3 (po3nopspkeHHs) PO CyMiCHUIITBO H(P)C

0102008 Haka3 (po3nopspkeHHs) PO 3BUIBHEHHS 3 POOOTH H(P)3P

0102009 Haka3s (po3nopspkeHHs) PO aTeCTalliio KaapiB H(P)AK

0102010 Haka3s (po3nopspkeHHs) TIpo JIOMYCK (I03BLT) 10 AeP>KaBHOI TAEMHUIT HP)YAAT

0102011 Hakas (posmopsypkeHHs) Tpo MPHUCBOEHHS 3BaHb (migBuineHHs padry, | H(P)II3
KaTeropii, po3psaay)

0102012 Haxkas (po3nopspkeHHs) Mpo 3a0X04eHHsI (HArOPOKEHHS, IIPEMIIOBaHHS) H(P)3

0102013 Haka3 (po3nopsipkeHHs) PO BCTAHOBJICHHS HaI0ABOK 1 JIOIJIAT H(P)BH/]

0102014 Haka3s (po3nopsmkenHs) mpo HaJaHHS BiJITyCTKH I1-3

0102015 Haxka3 (po3nopsypkeHHs) po BiApsHKEHHSI H(P)B

0102016 Haka3s (po3nopsipkeHHs) PO OrOJIOMICHHS TOraH! H(P)Or/1

0102017 Haka3 (posmopsipkeHHsI) Tpo TNPUNUHEHHA TpyaoBoro jgorosopy | I1-4
(KOHTpAKTY)

0102018 TpynoBuii 1oropip (KOHTPAKT) TA(K)

0102019 TunoBuii  AOroBip  Nmpo  MNOBHY  IHAWMBiAyalbHy  MarepiaibHy | TITIIMB
BiJIIIOB1IaIbHICTH

0102020 TunoBuii  goroBip mpo  KonektuBHy  (Opuraany)  MarepiaisHy | TJAKMB
BiJIIIOB1IaIbHICTh

0102021 Oco0oBa KapTKa IpalliBHUKA I1-2

0102022 Oco0oBHit MMCTOK 3 O0JIIKY Ka/IpiB OJIOK

0102023 IIporokon 3acimanHs arecramidHol (kBamidikaminoi, Tapudikaiiinoi) | II3AK
KOMICIT

0102024 I padik BigmycTok I'B

0102025 Knawra o6miky O1aHKIB TPyIOBIUX KHIKOK 1 BKJIQTUIIIB 0 HUX I1-9

0102026 Kawra o6miky pyxy TpyIOBUX KHIXKOK 1 BKJIQJUIIIB 10 HUX I1-10

0102027 AXT Ha criricaHHs OJIaHKIB TPYIOBHX KHHUKOK 200 BKIIQJIUIIIIB JI0 HUX ACBTKB

0102028 Asrobiorpadis ABT

0102029 XapakTepucTuka Xk

02 YHI®IKOBAHA =~ CHCTEMA NEPBUHHO- OBJIIKOBOI
JOKYMEHTAILIIL

0201 JoxkymeHnTanisi 3 00J1iKy pe3y/1bTaTiB iHBeHTapu3amii

0201001 IHBeHTapu3aIiiiHIi OMrC OCHOBHUX 3ac00iB [HB-1




0201002 [HBeHTapu3aniitHui sIpIHUK IHB-2

0201003 [HBeHTapu3aniifHUi OmKC TOBapHO- MaTepialbHUX LIHHOCTEH IHB-3

0201004 AKT iHBeHTapH3allii TOBapiB BiABaHTAKEHUX IHB-4

0201005 [HBeHTapu3alliifHUI OmKMC TOBAapHO- MaTepiajbHHUX LiHHOCTeH, npuitHatux | [HB-5
(31aHMX) Ha BIAMOBITAIBHE 30€piraHHs

0201006 AKT iHBEeHTapH3allii MaTepialiB i ToBapiB, 10 3HAXOSATHCS B 10PO3i IHB-6

0201007 IHBeHTapu3aIiiiHMii ONMUC JOPOTOI[IHHUX MeTadiB, 1o MictaThess B | IHB-8a
HaniB(aOpukaTax, By3Jax Ta JeTajsaX OOJIaJHaHHS, MPWIaJax Ta IHIINX
BHUpOOax

0201008 AKT iHBEHTapH3allii He3aBePIICHUX PEMOHTIB OCHOBHHUX 3aC00iB IHB-10

0201009 AKT iHBEeHTapH3allii BUTpaT MallOyTHIX IepioJiiB I[HB-11

0201010 AKT iHBEHTapH3allii HaSBHOCTi TPOIIOBUX KOIITIB [HB-15

0201011 [HBeHTapu3aniiiHMii onmUC MiHHOCTeH 1 ONaHKIB JOKyMeHTiB cyBopoi | IHB-16
3BITHOCTI

0201012 AKT iHBeHTapu3allii po3paxyHKiB 3 TOKYMISMH, TocradanbHukamu T1a | [HB-17
THITUMH e0ITOpaMH 1 KpeuTopamMu

0201013 3BipsIbHA BIIOMICTH PE3yJIbTaTiB IHBEHTApHU3allil OCHOBHHX 3aC001B IHB-18

0201014 3BipsIbHA BIiJOMICTh PE3YJIbTATIB IHBEHTapH3allil ToBapHO-MaTepianpHux | IHB-19
LiHHOCTEH

0201015 [HBeHTapHU3aliiHII OMKC HEOOOPOTHUX AKTHBIB IOHA

0201016 [HBeHTapHU3aliHII OMKC 3amaciB 103

0201017 [uBeHTapU3alliiHKI ONUC MaTepiaJbHUX LiHHOCTEH, mnpuiHATHX Ha | IOMI]
BiATIOBimaIbHE 30€epiraHHs

0201018 3BipsUTbHA BIIOMICTh pE3yJIbTATIB IHBEHTApH3allli HEOOOPOTHUX AKTHBIB 3BPIHA

0201019 3BipsuUTbHA BIIOMICTh pe3yJIbTATIB IHBEHTApU3AIlil 3amacis 3BPI3

0201020 AKT TIpO pe3yNIbTaTH iHBEHTapHU3aIlil rPOMIOBUX KOIITIB APITK

0201021 AXT iHBeHTapH3aIlil HasIBHOCTI TPOIIIOBUX JOKYMEHTIB, OnaHKiB JokymeHTiB | AIHI'J]
CYBOpOI 3BITHOCTI

0201022 AXT iHBEHTapu3allii HaSBHOCTI (PIHAHCOBUX IHBECTHUIIii AIH®I

0201023 AXT iHBEHTapH3allii pO3paxyHKIB 3 Ae0ITOpaMH i KpenuTopaMu AIPJIK

0201024 AxT iHBeHTapm3auii aebiTopchkoi abo kpemuTopchkoi 3aboprosanocti, | AIJK3
CTPOK ITO30BHOT JABHOCTI SIKOT MHHYB 1 SIKa TUIAHY€ETHCS JI0 CIIMCAHHS

0201025 AKT iHBeHTapu3alii po3paxyHKIB IIONO BiAIIKOAyBaHHS MaTepiaabHux | AIPBM3
30UTKIB

0201026 [Iporokon iHBeHTapu3aLiiHOi KOMicil MIK

0202 JoxkymeHTanisi 3 00J1iKy Ta CHHCAaHHSI OCHOBHHX 32C00iB

0202001 AXT npuiiMaHHA-Tiepenadi (BHYTPIIIHBOrO mepemimieHHs) ocHoBHuX | O3-1




3ac001B

0202002 AKXT TOpuiMaHHA-37a4i  BIAPDEMOHTOBAHMX, PpEKOHCTpyHoBaHux T1a | 03-2
MOJICPHI30BaHHUX 00’ €KTIB
0202003 AKT cITUCaHHsI OCHOBHHX 3aC00iB 03-3
0202004 AKT Ha CIICaHHS aBTOTPAHCIIOPTHUX 3aC00iB 03-4
0202005 AKT MIpO YCTaHOBKY, IYCK Ta AEMOHTaX OyIiBelbHOI MaIIMHU 03-5
0202006 [HBeHTapHa KapTKa 00JIiKy OCHOBHHX 3ac00iB 03-6
0202007 Onwc iHBEHTapHUX KapTOK IO 00JIiIKy OCHOBHHX 3aCc00iB 03-7
0202008 KapTtka 00miky pyxy OCHOBHUX 3ac00iB 03-8
0202009 [HBEeHTapHMIA CITMCOK OCHOBHUX 3aC00iB 03-9
0202010 PospaxyHok  amopTu3allii OCHOBHHX 3aco0iB  (mis mnpomucioBux | 03-14
MiAPHEMCTB)
0202011 Po3paxyHok amopTH3aliii OCHOBHHUX 3ac00iB (111 OyaiBenbHUX opraHizaiiii) | O3-15
0202012 Po3paxyHok amopTH3aIlii 1o aBTOTPaHCIIOPTY 03-16
0202013 AXT BBEJICHHSI B €KCILIyaTallil0 OCHOBHHX 3aC00IB ABEO3
0202014 AXT npuiiMaHHs-TIepenadi OCHOBHHX 3aC001B ATI-T1I0O3
0202015 AKXT BHYTPIIIHBOrO IMEPEMIILICHHS OCHOBHUX 3aC00iB ABIIO3
0202016 AXT mepemaui Ha PEMOHT, PEKOHCTPYKIIIIO Ta MoJepHi3aiiio ocHoBHUX | ATIPPMO3
3ac00iB
0202017 AKT TipuiiMaHHs BiIPEMOHTOBaHUX, PEKOHCTPYHOBaHHUX Ta MojiepHizoBaHux | ATIBPMO3
OCHOBHHX 3ac00iB
0202018 AKT CIMCaHHsI OCHOBHHMX 3aC00iB (4aCcTKOBOT JIiKBIgaIlil) ACO3(1JT)
0202019 AKT cITUCaHHS TPYITH OCHOBHHX 33aC00iB ACT'O3
0202020 AKT CIMCaHHSI TPAHCIIOPTHHX 3aCO0IB ACT3
0202021 AKT crIFiCaHHSI BUITy4eHUX JTOKYMEHTIB 3 0i0mioTednoro GpoHmy ACB/JIb®
0202022 IaBenTapHa kapTka 00MiKy 00’ €KTa OCHOBHHUX 3aC00iB IKOOO3
0202023 [aBeHTapHa KapTKa TPYMOBOro 00Ky OCHOBHUX 3aC00iB IKI'OO3
0202024 [HBeHTapHa KapTKa 00MiKy TBapHH i 0araTopiyHUX HAaCcaHKEHb IKOTBH
0202025 PospaxyHok amoprtu3awii OCHOBHHMX 3aco0iB (kpiM iHIMX HeoOopoTHux | PAO3
MaTepiadbHUX aKTUBIB)
0202026 Po3paxyHok amopTH3allii iHIIMX HEOOOPOTHUX MaTepialbHUX aKTHBIB PAHMA
0202027 AKT TIepEeoIiHKH OCHOBHHUX 3aC00iB AIIO3
0203 JoxkymeHTaniss 3 00JiKy MAJIONIHHMX Ta IIBHAKO3HOIIYBAHUX
npeaAMeTiB
0203001 BigomicTe mOnoBHEHHs (BMJIy4€HHs) MOCTiHOro 3amacy iHctpymentis | MIII-1




(mpuctpoiB)

0203002 KapTka 00iky MaJOIiHHUX Ta MBUIKO3HOIIYBaHUX MPEAMETIB MIII-2
0203003 3aMoOBJIEHHSA HA PEMOHT a00 3aTOYyBaHHs IHCTPYMEHTIB (IIPUCTPOIB) MII-3
0203004 AKT BHOYTTSI MAJIOIIHHUX Ta IIBUKO3HOITYBaHUX MPEIMETIB MIII-4
0203005 AKT Ha CIIMICAaHHSI IHCTPYMEHTIB (MIPUCTPOiB) Ta OOMIH iX Ha MpUAATHI MII-5
0203006 OcoboBa kapTka 00MIKY CIEOAATY, CIEB3YTTs Ta 3an00iKHUX npucTtpois | MILI-6
0203007 Bigomicte 00niky BHAadi (IIOBEpPHEHHS) CIEHOAATY, crens3yTTs Ta | MII-7
3aro0>KHUX MPUCTPOIB
0203008 AKT Ha CIIMCaHHS MaJIOLIHHUX Ta IIIBUKO3HOIIYBAHUX MPEIMETIB MIII-8
0204 JoxymeHTanis 3 00,1iky HeMaTepialbHUX AKTUBIB
0204001 AKT BBeJIGHHS B TOCIOJApChKUII 000poT 00’ekTa mpaBa iHTelekTyanpHOi | HA-1
BIIACHOCTI Y CKJIaJIi HEeMaTepialbHUX aKTHBIB
0204002 IHBeHTapHa KapTka OONiIKy 00’€KTa mpaBa iHTENeKTyasbHOi BiacHocTi y | HA-2
CKJIa/li HeMaTepialbHUX aKTHBIB
0204003 AxT BHOYTTS (JiKkBifamii) o0’ekra mpaBa iHTeneKTyalbHOI BiacHocti y | HA-3
CKJIa/li HeMaTepialbHUX aKTHBIB
0204004 [HBeHTapu3alifiHki omuc 00’€KTIB IpaBa IHTEIEKTyalbHOI BiacHocTi y | HA-4
CKJIa/li HeMaTepialbHUX aKTHBIB
0205 JlokymeHTauist 3 00,1iKy CHPOBHHM Ta MaTepiaiiB
0205001 JKypHan 001iKy BaHTaXIB, 1[0 HAJIHIIUTH M-1
0205002 AXT crircaHHsI OJIaHKIB TOBIpEHOCTEH M-2a
0205003 XKypnan peectpariii qoBipeHoCTeH M-3
0205004 [TpubyTKOBUI OpIEp M-4
0205005 AKXT 1po npuiiMaHHs MaTepialiB M-7
0205006 JlimiTHO-320ipHa KapTa M-8
0205007 JlimiTHO-320ipHa KapTa M-9
0205008 AXT-BUMOTra Ha 3aMiHy (JOJATKOBH BiJIITyCK) MaTepialiB M-10
0205009 Haknagra-BuMora Ha Bianmyck (BHYTpIIIHE TIepeMilieHHs ) MaTepiaiB M-11
0205010 Kaprka cximancekoro obiky marepiamiB M-12
0205011 Peectp npuiiMaHHSA-31a41 TOKYMEHTIB M-13
0205012 BinomicTs 001Ky 3aJMIIKIB MaTepialliB Ha CKIa i M-14
0205013 AKT TIpo IpuiiMaHHS yCTaTKyBaHHS M-15
0205014 AKT npuiiMaHHs-TIepeiadi yCTaTKyBaHHS JO MOHTaXy M-15a
0205015 MartepianbHUN SPIUK M-16
0205016 AKT 1po BUSIBJICHI JIeeKTH yCTaTKyBaHHS M-17




0205017 CurHanbHa JIOBigKa MpO BiAXWIEHHS (HaKTUUHOTO 3aNUIIKy MatepianiB Big | M-18
YCTaHOBJIEHUX HOPM 3amacy

0205018 MarepianbHuH 3BIT M-19

0205019 [HBeHTapu3aliiHUi onrc M-21

0205020 AKT TIpo BUTpATy JaBaJIbHULLKAX MaTepiajiB M-23

0205021 KapTka 00miky ycTaTKyBaHHS JJisl yCTAaHOBJICHHS M-26

0205022 JlimiTHO-320ipHa KapTKa M-28

0205023 JlimiTHO-3201pHa KapTKa M-28a

03 YHI®IKOBAHA CUCTEMA BAHKIBCBKOI JOKYMEHTAIII

0301 JlokymeHTanisi 00 37ificHeHHs 0e3roTiBKOBHX PO3PaxyHKiB

0301001 [MnatixxHe mopy4eHHs 1)1

0301002 [MnarixkHa BUMOTra-10py4eHHsS IB-11

0301003 [Mnarixxaa BUMOra I1B

0301004 Po3paxyHkoBuii yek P

0301005 Po3paxyHkoBa 4ekoBa KHIIKKa PUK

0301006 InkacoBe nopy4eHHS (PO3MOPAIIKECHHS) IJI(P)

0301007 MeMmopianbHui opaep MO

0302 JlokymeHTAaNisi 1010 3/1iliCHEHHS] KACOBUX omepallii

0302001 3asBa Ha IepeKa3 roTiBKH 30T

0302002 3asiBa Ha BUJauy TOTiBKH 3BI

0302003 I' pomoBuii 4ek ra

0302004 3asiBa Ipo BHJA4Yy TPOIIOBOI YEKOBOI KHYKKU 3BI'dK

0302005 3asBa MPO MPHUHHSTTSA IS MOCTIHKeHHA OaHKHOT (MoHer) HamioHanbHOI | 3IIJIB(M)
(iHO3eMHOT) BaTOTH

0302006 3asBa mpo MpUMaHHS 0 CIIATH Ha 1HKACO YeKiB B IHO3EMHil BaTIOTI 3IICIYIB

04 YHI®IKOBAHA CUCTEMA ®IHAHCOBOI TOKYMEHTAIIIT

0401 JlokymeHTaNisi 3 €IMHOr0 BHECKY HA 3arajibH0000B’A3KOBE JIep:KaBHe
coniajbHe CTPaXyBaHHS

0401001 3asiBa po B3SATTS Ha OOJIIK IJIATHUKA €IMHOTO BHECKY 1-€CB

0401002 3asiBa Ipo 3HATTS 3 OOMIKY IJIATHUKA €JMHOTO BHECKY 7-€CB

0401003 HoBinka mnpo HasBHICTb abo BiACyTHicTh 3aboproBaHocti 31 crutatu | 8-CK
CTPAaxOBHX KOILTIB

0401004 JloBifka mpo cTaH po3paxyHKIB 3a IJIaTeXaMu J0 KOHTPOJIIOYoro oprany, | 9-€CB

[lenciiinoro  ¢ouny VYkpainn T1a (OHAIB  3araJbHOOOOB’SI3KOBOTO
JIeP>KaBHOTO COLIaJIbHOTO CTPaxyBaHHS




0401005

3BiT mpo cymMH HapaxoBaHOI 3apoOiTHOI IUIaTH (JOXOAY, TPOIIOBOTO
3a0e3medeHHs, TOMOMOTH, HaJ0aBK1, KOMIICHCallii) 3acTpaxoBaHUX Oci0 Ta
CyMU HapaXxOBaHOTO €JIMHOTO BHECKY Ha 3arajbHOO0OB’S3KOBE JEepiKaBHE
coliaJIbHE CTpaXyBaHHs

J4 (micsiana)

0401006 3BIT MpO CyMH HapaxOBaHOI'O JOXOAYy 3acTpaxoBaHux ocid Ta cymu | J5 (piuna)
HApaxoOBaHOTO €IMHOTO BHECKY

0401007 3BIT Npo CyMH OOOpPOBITPHHX BHECKIB, mepeabaueHux poroBopoM mpo | 6 (piuna)
JOOPOBLIBHY Y4aCTh, SIKi MiJIATAI0Th CILIATI, Ta CyMH JOILUIATH

0401008 3BIT PO HACTAHHS HEMIACHOTO BUIMAJKY Ha BUPOOHUITBI abo mpodeciiinoro | 7 (micsuna)
3aXBOPIOBAHHS

0401009 JoBigka-po3paxynok jgo Ilopsaky mnpuitHarTs Oankamu Ha BukoHanHs | JI-PIIBBPJI
PO3PaxyHKOBUX JIOKYMEHTIB Ha BHUILJIATY 3apO0ITHOT IJIaTH

0402 JokymeHTanis 3 MOAATKY HA J0JaHy BapTicTh

0402001 Peecrpariiiina 3asBa niuaTHUKa MONATKY Ha JIOIaHy BapTiCTh 1-T11B

0402002 3asBa Mpo aHy/IIOBAaHHS PEECTpallil INIATHUKA ITOIATKY Ha J0JaHy BapTiCTh 3-I1/1B

0402003 3amuT Mpo OTPUMAaHHS BHUTATY 3 PEECTPY IUIATHUKIB MONATKy Ha jnojany | 1-3BP
BapTICTh

0402004 3amuT nMpo OTpUMAaHHS JOBIIKK 3 PEECTPY IJIATHUKIB MONATKy Ha jgomany | 1-3/IP
BapTICTh

0402005 ITomaTkoBa HakIagHA ITH

0402006 IMomaTkoBa aeksapallis 3 MOJATKY Ha J0JaHy BapTICTh IATIAB

0402007 Y TOYHIOIYHIA PO3PaxyHOK IMOAATKOBUX 3000B’sA3aHb 3 MOAATKY Ha gomany | YPII3
BapTICTh y 3B’SI3KYy 3 BUMPABICHHSM CaMOCTIHO BUSBICHUX TOMIIIOK

0402008 Po3paxyHok monaTkoBUX 3000B’s3aHb, HApAXOBAHUX OTpUMyBadeM mociyr, | PII3OI1
HE 3apeecTpOBAaHMM SK IUIATHUK TIOJaTKy Ha JOJaHy BapTicTh, SKi
MIOCTAYalOThC  HEPE3HJICHTaMH, y TOMY 4YHCIl iX  ITOCTIHHMMH
NPEICTAaBHULTBAMY, HE 3apEECTPOBAaHMMH IUIATHUKAMH IOAATKIB, Ha
MHTHIHA TepuTopii YKpainu

0402009 3asBa mpo BUOIp KBAPTAITBHOTO 3BITHOTO (IIOAATKOBOTO) MEPiony 3BK3II

0402010 [loBimomnennss mnpo pneneryBaHHS Qimism (cTpykTypHEM migpo3ainam) | [TADII
npaBa CKJIAIaHHs MOJATKOBHX HAKIAJIHUX Ta PO3PAXYHKIB KOPHT'YBaHHS

0402011 3asBa PO BiAMOBY/3yNIMHEHHS BHUKOPHCTAaHHA TMiNeru, mepemdadenoi | 3B/3BII
nyHkToM 45 migposainy 2 po3niny XX IlogaTkoBoro kogekcy Ykpainu

0402012 3asiBa po oQOpMIICHHS BiIIIKOAYBaHHSA CyM MOJNATKy Ha nomany BapTicts | 30BCII 1
o0uTirarissMu BHYTPIlTHBOI JAeP>KaBHOI TTO3UKH

0402013 3asiBa po OoQOPMIICHHS BiIIIKOAYBaHHS CyM MOJATKy Ha aomany Bapticts | 3OBCII 2
o0uTirarissMu BHYTPIlTHBOI JAeP>KaBHOI TTO3UKH

0403 JoxkymenTanist 3 00J1iKy IVIaTHUKIB MOAATKIB i 300piB

0403001 3asiBa (17151 FOPUAMYHKUX OCI0 Ta BIJOKpEMIIEHUX MiAPO3/iiB) 1-OIIII

0403002 3asiBa PO peecTpaliio MOCTiHOroO NpeCcTaBHULITBA Hepe3uaeHTa B Ykpaini | 1-PIIIT

SIK TIJIATHUKA [TOJATKy Ha IPUOYTOK




0403003 [oBimomneHnHss mpo 00’€KTH omoAaTKyBaHHS abo o00’exktu, mo’sizaHi 3 | 20-OIIT
OMOJATKYBaHHIM a00 yepe3 sIKi MPOBaAUTHCS TisUTBHICTD
0403004 3asBa mpo JiKBifaliro a00 peopraHizailiio MIaTHAKA MOJIATKIB 8-OI1I1
0403005 3asiBa Mpo 3aCTOCYBaHHS CIPOIICHOT CUCTEMH OMOAATKYBaHHS 33CCO
0403006 PospaxyHok moxony 3a morepeaHid KaleHJapHUHU pik, o mnepeaye poky | P
Mepexo/ly Ha CIPOLIEHY CHCTEMY OIOAAaTKyBaHHS
0403007 3amuT Npo OTPUMAHHS BUTSATY 3 PEECTPY TUIATHHUKIB €MHOTO MONATKY 30BP
0404 JloxkymMeHTAaNif 3 MOAATKOBOI 3BiTHOCTI OPUAUYHUX OCI0
0404001 [MomaTkoBa jaekiapallis 3 MOJATKy Ha IPUOYTOK IMiIIPUEMCTB TTIIIIIT
0404002 CrpoiieHa mojaTkoBa JieKiapailis 3 moAaTky Ha npuOyTok mimnpuemcts, | CITIIIIIIT
SIKHH  ONOJAaTKOBYEThCS 3a craBkoro 0% BiANOBIIHO 10 NYyHKTY 44
miaposainy 4 pozniny XX «Ilepexiani moioxenHs» [logaTkoBOro Kogekcy
Ykpainu
0404003 3BIT PO BUKOPHCTAHHS TUIATHUKAMH TOAaTKy Ha npuOytok mianpuemcts | 3BIINIBK
BHMBUIbHEHHUX KOIILTIB
0404004 IonatkoBa jexnapaiiis TUIATHWKA €IUHOTO ToAaTtky Tpersoi rTpynu | [TAINENTT
(ropuIM4HOT 0COOH )
0404005 3BIT PO BUKOPHCTAHHS H0X0/1iB (IIpUOYTKIB) HEMPHUOYTKOBOI OpraHizariii 3BJI(IT)HO
0404006 3BIT PO KOHTPOJILOBAHI omepariii 3KO
0404007 IMomaTkoBHiI pO3paxyHOK CyM J0XOay, HapaxoBaHoro (crmuiadeHoro) Ha | ITPCJ]
KOPHUCTh IIJIATHHUKIB MOJATKIB — (I3MYHHMX 0Ci0, 1 CyM YTPHMAaHOIO 3 HUX
MOJIATKY, & TAKOXK CYM HapaxoBaHOI'O €JTMHOTO BHECKY
0405 JlokymMeHTAaNisi, IKY 3aCTOCOBYIOTH Y IPOIeCi BHKOHAHHS OIOIKETY
0405001 Korurropuc Ko
0405002 LtaTHuit po3mnuc 1IpP
0405003 TunoBui IMTATHHHA POMHKC TLIP
0405004 [Inan acurHyBaHb (32 BHHATKOM HaJaHHS KPEAWTIB 3 OroKeTy) 3aranbHoro | [TIA3Db
(houIy OrOIKETY
0405005 [1nan BUKOpHCTaHHS OFOKETHUX KOIITIB I[IBBK
0405006 3BeneHui KOMTOPHC 3K
0405007 3BeneHuil IJIaH acUTHYBaHb (32 BHHATKOM HaJaHHS KpeauTiB 3 Owomkery) | 3ITIA3DB
3aranpbHOTO QPOHIY OIOKETY
0405008 3BeJeHHs IOKA3HUKIB CIELiaIbHOrO (OHTY KOIITOPHCY 3IICOK
0405009 JlimiTHa mOBigKa IO OFOPKETHI aCUTHYBAHHS Ta KPEAUTYBaHHS JIIBAK
0405010 [Inan HagaHHS KPEAUTIB i3 3arajibHOro (GOHAY OIOKETY I[THK3®Db
0405011 [Inan cnemnianpHOrO (hoHIY OMOKETY (32 BUHATKOM BIIACHUX HajaxomxkeHb | [ICDb
OFO/DKETHHUX YCTaHOB Ta BiATIOBIMHUX BUIATKIB)
0405012 3BeneHnH TIaH HaJaHHs! KPEJMTIB 13 3arajJbHOro GoHy OI0KeTy 3ITHK3®b




0405013 3BeneHuil miaH creniatbHOro QoHmy Oromkery (3a BuHATKOM BiacHuX | 3[ICOb
HAAXOIKEHb OFOJDKETHUX YCTaHOB Ta BiIMOBIAHNUX BHIATKIB)
0405014 [omicsiunuiil nmaH BUKOPUCTaHHS OFOJDKETHUX KOIITIB MITBBK
0405015 3BeeHN M MOMICSYHUH TIaH BUKOPUCTAHHSI OFOPKETHUX KOIITIB 3IIIIBBK
0405016 3BeIeHM MJ1aH BUKOPUCTAHHS OFOJKETHUX KOIIITIB 3IIBBK
0405017 JloBiaka mpo 3MiHHU A0 MJIaHy BUKOPUCTAHHS OOKETHUX KOIITiB J3IIBBK
0405018 JloBigka mpo 3MIiHM JIO TOMICSYHOrO IUTaHy BukopucTaHHs OwomxerHux | JA3IMTIBBK
KOIITIB
0405019 JloBizika mpo 3MiHH JI0 KOIITOPUCY JI3K
0405020 JoBinka npo 3MiHM 70 TUIaHY aCUTHYBaHb (32 BUHATKOM HajaHHs kpenuTiB | J3ITA3DB
3 OI0/DKETY) 3arajibHOro (DOHTy OHOJDKETY
0405021 JoBiaka mpo 3MiHM 10 TUIAaHY HaJaHHA KpeauTiB i3 3aranbHoro ¢ouay | A3IMHK3Db
OrOKETyY
0405022 JloBifka mpo 3MiHU JI0 TUIaHy crierianbHoro ¢ouay otopkery (3a BunsaTkoM | J3IICDB
BJIACHMX HAJXOKEHb OIOJKETHUX YCTAHOB Ta BiIMOBIIHUX BHJIATKIB)
0406 JoxymenTanis 3 ¢inancoBoi 3BiTHOCTI WwpuanYHUX oci6 (okpim
MIKpPONMAMPHEMCTB, MAJMX  MNiANPHEMCTB, HEMiANPHEMHULIBKUX
TOBAPUCTB, MNPEACTABHUUTB iHO3eMHHX CY0’€KTIiB TrocmoaapcbKoi
JislILHOCTI, 0aHKIB i 0I0’KETHUX YCTAHOB)
0406001 Bananc (3BiT npo (iHaHCOBUH CTaH) dopma Ne 1
0406002 3BIT npo (iHaHCOBI pe3yabTaTH (3BIT PO CYKYITHHIA 0Xi]) ¢dopma Ne 2
0406003 3BIT PO pyX IPONIOBUX KOIITIB (32 MPSIMHUM METOJIOM) ¢dbopma Ne 3
0406004 3BIT PO pyX IPOIIOBUX KOIITIB (32 HEMPSIMUM METOJIOM) dbopma Ne 3-u
0406005 3BIT NPO BIACHHIA KaImiTajl ¢dopma Ne 4
0406006 Koncomigopanuii 0aganc (3BiT mpo GiHaHCOBHI CTaH) ¢dopma Ne 1-k
0406007 KoncominoBanuit 3BiT mpo ¢inancoBi pesympTaTé (3BiT mpo cykymHHi | dopma Ne 2-k
JIOX11T)
0406008 KoncominoBanuii 3BiT mpo pyX IPOMIOBUX KOIITIB (32 IPSIMUM METOIOM ) ¢dopma Ne 3-k
0406009 KoncominoBanuii 3BiT Mpo pyX rPOMIOBUX KOIITIB (32 HEMPSIMAM METOJIOM) dopma Ne 3-
KH
0406010 KonconizoBanwuii 3BiT Ipo BIaCHUM KariTai ¢dopma Ne 4-k
0406011 [TpumiTku 1o pigHO1 PpiHaHCOBOT 3BITHOCTI ¢dopma Ne 5
0406012 HonaTok mo mpumiTok a0 piuHOi ¢iHaHcoBoi 3BiTHOCTI «IH(popmanis 3a | dopma Ne 6
CerMEeHTaMm»
0407 JoxkymenTaniss 3 ¢iHaHCcOBOI 3BiTHOCTI MIKPONiANPHEMCTB, MAaJTHUX

MiANPHEMCTB, HEMANPHEMHUIBKHX TOBAPHUCTB, MNPeICTABHUITB
iHO3eMHHX Ccy0’€KTIB Trocmogapcbkoi JifIbHOCTI (KpiM THX, 110
BiIMOBIAHO /10 3aKOHOJNABCTBAa CKJAJA0Th (PiIHAHCOBY 3BITHICTH 3a
MIKHAPOJAHNMH CTaHJAPTAMHU (iHAHCOBOI 3BITHOCTI)




0407001 dinaHcoBa 3BITHICTH MaJIOrO MiANPHEMCTBA ¢dopma Ne 1-
M, 2-M
0407002 dinaHCcOBa 3BITHICTH MIKPOMiAIPUEMCTBA ¢dopma Ne 1-
MC, 2-MC
0408 JoxkymenTauisi 3 piHaHcoOBOI 3BITHOCTI Cy0’€KTIB Iep:KaBHOTO CEKTOPY
0408001 Bananc ¢dopma Ne 1-
hi (¢
0408002 3BiT 1po (iHAHCOBI PE3yIbTATH dopma Ne 2-
hi (¢
0408003 3BIT PO PyX I'POLIOBUX KOIITIB dopma Ne 3-
hi (¢
0408004 3BiIT IIpO BIACHUI KaIliTal ¢dopma Ne 4-
hi (¢
0408005 [pumiTku 1o pivHO1 PiHAHCOBOT 3BITHOCTI ¢dopma Ne 5-
hi (¢
0408006 Jonatok a0 mpuMITOK 10 piuHOi (iHaHCOBOI 3BiTHOCTI «lH(opmaris 3a | ¢popma Ne 6-
CErMCEHTaMM» Ac
0408007 KonconigoBanwuii 6ananc ¢dopma Ne 1-
KJIC
0408008 KoncominoBanuii 3BiT 1po (PiHAHCOBI pe3yabTaTH dopma Ne 2-
KJIC
0408009 KoncosmigoBanuii 3BIT Ipo pyX IPOIIOBUX KOIIITIB dopma Ne 3-
KJIC
0408010 KoncomigoBanuii 3BIT PO BIACHHH KaIliTa dopma Ne 4-
KJIC
0409 JoxyMeHTalisi 3 0103KeTHOT 3BITHOCTI PO3NOPSTHUKIB Ta 0/ep:KyBayiB
OI0KeTHUX KOIITIB, (OHIIB 3arajbH0000B’SI3KOBOI0 JeP:KABHOIO
COIiaJILHOTO i MeHCiifHOr0 CTpaxXyBaHHs
0409001 3BIT PO HAJXOHKEHHS Ta BUKOPUCTAHHS KOIITIB 3araibHOTO (QOHITY ¢dopma Ne 2,
2M
0409002 3BIT MPO HAAXOPKEHHS 1 BUKOPUCTAHHS KOIITIB, OTPUMaHUX SK Tuiata 3a | ¢opma Ne 4-
MOCITYTH 1m, 4-1m
0409003 3BIiT NpO HAAXOMKEHHS 1 BUKOPUCTAHHS KOIUTiB, OTPUMaHUX 3a iHmmMMH | (popma Ne 4-
JoKepenamMu BIACHUX HAJXOIKEHb 21, 4-2m
0409004 3BIT PO HAJXOIKEHHS 1 BUKOPUCTAHHS IHIIUX HAJXOIDKEHb creriansHoro | ¢opma Ne 4-
houIy 31, 4-3m
0409005 3BIT PO HAAXOPKEHHSI 1 BUKOPUCTAHHS KOLITIB, OTPUMAaHUX Ha BUKOHAaHHA | (opma Ne 4-
MPOrpaM CoIlialIbHO- EKOHOMIYHOTO Ta KyJIbTYPHOI'O PO3BUTKY PEriOHIB 4n
0409006 3BIT MPO HAJXOIKEHHS 1| BUKOPUCTAHHS IHIIUX HAJXOIDKEHb creriansHoro | ¢opma Ne 4-
oy (kpenutn (MO3WMKH) BijJ iHO3EMHUX JiepxaB, iHO3eMHUX QiHancoBux | 3m.1, 4-3m.1

YCTaHOB 1 MDKHApOAHUX (DiIHAHCOBHX OpraHi3ailii)




0409007 3BIT Mpo 3a00pPrOBaHICTH 32 OFOJKETHUMHU KOINTAMH dopma Ne 7n,
7™M
0409008 3BIT Mpo 3a00pPTrOBaHICTh 32 OKPEMUMH ITPOTrpaMaMu ¢dopma Ne
7n.1, Tm.1

0409009 3BiT ipo BUKOHAHHS OromkeTy (komropucy) Gonay 3BB(K)

0409010 [osicuroBanbHa 3amucka a0 [lopsinky cknamanHst OromxerHoi 3BitHocti | [13CB3
pO3MOpPSIIHUKAMH Ta OJicp)KyBauaMu OFOJDKETHUX KOIITIB, 3BITHOCTI
(oHIIaMU 3arajIbHOO0OB’3KOBOIO JEPKABHOIO COIIAIBHOTO 1 MEHCIHOro
CTpaxyBaHHs;

0409011 JoBinka mpo BHKOPUCTAHHS KpemuTiB (MO3WK) Bin iHO3eMHUX nepxkas, | JABK(II)
iHO3eMHHX (PIHAHCOBUX YCTaHOB i MDKHApOJAHUX (HIHAHCOBHX OpraHizailii
JUTS peatizallii IHBECTUIIIHHUX IPOSKTIB

0409012 JloBifika Mpo 3aJMIIKK KOINTIB B iHO3EMHIHM BamioTi, mo nepedysaioTh Ha | JI3KIB
MOTOYHHUX paxyHKax, BIIKPUTHX B YCTAHOBaX OaHKiB

0409013 JloBiiKa Mpo 3aJIMIIKK KOIITIB HA paXyHKax B yCTAHOBaX OAHKIB J3KP

0409014 JloBijika mmpo JEMO3MTHI oreparrii 10

0409015 JloBigka mpo crutaty o Owomkery mrpadis, HakIaaeHUX KoHTpomowunmu | JICBII
opraHamu

0409016 JloBimka mpo NPUYMHM BHHUKHEHHS TNPOCTpPOYeHOi KpemuTopchbkoi | JATIBIIK3
3a00proBaHOCTI 3arajgbHOro (GOHIY

0409017 JloBigka mpo copsMyBaHHS (GakTHUYHUX OOCATiB BiacHUX HagxomkeHb 3 | JCDOOBH
ypaxyBaHHSAM 3aJIUIIKIB Ha MOYATOK POKY, SIKI IEPEBUIIYIOTH BiAIMOBIIHI
BUTpATH, 3aTBEPPKECHI 3akoHOM Tmpo JlepkaBHuil Oromker YKpainu
(piteHHSM PO MICITEBHI OFOKET)

0409018 JloBika TIpO HAampaBJCHHS AacHTHYBaHb po3nopsaHukaM OromkerHux | JTHAPBK
KOINTIB, K1 MM AITOPSIIKOBAaHI iHIITMM TOJIOBHUM PO3TOPSTHUKAM OFOKETHHIX
KOIIITiB

0409019 JloBika MpO KPEAMTOPCHKY 3a00proBaHICTh, sKa ckianach craHoM Ha | JIK33
01.01.2011 3a 3000B’s13aHHSAMH, 110 HE BBAYKAIOTHCS OIOMKETHUMU

0409020 JoBimka mpo nebiTopchKy Ta KPeAUTOPChKY 3a00proBaHicTh 3a omnepaiisamu, | JIJIK30
sIKi He BigoOpaxatoTecs y dopmi Ne 71, No 7m «3BiT 1ipo 3a00proBaHicTh 3a
OFOJKCTHUMU KOIITAMUY

0410 JokymeHTanisi, $Ky TOAAIOTh PO3NOPAIHHKH Ta OJep:KyBadi
OI0/CKeTHUX KOWIITIB 10 oprany J/lep:KaBHOI Ka3HadeliCbKOI CJIy:KOU
Yxkpainn

0410001 Peecrpaniiina xapTka po3nopsgHuka OropkerHux komTiB (oxepkysada | PKP(O)BK
OIO/PKCTHHX KOINTIB)

0410002 Peectp  OromxerHux  3000B’s3aHb  po3nopsaHukiB  (omepkyBauiB) | PB3P(O)BK
OIODKETHUX KOILTIB

0410003 Peectp  OromxerHux — ¢iHaHcoBux  3000B’s3aHb  posnopsaHukiB | PBO3P(O)BK
(omepxyBadiB) OIO/PKETHUX KOIITIB

0410004 Meperka po3NOpsAHNKIB Ta O1ePKyBadiB KOIITIB I€p>KaBHOTO OIOJKETY MPOK/1b




0410005 Peectp 3MiH 10 Mepexi po3nmopsmHUKIB Ta oaepxkysauis kowmrTis | P3MPOK/bB
JIEPKABHOTO OFOJIKETY
0410006 Po3mnosin moka3HUKIB 3BEICHUX KOIITOPUCIB PII3K
0410007 Posnozin mokasHUKIB 3BEEHUX IUIaHIB acWrHyBaHb 3aranbHoro Qouay | PII3IIA3®D
JIEpKABHOTO OMOJUKETY (32 BHUHATKOM HAJaHHS KPEIUTIB 3 JIEPIKABHOTO
Orokery) (po3moil MOKa3HUKIB 3BE/ICHUX IUIAHIB HAJaHHS KPEIUTIB 13
3arajbHOTO (POHIY JIEPIKABHOTO OIODKETY)
0410008 Posnoain nmoka3HMKIB 3BeACHUX IUIaHIB crenianbHoro ¢onmy nepxasHoro | PII3TICD
OropkeTy (3a BUHATKOM BJIACHUX HAJXOJPKEHb OIO/DKETHUX YCTaHOB Ta
BIJITIOBITHUX BUJATKIB)
0410009 3Be/IeHHS MMOKA3HUKIB CIIEIIaIbHOTO QPOHIY 3[ICD
0410010 Po3mosin nmoka3HUKIB 3BEICHUX IJIaHIB BUKOPUCTAHHS OFOJKETHUX KOIITIB PIT3TIBBK
0410011 Posmonin mMoKa3HMKIB 3BEACHHUX IOMICSYHUX IUIaHIB BukopucTanHs | PIISTITIBBK
OIOKETHUX KOLLTIB
0410012 Peectp 3MiH po3mo1iily OKa3HUKIB 3BEJACHUX KOIITOPHUCIB P3PII3K
0410013 Peectp 3MiH po3momily IOKa3HUKIB 3BEACHMX IUTaHIB acurHyBaHb | P3PII3IIA3®D
3arajbHOTO (POHIY MIEP’KaBHOTO OIOHKETY (3a BUHATKOM HaJaHHS KPEIUTIB
3 IepKaBHOro Or0KETY) (PO3MOALIY IMOKa3HUKIB 3BEJCHUX IUIAHIB HAaaHHS
KPEIUTIB 13 3arajbHOro (GOHIY JACP:KaBHOIO OIOKETY)
0410014 Peectp 3MiH po3noniny MOKa3HUKIB 3BEEHUX IUIAHIB creniaidbHoro ¢pouay | P3PIISIICD
JIep’)KaBHOTO OO/DKETY (32 BUHSATKOM BJIACHUX HAJIXOIDKCHB OIOJDKETHHX
YCTaHOB Ta BiAMIOBITHUX BUIATKIB)
0410015 Peectp 3MiH 3Be/ICHHS MOKA3HUKIB CHEMIATBHOTO (GOHTY P33IICD
0410016 Po3nonin BiTKpUTHUX aCUTHYBaHb PBA
0410017 3asiBKa-OpyYeHHS Ha 3a0e3rnedeHHs 1HO3eMHO BamoToro Jlepxkasnoro | 3-/131B
Ka3HA4YEHCHKOO CIY)O00I0 YKpalHu
0410018 Peectp Ha mepepaxyBaHHS MIKOIOKETHIX TpaHC(HEPTIiB PIIMT
0410019 Kopurysansnuii peectp KP
0410020 JloBizka mpo orepaiiii B HaI[iOHATBHINA BaJIFOTI JIOHB
0410021 3asBKa Ha BUIA4y TOTIBKH 3aBI
0410022 JloBizka mpo HaAXOMKEHHS Y HAaTypalbHii Gopmi JHH®D
0410023 AXT ipu10aHHS MaTepiaIbHUX IIIHHOCTEH ATIMIT
0410024 3asiBKa-IOpyYCHHS Ha 3/1iHCHEHHs BUJATKIB B IHO3EMHIH BaJIOTi 3-/13BIB




0410025 JoBiaka mpo omneparii B iHO3eMHil BaIOTI J0IB

0410026 JloroBip mpo 31iiCHEHHS pO3paXxyHKOBO- KACOBOI'0 0OCITYTOBYBaHHS J3P-KO

0410027 3asBa PO BIAKPUTTS PaxyHKiB 3BP

0410028 KapTka i3 3pa3kamu miANuciB Ta BiIOWTKA MEYaTKA K3IIBII

0410029 [lepenik paxyHKiB TP

0410030 JloBifKa Mpo MOro/PKEHHsI BIIKPUTTSI paxyHKa JITIIBP

0410031 3asiBa PO 3aKPHUTTS PAXyHKIB 33P

0411 [TmaHoBO-3BiTHA (hiHAHCOBA JOKYMEHTAIIis

0411001 diHaHCOBUH MIIaH Il

0411002 3BIT PO BUKOHAHHS (P IHAHCOBOI'O TUIAHY 3BOII

0411003 AHKeTa TIIpO BHKOHAaHHS TOJIOBHMM OyxrajarepoM OromkeTHoi ycraHoBu | ABI'BIT
CBOIX IIOBHOBaXCHb

05 VHI®OIKOBAHA  CUCTEMA  JIOKYMEHTALIII I3 TIPALIL
COUIAJIBHUX ITUTAHbB I COLIAJIBHOI'O 3AXMCTY HACEJIEHHA

0501 JlokyMeHTaIrisl i3 COIIaIbHOTO CTPaxyBaHHS y 3B’SA3Ky 3 THUMYACOBOIO
BTPATOIO TIPAIE3MaTHOCTI, Bil HEMIACHUX BWITAJKIB Ha BUPOOHHIITBI Ta
npodeciifHIX 3aXBOPIOBAHB

0501001 3BIT 110 3a00pProBaHOCTI CTpaxyBalbHUKA 31 CIUIATH CTpaxoBuxX komTiB 10 | 33C
@oHAy colliaTbHOTO CTpaxyBaHHS Y KpaiHu

0501002 [Iporokon 3acimanHs Komicii i3 comiambHOro crpaxyBanHs (pimensas | [I3KCC(PY)
YIOBHOBa)XEHOT0)

0501003 3asBa-pospaxyHok 1o Ilopsaky ¢inaHcyBaHHS cTpaxyBaibHUKIB 11 | 3-POC
HaJaHH MaTepialbHOTO 320e3MeUeHHs 3aCTPax0BaHUM 0c00aM y 3B 3Ky 3
THMYaCOBOIO BTPATOIO IPALE3ATHOCTI Ta OKPEMHX BHIUIAT IMOTEPHUTIM Ha
BHpPOOHUIITBI 3a paxyHOK KomTiB @OHIYy COMiambHOrO CTpaxyBaHHS
Ykpainu

0501004 [loBimoMieHHS PO BUIIATY KOILTIB 3aCTPaxoBaHUM 0co0am IIBK30

0502 JokyMeHTalis i3 COLiaJIbHOro CTpaxyBaHHS Ha BUINAJI0K 0e3p00iTTs

0502001 3asBa Tpo HAJaHHS KOWITIB JUIsl BUIUIATH TMpaniBHUKaMm noromoru 1o | 3HKYbB
4aCTKOBOMY 0€3p00iTTIO

0502002 [ToBimomMieHHs PO 3yNUHEHHS (CKOPOYEHHS) BUPOOHUIITBA I13(C)B




0502003 [linTBepKEHHS PO 3yMUHEHHS (CKOPOYEHHS) BUPOOHUIITBA I1i3(C)B

0502004 Jlorosip mpo HaJaHHsI TOTTIOMOTHY 0 YaCTKOBOMY 0€3p00iTTIO JHI4Yb

0502005 BimomocTi mpo oci0, 1010 SKMX BHUKOHYIOTHCS BHMOTM 4YacTuHHM apyroi | BO
crarti 47 3akony Ykpainu «IIpo 3aifHATICTh HACEICHHSD»

0502006 3asBa po BUAUICHHS KOIITIB A7 piHAHCYBaHHS BUTpAT Ha OIIATY Mpaili 3BKOII

0502007 3asiBa Mpo BUUICHHS KOIITIB JiJIsl OpraHi3allii HaBYaHHS MPalliBHUKIB 3BKOHII

0502008 JloBimka mTpo BUKOHAHHSA pPOOOTOAaBIIEM YyMOB KomreHcallii dactunu | JIBPYKU®DB
(aKTHYHMX BHTpAT, TMOB’S3aHUX 13 CIUIATOI0 €IWHOTO BHECKY Ha
3arajibHOO0OB’SI3KOBE JiepKaBHE COllialbHE CTPAXyBaHHS

0602009 BigomicTh mpo HapaxoBaHy Ta BHIUIadeHy 3apoOiTHy miary, cruaty | BHB3II
€IMHOTO BHECKY Ha 3arajbHOOOOB’S3KOBE JIepKaBHE  COIlialibHE
CTpaxyBaHHS Ta BUKOPHCTaHHS pOOOYOro dacy TMpaiiBHUKA, 3a SKOTO
3IIICHIOETHCST KOMITEHCAITiSl BATPAT Ha OIJIATY Tpalli

0503 JlokyMeHTallis i3 COIialIbHOTO 3aXUCTy 0OCi0 3 IHBAJIIHICTIO

0503001 3BIT MPO 3aMHATICTH 1 MpalleBIAIITYBaHHS OCi0 3 IHBAIIHICTIO 10-1101

(piuna)

0503002 3asBa a0 Ilopsaky Buaadi JOBIAKH PO YMCEIBHICTH Ipamorounx ocid 3 | 3BJJUIIOI
IHBJIIAHICTIO

0503003 Crmcok mparfioynx ocid 3 iHBaiTHICTIO CIIOI

0503004 3asBa TpoMaAChbKOi opraHizamii oci® 3 iHBamigHicTIO TIpo HamaHHS | 3['0I
MIAIPUEMCTBY, OpraHizallii, siKi 3aCHOBaHI TPOMAICHKUMH OpTraHi3allisMu
oci0 3 IHBaJiAHICTIO, MO3BOJIY Ha TMPaBO KOPHCTYBaHHS IMJIbTaMH 3
ONOJATKyBAaHHS

0503005 3asBa 1po HagaHHS (GiHAHCOBOI TOMOMOIM Ha IMOBOPOTHIH 1 6e3moBopotHin | SHDO LI
OCHOBI Ta IJTLOBOT MO3UKH 32 PaXyHOK KOmTiB PoHAY

0503006 AHKeTa 3a5BHHKa-pOOOTOAABIIS A3-P

0503007 Ilepenik oOmagHaHHA Ta IHIIMX TOBAapHO- MaTepialbHUX LiHHOCTEH, mo | 1O
IJIAHYEThCS MPUI0ATH 32 paxyHOK KomTiB DoHmy

0503008 OOrpyHTYyBaHHS JUIsl 3asABHUKIB-POOOTONABIIB, M0 3BepHYymHuch i | O3-POD]]
oTpuMaHHs (HIHAHCOBOI JIOMOMOTM Ha TIOBOPOTHIM Ta Oe3MoBOPOTHIN
OCHOBI, pPe3yJbTaTOM BHKOPHCTaHHS SKOi HE INependadaeTbesi OTPUMAHHS
PUOYTKY

0503009 PospaxyHOK BUTpaT Ha TpOBENEHHS 3axofiB, crpsMmoBanux Ha | PBII3
(i3KyIBTYPHO-CIOPTHUBHY peadiiTawiio iHBaiiB

0503010 3BiT Ipo BUKOpUCTaHHS KomTiB DoHy 3BK

0503011 3asiBa mpo peectpauito podoromasus y BigaineHHi ®onnay couiaiabHOro | ¢opma Ne |




3aXUCTY IHBAIIIB

0504 JokyMeHTaliss i3 COLIaJbHOrO 3axXHCTy TpPOMajsH, SKi MOCTpaXkIanu
BHacHi10k YopHOOMIIbCHKOT KaTacTpodhu

0504001 3BIT IIPO BUILIATY KOMITGHCAIIIH, JOMIOMOrH Ta HaJaHHS MiIbI TpoMajsHaM, | ¢opma Ne 1
SIKI TOCTpaXkaany BHacHiok YopHoOMIbChKOT KaTacTpodu, «7 BK»

0504002 [MacmopT fgaHMX  WiANPHEMCTBA, MPALiBHUKKA  SKOTO  OTPUMYIOTH | (hopma Ne 2
KOMIICHCAIIIHI BUIUIATA Ta JIOTIOMOTY, ITOB’si3aHi 13 3apOOIiTHOIO ILIATORO,
3rigHo i3 3akoHoM Ykpainu «Ilpo craTyc i comianbHU 3aXUCT TPOMAJISH,
SIKI TOCTpaXkIany BHACTIOK YOpHOOHIBCHKOI KaTacTpoQm»

0504003 Po3paxyHOK BUAATKIB, ITOB’SI3aHUX 13 BUILUIATOIO KOMIIEHCAIil Ta gormomoru | ¢opma Ne 3
1 HaJaHHIM MUIBT, BiAnmoBimHO 10 3akoHy Ykpainu «[Ipo craryc i
coLjaJIbHU 3aXUCT TPOMaJIsH, K1 MTOCTPaXK AN BHACIII 0K
YopHOOHITBCHKOT KaTacTpoQm»

0505 JokyMeHTallis i3 mpareBIamTyBaHHsI

0605001 [HdopMmamis Tpo KITBKICTh MpaleBiamliTOBaHUX TpoMmajsaH cy0’ekramu | 1-TTA
rOoCHOJApIOBaHHs, sKI  HagalOTh IOCAYIM 3  IOCEPEAHUIITBA Yy (xBapTaapHA)
MpaleBIaTyBaHHI

0505002 [Hdopmariist mpo monut Ha poOOUy CHITy (BaKaHCIi) 3-ITH

0505003 [Hdopmariis mpo 3amiaHOBaHE MacOBE BHUBUIBHEHHS MpalliBHUKIB y 3B’s3Ky | 4-ITH
13 3MiHAMU B OpraHi3aiii BUpOOHHIITBA 1 Iparti

0505004 3asBa mpo BrmoueHHS 10 Ilepeniky cy0’ekTiB rocmomaproBanus, ski | 3BIICT
HaIaroTh TOCIYTH 3 IOCEPEAHMIITBA y TpalleBIaIlTyBaHHI, Ta Cy0’ €KTIiB
rOCIIOAApIOBaHHs, SAKi  3MIHCHIOIOT, HaWMaHHS  MPAIiBHUKIB  JUIS
MTOATBIITOr0 BUKOHAHHS HUMHU POOOTH B YKpaiHi B iHITUX poOOTOABIIIB

0505005 IHdopMmaris mpo 3afHATICTh 1 MpaleBIalITYBaHHSI TpOoMajsaH, 1o marth | I3[0
JOJTATKOBI TapaHTii y CHPUAHHI TpaleBIalTyBaHHIO

0505006 3asiBa PO OTPUMAHHS POOOTONABIEM JIO3BOIY Ha 3acrocyBaHHs mpari | 3OP/3III
1HO3EMIIIB Ta 0Ci0 0e3 TpoMaTHCTBA

0505007 3asBa TpO MPOMOBXKEHHS CTPOKY 1ii mo3Bomy Ha 3acrocyBaHHa mpami | 3IICJA3IIL
iHO3eMIIiB Ta 0cib 0e3 TpoMajTHCTBA

0505008 3asiBa Ipo BHECEHHS 3MiH 10 JJO3BOJIy Ha 3aCTOCYBaHHA mpaui iHo3zemuiB Ta | 3B3JI3I1I
ocib 0e3 rpomMasTHCTBA

0505009 3BiT mpo BHOadyy MAOKYMEHTIB HpO MiATBepIUKeHHS pesynbraTie | 3BJIITPHITH
HehOopMaTBHOTO PO eciiHOr0 HaBUaHHS

06 YHI®IKOBAHA CUCTEMA BY XTI AJITEPCHKO-OBJIIKOBOI
JOKYMEHTALIIL

0601 HokyMenrarisi 3 00Ky BUKOPHCTaHHS pPoOOYOro yacy Ta po3paxyHKiB i3
MIpaIiBHUKaMH

0601001 Tabenb 001Ky BUKOPUCTaHHS POOOYOro Yacy I1-5

0601002 Po3paxyHKOBO-TIaTKHA BiIOMICTh MTpaliBHUKA I1-6




0601003 Po3spaxyHkoBo-TIIaTiXKHA BiIOMICTH (3BEIEeHA) I1-7
0601004 3BIT PO BUKOPUCTAHHS KOIITIB, BUJIAHUX Ha BIAPSAIKESHHS a00 ITiJ] 3BIT 3BKB
0601005 JloBigka mpo 3apoOiTHY IuiaTy (rpomoBe 3abe3medycHHs, BuHaropoxy 3a | JI3IIPB
LIUBUILHO-  TIPaBOBHUM  JIOTOBOPOM) Il PO3pPaxyHKy BHILIAT  3a
3arajibHO000B’ SI3KOBUM JIEPKaBHUM COLIIAIbHUM CTpaxyBaHHSIM
0601006 JloBigka 1mpo J0Xoau I
0601007 Jluctok Herpare31aTHOCTI JIH
0602 JoxyMeHTailist o0 ohopMIIEHHS KACOBHX OTepaiii
0602001 BigoMicTh Ha BHIIATY TOTIBKH BBI'
0602002 [IpuOyTKOBHUI KacOBHit opiep KO-1
0602003 BuaTkoBuii KacoBUi opjiep KO-2
0602004 XKypnan peectpariii npuOYTKOBUX 1 BUIATKOBUX KACOBUX JIOKYMEHTIB KO-3
0602005 JKypnan peectpaiii mpuOyTKOBUX 1 BUJATKOBHX KaCOBUX JOKYMEHTIB KO-3a
0602006 Kacosa xaura KO-4
0602007 Kwawra obmiky BuIaHoi Ta IPURHATOI CTAPIIIMM KaCHPOM TOTIBKH KO-5
0602008 AKT Mpo pe3ynbpTaTd iHBEHTapU3aIlil HASBHUX KOIITIB, IO 30epiratoThes APIHK
0603 JlokyMeHTallisi 3 peecTpaiii Ta BEACHHS PO3PaxXyHKOBUX KHWKOK, KHHT
O0JTIKY PO3paxyHKOBHX OIeparii
0603001 Kuawra ob6miky po3paxyHkoBux omepariiii Ha PPO KOPO 1
0603002 Knwra o6miky po3paxyHKOBUX Omepalliii Ha TOCIOAapChKY OIMHUITIO KOPO 2
0603003 3asiBa MpO peecTpalilo KHUTH OOJIKy pO3paxyHKOBUX omepauii ta/abo | 1-KOPO
PO3paxyHKOBOT KHUKKH
0603004 3asiBa Ipo CKAaCyBaHHS peecTpallii KHUTH 00JiKy PO3paxyHKOBHX Omepalii 2-KOPO
0603005 PimenHss mpo ckacyBaHHS peecTpauii KHUrHM 00Ky po3paxyHkoBux | 3-KOPO
oreparii
0603006 PozpaxyHkoBa KHHkKKa PK
0604 HokyMenrarist 3 00J1iKy GJIaHKIB CyBOpPOi 3BITHOCTI




0604001 [IpuOyTKOBO-BHAATKOBA HaKJIaAHA Ha OJaHKU CYBOPOI 3BITHOCTI C3-1
0604002 [TpubyTKOBO-BHAATKOBA KHHTa 3 00IiKY OaHKiB CyBOpOi 3BITHOCTI C3-2
0604003 AKT Ha CIMICaHHS BUKOPHCTAaHUX OJaHKiB CYBOPOi 3BITHOCTI C3-3
0604004 AKT TiepeBipKH HassBHOCTI OJIAHKIB CyBOPOi 3BITHOCTI C3-4
0604005 KapTtka-noBifka mo BUAaHNX i BAKOPUCTAHUX OJIaHKaX CyBOPOI 3BITHOCTI C3-5
07 VHI®GIKOBAHA CHUCTEMA JIOKYMEHTAILUI 3 MEHCIHHOI'O
OOHY
0700001 lapanTifiauii TUCT MPO TepepaxyBaHHs KOIITIB Ha paxyHok opraniB | [JIITK
[enciitnoro ¢onay Ykpainu
0700002 JloBizka mmpo 3apo0iTHY IJIATy JJ1s O0UMCIICHHS MEHCIT JI3I10I1T
0700003 JloBifKa mpo MiATBEPKEHHS HAsBHOTO TPYAOBOTO cTaxy Juist npu3nadenus | JAITHTC
TeHcii 3a BiJICYyTHOCTI TPYI0BOi KHMKKH 200 BiJIIIOBIIHUX 3aITUCIB Y Hilk
0700004 JloBigka mpo MiATBEPPKEHHS CTaxky poOOTH Juisl mpu3HaveHHs mniasroeoi | JIICP
MeHcii 32 paXyHOK KOUITIB IIIPUEMCTB Ta OpraHizaiiid 3a pe3yibTaTaMH
arecTtarlii poOOYMX MiCIlb 32 YMOBaMH IIpalli
0700005 3asgBa Mpo peecTpalio puandHoi ocobu (cTpaxyBaipHHKa) y cucteMmi | 3PHOO(C)

HaJaHH [TOCIYT B CJICKTPOHHIH Gopmi




Honarok 3
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ty
(myskt 1.5 pozainy II)

BUMOI'N
10 oopMJIeHHSI PEKBI3UTIB opraHizaniiiHo-po3nopsa40i J0KyMeHTail
Hassa Bumoru

Cknan 1 — 3o00paxenns [epxaBuoro I'epba Ykpainu, ['epba ABroHOMHOT PecmyOmiku
PEKBI3UTIB Kpum
JTOKYMEHTIB 2 — 300paxkeHHs eMOJeMH HOPUAWYHOTI 0coOM abo TOProBeNbHOI MapKd IS

TOBApIB 1 MOCIIYT)

3 — HaiiMeHyBaHHS IOPUAMYHOI 0COOM BUIIIOTO PiBHS

4— HallMeHyBaHHS IOPUANYHOI 0COOU

5 — HaliMEHYBaHHS CTPYKTYPHOT'O MIAPO3/UTY IOPUINYHOT 0COOH

6 — MOBINKOBI 1aHi PO FOPUANIHY 0CO0Y

7 — ko1 GpopmMH TOKyMEHTa

8 — KOJI FOpHINIHOT 0COOH

9 — Ha3Ba BHJIy IOKYMEHTA

10 — nmaTta TOKyMeHTa

11 — peectpaniiiuuii iHAEKC JOKYMEHTa

12 — mocwunaHHS Ha peeCTpaIliiHUI 1HACKC 1 JaTy JOKYMEHTa, Ha SKHH Jal0Th

BIIIOBIAb

13 — micne ckiaaeHHsT JOKyMEHTa

14 — rpud oOmexeHHs JOCTYyy 10 JOKYMEHTa

15 — agpecar

16 — rpud 3aTBEepHKEHHS TOKYMEHTA

17 — pe3ounrortis

18 — BigmiTKa PO KOHTPOJIb

19 — 3aroJioBOK JI0 TEKCTY JOKYMEHTa

20 — TeKCcT ToKyMeHTa

21 — BimMiTKa PO HAsSBHICTH JI0JATKIB

22 — migmuc

23 — BiIOWTOK I€YaTKU

24 — Bi3a JOKyMEHTa

25 — rpud noropKeHHs (CXBaJCHHS) JOKYMEHTA

26 — BiAMITKa MPO 3aCBIAYEHHS KOMil TOKYMEHTa

2 — BIIOMOCTI ITPO BUKOHABLIA JOKYMEHTA

28 — BiAMITKA PO O3HAWOMIIEHHSA 3 TOKYMEHTOM

29 — BiAMITKa PO BUKOHAHHS JJOKYMEHTA

30 — BigMITKa MPO HAIXOHKEHHS JOKYMEHTA JI0 IOPUINYHOI 0co0uU

31 — 3amuc npo Aep:KaBHY peecTparito

32 — BigMIiTKa PO HasIBHICTh NPUMIPHHUKA 3 TANEpOBUM (EJIEKTPOHHUM) HOCIEM

iHpopmanii
300paxeHHs Jlo3BosieHO po3MilyBaTH 300paxeHHs Jlep:kaBHoro repba YkpaiHu Ha OnaHKax
Jlep>kaBHOTO JIOKYMEHTIB OpraHiB MICIIEBOIO CAaMOBpSIyBaHHS, a TakoX Ha OJIaHKax
I'epOa YkpaiHu | JOKYMeHTIiB IHINMX HOPUIMYHUX OCi0, JIA SIKHX OPraHd MicueBoro

CaMOBPSI/IyBaHHS € OPraHAMH BUILOIO PiBHS.

3o00paxxennss I'epba ABToHOMHOT PecnyOmiku Kpum po3mimiytoTe Ha OnaHKax

JOKYMEHTIB IOpHIUYHUX 0Ci0 ABTOHOMHOI PecnyOmiku Kpum nume pasom i3

300paxxeHHsM JlepxaBHoro repba YKpainu 3riiHo i3 3aKkoHOM YKpaiHu
300paxkeHHs 300paxxeHHs emO1eMu Ha OJaHKY JTOKYMEHTa HE BIITBOPIOIOTH, SIKIIO Ha OJaHKY €
emOneMu 300pakeHHs repOiB.




He wmoxxHa 3aMiHIOBaTHM HalMEHYBaHHS IOPHIMYHOI 0COOM 300pakeHHSIM
emMOJeMHu, HaBiTh SIKIIO HaWMEHYBAaHHS MOBHICTIO BIATBOPEHO B 300pakeHHi. Lleit
PEKBI3UT BUKOPUCTOBYIOTH JIUIIE Pa3oM i3 HAMEHYBaHHSAM IOPUIMYHOT OCOOH.
Po3smipu 300pakeHHs emOiaeMu He OOMEXKYIOThCA. PekoMeHJoBaHa BHCOTa
300pakeHHs1 — He Outbia HiK 17 MM.

300pakeHHs1 eMOJIEMU PEECTPYIOTh B YCTAHOBJIEHOMY 3aKOHOJIABCTBOM HOPSIZIKY.

Kon opranizarii

[IpocraBnstore 3a €/IPIIOY micis pekBi3UTy JOBIIKOBI JlaHI PO OpraHi3allito
(09)

Haz3sa
FOPUINYHOT
0CcO0M BHUILIOTO
pIiBHs

HaiimenyBaHHS FOpUANYHOI 0COOM BHIIOTO PIiBHS 3a3HAYAIOTh CKOPOYEHO. SIKIIOo
Hemae OQIIIifHOrO CKOpPOYEHHS IIhOTO HAaWMEHYBaHHSA, TO WHOTO 3a3HAYarOTh
HOBHICTIO.

HaiimenyBanHs OpuaAMYHOT 0COOM BHUIIOTO PIBHA  PO3MIMIYIOTH  BHIIE
HallMEHYBaHHS IOPUNYHOT 0COOHM — aBTOpa TIOKyMEHTa

Hasga 3aknany
OCBITH

Ha3Ba 3akmamy OCBITHM —aBTOpa JOKyMEHTa Ma€ BIANOBIAATH IMOBHOMY
HallMEHYBaHHIO, 3a3Hau€HOMY Yy cTaTyTi (mojoxeHHi). Hikue mnoBHOTrO
HallMEeHYBaHHA (OKpEMHM pSAIKOM y LEHTpl) pO3MILIYIOTh CKOpOYEHE
HallMEHYBaHHS IOPUAMYHOI 0coOH, SKIIO Horo odiumiifHO 3aikcoBaHO y CTATyTI
(nonoxxenH1). CkopouyeHe HAiMEeHYBaHHS 3a3HAYAIOTH y AYKKAaX 200 0e3 HuX.
Y pa3i odopmiieHHS JAOKYMEHTIB, IIITOTOBJIEHUX KUIbKOMA HOPHIANYHUMH
ocobamu, iXHE HaliMEHyBaHHS pO3MIIIYIOTh Ha OJHOMY pIiBHI, a Ha3By BHAY
JOKyMeHTa — nocepeauHi. JIliBopyd 3a3HavyaroTh JaTy JOKYMEHTa, NMpaBopyd —
peecTpaliiiHuii iH1eKC TOKyMeHTa. Y 1boMYy pa3i 300pakeHHs rep0OiB, eMOIem) He
BIJITBOPIOIOTH

Hazsa
CTPYKTYPHOTO
MiIPO3AUTY
3aKJay OCBITH

HaiimeHyBaHHS  CTPYKTYpPHOTO  MIAPO3AUTY IOPUAMYHOI ocoOu, 30Kpema
BIIOKPEMJIEHOTO  CTPYKTYPHOTO  TiApPO3MLTy, 3a3Ha4yaloThb Yy pasi, SKIIO
CTPYKTYPHUH TMIAPO3JUT € aBTOpPOM JIOKYMEHTa, 1 PO3MIIIYIOTh HIDKYE
HaliMEHYBaHHS IOPHIUIHOT OCOOH.

BumMorn 1m0 HammcaHHS HalMEHYBaHHS CTPYKTYPHOTO MIAPO3IUTYy IOPHUIMYHOT
0co0u, 30KpeMa BIJOKPEMJICHOTO TIAPO3IUTy, YCTaHOBJIEHI Haka3oM MiHiCTepCTBa
oCTHIT YKpaiHu

JloBimkoB1I nmaHi

JloBiAKOBI1 JaH1 PO 3aKja] MICTSTh:

po 3aKjIajl | e MOIITOBY aJpecy;
OCBITH e HoMepH TenedoHiB, (akciB, TEICKCIB;

® paxyHKiB y OaHKY;

® ajJpecy eIeKTPOHHOI MOIITH, BEO-CalTy TOIIO).

IX po3MilyIOTh HUKYE HA3BU 3aKJIAy OCBITH 260 CTPYKTYPHOTO MifpO3IiTy
Hasga Buny 3a3Ha4yaroTh Ha OJIAaHKY KOHKPETHOTO BHJY JOKYMEHTA 1 3arajbHOMY OJaHKy Hif
JTOKYMEHTa yac oOPMIICHHS PI3HUX BUJIB JOKYMEHTIB, OKPiM JHCTIB. BKa3ywTh TUIbLKH B

rapaHTiHHHUX.

Haspa Buay nokymeHrta (Hakas, pillleHHS, MPOTOKOJ, aKT, JOBiAKa, JOMOBiIHA
3anmucka Toio) apykyerbcs BEJIMKMMU JIITEPAMMU Ta Mae BinnoBinatu Ha3Bi,
3aikcoBaHiil y mepeniky yHipikoBaHHX (OPM IOKYMEHTIB, 3alpOBa/XKCHHUX B
opUIMYHid 0co0l. Takuii mepemik Mae MICTUTH Ha3BU YHi(pIKOBaHUX (opM
nokyMmeHTiB 3rigHo 3 JIKY]l Ta Ha3BuM IHIIMX TOKYMEHTIB, IIO BIAMOBIZAIOTH
OpraHizaliifHO-IpaBOBOMYy CTaTyCy IOPUAMYHOI 0COOM, 3aKpilUIECHOMY B
MOJIO’KEHHI (CTaTyT1).

Ha3By Buay AOKyMeHTa Ha MO3JOBXKHIX OJlaHKaX pO3MILyIOTh MOCEpeAnHI, a Ha
KYTOBHUX — Y JIIBOMY BEPXHbOMY KYTi i1 pekBi3uTOM «HaliMeHyBaHHS IOpUIUYHOT
ocobu» abo «HaliMeHyBaHHS CTPYKTYPHOTO MIAPO3/iTy IOPHINYHOT 0COOM»

JlaTta nokymMeHTa

Le, BinnmoBinHO, JaTa HOro MiANMCAHHS, 3aTBEPIUKECHHS, NPUHHATTS, peecTparlii
abo ckmaneHHs. KpiM Toro, naTyroTh yci ciy:kOOB1 BiMITKH, HMpPOCTaBJIEHI Ha
JOKYMEHTI, a camMe: Bi3y, pe30Jilolil0, BiIMITKY Npo 3acBiquyeHHs Komii




AOKYMEHTa, BiIMITKY NP0 HAIXOMKeHHsI JOKYMEHTa [0 IOPHIHYHOI ocolu,
Bi/IMITKY NP0 BHMKOHAHHSA JOKYMEHTAa, BIiAMITKY IpPO O3HailOMJICHHSI 3
AOKYMEHTOM.

Hary opopmMitroroTs udppoBUM a00 CIOBECHO-IIU(PPOBUM CITOCOOOM:

02.11.2021

2021.11.02

02 nucmonaoa 2021 poky

02 nucmonaoa 2021 p.

VY pi3HUX peKBi3UTax OJHOTO JOKyMEHTa JaTa Moke Oyru odopmieHa sk
CIIOBECHO-TIIM(PPOBHUM CTIIOCOOOM, TaK i UPPOBHM.

VY CcHibHUX JOKYMEHTAaX, IMATOTOBICHHUX BiJ IMEHI IBOX 1 OULIbIIE IOPUIANYHUX
oci0, 3a3Ha4alTh OJHY JaTy, IO BIAMOBIZAE JaTi MPOCTABJICHHS OCTAaHHBOTO
IIIUCY.

Jaty noxymeHTa Ha OJIaHKY MPOCTABJISIOTH Y CHEIIATHHO BIABEACHOMY MICIIL.

VY BHyTpImHIX cIy>KO0BHX JOKyMEHTaX (3asBax, JOMOBITHUX 1 MOSCHIOBATHHUX
3anMckax Touo), oopMIiIeHUX He Ha OJIaHKY, JaTy [POCTaBIsAIOTh JIBOPYY BiJ
0COOMCTOTO MIAMKICY aBTOPA JOKYMEHTA.

VYV pa3i 3actocyBaHHS 1HGOpPMAIITHUX (aBTOMAaTH30BAaHWX) CHUCTEM OpraHizaiii
JUIOBOJACTBA JOMYCTUMO MPOCTABJIATH JaTy peecTpalii JAOKyMEHTa y CKiajli
mTpux-koay abo QR-komy, 1o CTBOPIOEThCA 3aco0aMu ITI€] CUCTEMH, 3TITHO 3
noctanoBoto Kabinery MiHicTpiB YkpaiHu.

IITpux-Kox MNpOCTABIAAKTL Yy HEHTPI HHMKHBOIO IOJS IEPIIOI CTOPIHKH
noxkymenrta, QR-kox (21 MM X 21 MM) — y HMKHBOMY JIIBOMY KYTi mepuioi
CTOPiHKH IOKYMEHTA

e

Peecrpaniitnuii
IHIEKC
JOKYMEHTa

Peectpaniiinuii 1HIEKC JTOKYMEHTa CKJIAIA€ThCA 3 TMOPSAKOBOTO HOMEpPA IHOTO

JOKYMEHTa B MEXaX TPy JOKYMEHTIB, IO PEECTPYIOTh, SKHH JIOTIOBHIOETHCS

IHIEKCaMH, 1[0 3aCTOCOBYIOTh B IOPHAMYHIA 0co0i, 30KpeMa IHAEKCOM 3a

HOMEHKJIATYPOKO CIIPaB, CTPYKTYPHOTO MiJPO3/LTY, KOPECIIOHICHTIB, MOCaI0BUX

ocib, sAKI po3riAnarTh abo MIAMUCYIOTh JOKYMEHT, BHUKOHABI[IB, ITUTaHb

JISITBHOCTI SIKUX CTOCYETHCSI TIOKYMEHT.

CkmaioBi 4aCTHHHU PEECTPAIITHOTO I1HAEKCY BiAOKPEMIIIOIOTH OJIHA BiJl OJHOI

PaBOOIYHOIO MMOXHMIIOK PHUCKOIO.

123/01-10, ne 123 — nopsaKOBUi BXiIHMI HOMEp JOKYMEHTa y Mexax poky, 01-
10 — inekc crpaBu 3a HOMEHKIIATYypOIO CIIPaB

321/01/01-10, ne 321 — nmopsaKOBHIA BXiAHUNA HOMEpP JOKYMEHTa y MEXax POKY,
01 — Homep cTpykTypHOro migposainy, 01-10 —ingekc copaBu 3a
HOMEHKJIATYPOIO CIIPaB

01-10/456, oe 01-10 —iHgekc chnpaBH 3a HOMEHKJIATYpor cmpas, 456 —

MOPSIKOBUYM BUXIIHUHA HOMEDP TOKYMEHTa Y MEXaX POKY

VY cninbHOMY JAOKYMEHTI, MiATOTOBJIEHOMY BiJl iMEHI JBOX 1 OLibIle IOPUIUYHUX

0ci0, peecTpaliiiHuii 1HAEKC Ma€ MICTUTH 1HIEKCH, IPUCBOEH] JOKYMEHTY KOKHOIO

3 IUX IOPUANYHHX 0Ci0, SIK1 MPOCTABIISAIOTh Yepe3 NMpaBoOiuHy MOXUITY PUCKY B Tii

HOCTIIOBHOCTI, y SIKi JOKYMEHT M1IIHCAaHO HOTO aBTOpaMHu.

987/321/654

Micue po3rairyBaHHSI peecTpallifHOrO 1HAEKCY Ha JOKYMEHTI 3aJIe)KUTh Bil BUTY

OlaHKa Ta BUAY JOKYMEHTa

Ilocunanng Ha
peecTpariiiftHuii

[locunanHg Ha peecTpalifHUN 1HAEKC 1 JaTy JOKYMEHTa Ma€ MICTUTH
peecTpaliifiHuii IHIEKC Ta AaTy TOTO JOKYMEHTA, Ha KU Jal0Th BIAMOBI/b.




1H/IEKC 1 maTy
JOKYMEHTA

[MocunanHs Ha peecTpamifHui HIEKC 1 1aTy JOKYMEHTa PO3MIIIYIOTh HIKYE a0
Ha pIBHI pEECTPALIfHOTO 1HAEKCY Y CIIEHiaIbHO BiIBEACHOMY MicIli Ha OJlaHKY.

6i0 02.11.2021 Ne23/01-13

Ha No 810

ABO

610 02.11.2021 Ne23/01-13 Ha No 810

Micrie
CKJIaJICHHS a00
BUJAaHHSI
JTOKYMEHTa

Micrie ckiaieHHs JOKYMEHTa 3a3Ha4ar0Th HA BCIX JIOKYMECHTAX, OKPIiM JIUCTIB.
Micue ckimaZieHHsl JOKYMEHTa pO3MIIIyIOTh Ha PiBHI a00 HIDKYe pekBi3uTIB «Jlara
JIOKyMeHTay 4n «PeecTpariiiiauii iHAeKC JOKYMEHTa.

Micue cknaseHHs JIOKyMEHTa Mae BIJNOBIIaTH HaWMEHYBAHHIO HAaceJIeHOTO
NyHKTY 3rigHo 3 JIK 014.

Kuis

cmm [ 'ocmomens Kuiscokoi obnacmi

c-we Cmenose Pacmiscvkozo paiiony Kuiecvkoi oonracmi

c. Bepesiska Maxapiscvroeo paiiony Kuigcvkoi obnacmi

VYV pasi 3a3HadyeHHS B I[bOMY peKBI3UTI cToyuil «KuiB» CKOpOYEHHS «M.» HE
3aCTOCOBYIOTb.

Anpecar

AnpecaTaMu JOKyMEHTa MOXYTh OyTH OpraHizaiii, iXHI CTPYKTYpHI HiAPO3LUIH,
MocajioBi 0coOM Ta rpoMaIsiHU. Y pa3i aapecyBaHHS JOKYMEHTa oprasizaitii ado ii
CTPYKTYpHOMY MiApO37UIOBI 0€3 3a3HaueHHsS I[0CaJoBOi ocoOM IXHI Ha3BU
MOJAI0Th Y HA3UBHOMY BIJIMIHKY.

Jlenapmamenm oceimu i HayKu

Kuiscokoi obnacrhoi oepaicasnoi aominicmpayii

VY HaiimMeHyBaHHI aJpecaTa IONMYCTHUMO 3a3HA4aTH CKOPOYCHE HalMEHYBaHHS
IOPUIUIHOT 0COOH
JIOH KOJIA

VY pa3i agpecyBaHHS JOKYMEHTAa KEPIBHUKOBI YCTaHOBH a00 HOTro 3acTyITHHKOBI
Ha3Ba YCTAaHOBH BXOJIUTH J0 CKJIaly Ha3BU MOCAIM aapecara.

Lupexmopy /lenapmamenmy oceimu i HayKu

Kuiscokoi obnachoi oepoicasnoi aominicmpayii

Bnacue in’sa, IIPI3BUIIE

SIKIO JTOKYMEHT HAaJCHIIAIOTh MOCaJ0Bid 0cO0i, Ha3By YCTAaHOBHU 3a3HAYAIOTH Y
Ha3MBHOMY BIIMIHKY, a MOcajy 1 Mpi3BUILE ajpecaTa - y JaBaJbHOMY.
Jenapmamenm ocgimu i nayxku

Kuiscokoi obnachoi oepoicasnoi aominicmpayii

Biooin dowkinvHoi, 3aeanbHoi cepednboi

ma no3auiKinbHoI 0Cc8imu

Hauanvhuky 6iodiny

Bnacue in’sa, IIPI3BUIIE

SKIO JTOKYMEHT aJApecyroTh 0ararboM OJHOPIAHMM OpraHizaiisM, ajpecaTa
3a3HavyaroTh y3arajibHEHO.
Kepisnuxam 3axnadie 3azanvHoi cepednvoi ocgimu

JIOKyMEHT He IMOBMHEH MICTUTH OuIbllle YOTHPHOX aapecariB. CIOBO «KOIis»
mepel 3a3HaueHHSM ajpecara HE CTaBJIsATh. 32 HASBHOCTI OLIBIIOT KUTBKOCT1
aZipecatiB CKIQJal0Th CIOHCOK JJs PO3CHUTIAHHSI, a HAa KOXXHOMY JOKYMEHTI




3a3HAYa0Th TUILKU OJJHOI'0 ajgpecara.

o pexBi3uTy «Anpecar» BXOIuTh momToBa aapeca. [lopsmok i ¢opma 3ammcy
BIJOMOCTEW MpO IMOINTOBY aJpecy YCTaHOBH MaroTh BiamoBimaté IIpaBuiam
HaJIaHH$ [MOCIYT MOIITOBOTO 3B'SI3KY.

Jlenapmamenm oceimu i HayKu

Kuiscoroi obnacnoi oepoicasnoi aominicmpayii

syn. Xpewamux, 0,

M. Kuis, 01001

SIKmo JOKyMEHT HajacwialTh (i3uyHii 0co0i, TO y Ha3MBHOMY BIiIMIHKY
3a3HAy4aloTh MpI3BUILE, IM's, 0 0aThbKOBI (a0 1HILIaNK) aapecara, BYJIULII0, HOMED
OyIMHKY 1 KBApTHPHU, HACETIEHUN MTyHKT, paiilOH, 00J1aCTh, IOIITOBUN THICKC.
Ilempy leanuenxy

eyn. Caoosa, 6y0. 7, k. 24,

M. Y3umn,

binoyepxiscoxuti p-n, 09161

I'pud
3aTBEPUKECHHA
JOKYMEHTa

3aTBep/KEHHSI YIPABIIHCHKUX JOKYMEHTIB 3IIMCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKjIaay BIAMOBITHO JI0 WOTO TOBHOBWXEHH a00 PO3MOPSIYUM JOKYMEHTOM
3aKiIaay 13 3a3HAYEHHSIM Ha JOKYMEHTI Tpuda 3aTBEpKeHHs, 0(QopMIIEHOTO
BIAMOBIAHAM YHHOM.

3ATBEPIDKYIO

Jupexmop 2imnasii N 5

Ilionuc enacue im’s, IIPI3BUIIE

07.03.2021

VY pasi 3aTBepKEHHS JOKYMEHTa pIIICHHSIM KOJETIaJIbHOTO OpraHy rpud
3aTBeppKeHHs ckiaanaeTbes 31 cnmoBa SATBEPJIDKEHO (6e3 nanok), Ha3BH, 1aTH 1
HOMEpa JJOKYMEHTa Y HA3UBHOMY BiIMIHKY.

3ATBEP/DKEHO

IIpomoxkon 3acioanns nedazo2iunoi paou

eimHazii N 5

06.05.2018 N 40

Ilepesaik BUIiB JOKYMEHTIB, 110 MalTh OyTH 3aTBEp/KEHI 3 MPOCTABJISHHSIM
rpuda 3aTBep/HKCHHS, BU3HAYAE 3aKJIaj] OCBiTH Ha ITiJICTaBl 3aKOHOJIaBCTBA Ta 3
YHECEHHSM B IHCTPYKILiO 3 AUTOBOJICTBA

Pesomronis

Pezoutrortist — 11e 3poGieHuit mocaoBo0 0CO00I0 HAITMC HA JJOKYMEHTI, 110 MICTUTh
CTUCIIUI 3MICT MPUHHATOTO HEIO PIICHHS 11010 BUKOHAHHS JOKYMEHTA.
Pe3ostrorisi MakCMMalbHO MOYKE CKJIQJaTHUCS 3 TaKMX CJIEMEHTIB: Tpi3Buie(-a),
BiacHe(-1) iM’si(-eHa) BUKOHABI (-iB) Y JJaBaAJIbLHOMY BIAMIHKY, 3MICT JIOPY4YEHHS,
CTPOK BUKOHAHHSI, 0COOMCTHH IMIJNUC KePIBHHUKA, JaTa.

Ilpizeuwe Brache im s

Ipowy nioecomysamu npoexm 002080py

npo nocmadarus 2azy 00 25.05.2019

Ocobucmuii nionuc

JHama

SIKIIO OpYYCHHS HAJaHO KUTBKOM IOCAJOBHM 0C00aM, FOJOBHUM BHKOHABIIEM
JIOKYMEHTA € 0c00a, 3a3HaueHa B PE30JIIOIIIi IEPIIOFO.

Ha nokymeHTax i3 CTpoKamMH BUKOHAHHs, IO HE MOTPEOYIOTh J0JaTKOBHUX
BKa31BOK, Y PE30JIIOIIT 3a3HAYaI0Th BUKOHABIIS, ITIIITUC aBTOPA PE3OJIFOINIT 1 1aTy.




Pezosnronito  mpocTaBIiIIOTh PYKOMHCHO O€3MOCEepeIHhO HAa JAOKYMEHTI HIDKYE
PEKBI3UTY «AjpecaT» mapajiesibHO JI0 OCHOBHOTO TEKCTy a00 Ha BUIBHOMY BiJ
TEKCTY MiCIll Yy BEpPXHIN YacTHHI MEPIIOTO apKylla 3 JHUIBOBOIO OOKY, ajle HE Ha
10JI1 IOKYMEHTA, IPU3HAYEHOMY JUIS M1IIIMBaHHS.

Skio Ha JOKYMEHTI HEMae BUIBHOTO MiCLsl JUisi pe3oJrowii abo JIOKYyMEHT
NJIAra€  IMOBEPHEHHIO, a00 1€ EJIEKTPOHHUN JOKYMEHT, TO PEe30JIOLi0
0(QOpMIIIOIOTE HAa OKPEMOMY apKylll abo choemiagbHOMY OJaHKy, Ha SKOMY
3a3HayaroTh Jary.

Ho ex. Ne 123/01-10 sio 02.11.2021

Binmirka mmpo
KOHTPOJIb

BinMiTka Tpo KOHTPOIb O3HA4Ya€e, MO JJAOKYMEHT Y3STO Ha KOHTPOJIb IS
3a0e3neueHHs HOTO BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

BinMiTKy npo KOHTpOJb MO3HAYAIOTh BENMKOK Jireporo «K» um cioBom
«Kontponb» (pykonmucHo ab0 3 BUKOPUCTAHHSM INTaMIa) Ha JIBOMY TOJI
MEPILOTO apKyllla JOKYMEHTa Ha PIBHI1 3ar0JIOBKA J0 TEKCTY.

3aroJi0BOK 110
TEKCTY
JIOKyMEHTa

3arojoBOK M0 TEKCTY MOKYMEHTAa Ma€ MICTUTH CTHCIUM BUKIAJ OCHOBHOTO
CMHCJIOBOTO aCMEKTy 3MICTY IOKYMEHTA.

3aroyoBOK JI0 TEKCTY JIOKyYMEHTa Ma€ OyTH KOPOTKHM, IpaMaTHYHO Y3T0JKEHUM
13 HA3BOKO JIOKYMEHTAa, TOYHO TIEpeNaBaTH 3MICT TEKCTYy Ta BIAMOBIAATH Ha
3aMUTAHHS PO MO 7», KHOTO?», «KKOTO?7».

Haxas (npo wo?) npo nadanmus 8ionycmiu

Jlucm (npo wo?) npo opeanizayiro Konghepenyii
[Ipomoxon (vo2o?) 3acioanns amecmayitiHoi Komicii
[locaoosa incmpykyis (ko2o?) 201061020 cneyianicma

TexkcT
JTOKyMEHTa

Mictuts iHpopMaliro, 3apaau GpikcyBaHHS SKOT OYJI0 CTBOPEHO JOKYMEHT.
Opranizaiii 311HCHIOIOTH JUTIOBOJCTBO, BEAYTh JTOKYMEHTAIlII0 1 JIMCTYBaHHS
YKpaiHCHKOIO MOBOIO. TEKCT MOKYMEHTa TOBHHEH OyTH BHKJIAJCHUN CTHCIO,
rPaMOTHO, 3p03yMiJIo, 0€3 MOBTOPIB Ta BXKWBAHHS CIIIB 1 3BOPOTIB, SIKI HE HECYTh
CMHCIIOBOTO HABAHTAXKCHHSI.

Tekct 0hOPMITIOIOTE Yy BUTJISAAL CYIUIBHOTO CKJIAAHOTO TEKCTY, aHKETH, TaOJIHUII
a00 moeHaHHA 1TUX GOpM. SIKIIO YaCTUHM TEKCTY MalOTh Pi3HI CMHCIIOB1 aCTIEKTH
a00 TEKCT JOKyMEHTa MICTHTh JEKUIbKa pIllIeHb, BUCHOBKIB TOIIO, HOro Tpeba
po30MTH Ha PO3IUIM, MMIAPO3IUIM, WYHKTH, MIANYHKTH, SKi HYMEpPYIOTh
apabcbkuMu U(paMu 1 IPYKYIOTh 3 ad3airy.

Jlst giTko1 oprasizaltii TEKCT MOIUISIIOTh Ha 1Bl CMHCIIOB1 YaCTHHHU:

® OIKC NMPHUYMUH, (HAKTIB, MOIIH, IO CTAJIM MIICTABOIO ISl CKJIAJaHHS JOKYMCHTA,;
® BHCHOBKH, IPOIIO3UIIil, IPOXaHHS, PO3MOPSPKEHHSI, PIICHHS, PEKOMEH/IaITI.

VY TekcTi JOKyMEeHTa, MiArOTOBJICHOTO BIAMOBIIHO 10 JOKYMEHTIB IHIIUX YCTaHOB
abo paHilmle BHUAAHUX JOKYMEHTIB, iX pEKBI3UTH 3a3HA4al0Th Yy Takid
MOCIIIOBHOCTI: Ha3Ba BHUJY JOKYMCHTAa, Ha3Ba YCTaHOBHU (aBTOpa JIOKYMEHTA),
JlaTa, peeCTpaliiHuil 1HJEKC, 3aroJIOBOK J0 TEKCTY

Bigmirka npo
HasIBHICTb
JIOIaTKIB

Po3MmimyroTh mig TEKCTOM JOKyMeHTa. J[oJaTKu 1O JAOKYMEHTIB MOXYTb OyTH
TPHOX BUJIB:

® JI0JIaTKU-TOKYMEHTH (IHCTPYKIii, MpaBWiia TOILIO), IO 3aTBEPIKYIOThCA abo
BBOJATHCS B JIII0 PO3MOPSITYMMHU JOKyMEHTaMH. Ha HHUX MOXYyThb HpPOCTaBIATH
rpu¢ 3aTBEp/HKEHHS;

e nonatku (rpadiku, cXemu, TaONHIl, CIOUCKHA TOIIO), MO MOSCHIOITH abo
JIOTIOBHIOIOTH 3MICT OCHOBHOTO JOKyMEHTa (Haka3y, IUIaHy, 3BITY, IHCTPYKIIl
ToIIO). IX OGOPMITIOIOTH Ha CTAHAAPTHMX apKymiax. Y BEepXHbOMY IIPaBOMY KYTi
MEPUIOro apKylla 3a3HayvaloTh cJI0BO «JlogaTok». SIKIIO MOJATKIB KilbKa, HA HUX
3a3Hayal0Th MOPSAKOBI HOoMepH. 3Hak Ne mepex HM(POBUM TMO3HAUYEHHSM He
CTaBIISITh;




® JI0JIaTKH, IO € CaMOCTIHHMMH JOKyMEHTaMu Oe3 3a3Ha4yeHHsS aJIpecHOi
YaCTUHHM 1 HAJICWIIAIOTHCS 13 CYIPOBIAHUM JIUCTOM;

[Ipo HasBHICTH MOAATKIB A0 JOKYMEHTa 3a3HA4YalOTh IIICIS TEKCTY JOKYMEHTa
nepes miAnucoM. SIKIo AOKyMEHT Ma€ JI0/1aTKH, OBHY Ha3BYy SKHX HaBOJATH Y
TEKCTI, BIAMITKY PO HASBHICTH JOJATKIB 0()OPMITIOIOTH TaK:

looamox: na 7 apx. y 2 npum.

SIKIIO TOKYMEHT Mae€ J0AATKHU, MOBHY Ha3BY SIKUX y TEKCTI HE HABOJATH, Il HA3BU
HEOOXIHO MOJATH TICIs TEKCTY i3 3a3HAYEHHSIM KUIBKOCTI apKyMIiB y KOKHOMY
J0JaTKy Ta KUIBKOCTI iX IPUMIPHHUKIB.

Jlooamxu:

1. Josioka npo suxonaumns niawy pemonmuux pooim 3a I keapman 2000 p. na 5
apk. 8 1 npum.

2. I'pagix pemonmuux pooim na Il keapman 2000 p. na 2 apx. 6 1 npum.

Sxmo 10 AOKyMEeHTa MOJAr0Th IHIIUKA JOKYMEHT 3 JOJATKaMH, BIAMITKY TIPO
HasIBHICTh J0JATKIB 0()OPMIIIOIOTh TaK:

Jlooamox.: Buchosok cnyscou oxoponu npayi 6io 14.09.2018 Ne 8 i oooamok 0o
Hb020, 8Cb020 HA 25 apK. y 2 npum.

3a BeMWKOi KUIBKOCTI JOJATKIB Ha HUX CKJIQJal0Th OIKC, & B CAMOMY JIOKYMEHTI
IICJIS TEKCTY 3a3HAYaI0Th!
Jlooamox. 8ionogiono 0o onucy Ha 3 apk.

SIKImo 0aTOK HAACHUJIAIOTh HE 3a BCiMa 3a3HAUYEHUMHU B JOKYMEHTI aJipecamu,
BIIMITKY MPO HAsSBHICTh TOKYMEHTa 0()OPMITIOIOTH TaK:
Jlooamox: na 5 apx. y 2 npum., Ha neputy aopecy

VY nonmatkax IOBIIKOBOTO XapakTepy (rpadiku, cxemu, TaOmuIll, CIHUCKU, (GOpMH
TOIIO) JI0 OCHOBHOTO JIOKYMEHTa, 3aTBEPIDKCHOTO PO3NOPSIYNM JIOKYMEHTOM,
BIIMITKY POOJISATh Y BEPXHbOMY IIPABOMY KYTI IEPIIIOT0 apKyIia A01aTKa.
Jlooamox 3

00 Incmpyxyii 3 dinosoocmaea

(nynxm 1.6 po3oiny I1)

VY po3nopsmdoMy JOKYMEHT1 BIAMITKY MpO HasBHICTH J0JaTKa O(OPMIIIOIOTH
0e3rmocepesIHbO B TEKCTI JOKYMEHTA CIIOBAMH: IO JOJAETHCS», «(I0JAETHCA),
«GTIHO 3 JOJATKOM 1», «BIAMOBIAHO 0 J0AaTKa 2» ab0 «IHUB. J0JATOK 3». A Ha
caMOMy JIOJIaTKy JIO PpO3MOPSAIYOr0 JOKYMEHTa y BEPXHbOMY IIpaBOMY KyTi
HEePILOrO apKyllla MPOCTABIAIOTH BIAMITKY 3 MOCHIAHHSIM Ha LIeH JOKYMEHT, HOTO
Jaty i HoMmep.

Jlooamox 1

00 naxa3y binoyepkiecvkoi eimnazii Ne 5

20 nucmonaoa 2019 poxy Ne 321

SIKII0 10 pO3MOpsAAYOro JOKYMEHTa € OJUH JOJaTOK, TO HOro He HyMepyroTh. 3a
HAsBHOCT1 KUIBKOX JIOJIaTKIB 3a3HAYAIOTh IXHI MOPSAKOBI HOMepH. 3HaK «Noy
nepea LUM(GPOBUMHU IO3HAUYEHHSAMH HE CTaBlsATh. Ha napyromy Ta HacTymHHUX
apKylIax Joaarka poosatek BiAMITKY «IIpo1oBkeHHs 10AaTKa.

VYci ponaTku 10 JOKYMEHTIB Bi3ye NpaLliBHUK, SKUH CTBOPUB JOKYMEHT, Ta
KEpIBHUK CTPYKTYPHOI'O MiIPO3JILTY IOPUANYHOT 0cOOH, Y IKOMY HOTO CTBOPEHO

ITigmuc

Cknanaerbes 3 Has3BH IMOCAM OCOOM, SKa MIINUCYE JOKYMEHT (TOBHOI, SIKIIO
JOKYMEHT HaJpyKOBaHO He Ha OJlaHKy, CKOpPOYEHOI—Ha JIOKYMEHTI,
Ha/IpyKOBaHOMY Ha OJIaHKY), 0COOMCTOTrO MiANUCY, iHiniany(-iB) 1 mpi3BHUILA.




1. T'onosa [lepocasnoco komimemy
cmamucmuxu Yxkpainu Ilionuc Bnacne im’a, [IPI3BUILE
2. I'onosa Ilionuc Bnacne im’a, [IPI3BUILE

PekB3UT po3MILIYIOTh i TEKCTOM JOKYMEHTa a0o0 MiJ] BIAMITKOIO MPO HASBHICTh
JIOJIaTKIB.

SIKImo MOKYMEHT MiNMUCYIOTh KiTbKa (IBi abo Oinbime) ocid, To ixHi miamucu
PO3TAIIOBYIOTh OJIMH i OJHUM BiAMOBIAHO IO MIIINOPSIKOBAHOCTI IMOCAJIOBHX
ocib.

Jlupexmop Ilionuc Bnacne im’a, [IPI3BUILLE

Tonosnuii byxeanmep Ilionuc Bnacne im’a, [IPI3BUILE

S0 MOKYMEHT MIAMUCYIOTh KUTbKa OCI0 OJHAKOBUX TMOCAA, TO iXHI MIiAMHUCH
PO3TaIIOBYIOTh Ha OJHOMY PIBHI.

3acmynnux Minicmpa tocmuyii  3acmynnux  Minicmpa ¢Qinancie
Ykpainu Ykpainu
Ilionuc Bnacue im’s, I[IPI3BUIIE Ilionuc Bnacne im’s, I[IPI3BUIIE

JIOKyMEHTH KOJIETiaJIbHUX OpPraHiB MiAMUCYIOTh TOJIOBAa KOJIETIAIbHOTO OpraHy 1

CeKpeTap.
Tonosa oupexyii Iionuc Bnacne im’a, [IPI3BUIIE
Cekpemap oupexyii Iionuc Bnacne im’a, [IPI3BUIIE

VY pa3zi BiICYTHOCTI MOCamoBOi OCOOHM, MIANMHUC SKOi 3a3HAYEHO B JIOKYMEHTI,
JOKYMEHT IANUCye 0co0a, sika BUKOHYE il 000B'sI3kH, a00 11 3aCTYMHUK. Y I[LOMY
BUIMAJIKy OOOB'I3KOBO 3a3HAYAIOTh TMOCAAy 1 MPI3BUINE OCOOHW, sSKa IMianucana
JOKYMEHT (BUIIPABJICHHSI BHOCATh PYKONUCHUM ab0 MalIMHOIKCHUM CIOCOOOM),
Hanpukiaz: "BukonyBau 060B's13kiB", "3acTynmHuK".

[TinnucyBatu JOKYMEHT 13 MpuiMEHHUKOM "3a" ab0 CTaBUTH MPaBOOIYHY MOXUITY
PHCKY Iepe]l Ha3BOIO MOCaIN HE 103BOJICHO

3acmynHuk oupekmopa [Tionuc Bnacne im’a, IIPI3BUILE

I'pud
TIIOT'O IPKCHHS
ILOKYMCHTa

Posmimyrore Hwkue pekBizury "llignuc". BiHm ckimamaetbcs 31 clioBa
I[TOT'OPKEHO (6e3 mamok), Ha3BU IMOcCaay OCOOM, sKa IOTOJKYE JOKYMEHT
(pa3zom 3 Ha3BOK oOpranizailii), 0COOMCTOTO MiAMMUCY, IHIMIATy(-1B) 1 IPi3BHIIA,
JIaTH TOTO/KEHHSL.

IIOI'OIDKYIO

3acmynnuk oupexmopa 3 HBP

Ilionuc Bracne im’sa, I[IPI3BUIIE

05.02.2001

SIKIO JOKYMEHT MNOTOKYIOTh JIHCTOM, IMPOTOKOJOM, aKTOM TOLIO, TO TpUd
MOTOJUKEHHS 0(hOPMITIOIOTh TaK:

IIOI'O/DKEHO

Ilpomoxon 3acioanusn nedazo2iunoi paou 3axiady

23.01.2001 N 2

Bi3u noxymenra

Bizoro oQopMITIOIOTE BHYTpILIHE MOTO/KEHHS JOKyMeHTa. Biza ckiagaeThcs 3
Ha3BM MOCaJHU, OCOOMCTOTO MIANMHUCY, iHIMialiB 1 Wpi3BUIIA OcoOu, siKa Bi3ye
JOKYMEHT, JaTh Bi3yBaHHA. Bi3y poO3MillylOTh HMKYe pPEKBBBUTY 23, sK Ha
JHUIIBOBOMY, TaK 1 Ha 3BOPOTHOMY OOIli OCTAHHBOTO apKYIIa JOKYMEHTA.
3acmynnux oupexmopa 3 HBP

ITionuc Bracue im’s, IIPI3BUIIE

18.09.2021




Bi3y cTaBnsTh Ha NpUMIpPHUKAX JOKYMEHTIB, SIKi 3AJIMIIAI0OTh B OpraHi3alii

Binburox BinOutkoM medaTku  opraizamii  3acBiq4ylOTh Ha  JOKYMEHTI  MIAIHC
MeYaTKu BiJIOBIAATLHOT OCOOU.
BinOuTok medaTku CTaBIsATh Tak, MO0 BiH OXOIUTIOBAB OCTAaHHI KUTBbKA JIITEp HA3BH
nocaayd ocoOu, sSKa Miamucaia JOKYMEHT, alieé He IMIIIMUC MOcaJaoBoi ocodu, abo
MPOCTABJISIOTH HA OKPEMO BHJIUICHOMY JUIS IBOTO MicTli 3 BigMiTKo10 «M. I1.».
[lepenik DOKYMEHTIB, Ha SIKi CTaBJIATH BIJOWTOK MEYaTKH, BU3HAYAE 3aKja] Ha
1iICTaBi HOPMATUBHO-TIPABOBHX AKTiB. 0ro mojaloTh B iHCTPYKILi 3 ALI0BOACTRA
[pizBume 3a3Ha4aloTh Ha JMILOBOMY 0OIli B HM)KHBOMY JIIBOMY KyTi OCTAaHHBOTO apKyIlla
BHKOHABIIS JOKYMEHTA
1 HOMep #oro Maninenxo Inna 123 45 67
Tenedony Maninenko 123 45 67

Mamninenko Inna 123 45 67, 765 43 2
Mawninenxo Inna 123 45 67
Mamsitiuyk Cepeiti 765 43 21

BiamiTka mpo
O3HallOMJICHHA 3

3 Haxazom o3HAUOMIEHUIL:
Ocobucmuii nionuc Bnacne im’ss IIPI3BULIE

JTOKYMEHTOM Jlama
3 nocaooeo incmpyKyiero 03HatloMIeHa:
Ocobucmuii nionuc Bnacne im’ss IIPI3BULIE
Hama
Bumornu no Jlnst ApyKyBaHHSI TEKCTIB JOKYMEHTIB TMOTPIOHO BUKOPUCTOBYBATH TapHITYPY
0hOopMIICHHS Times New Roman ta mpudt po3mipom 12—14 npykapChKHUX ITyHKTIB.
JIOKYMEHTIB JlomycTiMO BUKOPHCTOBYBaTH mpU(DPT po3mipom 8-12 npykapChbKUX MYHKTIB IS

IpYKyBaHHS peKBI3UTIB «JlOBIIKOBI naHi Tpo IOpuAudHy ocoOy», «Kona
IOPUIMYHOT 0CcO0M», «BimomMocTi Tpo BHKOHABIS JIOKYMEHTa», BHUHOCOK,
NOSICHIOBAJIbHUX HAITUCIB IO OKPEMHUX EJIEMEHTIB TEKCTY JIOKYMEHTA TOIIIO.

Jns npykyBaHHsI pekBi3uTy «Ha3Ba BHIy JOKYMEHTa» MOXHA BUKOPHUCTOBYBATH
pospipkennil mpudt po3mipom 14-6 ApykapchKUX MyHKTIB.

Hns  npykyBaHHsS — pekBi3uTiB  «HaliMmeHyBaHHS — OpuaudHOI  0COOWMY,
«HaiimeHyBaHHS CTPYKTYpHOTO MiIpO3JLTy IOPUANYHOI ocoOm», «Ha3Ba BuIy
JOKYMEHTa» Ta «3arojoBOK /0 TEKCTY JOKYMEHTa» JOMYCTUMO BUKOPHCTOBYBATU
HaIIBXXUPHUM NMPSAMUANA TIPUPT.

Tekcr mOKyMEHTIB Ha apkymiax namnepy gopmary A4 peKOMEHJO0BAHO JIPYKyBaTh
yepe3 1-1,5 mikpsakoBux iHTepBanu, a (opmary AS —uepe3 1 MKpsSAKOBUil
inTepBan. Ilig yac odopMieHHs TOKYMEHTIB, 3a MOTPEOU, MOKHA 3aCTOCOBYBATH
IHILI MDKPSIIKOB1 IHTEpPBAJIH.

PexBi3uTH mOKyMeHTa (KpiM TEKCTy), IO CKJIaJaloTbCsd 3 KUIBKOX pSJIKIB
(«loBiaKOBi JaHi Mpo OPUAMYHY 0COOY», «3arojioBOK A0 TEKCTY JOKYMEHTa»,
«BinmiTKa po HasBHICTH JOJATKIBY»), APYKYIOTh yepe3 1 MDKpsIIKOBUH iHTepBal.
CknanoBi YaCTMHH DPEKBBBUTIB «Agnpecaty, «['pu¢ 3aTBEp/PKEHHS OKYMEHTa»,
«'pud noromkeHHs (CXBaJCHHs) JOKYMEHTa» BIIOKPEMIIIOIOTH OJMH BiJ OJHOTO
yepe3 1,5 MDKpSAAKOBUI IHTEpBAJL.

PexkBi3UTH JOKyMEHTa BIJOKPEMIIIOIOTH OJMH Bix ojHoro uepe3 1,5—3
MDKPSAKOBHUX IHTEPBAJIH.

PexBizutn «HaliMmeHyBaHHS FOPUIWYHOI OCOOM BMIIOTO piBHS», «HalimeHyBaHHS




IOpUINYHOT 0coOmn», «Has3Ba By TOKYMEHTa» APYKYIOTb BEJIMKUMU JIITEPAMH.

Posmmdpysanns nianucy B pekBizuTi «lligmuc» ApyKyrOTh Ha piBHI OCTaHHBOTO
pslka HaMEHYBaHHS IIOCA/IH.

MakcuManbHa JOBXKHHA psiiKa 0araToOpsiIKOBUX PEKB3UTIB (OKpIM PEKBI3UTY
«Tekct mokymeHTa») — 73 mm (28 1pyKoBaHHX 3HAKIB).

SIKIo 3aroJIOBOK J0 TEKCTY AOKyMeHTa mepeBuinye 150 npykoBaHux 3HaKiB (5
PAAKIB), OTO J03BOJICHO MPOJIOBKYBATH JI0 MEXIi MpaBoro mouys. Kpamnky B KiHITI
3aroJIOBKa HE CTaBJISTh.

[1ig yac oopmileHHSI JOKYMEHTIB MOTPIOHO TOTPUMYBATUCS TaKUX BIICTYIIB Bij
MEXK1 JTIIBOTO TOJIS TIOKYMEHTA!

10 MM — my1st aG3a11iB y TEKCTI;

90 MM — 117151 peKBI3UTY «AJipecary;

100 mMm—uans  pexBBBUTIB «['pud 3arBep/keHHS JOoKyMeHTa» Ta «l'pud
0OMEXEHHS IOCTYIY JI0 TOKYMEHTa;

125 MM —ans po3mndpyBaHHS NiANKUCY B pekBI3UTI «Iligmucy.

He po6nsate BiacTyn Big Mexi JIBOTO MOJS JUIsl peKBBBUTIB «Jlata JOKyMeHTay,
«3aroJoBOK JI0 TEKCTY JOKyMeHTa», «TekcT nokyMmeHTa» (6e3 ab3aiiB), «BigmiTka
PO HAsBHICTh NOAATKIBY», «Biza nokymenTay, «I'pud moro/pkeHHs (CXBaJeHHS)
JTOKyMeHTa», «BimMiTka mpo 3acBimueHHsS Komii JOoKymMeHTa», «Bimomocti mpo
BUKOHABIISl JOKyMEHTa», «BigMmiTka mnpo o3HAllOMIIEHHS 3 JIOKYMEHTOM,
«BigmiTka TpOo BUKOHAHHS JOKYMEHTa», HAWMEHYBaHHS IOCAaTd B PEKBI3UTI
«ITigmue», a Takox caiB «CJIIYXAJIN», «BUCTYIIWJIW», «BUPIIINII,
«YXBAJINJINY, <HAKA3VYIO», «<30Bb0B’ A3VYIO».

VY pa3i HasSBHOCTI KUIBKOX TpHU(]IB 3aTBEp/HKEHHS 1 MOTOKEHHS (CXBaJICHHS)
JOKYMEHTA Mepiuid rpud ApyKyrOTh 0€3 BIACTYITY BiJ MEXI JIIBOTO TOJIA, APYruid
— gepe3 100 MM Biz MeXi JTIBOTO ITOJIS.

SIKIIO B TEKCTI JIOKYMEHTA € IMOCHJIAHHS Ha JOJATKH a00 Ha JOKYMEHT, IO CTaB
MJICTaBOK JUIsi WOTO MiAroTOBKM (BUaaHHs), cioBa «JlomaTtox» 1 «llimcraBay
IPYKYIOTh 0€3 BIICTYNy BiJ MEXI1 JIBOTO MOJsSA, a TEKCT JI0 HUX — uepe3 |
MDKPSIIKOBHH 1HTEPBAJ.

[Tig yac opopmiieHHsT TOKYMEHTIB Ha JIBOX 1 OUIbIIE CTOPIHKAX ApYyra Ta HACTYIHI
CTOPIHKU MAlOTh OYTH IIPOHYMEPOBAHI.

HoMepu cTOpIiHOK CTaBJIATH MOCEPEIUHI BEPXHHOTO IOJIA apKyiia apaOChKUMH
uudpamu 0e3 3a3HAUYCHHS CJOBAa «CTOpPIHKa» Ta PO3IUIOBUX 3HakiB. llepury
CTOPIHKY HE HYyMEPYIOTb.

CropiHKM TOKYMEHTa 1 KO)KHOTO 3 JIOJIaTKIB MAlOTh OKpeMY HyMepalliro.

TekcTn AOKyMEHTIB mocCTiiHOro Ta TpuBajoro (moHaj 10 pokiB) 30epiraHHs
JIPYKYIOTh Ha OJHOMY Oomi apkyma. /lokymenTu TtuMyacoBoro ctpoky (mo 10
POKIB BKIJIFOUHO) 30€epiraHHsi MO>KHa JIPYKyBaTH Ha JUI[LOBOMY 1 3BOPOTHOMY 00111
apKyma




Honatok 4
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myskt 1.6 pozainy II)

BUMOI'
10 0(popMJICHHSI IOKYMEHTIB, 1110 BUTOTOBJISIOTHCS 32 JOIIOMOI0K0 KOMII’IOTEPHOI TeXHiKH

1. JInst npyKyBaHHSI TEKCTIB JOKYMEHTIB MOTPIOHO BUKOPUCTOBYBATH rapHiTypy Times New
Roman Ta mpudt pozmipom 12—14 npykapcbKuX MyHKTIB.

2. JlonyCTUMO BHKOPHCTOBYBaTH WIPHUPT po3MipoM 8§-12 npyKapchbKUX TYHKTIB JUIS
IpYKyBaHHS pEeKBI3UTIB «JlOBIIKOBI JaHl mpo IopuanyHy ocoOy», «Kox ropunmdHoi ocoduy,
«BigoMocTi TpO BUKOHABI JOKYMEHTa», BHHOCOK, TOSICHIOBJIBHUX HAMHUCIB JI0 OKPEMHX
€JIEMEHTIB TEKCTY JTOKYMEHTA TOILIO.

3. lns  nmpykyBaHHS pekBi3UTy «Has3Ba BHIYy JOKYMEHTa» MOXKHAa BHKOPUCTOBYBAaTH
po3plKeHUH WpUPT po3mipoM 14-6 npyKapCbKUX IMyHKTIB.

Jnst  npykyBaHHS pekBi3uTiB «HaiimeHnyBaHHs IOpuUAU4HOI ocoOm», «HaliMenyBaHHsS
CTPYKTYPHOTO MIIpO3ALTYy IOpUINUHOT 0co0mn», «HazBa Buay NoKyMeHTa» Ta «3aroyioBOK J0 TEKCTY
JOKYMEHTa» JOTYCTUMO BHKOPUCTOBYBATH HAITIBKUPHUHN MPSIMHI MIPUPT.

4. Texkct NOKYMEHTIB Ha apKylax namnepy popmary A4 pekoMeHI0BaHO JIpyKyBaTH uepes 1-
1,5 MDKpsakoBUX iHTepBaid, a ¢dopmary AS — uyepe3 | MbkpsakoBuit iHTepBan. Ilim uac
ohopMIICHHS TOKYMEHTIB, 3a MOTPEOH, MOKHA 3aCTOCOBYBATH 1HIIII MDKPSIKOBI IHTEPBAIIH.

5. PexBi3uTH mokymeHTa (KpiM TEKCTY), IO CKJIAMAIOThCS 3 KUTBKOX psAAKiB («JloBimkoBi

JaHl MPO IOPUAMYHY 0COO0y», «3arojloBOK JI0 TEKCTY JIOKYMEHTa», «BimMiTka mpo HasBHICTh
JOJIaTKIBY»), IPYKYIOTh Yepe3 1 MKPSAKOBHI IHTEpBaJ.

CxiaioBi 4acTHHU PEKBI3UTIB «Anpecaty, «['pud 3aTBepmkeHHS mOKymMeHTa», «['pud
MOTOJIKEHHS (CXBAJIGHHS) JOKYMEHTa» BIIOKPEMIIIOIOTH OJIMH BiJl OJTHOTO Yepe3 1,5 MDKPSAKOBUMA
IHTEpBaI.

PexkBi3UTH JOKyMEHTa BIIOKPEMIIIOIOTh OJMH BiJ OJHOTO 4epe3 1,5—3 MDKPSIIKOBUX
THTEpBAJIH.

PexBidutn «HaiimeHyBaHHS IOpUAMYHOI 0coOM BUIIOro piBHA», «HaliMeHnyBaHHS
IOpUANYHOT 0coOn», «Ha3Ba Buly JOKYMEHTa» JPYKYIOTh BEIUKHUMHU JIITEPAMHU.

PosmudpyBanus minnucy B pekBiBUTI «lliamuc» IpykyloTh Ha PiBHI OCTaHHBOTO pPsIKa
HallMEHYBaHHS TIOCAIH.

6. MakcuManbpHa JTOBXXHMHA psijika 0aratopsiIKOBUX PEKBI3UTIB (OKpiM pekBi3UTYy «TekcT
JTOKyMeHTa») — 73 MM (28 nmpykoBaHUX 3HAKIB).

SIK1o 3arosioBOK 10 TEKCTy JOKyMeHTa mepeBuinye 150 mpykoBaHuX 3HaKiB (5 pSIKIB),
HOTo 103BOJIEHO TIPOJAOBKYBATH A0 MEXI1 MpaBoro moJjs. Kpanky B KiHI[I 3ar0JIOBKa HE CTABIIATh.

7. ITin yac oopMiIeHHS NTOKYMEHTIB MOTPIOHO JOTPUMYBATHUCS TaKUX BIJICTYHIB BiJ Mexi
JBOTO MOJIS IOKYMEHTA:

10 MM — 17151 aG3aiB y TEKCTI;
90 MM — 7151 pEeKBI3UTY «AipecaTy;

100 mMM—mus pexBi3uTiB «I'pu¢ 3aTBep/uKeHHS JOoKyMeHTa» Ta «['pud oOmexeHHsS
JOCTYIly IO JOKYMEHTa;

125 MM —71s1 po3mndpyBaHHs TIAMUCY B peKBI3UTI «llimxmucy.



8. He poOmsaTe BigCcTYn Big MeXi JIBOTO TOJS s PEKBI3UTIB «Jlata mokymeHTay,
«3aroJIOBOK JI0 TEKCTy JAOKyMeHTay, «Tekct nokymenrtay (0e3 ab3auiB), «BiaMiTka mpo HasBHICTb
nonatkiBy, «Biza moxymenta», «['pud mnoropkeHHs (CXBaJieHHsS) NOKYMEHTay, «BiaMitka mpo
3aCBiUEHHs KOMil JOKyMEHTa», «BiZoMocTi Mpo BHKOHABI JOKyMEHTay, «BiaMitka mpo
O3HAWOMIICHHS 3 JIOKyMEHTOMY», «BiqMiTka mpo BUKOHAHHS JOKYMEHTa», HAMEHYBAaHHS 1OCA/U B
pexkBi3uTi «llimmuc», a Takoxk chmiB  «CIIYXAJIN», «BUCTYIIWIIN», «BUPIIHUIIN,
«YXBAJINJIN», «<HAKA3YIO», «30B0B’ A3YIO».

9.V pasi HasBHOCTI KUIBKOX TpU(IB 3aTBEPPKEHHS 1 TIOTO/PKEHHS (CXBaJCHHS) TOKYMEHTA
nepmuid Tpud APYKYOTh 0€3 BIACTYIY Bil MEXIi JIIBOTO TOJs, Apyruii — depe3 100 MM Big Mexi
JBOTO TOJIS.

10. SIkmo B TEKCTi JOKYMEHTa € TOCWJIaHHS Ha JOJaTKH abo Ha JOKyMEHT, IO CTaB
MIJICTaBOI0 JUIsl MOro MiAroTOBKU (BUAaHHS), cioBa «Jlomatok» 1 «lIlimcTaBa» npykyroTh 0e€3
BIJICTYITY Bl MEX1 JIIBOTO TIOJIsI, @ TEKCT JI0O HUX — 4Yepe3 | MDKpAIKOBUI IHTEpBAJ.

11. Ilig yac odopmiieHHS NOKYMEHTIB Ha JBOX 1 OUIbIIE CTOpIHKAax Jpyra Ta HAaCTYIHI
CTOPIHKM MalOTh OYTH MPOHYMEPOBaHi.

12. HoMepu CTOPIHOK CTaBISTh MOCEPEANHI BEPXHBOTO TIOJISI apKyIia apaOChbKUMU IudpaMu
0e3 3a3HaYeHHS CJI0BA «CTOPIHKa» Ta PO3AUIOBHX 3HaKIB. [lepIry cTOpiHKY HE HyMEpYIOTb.

CTOopiHKH TOKYMEHTA 1 KOXKHOTO 3 JJOJIaTKIB MAlOTh OKPEMY HyMEpaIlito.

13. TekcTn JOKyMEHTIB MOCTIHHOTO Ta TpuBasioro (moHax 10 pokiB) 30epiraHHs APYKYIOThH
Ha oJHOMY Oomi apkymia. JlokyMeHTH TUMYacoBOro cTpoky (10 10 pokiB BKIIIOYHO) 30epiraHHs
MOXHa JPYKYyBaTH Ha JUIILOBOMY 1 3BOPOTHOMY OOIIi apKyIia



Jonatok 5
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myHkT 2.3 pozainy II)

&

JEITAPTAMEHT OCBITH I HAYKU
KNIBCHKOI OBJIACHOI JIEP2KABHOI AJIMIHICTPAIIIT

KOMYHAJIbHAM HABYAJIBHUM 3AKJIAJI KHIBCbKOI OBJIACHOI PA/IN
«KHIBCBKHM OBJACHHUM THCTUTYT NICJISIAUIIJIOMHOI OCBITH
MNEJATOI'TYHUX KAJIPIB»

(KH3 KOP KOIIOIIK)

ByJ. SIpocinaBa Mynporo, 37, M. Bina Llepksa, 09107, ten. 0(4563) 5-12-40, Ten./daxc 5-04-24
E-mail: Kyiv_academy@ukr.net, Web: http://akagemis.com.ua

Kon €/IPTIOY 02139618
BiJl 20 Ne _ -
........... (a63ay 1,0)
(be3 abzayy) (12,5)
B. o. pekTopa incTutyty Haranis BEHAEPELb

Masninenko Iuna (4563) 5-12-40
(im 5. npizeuuye 6UKOHABYS)


mailto:Kyiv_academy@ukr.net
http://академія.com.ua/

Honarok 6
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&

JEITAPTAMEHT OCBITH I HAYKU
KNIBCHKOI OBJIACHOI JIEP2KABHOI AJIMIHICTPAIIIT

KOMYHAJIbHAM HABYAJIBHUM 3AKJIAJI KHIBCbKOI OBJIACHOI PA/IN
«KHIBCBKHM OBJACHHUM THCTUTYT NICJISIAUIIJIOMHOI OCBITH
MNEJATOI'TYHUX KAJIPIB»

(KH3 KOP KOIIOIIK)

ByJ. SIpocinaBa Mynporo, 37, M. Bina Llepksa, 09107, ten. 0(4563) 5-12-40, Ten./daxc 5-04-24
E-mail: Kyiv_academy@ukr.net, Web: http://akagemis.com.ua
Koz €JIPIIOY 02139618

BIJI 20 No

Ha Ne Bl 20 , MiHicTepcTBO OCBITH | HAYKH

Ykpainu

........... (a63ay 1,0)


mailto:Kyiv_academy@ukr.net
http://академія.com.ua/
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&

KOMYHAJIbHAM HABYAJIBHUM 3AKJIAJI KHIBCbKOI OBJIACHOI PA/TN
«KHIBCbKHM OBJJACHHUM IHCTUTYT HICJISAUIIJIOMHOI OCBITH
MEJATOI'TYHUX KAJIPIB»

(KH3 KOP KOIIOIIK)

ByJ1. SIpocmaBa Mymporo, 37, m. Bina Ilepksa, 09107, ten. 0(4563) 5-12-40, ten./daxc 5-04-24
E-mail: Kyiv_academy@ukr.net, Web: http://akagemis.com.ua

Kox €IPTIOY 02139618
HAKA3
20 p- M. Bina lepkBa Ne

IIpo

........... (a63ay 1,0)
HAKA3YIO:

1.

1)
(6e3 abzayy) (12,5)
B. 0. pexTopa iHncTHTyTYy Haranis BEHAEPELb
BukoHnasens: 3aBi30BaHo: Haxicnauo:

Jlo cipaBu


mailto:Kyiv_academy@ukr.net
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Honarok 8
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkr 3.1 pozainy II)

IHEPEJIIK

JAOKYMEHTIB, HA AKUX MiINKC MOCAT0BOI 0CO0M 3aCBITUY€THCH BiIOMTKOM MeYaTKU
3aKJaay

1. Akti (BHKOHaHHS POOIT, CIIMCaHHS MaTepiaTbHUX MIHHOCTEH, (DIHAHCOBHUX MEPEBIPOK,
BHJTyYCHHS JIOKYMCHTIB JUIsl 3HUIICHHS, TIEPEIaBaHHs CIIPAB TOIIIO).

2. JloBigku (ITpo BUKOPUCTaHHS OIOJKETHUX aCUTHYBaHb Ha 3apOOITHY IUIATy, HApaxXOBaHy
13 3apOOITHOT MJIATH TOTIIO).

3. JloroBopu (mpo MaTepialibHy BiINOBIAAIbHICTh, HAYKOBO-TEXHIUHE CIIBPOOITHUITBO,
MIAPSAU, OPEHAY NPUMIIIEHb, BAUKOHAHHS POOIT TOIIIO).

4. JlokyMeHTH (ZIOBLAKH, MOCBIIYEHHS TOILO), IO 3aCBIUYIOTh IpaBa TPOMaIsIH 1
IOpUIUTIHUX 0Ci0.

5. lopyueHHs Ha OJiep>KaHHS TOBApHO-MaTepiaIbHUX IIHHOCTEH.

6. 3aBmaHHA (Ha NPOEKTYBaHHS OO €KTIB, TEXHIYHHX CIOPYJ, KamirajabHe OyAiBHHUIITBO,
TEeXHIYHI TOIIIO).

7. 3pa3ku BITOWTKIB TEYATOK 1 MIANMUCIB MPAIiBHUKIB, SKI MarOTh MPaBO 3IIMCHIOBATH
(hiHaHCOBO-TOCTIOIAPCHKI OTeparii.

8. Komrropuc BuTpar (Ha KaabKyJIAIiIO 32 TOTOBOPOM, Ha KamliTaJIbHE OYAIBHUIITBO TOIIIO).
9. Jluctu rapanTiiiHi (Ha BUKOHAHHS POOIT, HAIAHHS MOCTYT TOIIIO).

10. Oncwu cnipaB nocTiitHOTO, TpuBayioro (moHaa 10 pokiB) 30epiraHHs, 3 KaAPOBUX MUTAHb.
11. lITaTHi po3MHUCH.

12. TpynoBi KHUXKKH.




Honarok 9
1o [HCTpyKITii 3 UTOBOACTBA 3aKIa Ty
(myHkt 3.4 pozainy II)

KYPHAJ
00J1iKy Me4YaToK Ta TAMIIIB, 1110 32CTOCOBYIOTHCH B YCTAHOBI*

Ne | Binburok Komy Bunano [Hara [Tpumirka
3/l | TEeYaToK i |maiiMeHyBaHHS| Npi3BHUINE Ta nata i MOBEpHEHHA 1 | (BLAMITKA MPO
WTaMIIB | migposniny, B iHimianm posmucka | PO3IHCKA PO | 3HHILICHHS)
SIKOMY BIJNOB1IATbHOL po NpUAMaHHs
30epiraroThcs ocobu OTpUMaHHS
MeYaTKH 1
HITaMIIN
1 2 3 4 5 6 7




Honarok 10
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkt 9.29 pozainy II)

BIJIOIIEPKIBCBKA I'TMHA3IS Ne 3
BIJIOEPKIBCBbKOI MICBKOI PAIH KUIBCBKOI OBJIACTI

AKT
Npo npuiiMaHHA-NepeJaBAHHA JOKYMEHTIB i cipaB
miJ yac 3MiHM KepiBHUKA

(Ha3Ba 3aKyaay OCBITH)

Ne M. bina [{epkBa

BiamoBimHo no0 nHakaszy Bim 26.08.2019 Ne
(imimianu (ininian imeni), npissuie) NEpeaB, a NPUIHSB Y
JOKYMEHTH YIPAaBIIHCHKOI JiSUTBHOCTI:

Ne Ne 1 Ha3Ba noOKyMeHTY KinbkicTs [Tpumitku

3/m MIPUMIPHHKIB

1 2 3 4
Pazom mnpuiiHsaTO JOKYMEHTIB (uuppamu i cnoBamu), y

MPUMIPHUKAX (uudppamu i cioamu).
CrtaH TOKyMEHTIB

(3araypHa XapaKTEPHCTHKA CTaHY)

[Tepenas

I AITHAC BJIACHE 1M’ S, TIPI3BHUIIC
s, TP

[Ipuiinss

I AITHAC BJIACHE 1M’ S, TIPI3BHUIIC
p

20 poky




Honatok 11
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkt 9.29 pozainy II)

BIJIOIEPKIBCHbKA TIMHA3IS Ne 3 3ATBEPJIKYIO
BIJIOIEPKIBCBKOI MICBKOI PAJT .
KHIBCBLKOI OBJIACTI JupexTop rimuasii Ne 3

Muxonaa JJOBPOIIN

27.12.2019

AKT
Npo NpuiiMaHHsA-NepeJaBaHHS CIIPaB
nig yac 3MiHU 0co0H, BiANOBIiZaIbHOI 32 apXiB
Ne M. bina [{epkBa
Biamosinno nmo wHakazy Bim 27.12.2019 Ne
(imimianu (iHimian imeHi), npissuiue) IIEPEOaB, a (inimianm (iHiian
iMeni), npi3suine) MPUHHSAB Y IPUCYTHOCT1 KOMICIi, sIka CTBOpEHA Ha MiJICTaBl 3a3HAYEHOI0 HaKazy, y
CKJIaJll TOJIOBH (imimianu (imimian imeni), mpizuime) 1 WICHIB KOMICIT
(iHinmiaynm (1Himianm

imeni), npisuma) JOKYMEHTH apXiBYy Ta JIOBIIKOBHH amapar 10 HUX:

Ne Ne 1 Ha3Ba onmcy KinbkicTs KinbkicTs cripaB [TpumiTku
3/m MPUMIPHHKIB
oTHCy
1 2 3 4 5
Pazom npwuitnaro CrpaB (uubpamu i croBamu),
OTIUCIB Y PUMIPHUKAX. (Idpamu i cioBamm).

CrtaH TOKyMEHTIB 1 OITUCIB

(3aranpHa XapaKTEpPUCTHKA CTaHY).

BonHouac nepenarotbest

(BHIM IOBIIKOBOTO amapary, HOro 00OCsTH, CTaH)

Ta
(Ha3BH MEYATOK 1 IITAMITIB apXiBY, iX KiJIBKICTh)
Cran npuMilieHb apxiBy
(3aranpHa XapaKTEPUCTHKA CTaHY).
HasiBHicTb 1 cTan o6siajHaHHS Ta IHBEHTAPIO apXiBY
(3aranpHa XapaKTEPHUCTHKA CTaHY).
Ilepenas
(i armmc) (Bmacue iM’st, TIpi3BHIIE)
[Ipniinsas
(i armvc) (BiacHe iM’s1, TIpi3BHIIE)
I'onoBa xomicii
(mimmc) (BmacHe iM’s1, pi3BuILe)

YnieHu Komicii
20 poky




Honarok 12
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkt 9.29 pozainy II)

3ATBEP//KYIO 3ATBEP//KYIO
(Hoca)la KepiBHMKa YCTaHOBH, 10 Hepeaae (nocaz[a KepiBHMKa  YCTaHOBHM, 10 MpuiiMae
JIOKYMEHTH) JIOKYMEHTH)

(migmuc) (BiacHe iM’si, TIpi3BUILIE) (mignmuc) (BacHe iM’si, TIPI3BHIILIE)

20__ poky
MLIL. (3a HasiBHOCTI)

MLII. (3a HasiBHOCTI)

AKT

Npo NpuiiMaHHsA-NepeJaBaHHS CIIPAB
(10KyMeHTIB) Bi/l O/IHi€l ycTaHOBH 10 iHIIOL

20 poky

Ne
M. bina [epkBa
[Tincrapa: (3micT
pilieHHsi, TOBHa Ha3Ba (OHIY, SKUHA TepenaeTbcs abd0 3 SKOro BWIIYYEHO CHpaBU JUIsS  [epe/iaBaHHs)
(nalimeHyBaHHA
YCTaHOBH, sIKa nepeaae CTpaBu (moxymeHTH)) nepenana, a
(maitvenyBanms

YCTaHOBH, sfKa MNpuiiMae crpaBu (10KymenT)) TPHUHHsTIA (CIpaBU (JIOKYMEHTH) 3a3HA4€HOTO (OHIY,
00JIIKOB1 IOKYMEHTH Ta JOBIIKOBUH arapart 10 HbOTO:

Ne Howmep i1 Ha3Ba KinbkicTs KinbkicTs cripaB [TpumiTku
3/m OTIUCY MPUMIPHHKIB
OTHUCY
1 2 3 4 5
Homepu BifcyTHIX cipaB
Ycboro npunHAITO CIipaB

(mpamu i cmoBamn).

[lepenaBanHs 311CHUB:
ITocama ocobu, mo mnepenae AOKYMEHTH
20 poky

[TpuiimaHHs 3/11HICHUB:
ITocana ocobu, 110 npuiiMae TOKYMEHTH
20 poky




Honarok 13
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkt 10.9 posniny II)

3PA30K

&

KOMYHAJIbHAN HABYAJIBHUM 3AKJIAJT KHIBCbKOI OBJIACHOI PA/TN
«KHIBCBKHM OBJJACHHUM THCTUTYT NICJISIAUIIJIOMHOI OCBITH
MNEJATOI'TYHUX KAJIPIB»

(KH3 KOP KOIIOIIK)

ByI. SIpocnaBa Mynaporo, 37, M. bina L{epksa, 09107, ten. 0(4563) 5-12-40, Ten./daxc 5-04-24
E-mail: Kyiv_academy@ukr.net, Web: http://akagemis.com.ua

Kox €/IPTIOY 02139618
APXIBHA KOIIIsI
16.09.2020 Ne 45
HAKA3
31.08.2018 M. bina IlepkBa Ne 148-0

IIpo npuiinaTTa BajeHTHHH AJIEKCEEHKO
[TPUMHATH:

AJIEKCEEHKO Banentuny CremaHiBHY Ha TMocaay MPaKTHYHOTO IICHXOJiora 3
01 Bepecus 2018 poky 3 mocamoBUM OKJIAJAOM 3TiIHO 31 INTaTHAM pO3MHCOM Yy PO3MIipi
4525 rpuBeHb.

[TincraBa: 3asBa Anekceenko B.C. Bin 25 ceprias 2018 poky.
Hupektop Bonoaumup MAKPIZIOB
[TincraBa: ¢. 3333, om. 2-oc, crp. 53, apk. 45.

3riIHO 3 OPHTIHATIOM

BignoBigansHuil 3a BeIeHHS (miarmmc) IOmist OCHAY
apxiBy

M.IL


mailto:Kyiv_academy@ukr.net
http://академія.com.ua/

Honartok 14
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ty
(mynkt 10.9 posniny II)

3PA30K

&

KOMYHAJIbHAN HABYAJIBHUM 3AKJIAJT KHIBCbKOI OBJIACHOI PA/TN
«KHIBCBKHM OBJACHHUM THCTUTYT NICJISIAUIIJIOMHOI OCBITH
MNEJATOI'TYHUX KAJIPIB»

(KH3 KOP KOIIOIIK)

ByJ1. SIpocnmaBa Mymporo, 37, m. Bina Ilepksa, 09107, ten. 0(4563) 5-12-40, ten./daxc 5-04-24
E-mail: Kyiv_academy@ukr.net, Web: http://akagemis.com.ua

Kon €JIPTIOY 02139618
APXIBHUM BUTST
16.09.2020 Ne 45
HAKA3
31.08.2018 M. bina IlepkBa No 148-x/1p

IIpo BHeCEeHHSI 3MiH 10 TPYAOBUX KHUKOK
HAKA3VIO:

2. BHectu 3MiHM 110 TpymoBOi KHWXKH Ta ocoboi kaptku I1-2 AJIEKCEEHKO Banentunu
CrenaHiBHA TpO 3MiHY Ha3BU MOCAIN 3 «YUHUTENb MMOYATKOBUX KJIACiB» Ha «YUHUTENb MOYAaTKOBUX
KJIaciB 3aKJIay 3arajbHO1 CepeIHbOT OCBITI.

[lincraBu: Haka3 ymopaBiiHHA OCBITH 1 Hayku bimonepkiBcbkoi MICbKOT paad  Bin
02 ciunsa 2019 poxky.

[TincraBa: ¢. 1111, om. 1-oc, crp. 13, apk. 21.

3riIHO 3 OpHUTIHATIOM

BignoBigansHuil 32 BeIeHHS (miarmmc) IOmist OCHAY
apxiBy

M.IL


mailto:Kyiv_academy@ukr.net
http://академія.com.ua/

Honatok 15
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkr 3.3 pozainy I11)

IEPEJIIK
AOKYMEHTIB, 1110 He Mi/VIAralTh peecTpauii cneniajaibHO NPU3HAYEHOIO /ISl ILOT0 000010

1. I'padixu, HapsIH, 3aIBKH, PO3HAPSIIKH.
. 3BeZIcHHSI Ta iH(OpMAITis, Ha IICIaH1 10 BioMa.
. HaBuanbHi rianu, ocBiTHI porpamu (Komii).
. Pexnamu1 moBii0MIIEHHS, IJIAaKaTH, IPOTpaMu Hapal, KoH(epeHIii ToIIo.

. Hopmu BuTpar marepiaiis.

2

3

4

5

6. BitanbH1 TUCTH 1 3alPOIIEHHS.
7. dpykoBaHi BUAaHHA (KHUTH, )KypHaJld, OIOJIETEH1).
8. MicsiuH1, KBapTaJbHi, MIBPI4HI1 3BITH.

9. ®opmMu CTATUCTUYHOI 3BITHOCTI.

1

0. lorosopmu.




Honarku 16-19

1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ty

(myHkt 3.5 pozainy I11)

KYPHAI
peecTpauii BXiTHUX JTOKYMEHTIB

Hata Kopecrnonzenr, KopoTkuii Pezouonis, [Tigrmmc Binmitka
HaJIXOKEHHS aTa Ta HIeKC 3MICT BigmoBiganmeHuil | ocobwm, sKa po
Ta IHIEKC 0JIeP>)KaHOTO BUKOHABEIb OTpUMayia | BHKOHAHHS
JOKyMEHTa JOKYMEHTA JOKYMEHT | JIOKYMEHTa
1 2 3 4 5 6
KYPHAJI
peecTpanii BUXiTHUX JOKYMEHTIB
Jara ta Kopecnonnent Kopotkuii 3mict [Tpi3BuIa, iHIIAMHA [Tpumirka
IHIEKC oco0Ou, sgKa mignucana
JOKyMEHTa JIOKYMEHT, Ta
BUKOHABIA
JIOKyMEHTa
1 2 3 4 5
KYPHAI
peecTpanii BHYTPIlLIHiX TOKYMEHTIB
Jlata Ta innekc | KopoTkwii 3MicT Pesouronis adbo [Tigmuc ocobu, | Bigmitka mpo
JIOKyMEHTA BIAMIOBITAILHUNA sKa OTpUMaja BUKOHAHHS
BUKOHABEIb JOKYMEHT, AaTa| JOKyMEHTa
OTpUMaHHS
1 2 3 4 5
PEECTPALHIMHUUA )KYPHAJIL
HaKa3iB KepiBHUKA 3aKJIaxy
Peectpary Jara 3aroJoBOK HakKa3y [Tpi3Bui [IpizBuie, [Tpumi
IMHUN 1HIEKC HaKazy e, IHiIiaau 1HIIiaIn TKH
(HOMED) MpaliBHUKA, Ha| BIAMOBIAAIBHOT
Hakazy SKOTO ocobu
MOKJIaeHUH |(BiAMOBiTATBHUX|
KOHTPOJIb 32 ocib)
BUKOHAHHS
HaKazy
1 2 3 4 5 6




KYPHAI

Jonarok 20
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIIa Ty
(mynkt 3.6 pozminy I11)

peectpauii (pakTiB BUsSIBJIEHHS (3BePHEHHS) PO BUMHEHHS JOMAINIHbOI0 HACHJILCTBA,

HACWJIBCTBA 32 03HAKOIO CTATi Ta OyJIiHrY

(3axnaod oceimu)

ITopsn
KOBHUH
HOMEp

[pi3Buiie, im’s,
1o 0aThKOBI
MOCTpaxaanoi
ocobu Ta/abo ii
3aKOHHOTO
MpeICTaBHUKA,
cepis Ta HoMep
macropTa abo
PEKBI3UTH IHITIOT'O
JOKYMEHTA, 10
MOCBiTIye 0co0y
(3a HasBHOCTI),
BiK TTOCTpakaarol
ocobu, gata
3BEpPHCHHS,
aapeca
MPOXKUBAHHS,
KOHTAKTHI JaHi

Kareropis
ITOCTPaXK/]
aJoi
ocobu
(mopocna,
JIWTHHA,
Hemie3aaT
Ha,
0OMEKEHO
Jie3maTHa
ocoba 3
IHBaAJIIH1
CTIO)

Bung
HacHJILCTBA

JIOMAIIIHE/3
a 03HAKOIO
cTati/OyaiH
T, Qizuune,
CEKCyajbHe
'
IICUXOJIOT 1Y
He abo
€KOHOMIUHE
(KopoTKHiA
3MICT
3a5BH)

[IpizBumie
, IM’s1, IO
0aThKOBI1
KPHUBIHHUK
a, CTaTh,
BIK,
CTYITIHB
CIIOpiTHE
HHS,
ampeca
MIPO’KUBaH
HS,
KOHTaKTHI
naHi (3a
HasIBHOCTI

)

TloBigomite
HHS,
OTpHUMaHe
Harionans
HOIO
TTOJTIITIET0
(mara, gac,
HaliMeHyBa
HHS
MAPO3LTY,
TIPi3BHIIIE,
IM’s, 10
0aTHKOBI
0Caa0BoO1
ocoou, sIKa
npuiHAIa
MOBiTOMIIEH
HS)

TToBimomiien TloBigomitenns,
Hi, OTpUMAHC OTpHUMAaHE
CITyk0010 y YIIOBHOBa)KEHOIO
CIpaBax 0c00010 MPOTUJIIT
niTel (mara, JIOMAIITHBOMY
yac, HACWJIBCTBY,
TIPi3BHIIIE, HaCHJILCTBY 3a
IM’s, 10 03HAKOIO CTAaTi,
0aThKOBI Oyminry (mara, Jac,
0Ca10BO1 HallMEHYBaHHS
ocoou, sKa OpraHy, Mpi3BHIIIE,
TIpUIHSIA iM’s1, IO OATHKOBI
MOBIAOMJIEHH | I0OCaI0BOI 0cOOH,
o) sKa TPUHHSIIIA
TTOBIJOMIICHHST )

[Totpeba B
HaJaHHI
MEJIMYHOI
JIOTIOMOT'H
(Tax/Hi,
BXKHTI
3ax0[IH,
JaTa i
HOMEp
HaIpaBJIeHH
i,
HallMEHYBaH
HS 3aKJIay,
YCTaHOBH)

3axoau,
BYXKHUTI J10
mocTpaXkaa
JI0i oco0H,
y pasi
3aITy9ICHHS
-0 ix
peasizartii

3axoau,
BIXKUTI J10
KPHBIHUK

a, y pasi
3aJyYeHH

s 70 X
peasmizartii

[pi3Bue,
iM’s1, TI0
0aTHLKOBI

YIIOBHOBaX

eHoi ocoowu,

sIKa BHeECJIa

BiJOMOCTI

po

BUSIBJICHHS

(bakry
HACHIILCTBA
abo
3BEPHEHHS
mpo
BUMHEHHS
HACHIILCTBA




BIJIOEPKIBCBKA I'TMHA3IS Ne 3

BIJIOLIEPKIBCHKOI MICBKOI PAIU KUIBCHKOI

OBJIACTI

HOMEHKIJIATYPA CIIPAB
Big 27.12.2019 Ne 222

Honarok 21
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkT 1.9 po3ainy V)

3ATBEP/KYIO

HupexTop rimuaszii Ne 3

Muxona JJOBPO/III
27.12.2019

Ha 2020 pik
[Tanexc 3aroyioBOK cripaBH (TOMYy, Kinpkicts Crpoxk 36epiranns | [Ipumitka
CIpaBu YaCTHUHU) cnpas (TOMiB, | clipaBu (TOMY,
YaCcTHH) YaCTUHU 1 HOMEpHU
craTey 3a
MepesTikomMm
1 2 3 4 5
BiamosigansHuii 3a
BEIEHHS IUIOBOICTBA
(mmiarmmc)
20 pPOKYy
BiamoinansHuii 3a BEZCHHS apXiBY
(mmiarmc)
CXBAJIEHO [IOT'OAKEHO

[Iporokoun 3acinanns EK 3aknany

No

[TpoTokon 3acinaHHs
EIIK nepxxaBHoro apxiBy, EK apxiBHOTO
Biiry abo EK oprany BUIIOTO piBHS

No

[TincymKoBHii 3amKC PO KaTeropii Ta KUIbKICTh cripaB, ckianeHux y 2020 poiii B 3akiaii:

3a cTpokamu 30epiraHHs

Pazom

VY tomy umcii

3 BIIMITKOFO
«EIIK»

TaKuX, 110
MepeXoiATh

ITocriitHOTO

Tpusanoro (monazn 10 pokis)

TumuacoBoro (710 10 pokiB BKJIIOYHO)

Ycboro




BianosiganbHui 3a BeASHHS IUIOBOACTBA

(miamuc)
20 poky
[TizcymMKOBi BITOMOCTI NIepejaHo B apXiB YCTaHOBH.
BignoBinaneHuii 3a BeIEHHS apXiBy (migmmc)

20 poky




Honarok 22
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ty
(myskt 3.8 po3ainy IV)

AKT
Ne

(micie ckIagaHHs)

IIpo Hecrauy cnpaB (I0OKyMeHTIB)
y CTPYKTYPHHX Hipo3aijiax

Y pesynbrati BCTAHOBJICHO
BIJICYTHICTh CHpaB (JAOKYMEHTIB), III0 BHECEHl1 J0 HOMEHKJIATypH. 3aXoJu IIOA0 iX PpO3LIYKY
MO3UTUBHUX PE3Y/bTATIB HE M, y 3B 3Ky 3 UMM BBAXKAEMO 3a JIOIUIbHE 3HATH 3 OOJIKY CIpaBH
(mOKyMEHTH), 3a3HaU€H1 HHXKYE:

No Ne cripaBu 3a 3aroJIoBOK [Hara Kinbkicts MosxuBi

3/ | HOMEHKJIaTyporo (abo CIpaBH CIpaBH apKylIiB y MPUYMHU
HOMEPU apKyIIiB (moxymeHTa) | (IOKyMeHTa) crpaBi BIJICYTHOCTI

JIOKYMEHTA) (TOKyMEHT1) CIIpaBU
(moxymeHTa)
1 2 | 3 4 5 6 7
Pazom CIpaB, JIOKYMEHTIB.
(mudpamu 1 crIoBamm ) (mudpamu 1 croBaMu)

3MICT HEBHSBJIEHUX CHpaB (JOKYMEHTIB) MOKe€ OyTH YacTKOBO BIATBOPEHO TAaKUMH CIIpaBaMU
(TOKyMeHTaMM ):

(HOMepH cIpaB, apKYyIIiB, X 3ar0JIOBKH)

BiamoinansHuii 3a BEZCHHS apXiBY
20 POKY

BiamnosigaisHMiA 3a TUI0BOICTBO
20 poky




Honarok 23
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ty
(myHkT 2.2 po3aity VII)

PEECTPAIIMHO-KOHTPOJIBHA KAPTKA

(JInpoBuii OiK)

0203005 Peecrpaiiino- BigmiTka npo KOHTPOJIb
KOHTPOJIbHA KapTKa
KopecnonneHT (3asBHUK) Micue npoXxuBaHHS, Bun 3BepHEHHS:
€JIeKTPOHHA )
MIPOTIO3HILis, 3as1Ba, CKapra
azpeca, HOMEp
tenedoHy
Kareropis 3asBHuKA [aguBinyansue,
KOJICKTHBHE, aHOHIMHE
CormiaJbHUH cTaH 3asiBHUKA O3Haka HaJIXOKEHH:
TICPBUHHE
MTOBTOPHE
Jlata Jlarta Peectpamiiinuii | 3Biaku Jlara Ianexc dopma
IMIMACAHHS | HaJIXOHKCHHS IHJIEKC HAJICJIaHO | HATICTIaHHS | TOKYMEHTA | HaIXOIKEHHS
/HaaCcWIIaHHs/ | 3BEpHEHHS
3BEpPHEHHS,
Jarta
HaIXOKEHHS
I3BIHKA
[Tonepenni 3BepuenHs Ne Bil 20 p.
Ne Bl 20 p.

OCHOBHI IUTaHHSA

3MICT HUTAHHS

IHpexc nuranas

JlogaTkoB1 MUTaHHS

Pesomronis




ABTOp 1 1aTa pe3oromii

CTpok BUKOHaHHS

THIB

Bukonano 3a

(3BopoTHWMIt OiK)

Xix BUKOHAHHSA

Jlara nepenaui Ha
BHUKOHAHHSA

Bukonasenp

3anucu po NpoJOBKEHHS
CTPOKY BUKOHAHHSI, TIOTIEPETHIO
BIZIIOB1Ib TOIIO

KonTpomnbHi
BIAMITKH

[lepeBipeno Ha micui

Jata, peecTpaliitHuii 1HAEKC JOKYMEHTA MPO BUKOHAHHS

Komy Hagicnano

20 p. mpaiiBHUKOM

PesynbTaTu posrismy
3BEpHEHHS

3 KOHTPOJIIO 3HSB

Cnpasa

Tom

ApkyiB

Honarok 24

1o [HCTpyKIii 3 1UTOBOACTBA 3aKIaLy

(myHKT 2.2 po3ainy VII)

KYPHAJI

peecTpauii 3BepHEeHb TPOMA/ISTH




[Topsaxo Hara Hata | [IpizBume, | 3Bimku Bun OcHOBHI Ta 3mict BimmiTtka | Bimmitka | Homep
. . HAAXOM| 1M’s, O |HAIICIIaHO,| 3BEPHEHHS, JIOMIATKOBI pe3oorii, po po CrpaBH
BUH |\MMACAHHS/ | oy 0aThKOBI, Jara, ¢dopma Ta MUTaHHS il aBTOp Ta | Mepeaavyy [BUKOHAHHS,  3a
HOMEp nagcmwtanns/| T Micue iHzekc, O3HAKa nata, PE3y/IbTaTH| HOMEHK
PECCTPA|NPOKMBAHKSA| BISTTA HA |HA/IXOJUKCHHS KopoTKuiineKcH BHUKOHABEI[b, BUKOHAHHS| PO3TJISY, |TaTypOK
3BEPHEHHS | LiiHHi (elekTpoHHA| KOHTPOITh snicT CTPOK 3HATTSA 3
iHmeKc | anpeca, BUKOHAHHS KOHTPOJIIO
HOMeEp
Teneony),
KaTeropis,
comiaTbHUAN
CTaH
3assBHUKA
1 4 6 7 7a 8 10 11
Jonatok 25

1o [HCTpyKITii 3 1UTOBOACTBA 3aKIaLy

(myHKT 2.2 po3ainy VII)

KAPTKA (?KYPHAI)

00J1iKy 0CO0HMCTOr0 MPpUIOMY I'POMA/ISIH



Ne| Jlara Xto  |IIpi3Bume, iM'a,| Ilopymieni nutaHHs Komy Hacniaku
3/1| mpuitoMy | mpuiimMae | 1o 6aThKOBI, JOPYYEHO po3risny,
azpeca 4u KOpOTKHil | iHgekcu |POSTIL 3MICT| iHAEKC, faTa
MicIie poOoTH, aMicT JOpY4YEHHS, | OJIep>KaHHs
KaTeropis TEPMIiH BIZIIOBIAI Bix
(comiampHMIA BUKOHAHHSI BUKOHABIIS
CTaH)
rpoMaTHIHA
1 2 3 4 5 Sa 6 7
JonaTok 26
1o [HCTpyKIii 3 1UTOBOACTBA 3aKIaLy
(myHKT 2.2 po3ainy VII)
BKA3IBKH

1010 32aIIOBHEHHS PEECTPALIIHO-KOHTPOJIbHOI KAPTKH, KYPHAJIY peecTpaunii 3BepHEeHb
TPOMA/ISIH | KAPTKH 00J1iKy 0CO0MCTOro NpuiioMy rpoMajasi*

PEECTPAIIIHHO-KOHTPOJIbHA KAPTKA




(JIuupoBuit Oik)

Enementu

IloscHeHHS 10 3aIIOBHEHHS

KopecrnonaeHt (3asBHUK)

npi3BUIIE, iM s, IO OATHKOBI aBTOPA, /I KOJICKTUBHUX 3BEPHEHB
- 3anuc “KOJIEKTUBHUHN 1 3a3HAYA€THCS MPI3BUIIIE OTHOTO 3
aBTOPIB

JlaTa mianucaHHs /HaaCUIaHHS/

Ta HAAXOIKCHHA 3BECPHCHHSA

JaTa MiauCcaHHs 3aIBHUKOM TUCHMOBOTO 3BEpHEHHS a00
HAJICUJIaHHS CJIEKTPOHHOTO 3BEPHEHHS, HAIXOPKEHHS YCHOTO
3BEPHCHHS

Micue npo>xuBaHHs,
€JIEKTPOHHA IOIIITa

azipeca, 3a3Ha4€Ha y 3BEPHEHHI, eJISKTPOHHA MOIITa, HOMEP
TeneoHy 3asiBHUKA

Bun 3BepHEeHHs

IPOMNO3ULS (3ayBayKE€HH), 3asiBa (KJIIONOTaHHs), cKapra

Kareropis 1 couianbHuii cTan
3assBHHUKa

JaH1 PO 3asBHUKA BiAnoBiaHO 10 KinacudikaTopa 3BepHEHB
rpoMaJisiH, 3aTBepPKEHOro nocraHoBoto Kabinery MiHicTpiB
Vkpainu Big 24 BepecHs 2008 p. No §58**

O3Haka HaIXOKEHHS

TCPBUHHEC YH ITIOBTOPHE 3BEPHCHHS

Jara HagxomKeHHS

YHUCJI0, MICATIb, PIK HAJIXOKEHHS

Peecrpaniiinuii iHaEKC

MOYaTKOBA JIiTepa MPi3BHINA aBTOpa (17151 KOJIEKTUBHUX 3BEPHEHD,
AHOHIMHUX 3BEpHEHB (0€3 MIAMKICY) - BIIMOBIIHO
npocTtaBisgeThes BigmiTka “KO”, “BIT”) Ta mopsiakoBuii HOMEp
3BEpHECHHS

3BiIKY HAIICIAHO

HallMEHYBaHHS OpraHizallii, 1o Haiciaia KOpPeCIOHICHIIIO

[[aTa HaJCHJIaHHA

JaTa CympoBIAHOTO JIMCTA OpraHi3allii, 110 nepeciaia 3BepHEHHS

Inpexc nokymenra

1HIEKC CYIPOBITHOTO JIUCTA OpraHizallii, 1o nepeciana
3BEPHEHHS

dopma HaIXOHKEHHS

HOIITOIO, 3 BUKOPUCTAaHHAM [HTEpHETY, 3aC00IB €IEKTPOHHOTO
3B’s13KY (€JIEKTPOHHE 3BEpHEHHST), 32 JJOIIOMOT0I0 3ac00iB
TeneOHHOTO 3B 53Ky, HA 0COOUCTOMY pUKioMi, Yyepes3
YIIOBHOBaXXEHY 0CO0Y TOLIO

[TonepenHi 3BepHEHHS

JIaTH 1 peecTpalliiiHi iHIeKCH OoTIepeHIX 3BepHEHD

OCHOBHI Ta JOJATKOBI TUTAHHS

BUKJIQHAETHCS CTUCIIUN 3MICT ITUTAHb Ta IX IHIEKCH BIAMOBIIHO
no Knacudikaropa 3BepHEHb TPOMaJISH, 3aTBEPAKEHOTO
nocraHoBoto Kabinery MinictpiB Ykpainu Bix 24 Bepechs 2008
p. No 858**



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

Pesoimromis

NEePEHOCUTHCS 3 TOKYMEHTa a00 KapTKu (KypHaILy) 00Ky
0COOMCTOrO IPUHOMY TPOMaITH

ABTOD 1 AaTa pe30JIoii

1ocajia, MPI3BUIIE Ta IHIIia]du T0Caa0BOi 0COOH, JaTa Pe30IrOLil

CTpokx BUKOHAHHS

3a3HAYa€THCS BIAMIOBIIHO JI0 PE30IIONi a00 CTPOKIB BUKOHAHHS,
BCTAHOBJICHUX 3aKOHOJIABCTBOM

BinMiTku Tpo KOHTPOJIb

3a3HavaeThes cnoBo “Kontposs” (mitepa “K”) y mpaBomy KyTi
KapTKH: y JiBiif yacTuHI rpadu - Ipo KOHTPOJIb OpraHizaiii, o
nepeciaia 1 KOHTPOJIIOE BUKOHAHHS, Y IPaBiii - PO BIaCHUM
KOHTPOJIb

Bukonauo 3a THIB

3a3Ha4ya€eThCs AKTUYHHUM CTPOK BUKOHAHHS

Kon PKK (0203005) 3a3HAYAETHCS Y JTIBOMY BEPXHBOMY KYT1 JIUIILOBOTO OOKY KapTKU
3a [lep>xaBHUM Ki1acu(ikaTOpOM YIPaBIIHCHKOT JOKYMEHTAIliT
(3BOopoTHWUI1 OIK)
Xi1 BUKOHAHHS
Enxementu IosicHeHHS 1O 3aITOBHEHHSA

JlaTa mepenayi Ha BUKOHAHHS

3a3HAuYaETHCS J1aTa BPYUCHHS JOKyMEHTa Oe31ocepeIHbO
BHUKOHABIIO

Buxounasenn

Mpi3BHIIE, IHIIATK Ta HOMEP TeledoHy 0e3mocepeTHLOTO
BUKOHABIIA (Tpadu 3aNIOBHIOIOTHCS MICHIS KOKHOTO TIEPEeMIlIEHHS
JIOKYMEHTA)

3anucH Mpo MpoI0BKEHHS
CTPOKY BUKOHAHHSI, ITOIEPEIHIO
BIIOBIAb

HOBHIA CTPOK BUKOHAHHSI, TIOCA/1a 1 MPI3BUIIIEC KePIBHUKA, KM
MPUIHSB PIICHHS PO WOTO 3MiHY; ajapecar, aTta, iHIACKC,
KOPOTKHUI 3MICT MOTepeaHbO1 BIAMOBIII a00 MTUTaHHS

KoHTpobHI BIAMITKH

Bi,Z[MiTKI/I IIpO HaraayBaHHsA, CTaH BUKOHAHHS TOLIO

[TepeBipeno

JaTa TIEePeBIpPKH, MPI3BUILE Ta IHIIaTIKW 0cOoOHU, 0 TPOBOIMIIA
HEPEBIPKY, PE3yJIbTATH MEPEBIPKH

Jlara, peecTpaniiHuii iHAEKC
JOKYMEHTA PO BUKOHAHHS

Jata 1 peecTpalifHui 1HIeKC JOKYMEHTa, B IKOMY MICTUTbCS
OCTaTOYHE PILLICHHS

Komy Hanicnano

3a3HA4Yar0THCS BCl aZpecaTu, IKUM HaI[iCJ'IaHO JAOKYMCHT 3
OCTaTOYHUM piH_IeHHHM

Pesynbrar posrisgy 3BepHEHHS

KOPOTKHH BUKJIa/l MPUHHATHX PIllIEHb 3 YCiX NOPYUICHUX NMUTaHb

Bupimeno

3a3HAYa€THCS XapakTep BiANOBI/II Ha MPOMO3HUILIIO, 3asBY, CKapry




- IO3UTUBHO, BITMOBJICHO Y 33JI0BOJICHHI, TOBEPHYTO
BIJITIOBI/THO JI0 3aKOHY, 3aJIUIICHO 0€3 po3risiay, Ha/liCIaHo 3a
HAJICKHICTIO

3 KOHTPOJIIO 3HSIB mocajia, MPIi3BHIIE Ta iHIIiadu KepiBHUKA a00 1HIIOT M0Caa0BO1
0co0wm, sIKa MPUHHSIIA PIICHHS PO 3HATTS 3 KOHTPOJTIO
3BEPHEHHS, Ta IMIJIIUC BiAMOBINAIBHOTO 32 3IIHCHCHHS
KOHTPOJIIO

Cnpasga..., TOM..., apKYIIIB... IHJIEKC CIIPaBU 3a HOMEHKJIATYpPOIO, HOMEP TOMY
(IpoCTaBIAIOTHCS MICHS MPUNUHATTS PILIEHHS PO OCTATOYHE
BUKOHAHHS 3BEpPHEHHS)

Pekomendyemucsa 3acmocogysamu kapmu gpopmamom A5 (148 x 210 minimempis).

Honarok 27
1o [HCTpyKIii 3 1UTOBOACTBA 3aKIaLy
(myHkt 2.11 po3niny VII)

Kunacudikarop 3BepHeHb rpoMaasin
1. Xapakmepucmuka 36epuenna
1. 3a popmoOr0 HATXOIIKEHHS

1.1. ITomroro (€1EKTPOHHOO MOUITOIO)




1.1-1. 3a gonomororo 3aco0iB TeIEPOHHOTO 3B’ A3KY
1.2. Ha ocobucromy npuitomi
1.3. Yepes ynmoBHOBa)keHY 000y
1.4. Yepes opranu Biaau
1.5. Yepes 3acobu macoBoi iHpopmarrii
1.6. Big iHmmx opraHiB, yCTaHOB, OpraHi3amii
2. 3a 03HAKOIO HAJIXOPKEHHS
2.1. IlepBunne
2.2. [ToBTOpHE
2.3. lybnetne
2.4. HeopHopasoBe
2.5. Macose
3. 3a BumamMu
3.1. Ilpono3uuis (3ayBaxxeHHs])
3.2. 3asBa (KJIOTIOTaHHS )
3.3. Ckapra
4. 3a cTaTTIO aBTOPIB 3BEPHECHB
4.1. YonoBiua
4.2. XKinoua
5. 3a cy0'ekTomM
5.1. InnuBinyasbHe
5.2. KonexktuBHe
5.3. AHOHIMHE
6. 3a Tunom
6.1. Tenerpama
6.2. Jluct
6.3. YcHe
6.4. EnextpoHHe
6.5. Iletnis
7. 3a KaTeropisiMu aBTOPiB 3BE€PHEHb
7.1. YyacHUK BifiHH

7.2. JluTrHa BitHH



7.3. Oco6a 3 iHBamiHICTIO BHACTIAOK [[pyroi cBiToBO1 BiiiHU
7.4. Oco0a 3 IHBaIITHICTIO BHACTIIOK BilfHH
7.5. YaacHuk 0oioBUX Al
7.6. Berepan mparti
7.6-1. Berepan BiiicbKOBOT CiTy:KOn*
7.7. Ocoba 3 inBamigHicTio | Tpymnu
7.8. Ocoba 3 inBaminnictio 11 rpynu
7.9. Ocoba 3 iHBanianictio 111 rpynu
7.10. luTrHA 3 IHBATIIHICTIO
7.11. OguHoka MaTu
7.12. Maru-repoins
7.13. BaratoxaitHa ciM's
7.14. Oco0a, mo notepmnina Bix YopHOOMIbCHKOT KaTacTpohu
7.15. YuacHuk nikBinanii HacniakiB aBapii Ha YopHoOmnbebkiit AEC
7.16. I'epoii Ykpainu
7.17. I'epoit Pagsiucpkoro Coro3y
7.18. T'epoii Comianictuunoi [Iparri
7.19. lutnHa
7.20. T kareropii
8. 3a corianbHUM CTaHOM aBTOPIB 3BEPHEHb
8.1. Ilencionep (kpim ocid, Bu3HaueHux y miagnyHkTi 8.1-1 nporo Knacudikaropa)
8.1-1. Ilencionep 3 uncia BiiCbKOBOCTYXOOBIIIB
8.2. PobGiTHUK
8.3. CensiHun
8.4. IIpamiBHUK OFOKETHOT chepu
8.5. Jlep>xaBHuii ciy:x00BeLb
8.6. BiiicbkoBocyx00Belb
8.7. Ilinnpuemenp
8.8. be3pobiTHuii
8.9. YueHsp, cTyneHT
8.10. CiyxuTtens peniriiiHoi opranizaii

8.11. Oco0a, 110 mo306aBaeHa BOJIi; 0c00a, BOJIA AKOT 0OMEKeHa



8.11-1. XKypmnaiict
8.12. Tami
9. 3a pe3ynpraTamMu po3risiLy
9.1. BupimieHo mo3uTUBHO
9.2. BinMOBIIEHO y 3aJI0BOJICHHI
9.3. JlaHo po3'sicHeHHS

9.4. 3BepHEHHS, 10 TOBEPHYTO aBTOPOBI BIAMOBIHO 110 ctaTelt 5 1 7 3akony Ykpainu "[Ipo
3BepHeHHs rpomaasH” ( 393/96-BP )

9.5. 3BepHEHHS, 110 NEPECUIIAETHCS 3a HAJIEKHICTIO BIAMOBIIHO /10 cTarTi 7 3akoHy Ykpainu "lIpo
3BepHeHHs rpomaasH” ( 393/96-BP )

9.6. 3BepHEHHS, 10 HE MJUISIrae po3rJisiay BiaAnoBigHo o crateit 8 1 17 3akony Ykpainu "IIpo
3BEpPHEHHS I'poMajsiH"



